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1. ITacmopT nmporpaMMbl NPOU3BOACTBEHHON NPAKTHKH

1.1. O6a1acTh NPUMEHEHHUs] IPOTPAMMBbI IPOU3BOICTBEHHON NMPAKTHKH

[IpousBoacTBeHHass mnpaktuka sBisercs vactbto OIl TICC3 mo cnemumansHoctu 40.02.04
«¥OpucnpyneHiusy» B 9acTH OCBOCHHS OCHOBHOTO BHJAa TPO(ECCHOHATLHOU JCSATCILHOCTH:
[IpaBonpumeHuTENbHAS AEATENBHOCT.

[TporpaMMa MpPOM3BOACTBEHHON TPAKTHKHU SIBJISICTCS YacThI0 00pa3oBaTENLHOW MPOTPaMMEI 10
porpaMMe MOAroToBKM crienuanuctoB cpenHero 3ena (IIIICC3) cpennero mpodeccnoHambsHOTO
obpa3zoBanwus no crienuanbHocTH 40.02.04 FOpucnpyneHus, At OYHOTO 00YUICHHSI CTYJCHTOB, UMEIOIIUX
OCHOBHOE 00111ee 00pa3oBaHue, 10 MporpaMme 0a30BOH MOATOTOBKH, POPMUpPOBaHUE NMPOPECCHOHATBHBIX
kommnerenuii (OK.01; OK.02; OK.05; OK.09; TIK.3.1; IIK 3.2; TIK 3.3; 1K 3.4; TIK 3.5), TUYHOCTHBIX
pesyawstatoB (JIP 1, JIP 4, JIP 6, JIP 10, JIP 12- JIP 15).

[TporpaMmMa mMpou3BOJICTBEHHOW MPAKTUKH pa3padoTaHa B cooTBeTCTBUU ¢ TpeboBanusiMu OI'OC
CIIO no cnenuanbHocTH 40.02.04 FOpucnpyaeHIus 1 ACHCTBYIOMIET0 3aKOHOIATEILCTBA PETYIUPYIOLIETO
MOPSJIOK OpTraHU3alldd M OCYIICCTBICHHUS O0Opa30BaTEIBHON JEATEIILHOCTH 10 00pa30BaTelbHBIM
IporpaMMam cpesiHero npodeccuonaabHoro oopazoBanus B Y.

[Tpou3BoJCTBEHHAsT TMpaKTUKAa pealM3yeTcs B TPAAULIMOHHOM ¢dopMaTe, ¢ HCIHOIb30BAHUEM
WHTEPAKTUBHBIX ()OPM MPOBEACHHUS 3aHATHI, B TOM YUCJE, C MPUMEHEHHEM 3JIEMEHTOB AUCTAHIIMOHHBIX
00pa3oBaTeILHBIX TEXHONOTHil, Ha 06pasoBarenbHoil miarhpopme «FOPAMTY», «PROFo6pa3oBanue» u
yepe3 nuaHble kadbunetsl B DOC JII'Y.

[TpakTnka HampaBiieHa Ha (OPMUPOBAHUE y CTYACHTA JUYHOCTHBIX PE3yJIbTaTOB, OOIIMX U
npoeccHoOHaANbHBIX KOMIETEHLUH, TMOJy4YeHHEe MPaKTUYECKOro OMblTa IO KaXJOMy U3 BHJOB
npodeccHoHAEHOM AeITeTFHOCTH, MTOATOTOBKY K OCO3HAHHOMY M YTIIyOJICHHOMY M3YYCHHIO OT/EIBHBIX
JUCLUILINH.

1.2. Heau 1 3a1a4u NPOU3BOJACTBEHHON NMPAKTHUKH, TPeOOBAHMS K pe3yJibTaTaM

1.2.1.1lenn 1 MpOU3BOACTBEHHOMN MTPAKTUKHU SIBJISETCS:

KommiekcHoe OCBOE€HHE O0OY4alONIMMHUCS BCEX BUIOB NMPO(ECCHOHANBHOM AEATENbHOCTH I10
cnenuanbHocTH 40.02.04 IOpucnpyaenmus, gopmupoBanue mpodhecCHOHATBHBIX KOMIETEHITNHN,
a TaKkKe TMpHoOpeTeHHe HeOoOXOAMMBIX YMEHHH W ONbITa NPAKTUYECKOH paboThl 10
CHELUATbHOCTH;
- Yiydienue kauecTBa nmpoecCuOHaTbHON MOATOTOBKH CTYICHTOB;
- 3aKkperuieHHe T[OJIyYE€HHBIX 3HAHUH TI0 OpPraHU3alMOHHO-TEXHUYECKOMY
o0ecrneueHnIo paboThl Cy/10B;
- [lonyuenue cryaeHTamMu npeacTaBiIeHUs 00 OpraHu3aluy apXUBHOTO Jelia B CY/IE;
- OBnasenue TPOQPEeCCHOHATHHBIMI yYMEHUSMH W HaBBIKAMH BEICHHA CyJeOHOMN
CTaTUCTHKH U OpraHu3alMU CIY>KObl CyleOHOH CTaTUCTHKH, IO OpraHU3alMOHHO-
TEXHUUYECKOMY 00€CIIeYeHHI0 padoThI CY0B;
- 3akperyieHue 1 yriayOJieHue TeOPeTUYECKUX 3HAHUH, [TOJYyYEHHBIX B IpoLecce
00y4eHUSTIO 00ECIIEYEHUIO UCTIOTHEHUS PEIICHUH Cy/Ia;
- IloBblIeHHEe MOTHBALMU K MPO(ECCHOHAIBHOMY CaMOCOBEPIIEHCTBOBAHUIO,
pacmpeHnenpo(eccuoHaTBHOTO KPyro3opa;
- [IpnoGperenue omnbiTa paboThl B KOJJIEKTHBAX IPU PELICHUH CUTYallMOHHBIX
COLIMAJIHO- TPABOBBIX 3aJla4: M3y4YCHHE MPHHIMUIOB TOCTPOCHUS HH(POPMAIIMOHHO-
NpaBOBBIX 0a3 JaHHBIX, IPUMEHSIEMbIX Ha MPAaKTUKE, a TaKXke HpuoOpeTeHue
NPaKTUYECKOTO ONbITA WX NPUMEHEHHs: H3y4YeHHE JIOMOJIHUTEIBHOTO MaTepHhasa
yOJINKyeMOro B IEpUOJUUECKON MeYaTH, ¢ LeNbI0aKTyaIn3alui 3HAHUN TOTy4EeHHBIX
B TIpOIIeCcCce OOYUCHHSI.
1.2.1 3a0auu npaxmuxu:
- Ilonyuyenue oOyuatommmuca HHQOpManuu o Oyayuiedl npodeccunoHanbHOM



JEATEIIbHOCTH,CBS3aHHOM C OCYIIECTBICHUEM MPUEMA, PETUCTPALIMH, YUETA U XPAHECHUS
CyneOHBIX JIeJI, BEIMIECTBEHHBIX JJOKA3aTEIbCTB U IOKYMEHTOB;

- O3HakoMJICHME C HOPMAaTUBHBIMM TIPAaBOBBIMM  aKTaMH, MpPHUKa3aMH,
WHCTPYKIUSMU, PETIAMEHTUPYIOIMIMMH OPTaHU3aIMOHHO-TEXHUYECKOe o0ecreyeHne
paboTHI CYIOB; OpraHU3aI|io pabOThl ApXUBHOTO JIeNa B CY/IE;

- ®opmupoBanue NpPo(EeCCHOHATBHBIX HABBIKOB [0 BEIACHHUIO CyneOHOU
CTaTHCTUKH Ha OYMa)KHBIX HOCUTEINAX U B SJICKTPOHHOM BHUJIE;

- Ilpuobperenne ompiTa pabOTHl MO OCYIIECTBICHHIO OGOPMIICHHS e,
Ha3HAYEHHBIX K CyJIeOHOMY pa30oUpaTeNbCTBY;

- N3yuenune cnenuuku NEATETbHOCTH MO HW3BEIICHHUIO JIWIl, YYaCTBYIOIIHUX B
CylneOHOM pa30HupaTeNnbCcTBE, MNPOU3BOJUTH PACCBUIKY M BpyYEHHE CYIEOHBIX
JIOKYMEHTOB ¥ U3BEILICHUI;

- ®opmupoBaHue  MPoGECCHOHATBHBIX  HABBIKOB 0  OCYIIECTBIICHHUIO
pEerucTpanuu, ydera U TEXHHUYECKOTO O(POPMIICHUSI UCTIOTHUTEIBHBIX JOKYMEHTOB TIO
CyJIeOHBIM JIeTIaMm;

- [IpoBepka W 3aKperuieHHEe TEOPETUYECKUX 3HAHUM, MOJYYCHHBIX B MPOIECCe
oOydeHus, B TOM UHKCJIE€ IO BOINpPOCaM Ha3HAYeHUS U (PYHKIMOHUPOBAHUS
l'ocynapctBeHHOW  aBTOMATHM3MpPOBaHHOW  cucTeMbl  Poccuiickoii — Denepauuu

«IIpaBocynue»;
- ®opMHUpoBaHME  YCTOMYMBBIX  HABBIKOB  BJIAJIEHUS  BO3MOXHOCTSAMU
HOJIB30BATENBCKOrO  MHTep(elica  MpOrpaMMHOTO m3nenust  «CynebHoe

ACIJIOMPONU3BOACTBO U CTATUCTHUKAY

1.3 MecTo npousBoacTBeHHON npakTuku B cTpykType OII IICC3
[TpousBoacTBenHas npaktuka cornacHo OIl TICC3 mpoBoauTcs B pamkax mpodeccrnoHalIbHOTO
moayst [IM. 03 Oprann3zanimoHHO-TEXHUYECKOe oOecrieueHne paboThl Cy10B.

1.4 TpynoeMKoOCTbh U CPOKM NPOBeeHUS MPAKTUKH
TpyaoeMKOCTh TPOU3BOJACTBEHHONW MPAKTUKHU B PaMKaX OCBOCHHS MPO(ECCHOHATFHOTO MOIYJIs
[IM. 03 OpranuzaniMOHHO-TEXHUYECKOE 0OecTieueHne padoThl Cy10B cocTaBisieT 144 wyaca.
Cpoku poBeIcHUS MTPAKTHUKU OMPEesIFOTCs yueOHbIM mianoM 1o cnenuansHoct CI1O 04.02.04
«¥Opucnpynenuus» u rpadpukoM ydeOHOTO mporecca. IIpakTuka MpoBOAUTCS KOHIIEHTPUPOBAHO Ha 3
Kypce, B IIECTOM CEMeCTpe.

1.5 MecTo npoxo:x/aeHnsi IPOM3BOJACTBEHHOI NPAKTHKH

[IpakTka NPOBOAUTCA B OpraHU3aLMAX, HANPABICHUE JEATEIBHOCTH KOTOPBIX
COOTBETCTBYET NPOQUIIO MOATOTOBKH O0YYAIOMINXCS, C KOTOPBIMH 3aKIIOUYEHBI IOTOBOPHI O
MPaKTUYECKOW MOAroToBKe oOywaromuxcs: Ymnpasinenue CyneOHoro nemapramenta PJI,
Apbutpaxnsiii cyn P/, Yrpasnenue denepanbHoi cinyk0bl cyaeOHbIX MpucTaBoB 1o PJI,
Mununcrepcerso roctunnu PJI, MaxaukaauHCKHAN rapHU30HHBIM BOCHHBIN CYI.

[TpousBoacTBEeHHAs MpakTUKa HampaBieHa (OPMUPOBAHME, 3aKpEIIEHUE, Pa3BUTHUE
IIPAaKTUYECKUX HABBIKOB M KOMIIETEHLIMHM B IIPOLIECCE BBIINOJHEHHS OIPENEICHHBIX BHJIOB
paboT, cBsI3aHHBIX ¢ OyayIiel npodecCHOHANBbHON NesSTEIbHOCTBIO.

2. Pe3yabTaThl 0CBOCHHUS MPOrPaMMbl IPOM3BOJACTBEHHON NMPAKTHKH
PesynpTaToM  MpOXOXKACHHUS  MPOU3BOJACTBEHHOM NpPaKTUKA B  paMKax OCBOCHHS
npodeccnonanbHoro  mMoxyis [IM. 03 OpraHu3anMOHHO-TEXHHYECKOE OOecredeHne padoThl CYJIOB,
SIBJIIETCS OBJIQ/ICHHE OOYYarOIIMMHCS COOTBETCTBYIOIIUM BHJIOM MPO(GECCHOHATBFHONU eATeIbHOCTH 10
cnenuansHocT  40.02.04 «HOpucnpyaennusi», B ToM umcie oOmuMu kommereHuusmu (OK),
npodeccuonanbubiMu komreTeHusaMu (I1K) u nuunoctaeiMu pesynbratamu (JIP).



Kommerenun

DopMyIHpOBKa KOMIETECHIIUU U3
Oroc

[Tmarupyemsbie pe3yabpTaThl 00yUeHHs (IOKA3aTeNd TOCTIKEHHS 331aHHOTO
YPOBHSI OCBOCHUS KOMIICTEHIINH)

OK 01

Bribupats crioco0s! permeHus
3a1a4 nmpohecCuoHaNbHON
JeATeIIbHOCTH IIPUMEHUTEIIFHO K
Pa3IMYHBIM KOHTEKCTaM

YMeHus:

pacro3HaBaTh 3aady H/WIN IpodieMy B podeccnoHaIbHOM W/HiH
COIMAILHOM KOHTEKCTE, AHAIN3UPOBATh M BBICISTE €€ COCTABHBIE YaCTH

ONpEAEIATH dTAlbl PEUICHUs 3a]]a4l, COCTABIISATH IJIaH JEHCTBUS,
peaM30BbIBATH COCTABJICHHBIN IIaH, ONPEACIATh HEOOXO0UMBIE PECYPCHI

BBISABIIAITH M 9 (GEKTUBHO UCKAaTh HHG)OPMALIUIO, HEOOXOIUMYIO IJISl PEILICHHUS
3aa4M U/ WU IpOo0JIeMbl

BJIAJIETh aKTyalbHBIMUA METOAMH PA0OThI B IPO(ECCHOHATBHON U CMEKHBIX
chepax

OIICHUBATh PE3YJIbTAT U MOCIIEACTBUS CBOUX JIEHCTBHI (CAMOCTOSTENILHO HUITH
C TTOMOIIBI0 HACTABHHKA)

3Hanus:

aKTYyaJIbHBIN MTPOGECCHOHANBHBIN U COIMANBHBIA KOHTEKCT, B KOTOPOM
NPUXOANTCS paboTaTh U KHUTh

CTPYKTypa IUTaHa JUTs PEIICHHS 3a/1a4, aIlTOPUTMBI BBITTOJIHEHUS paboT B
pO(heCCHOHAIBHON U CMEKHBIX 00JIACTSIX

OCHOBHbIE HCTOYHHKH HHPOPMALIMHU U PECYPCHI TS PELICHUS 3a/1a4 W/UITH
po6JieM B MpoeCCHOHATBPHOM H/MIU COLMATLHOM KOHTEKCTE

MeTOobl PabOTHI B MPO(hECCHOHAIBHON U CMEKHBIX chepax

TMOPSZIOK OLICHKHN PE3YyJIbTATOB PCIHICHHUS 3a4a4 HpO(l)eCCPIOHaJIBHOfI
JACATCIIBHOCTHU

aKTYyaIbHBIN MPOGECCHOHATBHBIN U COIMATBHBIA KOHTEKCT, B KOTOPOM
MIPUXOJIUTCS pabOTaTh U JKUTh

OK 02

Hcnonp30BaTh COBpeMEHHBIE
CpeJcTBa MTOUCKA, aHATIH3A U
MHTEpIpeTanuy NHPOPMaLuH, 1
MH()OPMAIMOHHBIE TEXHOJIOTHH
JUIS BEITIOJTHEHUS 33124
npodecCHOHATBHOM
JIeSITebHOCTH

YMeHusi:

OIpeACIATh 3a4a4u AJId [IOMCKa I/IH(i)OpMaHI/II/I, IJIaHUPOBAaTh MpoHecc
IIOMCKa, BI)I6I/IpaTI) HeO6XOI[PIMI>Ie HUCTOYHUKH I/IHd)OpMaL[I/II/I

BBIJICNIATH HanboJIee 3HAYMMOE B TIepeyHe HH(OpMAaIUK, CTPYKTYpPHPOBATh
MOJy4YaeMyI0 HHGOpMAaINI0, 0OPMIISTH pe3yIbTaThl MOMCKA

OIICHMBATh MPAKTUYECCKYIO 3HAYMMOCTh PE3YyJIbTATOB MIOMUCKA

HIPUMEHATH CPEICTBA NH(POPMAIIMOHHBIX TEXHOJIOTHH IS PEIICHUS
npoeCcCHOHANBHBIX 33484

WCIIOJIL30BATh COBPEMEHHOE MPOrPAMMHOE 00ECIICUCHUE B
po(heCCHOHAIBHOM AESITETLHOCTH

HCII0JIb30BATh Pa3IniHble HU(POBIE CPEICTBA IS PEILCHUS
poeCCHOHAIBHBIX 3a/1a4

3Hanus:

HOMEHKJIaTypa HH(OPMAUOHHBIX HCTOYHUKOB, IPUMCHSIEMBIX B
po(heCCHOHAIBHOM ISSITEIbHOCTH

MPUEMBI CTPYKTYPUPOBaHHUS HHGOPMAIHH

dhopmat ohopMIIeHHs PE3YIBTATOB MOUCKA HH)OPMALIUU

COBPEMEHHBIE CPEACTBA M yCTPOICTBA MHYOPMATHU3ALUH, TTOPSIIOK X
OpUMEHEHHS 1

OK 05

OcCyIIecTBISTh YCTHYIO U
HHUCbMEHHYI0 KOMMYHHKAIIHIO Ha
rOCyJapCTBEHHOM SI3bIKE
Poccuiickoit @enepannu ¢
Yy4eTOM 0COOEHHOCTEMH
COLMAIBHOTO U KyJIbTYPHOTO
KOHTEKCTa

YMenusi:

TPaAaMOTHO M3JIaratb CBOM MBIC/IN U Oq)OI)M.]'IﬂTl) JAOKYMEHTHI IO
HpO(l)eCCI/IOHaJIl)HOﬁ TEMATUKE HA TOCYJAaPCTBCHHOM fI3bIKE
NPOABJIATH TOJICPAHTHOCTH B paﬁoqu KOJJICKTHBE

3HaHus:

npaBmiIa 0(OPMIICHUS JOKYMEHTOB

IpaBuJia MMOCTPOCHUA YCTHBIX COO6LH€HHﬁ

0COOCHHOCTH CONMATILHOTO M KYJBTYPHOTO KOHTEKCTa

OK 09

Ions3oBaThCs
npodeccHoHaATBHOM
JIOKyMEHTAaIlel Ha
TOCYAapCTBEHHOM H
MHOCTPaHHOM SI3bIKaxX

YMeHusi:

MOHUMATH OOUIMI CMBICT YETKO MTPOM3HECCHHBIX BBHICKA3bIBAaHUH Ha
W3BECTHBIC TEMBI (PO eCCHOHANBHBIE U OBITOBEIC), IOHUMATh TEKCTHI Ha
0a30BbIe MPO(eCcCHOHATILHBIC TEMbI

Y4aCcTBOBATh B AHaJIOorax Ha 3HAKOMBIC 06IJ_II/IC )4 H’pOd)eCCI/IOHa.HLHBIe TEMBI

CTPOMTH MPOCTHIE BHICKA3bIBaHMsI O ceOe 1 0 CBOei mpodecCHOHANBHOM
JEATEILHOCTH

KpaTKo 00OCHOBHIBATH M OOBSICHATH CBOU ACHCTBUS (TEKyIIUE U
[JIAHUPYEMEIC)

IMUCaTh MPOCTHIC CBA3HLIC COO6HIGHI/I$I Ha 3HAKOMBIC UJIM UHTCPECYIOMIUC




po(heCCHOHAIBHBIE TEMBI

3Hanus:

MpaBHJIA IIOCTPOEHHUS MIPOCTHIX M CIOXKHBIX MPEITIOKEHNH Ha
npohecCHOHANEHEBIE TEMBI

OCHOBHBIE 00IIeyOTpeOHTENbHBIE IIarosl (OBITOBAs M IPOQecCHOHaTbHAS
JIGKCHKA)

JIEKCUYECKUI MUHMMYM, OTHOCSILITUHCS K OMMCaHUIO IIPEIMETOB, CPEACTB U
MPOIECCOB MPOMECCHOHATBLHOM AESITEIHOCTH

0COOCHHOCTH IPOU3HOIICHHS

IpaBuJjIa YTCHHUA TEKCTOB HpO(beCCPIOHaHBHOﬁ HarmpaBJICHHOCTHU

IK 3.1.

TIK 3.1. OcymiecTBisiTh BeJieHHE
CyneOHOro JIeOMPOU3BOICTBA

HaBbikn:

Be/IeHUs paboThI C OOpPALICHUSIMH I'PaXKJIaH, IOCTYNAIOIMMH B Cy]l B
37IeKTPOHHOM BHIE M Ha OyMa’kHOM HOCUTEJIE.

BeACHU MpréMa KOPPECTIOHICHIINH U 1€ B COOTBETCTBUH C HHCTPYKLIUSIMH
10 CyAe0HOMY [EIOIPOU3BOICTBY.

OCYIIECTBIIEHHS] MEPOIIPUSTHIA IO MOJrOTOBKE CYAEOHBIX JIEN K
pa30HpaTENIbCTRY.

MOATOTOBKH, BbIIAYM ¥ HAIIPABJICHUS KOIHUii Cy1€0HBIX aKTOB M JIOKYMEHTOB
13 CyIeOHBIX e

MMOATOTOBKH CYIeOHBIX aKTOB K ONMyOJMKOBAHMIO Ha CaiiTe Cyaa.

YMeHus:

BECTHU l'[pI/IéM rpaXxaaH, KOPpECIIOHACHIINU U 1€JT B COOTBETCTBUU C
HOPMATHBHBIMH aKTaMH.

OCYLIECTBIIATH PaboTy 10 MpuéMy 0OpalleHHi, IOCTYIAoMUX B CY/ B
37EKTPOHHOM BHJIE.

OCYIIECCTBJISTh PETUCTPAIINIO, YUET ABMKEHHSI, 0POPMIICHUE CYICOHBIX JCII.

OCYHICCTBJIATH U3BCIICHUC YYACTHUKOB CyIISGHOI‘O p836I/IpaTCJILCTBa.

OCYLICCTBJIATH O(bOpMJ'IeHI/Ie, HaIpaBJICHUE U BblAYy KOTIHI Cy,I[e6HI)IX aKTOB
U TOKYMCHTOB M3 CyﬂC6HBIX JCII.

OCYLIECTBIIATh MOATOTOBKY TEKCTOB CyIeOHBIX aKTOB K Pa3MELICHHIO Ha
CaiTE Cy/ia B CETH HHTEPHET.

OCYIIECTBIATH PadOTy M0 OOpAIllEeHHIO K HCIOJHEHUIO CYACOHBIX aKTOB.

3uanus:

cojiepXKaHre HOPMATHBHO-TIPABOBBIX aKTOB, PETYJIUPYIOIIUX BOTIPOCH
CYJIOYCTPOMCTBA M CYJIONPOU3BOICTBA.

HOPMaTHUBHO-TIPABOBbIE aKThl 1 HOPMATHBHBIE JOKYMEHTHI 0 Cy1e0HOMY
JETIONPOU3BOCTBY.

HOPMATHBHO-MCTOAHYCCKHC TOKYMCHTEHI I10 00eceUeHnI0 pa60TLI cyaa.

COBPEMCHHbLIC I/IHd)OpMaHPIOHHI)IC TCXHOJIOT'UH.

OCHOBbBI OXpaHbI TPpyJdd U TCXHUKH 0€30MMacHOCTH.

00II1e BOMPOCHI OpraHu3aluy pabOTHI CyJja: OCHOBHBIE HalPaBICHUS
JEATeIbHOCTH CTPYKTYPHBIX MOApa3AeNeHni cyaa, 00ecne nBaronmx
CYZOTIPOHU3BOJICTBO; MIPAaBUIIa MOBEICHUS PAaOOTHUKOB ammapara Cyza;
JOJDKHOCTHBIE PETJIAMEHTHI paOOTHHKOB amiapaTa cy/a; IpaBuia
BHYTPEHHETO PacHopsiika cyaa U T.II.

11(0J0):01(0) 8 y"IéTa NOCTYIUBIIUX B CY{ O6paH.[eHPII71, JOKYMEHTOB U €1 U
perucrpanuu CyZ[e6HI>IX JCJ1, IPUHATHIX K IIPOHU3BOJACTBY.

OpraHu3aLuIo U BeACHHE CyJeOHOr0 IeIOIPOU3BOICTBA HA CTaJUN
MOATOTOBKH JieNa K CyAeOHOMY pa30HpaTenbCTBY: HAPaBIeHUE N3BEICHUI
1 BBI30BOB, 0OPMJICHHE CYACOHBIX .

OpraHM3AIHIO U MOPSIOK BEACHHS Cy1eOHOTO 3ace/IaHus U BeJeHHE
POTOKOJIA CY/1eOHOr0 3aceIaHusl.

MOPSITOK 0POPMIICHUSI CyICOHBIX €M B TICPHOJI U ITOCIIC UX PACCMOTPCHUS:
BblJaya U HanpaBneHMe KOHI/lﬁ Cy)le6H]>IX AKTOB U ﬂOKyMeHTOB; l'lOpS[)IOK
03HAKOMJICHUSI C MaTepUaIaMH JeNa; HalpaBlIeHne CyAeOHBIX /ISl B
BBIILICCTOSAIINE MHCTAHINN C AlC/UIAIHOHHBIMU, KACCAIIMOHHBIMH U
HaI30PHBIMH Ka100aMH, YaCTHBIMH 3Ka100aMH.

TOPAZIOK OCYHICCTBIICHUSA KOHTPOJIA cy;[e6H0r0 JACJIONPON3BOACTBA U
KOHTPOJIb UCTIOJIHCHUS: 1IEJIK U 3a/1a4u, Cy6”beKTI;I KOHTPOJIA U UX
TTOJTHOMOY M.

MK 3.2.

Ocy1ecTBIATh ACHCTBUSA 110
IUIAHUPOBAHUIO ¥ Pean3aliu
MEPOTIPHUATHIA IO 00ECTICUCHHIO
paboThI apXuBa cyza

HaBbIku:

OCYLIECTBJICHHS pabOTHI C CyIeOHBIMH JIeTaMH, HapsilaMU U IOKyMEHTaMU
apXxMBHOro oHIa Cyaa.

YMeHusi:

OCYIIECTBIIATH pabOTy € CyICOHBIMU JICIaMH U IOKYMCHTaMH,
repeaBaeMbIMU Ha apXUBHOE XpaHEHHUE M HaXOJSIIIIMMUCS B apXUBE CyJa.




3nanns:
MOPSAOK MOATOTOBKH U Mepeaadun cyAeOHbIX e U JOKYMEHTOB K repeaade B

apxuB CcyJa.
Habiku:
COCTABJICHHS CITy)KEOHBIX JOKYMEHTOB CYa.
YMeHus:
COCTaBJIATh CIIY’K€OHBIE JOKYMEHTEHI Cya.
3HaHus:
CoCTaBIATH MPOEKTHI cofiepKaHHe HOPMAaTHBHO-IIPABOBBIX aKTOB, PETYJIHUPYIOIINX BOTIPOCH
IIK 3.3. MPOIIECCYANTBHBIX M CITYKEOHBIX CYJIOYCTpPOICTBA U CYJONPOU3BOICTBA.
OKYMCHTOB CyJia HOPMaTUBHO-IIPABOBBIE aKThl 1 HOPMATHBHBIC JOKYMEHTHI 10 Cy1eOHOMY
JICJIONIPOM3BOICTRY.
KJITacCH(HUKALNIO CIY’)KEOHBIX JOKYMEHTOB U TPEOOBAHMS K HUM
npexbaBisgeMble B cooTBeTcTBUH ¢ 'OCT 1 HOpMAaTHBHBIMH aKTaMHU.
cHcTeMa JOKYMEHTO000pOTa B CYIIE.
HOHSTHE ¥ BUJIBI IOKYMEHTOB, TpeOOBaHMS, K HUM IPEIbsBIIEMEIE.
HaBbiku:
BeJIeHUs paboThl C 0OpANIEHUSIMHU I'PaX/IaH, OCTYNAONIIMH B CyJl B
3JIEeKTPOHHOM BHE M Ha OyMa)kHOM HOCHTEIIE.
Ymenus:
IIK 3.4. OcymecTBISATE paboTy ¢ BECTH IPUEM T'paX/iaH, KOPPECIOHICHIIUY U JIe]I B COOTBETCTBUHU C
oOpamnieHIsIME TpaXxIaH 1 HOPMaTUBHBIMH aKTaMH.
opraHusanui OCYLIECTBIIATH PaboTy 10 puéMy oOpalleHHi, IOCTYIAoMUX B Cy/ B
3NEeKTPOHHOM BHJIE.
3HaHus:
HOPSIOK y4éTa MOCTYNUBIINX B CyJI 0OpaIeHNUH, TOKyMEHTOB H e U
PETHCTpALHY Cy1eOHbIX JeTI, IPUHSITHIX K IIPOU3BOJICTBY.
HaBbiku:
OcymiecTBIsATh paboTy MO o0paitlieHus cy1eOHbIX aKTOB K UCHIOJIHEHHUIO.
perucTpanuu, yaery u Ymenus:
TIK 3.5. TEXHUYECKOMY 0()OPMIICHHIO OCYIIECTBIATH PabOTy M0 OOpAIlleHHIO K HCIOJHEHUIO CYACOHBIX aKTOB.
UCTIOTHUTENBHBIX JOKYMEHTOB 10 | 3HaHMA:
CyNEOHBIM Jleam HOPSAOK OOpAIeHNsI K UCIIOJIHEHHIO IIPUTOBOPOB, PELICHHH, ONIPeIeIICHUH 1
ITOCTAaHOBJICHHUHM Cya.
JIMYHOCTHBIE Pe3yIbTATHI
JIP 1 | Oco3Haromuii cedst rpakIaHMHOM U 3alIUTHUKOM BEJIMKOH CTpaHbI
JIP 4 | TIposBASIOIIN# M IGMOHCTPUPYIOIINI yBaXKEHHE K JTIO/SIM TPY/a, OCO3HAIOIIN LIEHHOCTh COOCTBEHHOr0 Tpyaa. CTpeMsIuiics
K (hOPMHUPOBAHUIO B CETEBOH Cpejie TMIHOCTHO U MPO(ECCHOHATEHOTO KOHCTPYKTUBHOTO «IIM(POBOTO CIeaa
JIP 6 | IIposBastomuii yBaXKeHHE K JIFOSIM CTapIIETro IIOKOJICHNS M TOTOBHOCTH K yYAaCTHIO B COIMAIBHOM MOJJIEPIKKE M BOIOHTEPCKUX
JBIDKECHHUSIX
JIP 7 | Oco3Haromuii NPHOPUTETHYIO IIEHHOCTh JIMYHOCTH 4YEJIOBEKa; YBAKAIOUMMI COOCTBEHHYIO M YY)y YHHKAJIBHOCTH B
Pa3IMYHBIX CHTYAlHUsIX, BO BCeX ()OpMax M BHAAX ASSTEIbHOCTH
JIP 8 | IposBistomnii ¥ AEMOHCTPUPYIOUIMK YBa)XKEHHE K MPEACTABUTENSAM PAa3IMYHBIX OTHOKYJIBTYPHBIX, COLUAIBHBIX,
KOH(ECCHOHANIBHBIX U HHBIX TPynm. COMPUYACTHBINA K COXPAHEHUIO, TPEYMHOXKEHHIO M TPAHCILSIIUH KyIbTYPHBIX TPAJUIIH 1
IIEHHOCTEH MHOTOHAIIMOHAJIBHOTO POCCHUICKOT0 TOCYIapCTBa
JIP 9 | Cobmomarommuii ¥ IporaraH Py IIpaBHia 310POBOT0 1 6e30MacHOro 00pasa >KI3HH, CIIOPTa; IpeIynpeskAaoNHil TH00
MPEOIOJICBAIONINH 3aBUCHMOCTH OT QJIKOTOJIS, Tabaka, NCHXOAKTHBHBIX BEHIECTB, a3apTHBIX Mrp W T.A. COXpaHSIOMUHA
NCUXOJIOTNYECKYI0 YCTOHYNBOCTh B CUTYaTUBHO CJIOXHBIX MJIM CTPEMUTEIbHO MEHSIOIMXCS CUTYalUsIX
JIP 3a00TsAIIHICS O 3aIIUTE OKPYKAIOIIEH Cpebl, COOCTBEHHON M 4y)KOM 0€30MTaCHOCTH, B TOM YHCIIe U(PPOBOI
10
JIP IIpunumaromuii cemeiHbple IIEHHOCTH, TOTOBBIA K CO3/IaHUIO0 CEMbU M BOCIMTAHUIO JETEH; NEMOHCTPUPYIOIUN HENpusTHE
12 HACHIINS B CEMBE, YXOJa OT POJUTEIHCKOH OTBETCTBEHHOCTH, OTKA3a OT OTHOIICHUII CO CBOMMH JEThbMU U UX (PUHAHCOBOTO
cOJep KaHus
JIP JIeMOHCTPUPYIOINH TOTOBHOCT M CIIOCOOHOCTH BECTH C JAPYTHMH JIIOABMH, JOCTUraTh B HEM B3aUMOIIOHUMAHMS, HAXOJUTh
13 00IIHe LIeJI U COTPYIHUYATD JUIS UX JOCTIIKSHUsI B TPO(eCCHOHATIBHON NesTeIbHOCTH
JIP [MposiBisifoIIHiA CO3HATENIHLHOE OTHOLICHHE K HENPEPhIBHOMY 00pa30BaHHIO KaK YCIOBHIO YCIEIIHOI MpodeccnoHaIbHON H
14 O0IIECTBEHHON AESITEILHOCTH
JIP IIposBistomuii Tpa)kAaHCKOE OTHOLICHHE K MPO(ECCHOHATBHOW NEATETBHOCTH KaK K BO3MOXXHOCTH JIMYHOTO YYaCTHS B
15 penreHny 00IEeCTBEHHBIX, TOCYIapCTBEHHBIX, O0ICHANOHATIBHBIX IIPO0IeM
3. CTpyKTYypa M cojiepKaHue MPOU3BOJACTBEHHOI NMPaKTHKH
®opma KOHTPOJIS ®opma KOHTPOJIS
Ne Pa3znens! (3Tanel) NPaKTHKHA (Kommnerenunu) (Kommnerenuun)
n/n Bcero | ayAUTOPH




IpaxKT KOHCYJIBT

1 OpraHu3aioHHbIE BONPOCH 0()OPMIICHHS, 1 1 OT4eT, JHEBHHUK MTPAKTUKH
YCTaHOBOYHAS JIEKIUS, HHCTPYKTaX IO (OK.01; OK.02; OK.05; OK.09;
TEeXHUKE 0€30MaCHOCTH, pacIpeieieHHe 10 IIK.3.1; IIK 3.2; IIK 3.3; IIK 3.4;
pabounm Mectam IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP

10, JIP 12, JIP 15)

4 [Mpumenenne  oOydYarOIMMUCS  3HAHHH, 4 1 O0o6uieHne coOpaHHOrO MaTepuana
MPUOOPETEHHBIX B pe3yjbTaTe H3YUYECHUs B OTJICIIBHOM pa3Jelie OTYeTa
ocobOeHHOCTEH BEICHUS cyneGHOro (OK.01; OK.02; OK.05; OK.09;
JIEJIOTIPOU3BOJICTBA IIK.3.1; TIK 3.2; TIK 3.3; TIK 3.4,

IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)

5 Pa3ButHe W 3akpeluieHHWE MPAKTHYECKHX 4 O0606menre coOpaHHOTO MaTepHraia
HABBIKOB  BEJCHUS mpuéMa  TpaxkIaH, B OTJCIBHOM pa3jelie 0TyeTa
BXOJISIIIEH KOPPECTIOHACHINH M CyAeOHBIX (OK.01; OK.02; OK.05; OK.09;
nen, CcTporo  cobmromas — TpeGoBaHHUS IIK.3.1; TIK 3.2; TIK 3.3; TIK 3.4,
HOPMATHUBHBIX aKTOB (B T. 4. MHCTpyKuuu IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
10 CyIe0HOMY AEIOIPOU3BOICTBY) 10, JIP 12, JIP 15)

6 PazBuTHe W 3aKperuicHHE MPaKTHYCCKHX 4 0O0600mIeHue COOpaHHOTO MaTepuana
HABBIKOB OCYILICCTBJICHUS JICUCTBHU 110 B OTJCIBHOM pa3jielic 0TYeTa
00paboTKe OOpallcHUi, MOCTYNANNX B (OK.01; OK.02; OK.05; OK.09;
Cyl B  OJIGKTpPOHHOM  BHAc  (uepe3 TIK.3.1; IIK 3.2; TIK 3.3; IIK 3.4;
I'AC «IIpaBocynue», 31eKTPOHHYIO IOYTY), MK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
MpoBepsieT ux Ha COOTBETCTBUE 10, JIP 12, JIP 15)

TpeOOBaHUIM

7 PazButHe W 3aKkperuieHHE MPaKTHYECKUX 4 O0600mIeHne coOOpaHHOTO MaTeprana
HABBIKOB IO OCYIIECTBICHHUIO JICUCTBHI 11O B OTJETBHOM pazJielie 0T4eTa
perucTpanuu cyneOHBIX el ¥ MaTepHaIoB (OK.01; OK.02; OK.05; OK.09;
B y4€THBIX (opMax (KypHanax, KapTOUyKax, IIK.3.1; IIK 3.2; TIK 3.3; IIK 3.4;
aBTOMATHU3UPOBAHHBIX CHCTEMAX), BEICHUS I1K 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
yuéTa IBIDKEHUS [Nl Ha BCEeX CTaausIx 10, JIP 12, JIP 15)
CYJIONPOM3BOJICTBA

8 PazBuTHe W 3aKkperuieHHE MPAaKTHYECKUX 4 O0600mIeHne cCOOpaHHOTO MaTepuana
HABBIKOB 110 OCYIICCTBICHHIO IOJITOTOBKH B OTACIBHOM pazjieliec 0TYeTa
U HamnpapjieHUs W3BEUICHUH Yy4YaCTHHUKAM (OK.01; OK.02; OK.05; OK.09;
cynebHOro pasbupatenbctBa (TIOBECTKH, IK.3.1; TIK 3.2; TIK 3.3; TIK 3.4;
YBEIOMJICHHSI) C COOJIFOJICHHEM CPOKOB H IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
Croco0OB  JIOCTaBKH, HPEIYCMOTPEHHBIX 10, JIP 12, JIP 15)
MPOLECCYATBHBIM 3aKOHOIATEILCTBOM

9 PazButHe W 3aKkperuieHHE MPAKTHYECKUX 4 O0600mIeHne cOOpaHHOTO MaTepuana
HABBIKOB 110 0(OPMIICHHUIO, HATIPABICHHUIO U B OTAETHHOM pazjielie 0T4eTa
BBIJau€ KOMHMHA  CYyAEOHBIX aKTOB U (OK.01; OK.02; OK.05; OK.09;
JIOKYMEHTOB M3 JieN (B T. 4. C HaJUICKAIIHM IIK.3.1; IIK 3.2; IIK 3.3; IIK 3.4;
3aBEpPEHUEM), KOHTPOJb 3a COOJIOICHUEM IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
MOPSIJIKA BBIJIAYM M YUETA TAKMX KON 10, JIP 12, JIP 15)

10 PazButHe W 3akperuieHHE MPAKTHYECKHUX 4 2 O60011IeHne cOOpaHHOTO MaTepuana
HaBBIKOB OCYIIECTBICHUS ICHUCTBHU II0 B OTAETHHOM pazjelie 0T4eTa
IUTAHUPOBAHUIO i peanuzanuu (OK.01; OK.02; OK.05; OK.09;
MEpOTIPHUATHIA TI0 00ECIIeYeHUI0 PabOTHI IIK.3.1; IIK 3.2; IIK 3.3; IIK 3.4;
apxuBa cyJa IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP

10, JIP 12, JIP 15)

11 Pa3ButHe u 3aKperieHHe NPaKTHYECKUX 4 2 O0o06u1ieHre coOpaHHOTO MaTepuaa
HaBBIKOB OCYIIECTBJICHUS IEUCTBHH 11O B OTAEIHHOM pazfelie oT4era
pabore ¢ cyneOHBIMH  OelaMH U (OK.01; OK.02; OK.05; OK.09;
JTIOKYMEHTaMH, Tepe1aBaeMbIMU Ha IIK.3.1; TIK 3.2; TIK 3.3; TIK 3.4,
apXUBHOE XpaHeHHe, a TaKXKe IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
HaxXOJAIIMMUCS B apXWBE Cyla, IIPOBEpKa 10, JIP 12, JIP 15)

MOJTHOTBI KOMIUICKTOBAHHUS, TPABHIBHOCTH
0(QOpMIICHHS, COOTBETCTBHEC ONUCIM U
HOMCHKJIATYPE JeI
12 PazButHe W 3akperuieHHE MPAKTHYECKHUX 4 2 O060011eHne COOpaHHOTO MaTepuana

HaBBIKOB OCYUIECTBICHMS JEHCTBUH IO
YYaCTHIO B IUIAHHPOBAaHWU W PEATN3AINU
MEpOIPUITUN 1o 00ecIeYeHnI0
COXpPaHHOCTH  apXHUBHBIX  JIOKYMEHTOB
(KOHTpOJTb YCIIOBHI XpaHEHHUSI, IPOBEICHUE
MPOBEPOK HAJIMYMS W COCTOSIHMS Jell,

B OTJIIEJILHOM pa3zielie OT4eTa
(OK.01; OK.02; OK.05; OK.09;
TK.3.1; TIK 3.2; TIK 3.3; TIK 3.4;
TIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)




MOJrOTOBKA K PEeCTaBpallid WU MEPEBOAY
B DJICKTPOHHBIN BH TPH HEOOXOIUMOCTH)

13 PazButHe W 3aKkperuieHHE MPAKTHYECKHUX 8 0O0600mIeHne cOOpaHHOTO MaTepuana
HaBBIKOB  paboTHI 10  COCTaBJICHHIO B OTAETHHOM pazfelie 0T4eTa
MIPOEKTOB TIPOIECCYANBHBIX M CITyKEeOHBIX (OK.01; OK.02; OK.05; OK.09;
JIOKYMEHTOB CyJia IIK.3.1; IIK 3.2; IIK 3.3; IIK 3.4;

IK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)

14 PazButHe u 3akperuieHHE MPAKTHUECKHUX 10 O0606uieHe coOpaHHOrO MaTepuaa
HaBBIKOB  paboThI 10  COCTaBJICHHIO B OTAEIHHOM pazfesie oT4era
MPOEKTOB CIIY)KEOHBIX TOKyMEHTOB CyJa (OK.01; OK.02; OK.05; OK.09;
(3ampochl,  CONMPOBOIUTENBHBIE  MMUCHMA, IIK.3.1; TIK 3.2; TIK 3.3; TIK 3.4,
BHYTPECHHHE CIIPaBKH, OTYETHI M Ip.) C IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
COOJIIOJICHUEM YCTaHOBIICHHBIX TPEOOBAHUI 10, JIP 12, JIP 15)

K 0pOPMIICHHIO U COJICPKAHUIO

15 Pa3BuTHe M 3aKperuieHHe NPaKTHYSCKHX 10 O0o06u1ieHne coOpaHHOTO MaTepraa
HaBBIKOB pa0OTHl MO MOATOTOBKE MIPOEKTOB B OTAETBHOM pazferie oT4era
MPOIIECCYANbHBIX JOKYMEHTOB B (OK.01; OK.02; OK.05; OK.09;
COOTBETCTBHH C HOPMaMH MPOIECCYATEHOTO IIK.3.1; TIK 3.2; TIK 3.3; TIK 3.4,
mpaBa u WHCTPYKIHSIMHA o IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
JICTIOTIPOU3BOJICTBY 10, JIP 12, JIP 15)

16 Pa3ButHe W 3aKpeIuieHHE MPAKTHYECKHX 10 O0606menre coOpaHHOrO MaTepuaia
HaBBIKOB PabOThI B OTJICJILHOM pa3zelie oT4eTa
¢ oOpaIleHUAMH IPaKIaH U OpraHu3anui (OK.01; OK.02; OK.05; OK.09;

[IK.3.1; IIK 3.2; TIK 3.3; IIK 3.4;
[K 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)

17 PazButHe U 3aKkperuleHHE PAaKTHYECKHUX 10 O606menne coOpaHHOTO MaTepHata
HABBIKOB Pa0OTBl MO TPUEMY TPaXKaaH U B OTJICJILHOM pasielie OT4eTa
BXOJSIIIICH  KOpPpPECTOHACHIMK (B T. 4. (OK.01; OK.02; OK.05; OK.09;
oOpareHuit oT OpraHu3anuin) B [1K.3.1; TIK 3.2; TIK 3.3; IIK 3.4;
COOTBETCTBUM C HOPMATHUBHBIMHU aKTaMH, IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
obecreunBacT MEPBUYHYIO PETUCTPALIUIO U 10, JIP 12, JIP 15)
pacrpeiefieHre 10 KOMIIETCHIINH

18 PazBute U 3aKkpeluleHHE IPAKTHYECKHUX 10 O606menne cobpaHHOTO MaTepHaa
HAaBBIKOB  pabOTHI no 00paboTke B OTJCIBHOM pa3jielic 0TYeTa
3JICKTPOHHBIX OOpaIlleHUH, MOCTYHAFOIIHX (OK.01; OK.02; OK.05; OK.09;
yepe3  opuIMAIbHBIC — KaHAIBl  CyAa, IIK.3.1; IIK 3.2; TIK 3.3; IIK 3.4;
MpoBepsieT 1704 Ha COOTBETCTBHUE IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
YCTaHOBJIEHHBIM (dbopmManbHBIM 10, JIP 12, JIP 15)

TpeOOBaHMSAM, PETUCTPUPYET U MEepenaéT Ha
paccMoTpeHHe

19 Pa3Butne U 3akpervieHHE MPAKTHYECKUX 10 Ort4er, THEBHUK MPAKTUKH
HaBBIKOB I10 OCYLIECTBIICHHS PETUCTpPaIUH, (OK.01; OK.02; OK.05; OK.09;
y4eTy M TEXHHYECKOMY O(OpPMIICHUIO IIK.3.1; IIK 3.2; TIK 3.3; IIK 3.4;
HCITOJIHUTEIbHBIX JIOKYMEHTOB o IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
Cy1e0HBIM JIenaM 10, JIP 12, JIP 15)

20 PazButHe W 3aKkperuieHHE MPAKTHYCCKHX 6 OTuer, THEBHUK MPAKTHKH
HaBBIKOB I10 BBIIIOJIHEHHIO JCHCTBHH IIO (OK.01; OK.02; OK.05; OK.09;
00pallleHNI0 K WCIONHEHUIO CYACOHBIX IK.3.1; TIK 3.2; TIK 3.3; TIK 3.4,
aKTOB: OQopMIICHHUE A PpETUCTpanys IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
HUCTIOJIHUTEIBHBIX JIOKYMEHTOB 10, JIP 12, JIP 15)
(MCIIOMTHUTENBHBIC ~ JIUCTBI,  CyacOHBIC
MIPUKa3bl M Ip.), UX Y4YET B CHELHAIBHBIX
KypHalaX  WJIM  aBTOMAaTH3MPOBAHHBIX
CHCTEMaX;

21 PazBuTHe W 3aKperuieHHE MPAaKTHYCCKUX 6 OTuer, THEBHHUK MPAKTHKH

HaBBIKOB 110 BBHINOJHEHUIO JCHCTBHI IO
odopmieHHI0 HCTIOJTHUTENBHBIX
JIOKyMEHTOB B COOTBETCTBUH c
TpeOOBaHUSIMHU 3aKOHO/IaTENIbCTBA
(3anosiHeHHe 00S3aTENbHBIX PEKBU3HUTOB,
3aBepeHue,  HyMmepauus),  IOJITrOTOBKE
COINPOBOJUTEIBHBIX ~ MAaTepuajoB s
HampaBlieHHss B  CIyxO0y  CyAeOHBIX
IIPUCTAaBOB WM HHBIC YIOJHOMOYCHHBIE
OpTaHBL

(OK.01; OK.02; OK.05; OK.09;
TK.3.1; TIK 3.2; TIK 3.3; TIK 3.4;
TIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)
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8 IToaroroBka oruera 4 2 2 Ortyer, IHEBHUK NPAKTUKH

(OK.01; OK.02; OK.05; OK.09;
IIK.3.1; TIK 3.2; TIK 3.3; TIK 3.4,
IIK 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)

9 3amura otuera 4 4 Otuer

HUroro: 144

4. YcaoBus peaju3alnuy NporpaMMbl NPOU3BOJICTBEHHONH NMPAKTUKU

4.1. TpeGoBaHKs K IPOBEICHUIO POU3BOACTBEHHON NMPAKTHKH
[IponomkutensbHOCTs pabouell Helenu OOyYaIOUUXCS TNPU  TMPOXOXKAECHUM IMPAKTHKH
cocTaBiIsieT He Ooiiee 36 4acoB B HELEIIO.

C MoMeHTa 3a4uciIeHus] 00yJaroIuxcs B MEPHOJ MPAKTUKH B KaueCTBE NMPAKTHUKAHTOB Ha
paboyrie MecTa Ha HHMX PacHpOCTPaHSAIOTCS NpaBHJa OXpaHbl TpyAa U INpaBuia BHYTPEHHETO
pacnopsaka, 1eHCTBYIOIINE B OpraHU3aL1H.

O06s13aHHOCTH 00YyYaIOLIETOCA-NPAKTUKAHTA:

* JI0 Hayasla MPaKTUKH OOyYaIOIIMIACS TOJDKEH 03HAaKOMUTKCS ¢ [IpaBunamu
BHYTPEHHETO TPYAOBOT'0 pacopsIKa OpraHu3aliu, TEXHUKH 0€30aCHOCTH U OXPaHbl
TpyJa.

* MMOAYMHATBCA  TpPeOOBaHUSMHU  TPYNOBOM U MPOU3BOJCTBEHHOU

JUCIUILINHBL,YCTaHOBJICHHOM B OpraHU3alliy, sIBISFOIICHCsS 0a301 MPaKTUKY;

* MOATOTOBUTH OTYET 00 MPOU3BOJICTBEHHOM MPAKTHKE U 3aILUTUTh €ro B
YCTaHOBJICHHBIE CPOKH.

PykxoBOACTBO MPaKTHUKOI oOecnieunBaeTcs nejarornieckuMu kaapamu Kosremka
JAI'Y wu pykoBoguTeneM OT Npo(UILHONH OpraHW3aIlii, HWMEIOIMMHA BBICIICE
oOpa3oBaHue, COOTBETCTBYIOIIICE npoduITIo 17003 HaJTHIue BBICIIIETO
npohecCHOHANBFHOTO  00pa30BaHUA U JOMOJHUTEIBHOTO  MpodeccrnoHaIbHOTO
obpazoBanust mo cremuansHocTH  40.02.04  «FOpucnpyaenuus». PykoBoaurensb
NPAKTUKHU OMpeeNsieTcss yHUBEPCUTETOM B Hauaje yuyeOHoro roga. PykoBoauTens 1o
NpPaKTUKE KOHCYJIbTHPYET OOydalomIMXCsi MO BCEM BOMPOCAM JaHHOH NpOTpaMMBI
NPAKTUKHU, OCYIIECTBISIET MPHUEM OTYETOB M MPOBOIUT ATTECTAIMIO IO pe3yJbTaTam
MPaKTUKHU.

KonTpons 3a paboToii 00yyaronmxcs OCyIECTBISIIOT PYKOBOAUTEIb MPAKTHKH,
KaK, B TpaJWIMOHHOM (popmMaTe, Tak U C UCHOJIH30BAHUEM MHTEPAKTUBHBIX (HOpM, B
TOM 4YHCI€ C TPUMEHEHHEM DJJEMEHTOB JUCTAaHIUOHHBIX O00pa30BaTEIbHBIX
TeXHOJIOTHii, Ha obpasoBaTenbHOi miatrhpopme «FOPAUTY, «PROFo6pa3oBanue» u
yepe3 uaHble kadbunetsl B DOC II'Y.

ATTecTanys 1Mo UTOraM MPAKTUKU MPOBOJUTCS HA OCHOBAHUH O(OPMIIEHHOTO B
COOTBETCTBUHU C YCTAaHOBJIEHHBIMH TpPeOOBaHMSIMM NUCHBMEHHOI'O OTYETa M OT3bIBa
MpEenoJaBaTeiss - PYKOBOJAMUTENSI MNPAKTUKUM OT komiemka [AI'Y u pykoBoautens
OPAaKTHUKUA C MecTa MPOXOXKIEHUS MpakTUKU. [lo mToram mNpakTUKU BBICTABISETCS
OIICHKA.

4.2. TpeGoBaHUSI K MUHMMAJIBHOMY MATEPUAJIbHO-TEXHUYECKOMY 00eceYeHnI0

O0opyaoBaHue MPEANPUITAN ¥ TEXHOJIOTHIECKOE OCHAIIEHUE Pab0YrX MECT IMPOU3BOACTBEHHOM MPAKTHKH
COOTBETCTBYET COJIEPKAHHUIO MPO(ECCHOHANBHON JesITeThHOCTH W JTaeT BO3MOXKHOCTh OOYyYaroIeMycs OBIAJIETh
npo(eCCHOHATBHBIMU KOMIICTCHIIUSAMU T10 BCEM BHJAM JCSITEILHOCTH, MPEIyCMOTPEHHBIMU IMPOTPAMMOiA,
C MCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHI, MATEpHUAIOB U 000PYA0BaHUS.
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[IpousBojCTBeHHAsT TpaKTHKa pealn3yeTcs B KaOMHETaX, KOTOPbIE OCHAIICHHBIX HEOOXOIMMBIM
o0opynoBaHHeM, pabOYMMH MECTaMH Uil OOyYaroluXcs, 0OECIIEeYNBAIOIINX BBITIOJHEHHE BCEX BUIOB PadoT,
OTIPE/IETICHHBIX COJIEPYKAaHUEM MTPOrpaMM Mpo(ecCHOHATHFHBIX MOIYIIEH.

O6opynoBanue pabodyrx MECT IPOBECHUS ITPOU3BOJICTBEHHON MPAKTHKU:

" IIK ¢ goctynoMm K cetu MuTepHer
Moy
MporpaMMHOE oOecrieueHre 001Iero u MpodeCCHOHaIBLHOTO Ha3HAYSHHUS
KOMILJIEKC Y4EOHO-METOANYECKOMN IOKYMEHTALIUH.

4.3. YuyeOHO-MeTOAMYecKOe M HHPOPMALMOHHOE 00ecnedeHre NPAKTHKH.

IMepeueHb pexoMeHaAyeMbIX YUeOHBIX U3Aanuii, UHTepHET-pecypcoB, A0NOJTHUTEIbHOI JINTEPATYPHI
HopMmaTuBHbIEe IpaBoOBbIE AKTHI:

1. Koucruryuus P®. M., Hopma. 2026.

2. ®enepanbHblii KOHCTUTYIHOHHBIN 3akoH OT 31.12.1996 N 1-®K3 "O cynebnoit cucreme Poccuiickoi
®denepaunn” (c u3M. u gom.) / JlocTym U3 crpaB. - PaBOBOH cUCTeMbI « KOHCYIbTaHT-TILTIOCH.

3. OO0 yrBepxneHun MHCTpYKIUH 110 Cy1eOHOMY AENONPOU3BOJACTBY B pailonHOoM cyne: [Ipukaz Cyne6HOTO
nenapramenta npu BepxosHom Cyme PD ot 29.04.2003 Ne 36 (c u3Mm. wu mom.) // JlocTyn u3 copas. -
cucteMbl «KOHCYTBTaHT-ILTIOCY.

4. OO6 yrtBepxaenun MWHCTpyKnuM mo cyneOHOMY JEIONPOM3BOACTBY B BEPXOBHBIX CyHax pecHmyOIuK,
KpaeBbIX M OONACTHBIX CyAax, CyAax ropofoB (enepanpHOro 3Ha4YeHUs, CyJax aBTOHOMHOH 001acTu u
aBTOHOMHBIX OKpyroB: [Ipuka3 Cyne6Horo nenmapramenta npu BepxosHoMm Cyzae P® ot 15.12.2004 Ne 161
(c w3m. u nom.) // Jloctyn u3 cripaB. - cuctembl « KOHCYTBTaHT-TUTIOCY.

OcCHOBHBIE€ HCTOYHHKH:

1. OcobeHHOCTH OpraHU3AIMOHHO-TEXHUYECKOTO obecreueHus cyaedl : yueOHoe mocobue,
npaktukyMm / E.B.I'epacenko. - Mocksa: PI'VIL, 2020. - 284 c. (Cpennee npogeccroHanbHOE
obpazoBanme). ISBN  978-5-93916-816-8. —  Tekct: onekrponnsri. // - URL:
https://op.raj.ru/spo/944-gerasenko-osob-org

2. OCOOEHHOCTH OpTraHW3alMOHHO-TEXHUYECKOTO oObOecredeHuss cyaed : ydeOHoe mocobwue,
npaktukyMm / E.B.I'epacenko. - Mocksa: PI'VIL, 2020. - 284 c. (Cpennee npogeccroHalbHOE
obpaszoBanme). ISBN  978-5-93916-816-8. —  Tekct: onekrponuwsri. // - URL:

https://op.raj.ru/spo/944-gerasenko-osob-org

3. bypmmaa E. B. OGecneyeHue pacCMOTpPEHHS CYJOM  TPaKIAHCKHX,  YTOJIOBHBIX,
aJIMUHUCTPATUBHBIX JIEJLJEI M0 Pa3pelIeHn0 SKOHOMUYECKHX criopoB: YueOHoe nmocobue / E.B.
bypauna, A.C. Mawmbikun, A.J.Ilponskun. - MockBa : Poccuiickuii rocyaapCTBEHHBIN
yHuBepcuteT npasocyaus, 2025. - 304 c. - ISBN 978-5-93916-720-8 - URL:
https://op.raj.ru/spo/760-obespechenie-rassmotreniya-sudom-%20grazhdanskikh-
ugolovnykhadministrativnykh-del-del-po-razresheniyu-%20ekonomicheskikh-sporov-uchebnoe-
posobie

4. VcnomHUTEIbHOE MPOU3BOACTBO : YYEOHHUK M MPAKTUKYM Ul CPEAHEro Mpo(ecCHOHATBHOTO
obpazoBanus / C. ®. Adanacwes, O. B. Ucaenkora, B. ®. bopucosa, M. B. ®wimmMoHoBa ; 1101
penakuueit C. @. AdanacbeBa, O. B. UcaenkoBoii. — 6-e u3n., nepepad. u gon. — Mocksa :
MzparensctBo IOpaiit, 2026. — 250 ¢. — (IIpodeccuonanproe odbpazoanue). — ISBN 978-5-
534-19481-4. — Texct : anekTpoHHbIH // Obpa3oBarenbHas miatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/584015

JlonoJIHUTEeIbHBIE HCTOYHUKH:
1. Tanbnepun, M. JI. HcnonHuTtenbHOE MPOU3BOJCTBO: IOPUIUYECKAsi OTBETCTBEHHOCTD : YUeOHUK
i cpeaHero npodeccuonansHoro oopazosanus / M. JI. Tanbniepun. — MockBsa : M31aTenscTBo
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https://op.raj.ru/spo/944-gerasenko-osob-org
https://urait.ru/bcode/584015

FOpaiir, 2026. — 313 c¢. — (IlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-19925-3. —
Texkct : onexkrponHwsrd // OOpaszoBatenbHas mnatdopma HOpaiit  [caiit]. — URL:
https://urait.ru/bcode/590398

2. I'punenxo, A. B. YT010BHBII TTpo1iece : y4eOHUK U TPAKTUKYM JUTsI CPEIHETO MPO(HECCHOHATEHOTO

obOpazoBanms / A. B. ' punenko. — 9-e u3n., nepepad. u non. — Mocksa : U3mparensctBo FOpaiiT,
2025. — 361 c.

3. VYronoBuwii mpomecc. IlpakTtukym : ydeOHOEe mocobue s CpeaHero MnpodecCuoOHaIbHOTO
obOpazoBanwms / A. B. I'punenko [u np.] ; mox pegakuueii A. B. I'punenko, O. B. Xumuuepoit. — 2-
€ u3., uchp. u gon. — Mocksa : M3narensctBo FOpaiit, 2025. — 302 c.

4. HavanpHas npodeccruoHaabHas MOAr0TOBKA U BBEACHHUE B CIIELUAIBHOCTh: MPAaBOOXPAHUTEIbHAS
JeSTeNbHOCTD : YUYeOHHK JUIsl CpeiHero npodeccruoHanbHoro oopasosanus / /1. B. baxrees [u ap.] ;
oTBeTcTBeHHBIN penaktop /. B. baxreeB. — 2-e u3z., nepepad. u gon. — Mocksa : M31aTenbeTBoO
HOpaiit, 2025. — 418 ¢. — (IIpodeccuonansuoe odbpazoBanue). — ISBN 978-5-534-16512-8. —
Texcer : onextponuwnii // OOpaszoBatenbHas matdpopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/540912.

HNuTepHeT-pecypenbl
1. DnexrpoHHO-6GM6IHOTEUHAs cucTeMa u3narenscTea FOPAUT - URL: www.: https://urait.ru/
2. DnekrpoHHO-OnOnHoTeuHas cucreMa «PROFob6pazoBanue — URL: https://profspo.ru/
3. DneKTpOoHHO-OMOIMOTEeYHAast CUCTeMa « Y HUBEpCUTETCKass OnbnnoTeka oHnaitn» www.biblioclub.ru
4. Hayunas anektponHas oubnmnoreka eLIBRARY.RU [Dnexrponnsiii pecypc]. URL: http://elibrary.ru
5. CrpaBouHo-tipaBoBas cucreMa «Koncynbrantllnrocy. URL: http://www.consultant.ru

5. KoHTpOJIb ¥ OlleHKA Pe3yJbTATOB NPOU3BOJACTBEHHOH NMPAKTHKH

5.1. ®opMBbI OTYETHOCTH IO MPAKTUKE

K 3ammre nmo uToram npakTHUKW CTYAECHTHI JOJKHBI IPEACTABUTh CICAYIONIYIO0 TOKYMEHTAIUIO:

- XapaKTEepUCTUKY CTYJECHTA C MECTa MTPOXOXKICHUSI IPAKTUKH;

- IHEBHHUK;

- OTYET IO MPaKTHUKE;

- aTTECTAIlMOHHBIN JIUCT;

- B KayecTBe MPWIOKEHHUS K JHEBHUKY IMpPaKTUKU oOyuaromuiicss odopmisieT rpaduyueckue
MaTepuanbl, HarJAOHBIE OO0pas3lbl  W3MENHA, JOKYMEHTHI  COOTBETCTBYIOIIMX  OpPTraHHU3AIIHA
MOATBEPKIAIOIINE MPAKTUYECKUH OIIBIT, IOJYyYEHHBIN Ha IPAKTUKE.

B xapakrepuctuke QUKCHPYETCs CTENEHb MOJATOTOBICHHOCTH CTYACHTA JUIs PabOTHI MO JaHHOMN
CHEIHMAIbHOCTH, YPOBEHb TEOPETHUECKUX 3HAHUM, YMEHUE OPraHU30BaTh CBOM pabouuil A€Hb U Jpyrue
KauecTBa, MPOSIBICHHbIE CTYJIEHTOM B MEPUOJ NPAKTUKH, 3aMEUAHUS U MOXKEIaHUS CTYIACHTY, a TaKXKe
oOuIMil BBIBOA PYKOBOJUTENSI IPAKTUKHU O BBIOJHEHUH CTYAEHTOM MPOTrPaMMbl IPAKTHKH.

[To oxOHYaHUM TPAKTUKH, KaXKbI CTYJIEHT COCTaBJSET B MUCbMEHHOM BHJI€ OTYET O MPOXOKICHUU
MPAKTHUKH (J1aJiee — OTYET):

- OTYET YTBEPKJAETCS PYKOBOJIUTEIEM OCYIIECTBIISBIIMM HEMOCPEACTBEHHOE PYKOBOJCTBO MPAKTUKON
CTYyJICHTA.

- OTYET BBINOJIHACTCS B MAIIMHOMUCHON (opme Ha sucte popmata A4, mpudt TimesNewRoman, pazmep
14, uHTEpBAN TOJIyTOPHBIH, JIEBOE TI0JIe 3 CM, IpaBoe mnoJjie 1 cMm, BepxHee u HKHee 1ot 2-2,5 cMm. O6bem
oTuYeTa JOJIKEH COCTABIATh 1-5 cTpaHuil.

Coneprkanre oT4eTa JI0JDKHO BKIIFOYATh B CEOsI:

"  MECTO U BpeMs IPOXOXKIACHUS MPAKTUKY;

* pHpopMaLuio 00 OpraHu3aluy, OTAeNe, CTPYKTYpe OpraHu3allii, aHallu3 ee AeITeIbHOCTH;

"  KpaTKOe omucaHue paboThI MO OTACIBHBIM pa3/eiiaM MPOrPaMMBbI PAKTUKH;

= ompejaeneHue mpobaeM, BOZHUKIINX B MPOIECCE MPAKTUKH U MPEIIOKEHHUS TT0 UX YCTPAHCHHIO;
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"  BBIBOJBI [10 UTOTAM MPAKTHKH O MPHOOPETEHHBIX HABBIKAX U MPAKTUUYECKOM OIIBITE.

- OTYeT JOJDKEH OTPa)kaTh BBIMOJHEHUE MHAMBHUAYAIbHOIO 3a/laHUs MPOTrpamMMbl NMPAKTUKU, 33JaHUN U
MOPYYEHUH, OJTYUYEHHBIX OT PyKOBOIUTEINSI IPAKTUKHA OT OpraHU3al1u.
B nepuon npoxokieHuss NpaKTHKU CTYIAEHTOM BEAETCS JHEBHUK MPAKTHUKU. B JHEBHHMKE NpaKTUKH
3aMMCBIBAIOTCS KPAaTKUE CBEACHUS O IMPOJAETaHHOH paboTe B TE€UEHUE JHS B COOTBETCTBUHU C IJIAHOM
paboTel. B kadecTBe NpUIIOKEHUS K JHEBHUKY IMpaKTUKU oOydwarommiics odopmisieT rpaduyeckue,
¢doto-, BU1€0-, MaTepUabl, MOATBEPKAAIOLINE TPAKTUYECKHUH OIBIT, MOTYYEHHBIH Ha MPaKTHKE.

KoHnTposnb 1 o1ieHka pe3yabTaToB MPOXOXKACHHS IPOU3BOICTBEHHON MPaKTUKU OCYLIECTBIISETCS
PYKOBOJUTENSIMU MPAKTUKU OT 00pa30BATENbHOTO YUPEXKICHHUS M OpraHU3alMy B MPOLIECCE BBHIOIHEHUS
00y4aroluMucs 3aJjaHui, TPOEKTOB, BHIMOJIHEHUS TPAKTUUECKUX MPOBEPOUHBIX PadOT.

5.2. ®opMBbI U METOJBI KOHTPOJS M OICHKH PE3yIhTAaTOB OOyUEHHMs OJDKHBI MO3BOJISATH MPOBEPSTH Y
o0ydaronuxcsi He TOJIbKO (hOPCUPOBAHHOCTH MPOQPECCHOHANBHBIX KOMIIETEHINI, HO M pa3BUTHE OOIINX
KOMITETCHITNI ¥ 00ECTIEYMBAIOIINX UX YMEHUM.

Pe3yabTaThl 00yueHust
(ocBOEHHBIE KOMIIETEHIINH)

OCHOBHBIE MIOKA3aTEJH OIEHKH pesyabTara

®opMbI U MeTOAbI KOHTPOJISA U
OLEHKH

OK 01 Bribupars crnocoObl penteHus
3a1a4 npoheCCHOHAIBHON AESATENbHOCTH

JIEMOHCTpALsI HHTEpeca K Oyaymeit

Cy}le6HOF0 JCJIOIPOU3BOACTBA

[IPUMEHUTEIBHO K pa3In4HbIM Habmronenue
npodeccum.
KOHTEKCTaM
OK 02 Hcmoms30BaTe  COBpEeMEHHBIE
cpencTaa TIOUCKa, aHanm3a "
PEIICHUE CTAaHAAPTHBLIX U
HHTEpIpeTanuy nHpopmarmy, u OneHka Ha 3alUTe OT4YeTa IO
HECTAaHAAPTHBIX MPO(HECCHOHANBHBIX
MH(QOPMAIIMOHHBIE  TEXHOJOTHHM  JUIA samad MIPaKTHKE
BBINOJIHEHUS 3a7ad IPOQEeCCHOHATLHON
JIeSITETIbHOCTU
OK 05 OcymecTBiiTh  YCTHYIO |
MHCHMEHHYIO KOMMYHHKAIIHIO Ha o
. . | B3auMmozueHcTBHE ¢ 00y4aromUMHucH,
TOCYAapCTBEHHOM si3bIke  Poccmiickoit OmeHka Ha 3amuTe OTYeTa IO
o npenoaaBaTeIsiMu, pyKOBOAUTEIIIMU
Qdeneparm ¢ yd4eToM 0cOOEHHOCTEH TIPaKTHKE
MPAKTUKH B XOJI€ MPAKTHKU
COLMAIIBHOTO U KYJIbTYpPHOTO KOHTEKCTA
OK 09  Tlomp3oBathcs
npo)ecCHOHANBHOI JOKyMeHTaluel Ha | B3auMOAeicTBHE ¢ 00y4YaroInMHUCS,
OneHka Ha 3alUTe OT4YeTa IO
TOCyJapCTBEHHOM M  HMHOCTPAaHHOM | TPENOAaBaTeNIsIMH, PyKOBOJUTEISIMU IDAKTHEE
SI3BIKAX MPAKTHKHU KIMEHTaMH B X0/I€ TPaKTHUKH p
IIK 3.1 OcCyliecTBIATh  BEJICHUE Ymers BECTU NpUEM rpaxaad, | Haxonurenbnas OLICHKa 3a

KOPPECHOHAEHIIMU U JIeJl B COOTBETCTBUU C
HOPMAaTHUBHBIMH aKTaMH.

YMeTh ocyuiecTBIATh paboTy Mo Hpuémy
oOpaleHni, MOCTymalomMx B Cyg B
JNIEKTPOHHOM BHJIE.

YMeTh OCYIIECTBIATh PErUCTPAIHIO, YUET
JBIDKEHHs, 0popMIIeHHe CyIeOHBIX Ie.

VYmers OCYILECTBIIATD U3BEIICHUE
YYaCTHUKOB CyJIeOHOTO pa30upaTesbCcTBa.
Vwmersb OCYIIECTBIATh otopmeHHe,

HalpaBJIeHHEe M BbIJAuy KOMUil CyneOHBIX
aKTOB M JIOKYMEHTOB M3 CyJI€OHBIX JIEI.

3HaTh  COJAEp)KAaHHE  HOPMAaTHUBHO-TIPABOBBIX
aKTOB, PETYNUPYIOMIX BOIIPOCEHI
CYIOYCTPOWCTBA U CyIOIPON3BOJICTBA.

3HaTE  HOPMAaTHBHO-IIPAaBOBBIE aKTBl W

MIPE/ICTAaBICHHYI0 HMH(QOpMALMI0 Ha
HPaKTHKE
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HOPpMaTHUBHBIC JOKYMCHTbBI 1o
JIETIONIPOU3BOJICTBY.

3HaTh HOPMATHBHO-METOJMYECKHE JIOKYMEHTBI
o obecredeHno padoTHI cya.

cyneOHOMY

3HaTh COBpEMEHHBIE HHOOPMAIMOHHBIE
TEXHOJIOTMH.
3HaTh OCHOBBI OXpaHbl TpPyda W TEXHHUKU
0€30MMacHOCTH.

3HaTh OOIIME BOMPOCH OPraHH3aLUU PabOTHI
CyZa: OCHOBHBIC HAamlpaBJICHUS [eSITelbHOCTH
CTPYKTYPHBIX noapasaeaeHun cyna,
00ecneYnBarONINX CYAOPOU3BOJICTBO;

TIIK 3.2. OcymecTBinsaTh AECHCTBHS II0
TUTAHUPOBAHUIO i peanu3anuu
MEPOTIPHATHA IO 00ECHEUCHUIO0 PabOTh
apxuBa cyaa

YMeTh OCYMIECTBIATH paboTy C CyaeOHBIMU
JlellaMd U JJOKYMEHTaMH, Iepe/aBaeMbIMH Ha
apXUBHOE XpaHEHHE U HaXOJAIIMMUCS B apXUBe
cyna.
3HaTh MOPAJOK IOArOTOBKM M IEpenadyu
cyneOHBIX JIel ¥ JIOKYMEHTOB K Iepefade B
apXuB CyJa.

HaxonwurensHas OLICHKA 3a
MIPEICTAaBICHHYI0 HMH()OpMAIMIO Ha
IIPAaKTUKE

IIK  3.3. CocCTaBIATh
MPOIECCYATBHBIX u
JIOKYMEHTOB CyJa

HPOEKTHI
CITy)KeOHBIX

YMeTh COCTaBIIAT CIy>KeOHBIE JOKYMEHTHI Cya.
3HaTh  cozepKaHWe  HOPMATHBHO-TIPABOBBIX
aKTOB, PETYIUPYIOMINX BOIIPOCHI CyI0yCTpOiicTBa
U CyJOIPOM3BO/ICTBA.

3HaTh HOPMaTHBHO-TIPaBOBEIE AKTHI u
HOpPMAaTUBHBIE JOKyMEHTHl IO  CyJAcOHOMY
JIETIOTPOM3BO/ICTBY.

3HaTh KIACCU(PHUKALNIO CIYKEOHBIX TOKYMEHTOB
U TpeOOBaHMS K HHUM MpeIbsABIsEMbIC B
cootBercTBrH ¢ 'OCT 1 HOpMATHBHBIMU aKTaMH.

HakonurenpHast OLIEHKa 3a
MPEJICTaBICHHY0 HMHA)OPMALHIO Ha
npaktike HabironeHne 3a  polbio
o0ydaromerocs Ha IpPaKTHKE

IIK 3.4. OcymiecTBnsaTh paboTy C
o0palleHUsIMH TPak/iaH U OpraHu3aluii

YMeTh BeCTH NPUEM IpaskAaH, KOPPECTIOHICHIINT
U JIeTl B COOTBETCTBHH C HOPMATHBHBIMH aKTaMU.
YMeTb oOCymecTBIATH paboTy Mo mpuémy
oOpameHuii, IOCTYMAOIHUX B CYA B 3JIEKTPOHHOM
BUJIE.

3HaTh TOPSJOK Y4€Ta IOCTYNMBIIUX B CYX
oOpameHuid, JOKyMEHTOB U A€l W PETHCTPALUH
CyneOHBIX JIell, IPUHATHIX K IPOU3BOACTBY.

HakonurenpHast OLIEHKa 3a
NpEeCTaBICHHYI0 HMH(OpPMaLHI0 Ha
npaktike HabiroaeHue 3a  polibio
o0y4aromerocs Ha IMpPaKTHKE

K 3.5. OcymectBisate paboTy 10
pEeTHCTpaliH, ydYeTy ¥ TEXHHYECKOMY
ohopmiIeHHIO HCTIOJTHUTENBHBIX
JIOKyMEHTOB I10 Cy/IeOHBIM JeNam

YMeTh OCyIIECTBIISATE paboTy MO OOpamieHuIo K
HCTIOTHEHHUIO CyJIeOHBIX aKTOB.

3HaTh TOPSIIOK OOpameHust K HCIOIHEHHIO
NPUTOBOPOB,  PEIICHUH,  OIpefeleHHd |
MIOCTAHOBJICHUH Cy/ia.

HakomnuresnbHas OLICHKA 3a
NPEeJCTaBICHHYI0 HMH(OpPMALHI0 Ha
npaktuke HaOmonenne 3a  ponbio
o0ydaromerocs Ha IMpPaKTHKE

ITamaTka
CTY€HTY HA NPAKTUKY

MNEPEJ HAYAJIOM ITPAKTUKU:

CryneHT nepej HauaaoM NPaKTUKU 00s13aH MPUHATh yYacTHe B OPraHU3allMOHHOM COOpPaHUU O MPaKTHKE.
MOJIyYUTh JHEBHUK U HANPABJICHHUE HA IPAKTHUKY;

BBISICHUTH a/IpeC U MapLIPyT CIEI0BaHMUS K MECTY NMPAKTHKH U JTOJUKHOCTHBIX JIML WIIM MOJIpa3/ieieHue, K
KOTOPOMY JIOJKEH OOpATHTHCS 110 MPUOBITHIO HA TPAKTHKY.

HUMETh TpuU cebe TOKYMEHTHI, MOATBEPKIAI0IINE INYHOCTh A 0POPMIICHHUS JOMYCKa K MECTY MPaKTHKH.
B cllydae OTKa3a B 0(pOPMIIEHUH Ha MPAKTHUKY (TI0 JTFOOBIM CITOPHBIM BOTIPOCaM) HEMEICHHO CBS3aThCSI C
3aB. OT/ICTICHHEM I10 CTIIEIMAaTbHOCTU WIH PYKOBOAUTENEM (OTBETCTBEHHOMY 32 OPTaHU3AIINIO) IPAKTUKU

BO BPEMS ITPAKTUKU:
BBITIONTHATH pabOThI, IPEyCMOTPEHHbBIE TIPOTPAMMOI TPAKTHKU;

15



MOJYUHATECS JICUCTBYIOIIMM B YUPEXKJIECHUHM, OPraHu3allud NpaBWJIaM BHYTPEHHETO TPYIOBOIO
pacnopsiika; BBINOJNHATH  aJMHUHUCTPATUBHBIE M  IMPOU3BOJCTBEHHBIE YKa3aHWUS PYKOBOAMUTENEH
MPAKTUKH, 00ECTIeYMBATh BEICOKOE Ka4eCTBO BBIIOJIHIEMBIX padoT;

€KeJIHEBHO BECTH JHEBHHUK MPAKTUKH, & IO OKOHYAHUH NMPAKTUKH COCTABUTH OTUET O €€ MPOXOKICHUH,
MPEJICTaBUTh XapAKTEPUCTUKY PYKOBOAUTEIS MPAKTUKOI Ha MecTax;

€XKEHEJIeNIbHO TOANUCHIBATh JHEBHUK Yy PYKOBOIMTENS MPAKTUKONM OT OpraHM3alMd M MO OKOHYaHHH
MPAKTUKU OCTaBUTh M1€YATh;

MOJIy4YUTh OLIEHKY CBOEH pabOThI B aTTECTALIMOHHOM JIUCTE.

IO OKOHYAHUU ITPAKTUKMU:

NPEIbABUTh THEBHUK, OTYET, ATTECTALMOHHBIM JHMCT — XapaKTEPUCTHUKY PYKOBOJIMUTENIO MPAKTUKH,
3aBEpUTH MOANMUCAMHU U MEYATAMU BCE COOTBETCTBYIOILINE PA3AEIbl 3TUX JOKYMEHTOB;

MPUOBITh B KOJUIEIK W CIaTh BCE JIOKYMEHTHI Ha Kadeapy CBOEMY PYKOBOJUTETIO (OTBETCTBEHHOMY 3a
OpTraHMU3AIIHNIO) MPAKTUKH; 3aIIUTUTH OTYET O MPAKTUKE, OBITh TOTOBBIM K BBICTYIUICHUIO
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