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1. ITacmopT mMporpaMmMsbl NPOM3BOACTBEHHON NPAKTHKH

1.1. O6aacTh NpUMeHEHHUA POTPAMMBI NPOU3BOACTBEHHOH NPAKTHKH

[IpousBoacteenHas npaktuka spisiercs yactbio OII IICC3 no cneunansrocTt 40.02.04 «FOpucnpyneHuus»
B YaCTH OCBOCHUSI OCHOBHOTO BHA MPO(ECCHOHATIBHON iesiTenbHOCTH: [IpaBonipuMeHNTeNbHAS A TEIbHOCTD.

[TporpaMma MpoU3BOACTBEHHON MPAKTUKU SBIISETCA YaCThIO 00pa30BaTEeNbHOM MPOrpaMMBbl IO IpOrpaMme
MOATOTOBKM crnenuainucToB cpeanero 3BeHa (IIIICC3) cpemnero mpogeccHoHaIbHOrO 00pa3oBaHUS IO
crnermuanbHocTH 40.02.04  IOpucnpyneHnus, sl OYHOTO OOYYEHHS CTYACHTOB, UMEIOIMINX CpemHee oOInee
o0Opa3oBaHue, Mo mporpaMMe 0a30BOW MOATOTOBKHU, (hopMupoBaHue mpodheccuoHanbubix komrereHnud (OK.01;
OK.02; OK.05; OK.09; I1K.3.1; TIK 3.2; T1K 3.3; [1K 3.4; [IK 3.5), nuunocTtHBIX pe3ynsTaTtos (JIP 1, JIP 4, JIP 6, JIP
10, JIP 12- JIP 15).

[TporpamMmMa mMpou3BOJACTBEHHON MPAKTHUKU pa3padoTaHa B COOTBETCTBUHU ¢ TpeboBaHusmMu OI'OC
CIIO no cnenumansHocTH 40.02.04 FOpucnpyaeHuus 1 ASMCTBYIONIETO 3aKOHOIATENbCTBA PETYIUPYIOIIETO
MOPSAIOK OpraHU3allid M OCYIIECTBICHHUS 00pa30BaTENbHON [EATEIBHOCTH MO 00pa3oBaTelbHBIM
MporpaMMaM cpesiHero npodeccuoHansHoro oopazosanus B Y.

[Ipon3BOACTBEHHAs] TpAKTHKA pPEAU3yeTcsi B TPATUIMOHHOM QopMare, ¢ HCIOJIb30BAaHUEM
WHTEPAKTUBHBIX (hOPM MPOBEACHUS 3aHATHI, B TOM YHCIE, C MPUMEHEHUEM AJIIEMEHTOB AUCTAHIIMOHHBIX
06pa3oBaTeILHBIX TEXHONOIH, Ha 0b6pa3oBarensHOil miardopme «FOPAMTY», «PROFo6pa3oBanue» u
yepe3 nuuHble kabunetsl B DOC AT'Y.

[lpakTrika HampaBjieHa Ha (QOpPMHPOBAHHWE Y CTYJACHTAa JIMYHOCTHBIX PE3YJIBTATOB, obmux u
npodecCHOHANBHBIX KOMIIETCHINH, TOMyYeHNEe MPAKTUIECKOTO OMBITA 10 KaXXI0MY W3 BUIOB MPO(hecCHOHAIbHOM
JeATEIBHOCTH, TIOTOTOBKY K OCO3HAHHOMY M YIITyOJCHHOMY M3yYCHHUIO OTJCIbHBIX IHCIHILINH.

1.2. lesn u 3a1a49u NPONU3BOACTBEHHON NMPAKTHKHU, TPeOOBAHHSA K pe3yJbTaTaM

1.2.1.1lenn 1 MpOU3BOACTBEHHON MTPAKTUKH SIBISETCS:

KommnekcHoe ocBoeHne 0OOy4arOmMMHCS BCEX BHAOB MNPO(ECCHOHATIBHOM  JESTEIBHOCTH IO
cnermanbHOcTH 40.02.04 FOpucnpyaennus, hopMupoBaHue NpopecCHOHATBFHBIX KOMIIETCHIUH, a TakKe
nproOpeTeHre HeOOXOAUMBIX YMEHUH U OIIbITa MPAKTUYECKOH paboThI IO CIEUAIbHOCTH;

- Yayumienne kauecTsa mpodeccuoHaIbHOM OATOTOBKH CTYACHTOB;

- 3akperieHue MOJYyYSHHBIX 3HAHUH 110 OpraHU3alMOHHO-TEXHUUECKOMY 00€CTICUCHUIO

paboTHI CYIOB;

- [lonmyuyeHnne cTyeHTaMu MpeACcTaBIeHHs 00 OpraHu3aluy apXUBHOTO JIeNa B CY/IE;

- OBnageHue NpoQecCHOHATBPHBIME YMEHUSIMH M HaBBIKAMHU BEAEHHS CyINeOHOW CTATHCTHKH U
OpraHu3aldy  CIyXObl CyneOHONH  CTAaTHCTHUKH, II0 OPraHU3alMOHHO-TEXHUYECKOMY
o0ecrnieueHuIo paboTHI CyI0B;

- 3akpersieHne W yriuyOJeHWE TEOPETHYESCKUX 3HAHMH, IONyYSHHBIX B TMpoIecce
00yUCHHATIO 00ECTICUCHITO UCITOTHEHUSI PEIICHIH Cy/a;

- [ToBbllleHHe  MOTHBAIMM K  OPOPECCHOHAILHOMY  CaMOCOBEPIICHCTBOBAHUIO,
pacupeHrenpo(ecCHOHATBFHOTO KPyro3opa;

- IlpuoOperenne ombiTa pabOTEl B KOJUIEKTUBAX IPH PEIIEHHMHM CUTYA[MOHHBIX
COLIMANIbHO- MPABOBBIX 3aa4: W3yYeHHE NPUHIUIIOB NOCTPOCHUS WHPOPMALUOHHO-TIPABOBBIX
0a3 IaHHBIX, IPUMEHSEMBIX Ha MPAKTUKE, a TAaKXKe NMPHOOpPETEHHE MPAKTUYECKOTO OIBITa MX
IIPUMEHEHUS: H3yYeHHE MAOIOJIHUTEIBHOTO MaTepHuana IyOJMKYeMOro B MEPUOJUYECKON
MIeYaTH, C HEeNbIOaKTyaIN3aluy 3HaHUH MOTy4eHHBIX B IpoLiecce 00ydIeHHUS.

1.2.1 3a0ayu npaxmuxu:

- [lomyyenne oOywarormumucs uWHboOpMaIuu o Oyaymed  mpodecCHOHATEHOM
JeSITEIbHOCTH, CBSI3aHHON C OCYIIECTBICHHWEM IIpHeMa, PErHCTpaliM, ydeTa M XpaHEeHHs
CyIeOHBIX JeTl, BEMIECTBECHHBIX JOKAa3aTEILCTB U JOKYMEHTOB;

- O3HakoOMJICHHE ¢ HOPMATHBHBIMU TPABOBBIMU AKTaMH, MPHUKA3aMH, WHCTPYKIHSIMH,
PETIIaMEHTUPYIONIUME ~ OPTaHU3allMOHHO-TEXHUYECKOEe  Oo0ecreueHne  paboThl  CYOB;
OpraHM3anurio paboThl ApXUBHOTO Jiefia B Cy/IE;

- dopmupoBanue MpohecCHOHATHHBIX HABBIKOB IO BEACHUIO CYJIeOHON CTAaTHCTUKH Ha
OYMa)KHBIX HOCUTEIISX U B JIEKTPOHHOM BHJIE;



- IlpuoOpetenue ompiTa padOTHI MO OCYIIECTBICHHIO OOPMIICHHUS [ell, Ha3HAYCHHBIX K
cyneOHOMY pa30oHpaTeIbCTRY;

- Uzyuenwue cienuuky AeITEIBHOCTH 110 W3BEIICHHIO JIUI, YYaCTBYIOMIUX B CYICOHOM
pa3bupaTeNnbCTBe, MPOU3BOIUTH PACCHUIKY M BpyUEHHE CY/IEOHBIX JOKYMEHTOB U H3BEIICHUH;

- @opmupoBaHue MPO(HECCHOHANBHBIX HABBIKOB 10 OCYIIECTBICHHIO PETHUCTPAIIHIH,
yueTa U TEXHUIEeCKOro 0(pOopMIICHUS HCTIOTHUTENBHBIX JOKYMEHTOB 110 CYy/I€OHBIM JeaM;

- [IpoBepka u 3aKkperuieHue TEOPETHUECKUX 3HAHUM, MTOJIyUYSHHBIX B TIpoliecce 00ydIeHus,
B TOM 4YHCJEe TIO0 BONpocaM Ha3zHaueHHWs © (yHKIHOoHWpoBaHUS [ ocymapcTBeHHOI
aBTOMaTU3UPOBaHHOU cucTeMbl Poccniickoit @enepannu «lIpaBocyauey;

- ®opMHpOBaHHUE YCTOWYMBBIX HABBIKOB BJIAJACHUS BO3MOKHOCTAMH IOJIb30BATEIHCKOTO
nHTepdetica mporpaMMuaoro usnenus « CyneOHoe AeTOPON3BOICTBO M CTATUCTHKAY;

1.3 MecTto npon3BoacTBeHHO mpakTHKH B cTpykType OIl IICC3
[IpomsBoacteenHas mpaktuka coryacHo OIl TICC3 mpoBoauTcs B pamMkax mpodheCCHOHAIBHOTO MOIYIIS
[IM. 03 OpranuzaiuoHHO-TEXHHYECKOe o0ecrieueHnue paboThI CY/I0B.

1.4 TpynoeMKOCTb U CPOKM NPOBeAeHHUS IPAKTUKHU
TpymoeMKoCTh IPON3BOACTBEHHON MPAKTHUKH B paMKax OCBOCHHUS IpodeccrnoHanbHoro moayns [IM. 03
OpraHu3anoHHO-TEXHUYECKoe o0ecreueHre padoThl CyJ0B cocTaBisier 144 yaca.
Cpoku mpoBeneHHs MPAaKTHKH ONpenessioTcss ydeOHbIM IuaHoM mno cneunuansHoct CIIO  04.02.04
«IOpucnpynennus» u rpadukom yuebHoro mpouecca. IIpakTrka IpoBOANTCS KOHLEHTPUPOBAHO Ha 2 Kypce, B
YETBEPTOM CEMECTpE.

1.5 MecTo npoxoskaeHusi NPOU3BOJACTBEHHOH NPAKTHUKHU

[IpakTka NPOBOAUTCS B OpraHU3aLMsIX, HAIPABICHUE JEATEIBHOCTH KOTOPBIX
COOTBETCTBYET NMPO(UIIO MOATOTOBKH 0OYYAOLIMXCS, ¢ KOTOPBIMU 3aKJIIOUYEHBI JOTOBOPHI O
MPAKTUYECKOW TOATOTOBKE oOydarommxcs: Ympasinenue CyneOHoro nemapramenta PJI,
ApOutpaxusiii cyn PJl, Ynpasnenue ¢enepanbHoil cimyxObl cyneOHbIX mpuctaBoB o P/I,
Mununcrepcerso roctunnu PJI, MaxaukaauHCKHUM rapHU30HHBIM BOCHHBIN CY.

[Tpon3Bo/CcTBEHHAs MpaKTHKa HampaBieHa (OpPMUPOBaHHUE, 3aKpeIICHHWE, Pa3BUTHE
IIPAaKTUYECKUX HABBIKOB M KOMIIETEHLIMH B IIPOLIECCE BBINOJHEHMS OINPENEICHHBIX BHJIOB
paboT, CBsI3aHHBIX ¢ Oyay1ei npodeccuoHaNbHOM AesITeIbHOCTBIO.

2. Pe3yabTaTrhbl 0CBOCHHS MPOTPAMMBI NPOU3BOACTBEHHONH NMPAKTHKH
PesynpraTomM mpoX0KIEHUS MPOW3BOACTBEHHOW IPAKTHKU B PaMKax OCBOCHHUS MPO(ecCHOHATHLHOTO
moxyist [IM. 03 Opranu3aimoHHO-TEXHIYECKOE 00ecTiedeHrne padoThI CyIOB, SBIISIETCS OBJIAJCHUE 00y IAFOTITIMICS
COOTBETCTBYIOIIMM BHJIOM MPO(PECCUOHATBLHON JeATeNbHOCTH 10 crenuaibHocTH 40.02.04 «tOpucnpyaeHuus», B
ToM uyncae obummu kommerenuusmMu (OK), mpodeccuonansHpiMu kommerenuusiMu (I1K) u nudHOCTHBIME
pesynbratamu (JIP).

Komnerenim DopMynHupOBKa KOMIIETEHIIUH 13 [Tnarnpyemsle pe3yabpTaTel 00ydeHUS (TI0OKa3aTeIN JOCTHKEHHS 3aJaHHOTO

Oroc YPOBHSI OCBOCHUSI KOMITCTCHIIUH )
OK 01 Bri6upath crioco0b! pemeHus Ymenus:
3a/1a4 NpoQhecCUOHATBHOM pacno3HaBath 3314y W/Win mpodieMy B npohecCHOHANIBHOM W/HIn
JEATCIBHOCTH IPUMCHUTENIBHO K | COIMAIbHOM KOHTEKCTE, AHAIN3UPOBATh M BBLACIATH €€ COCTABHBIC YaCTH
Pa3IMYHBIM KOHTEKCTaM OIIPEEIISATH ATAIlbl PEIICHUS 3a1a4H, COCTABIIATE IIJIaH JEHCTBUS,

peann3oBEIBAaTh COCTABIICHHBIN IUIaH, ONPEASISITh HEOOXOAUMBIE PECYpPChI
BBIBISITH ¥ 9((PEeKTHBHO HCKaTh HH(OPMAIHIO, HEOOXOIUMYIO JUTS PEIICHUS
33241 W/WIH IPOOJIeMBI

BJIAJICTh AKTyaJIbHBIMU METOAAMHU Pa0OTHI B IPO(ECCHOHATBHON H CMEXHBIX
chepax

OLICHHBATh PE3YJIbTAT U MOCIIEICTBHS CBOUX ACHCTBHUI (CAMOCTOSITEIIBHO MITH
C TIOMOIIBIO HACTaBHUKA)

3Hanusn:

aKTyaJbHBII PO(ECCHOHATBHBIA U COLMANBHBIA KOHTEKCT, B KOTOPOM
HOPUXOJUTCS paboTaTh U XKUTh




CTPYKTypa IJIaHa JUIS PEIICHHS 3a71a4, AITOPUTMBI BBIMIOJIIHCHUS paboT B
po(heCCHOHAIBHON M CMEXKHBIX 00JIACTIX

OCHOBHbIC HCTOYHHKU HH(OPMALIMU U PECYPCHI JUIS PEILICHHS 33124 W/HIn
po6ieM B mpodhecCHOHATFHOM H/WJIN COIIMATBHOM KOHTEKCTE

METOJIbI Pa0OTHI B TPpod)ecCCHOHATIBHOM U CMEXKHBIX cepax

MOPSIIOK OIICHKHU Pe3yJIbTaTOB PEIICHHS 33124 MPo(eCcCHOHATbHOM
JIeSITEJIbHOCTH

aKTyaJbHBII PO(ECCHOHATBHBIA U COLMANBHBIA KOHTEKCT, B KOTOPOM
OPUXOANTCS pabOTaTh U KHUTh

OK 02 Hcnonb30BaTh COBpeMEHHBIE Ymenus:
CpEIICTBA ITOUCKA, aHAJIM3a OIIpEeeIIATh 3a/1auyl ISl MOMCKa HH(OPMAINH, INIAHAPOBATh POIECC
HHTEpIpeTauy NHOOPMAIHH, 1 MOMCKa, BEIOMPaTh HE00XOIMMble HCTOYHUKH HH(POPMALUH
MH(pOPMAIHOHHbIE TEXHOJIOTUH BBIIEJIATH HanOoJee 3HaYNMOe B IepedHe HHGOPMaLUH, CTPYKTypHPOBATh
JUIs1 BBITIOJTHEHHUS 3aJa4 0JIy4aeMyto nHpOpMaIuio, 0hopMIIATh PE3YJIbTAThI MOUCKA
npoQecCHOHANBHOM OIICHUBATh NPAKTUYECKYIO 3HAYMMOCTh PE3yJIbTaTOB IOUCKA
ACATCIILHOCTH HNPUMEHSTH CPEACTBA HH(POPMAIOHHBIX TEXHOIOTHH JUISl pEIICHHS
npo(hecCHOHANBHBIX 3a1a4
HCIIOJIb30BaTh COBPEMEHHOE IPOrpaMMHOE 00ecIieYeHUE B
npoeCCHOHAIBHOM e TeIbHOCTH
UCTIOB30BaTh PAa3INUHbIE IU(POBBIE CPEACTBA ISl PEICHUS
po(heCCHOHAIBHBIX 3a1a4
3nanusn:
HOMEHKJIaTypa HH()OPMAIIMOHHBIX HCTOYHUKOB, IPUMEHSIEMBIX B
npoheCCHOHAIBHOM e TeIbHOCTH
IPUEMBI CTPYKTYPUPOBAaHUS HHPOPMALIIH
dhopmar oopmIIeHHS PE3yIbTATOB OMCKA HHPOPMAIMU
COBPEMEHHBIE CPEJICTBA U yCTPOHCTBA HH(DOPMATH3AINH, TIOPSIOK X
HOpUMEHEHHS 1
OK 05 OCyILIECTBIISATh YCTHYIO U YmeHus:
MMCHbMEHHYI0 KOMMYHHUKALIUMIO HA | TPAMOTHO M3J1araTh CBOM MBICJIHM U 0(pOPMIISITH JOKYMEHTHI 110
TOCY/IapCTBEHHOM SI3bIKE Npo¢ecCHOHAILHOI TeMaTHKe HA rOCY/1apCTBEHHOM fI3bIKe
Poccuiickoit @enepanuu ¢ TPOSIBJISITH TOJEPAHTHOCTH B padoueM KOJLIEKTHBE
Y4eTOM 0COOeHHOCTEH 3HaHun:
COLMATBHOrO U KyJIbTYPHOTO npaBuiia 0hOPMIICHHUS TOKYMEHTOB
KOHTEKCTa
NpaBHJIa IIOCTPOSHHUS YCTHBIX COOOIICHNU
0COOCHHOCTH COLMAJILHOTO U KYJIBTYPHOI'O KOHTEKCTa
OK 09 Tlonp3oBatses YMmeHus:
npodeccnoHambHON MOHMMATh OOIIUH CMBICI Ye€TKO IPON3HECCHHBIX BEICKA3bIBAaHUH Ha
JOKyMEHTaIuel Ha U3BECTHBIE TeMBbI (TIpodecCHOHaBHBIE U OBITOBBIE), IOHUMATh TEKCTHI HA
rOCy/IapCTBEHHOM H 6a30Bble IPOEeCCHOHAIBHBIC TEMBI
MHOCTPaHHOM $SI3bIKaX Yy4acTBOBATh B JMAJIOraX Ha 3HAKOMBIE 001IMe U npodecCHOHATBHBIC TEMbI
CTPOUTB NPOCTHIC BBICKA3BIBAHUS O ce0e M 0 CBOEH MPO(heCcCHOHANBHOM
JeATeITbHOCTH
KPaTKO 0O0CHOBBIBATh M OOBSICHATH CBOU JEUCTBUS (TEKyIINE U
IUIAaHUPYEMBIE)
MHMCaTh MPOCTHIE CBSI3HBIE COOOIIEHNS HA 3HAKOMBIE MM UHTEPECYIOIIHe
poQecCHOHATLHBIC TEMbI
3HaHus:
MpaBHJIa IIOCTPOSHHUS MIPOCTHIX M CIOXKHBIX MPEIT0KSHNH Ha
npo(hecCHOHANEHBIE TEMBI
OCHOBHBIE 00IIeyIOTpeOHTENIBHEIE III1aroisl (OBITOBast U IPOecCHOHAIBHAS
JICKCHKA)
JIEKCUUECKUIT MUHIMYM, OTHOCSIIIMICS K ONMCAHUIO MIPEMETOB, CPEJCTB U
MPOLECCOB NMPO(ECCHOHATBHON AeATEIbHOCTH
0C0OEHHOCTH MPOU3HOIICHUS
HpaBHJIA YTEHHS TEKCTOB MPO(ECCHOHANBHOI HANIPaBICHHOCTH
HaBbiku:
BeJICHUs pabOThI C 0OPAILEHUSIMHU IPak/iaH, MOCTYIAIOIUMY B CYZ B
3JIEKTPOHHOM BHJIE M Ha OyMa)KHOM HOCHTEIIE.
K 3.1. BEJICHUSI TPHUEMA KOPPECTIOHAECHIIUH U JIE]T B COOTBETCTBUU C MHCTPYKIMSIMU

TIK 3.1. Ocy1iecTBisiTh BeeHHE
CyAeOHOro JeI0npOr3BOICTBA

10 CcyIe0HOMY IETONPOU3BOJICTBY.

OCYIIECTBJIEHHS] MEPOIIPHUSITHH O MOJATOTOBKE CYAEOHBIX JIEN K
pa3dUpaTeNbCTRY.

MOJITOTOBKH, BBIJIAYM U HATIPABJICHHSI KOTHI CyICOHBIX aKTOB U IOKYMECHTOB
U3 CyIeOHbIX Al




MOJITOTOBKH Cy/ICOHBIX aKTOB K ONYOJMKOBAHMIO Ha caifTe cyja.

YMeHusi:

BECTH IPUEM TPpaXkaaH, KOPPECHOHICHIINH 1 €T B COOTBETCTBUH C
HOPMAaTHUBHBIMH aKTaMH.

OCYIIECTBIATH PaboTy No NpuéMy oOpalieHHH, NOCTYNAIONIUX B Cyl B
JIEKTPOHHOM BHJIE.

OCYLICCTBJIATh PETUCTPALHIO, YUET IBIKCHUsI, OPOPMIICHUE CYACOHBIX JIel.

OCYILECTBIISATh U3BELICHUE YYACTHUKOB Cy1IeOHOr0 pa3OupaTesbCTBa.

OCYIIECTBIATH 0hOpMIICHHE, HAIIPABICHNE U BBIady KOMHII CyIeOHBIX aKTOB
U JOKYMCHTOB M3 CY/IeOHBIX JIeTI.

OCYIIECTBJIATH MOATOTOBKY TEKCTOB CYA€OHBIX aKTOB K pa3MEICHHUIO Ha
caiite cysia B ceTH UHTEpHET.

OCYLIECTBJIATh PaboTy M0 0OpaICHUIO K HCIIOIHEHHUIO CYACOHBIX aKTOB.

3HaHus:

CofIepKaHIE HOPMAaTHBHO-TIPABOBBIX aKTOB, PETYINUPYIOMINX BOIPOCHI
CyJI0yCTpOIiCTBa U CYAONPOU3BOJICTBA.

HOPMAaTUBHO-IIPABOBLIC aKThl U HOPMATHUBHBIC JOKYMEHTEI 110 Cy[[e6HOMy
JCJIONPOU3BOACTBY.

HOPMATHUBHO-METOANYECKUE TOKYMEHTHI 110 00ecredeHuio paboThl Cya.

COBpeMEHHbBIE HHPOPMAIIMOHHBIE TEXHOJIOTHH.

OCHOBBI OXpaHbI TpyAa U TCXHUKH 0E30MMacHOCTH.

o01IHe BOIPOCH! OpraHn3aluy paboThI Cyla: OCHOBHBIC HATIPaBICHHS
NeSITeNbHOCTH CTPYKTYPHBIX MOZIPa3eeHui cyaa, 00ecIieunBaloIIX
CYZOINPOH3BOJICTBO; IIPaBUJIA TTOBEICHUS] paOOTHUKOB amiapara cy/a;
JIOJDKHOCTHBIE PerfiaMeHTh! paOOTHHKOB ammapaTa cy/a; IpaBuia
BHYTPEHHETO PACcIopsaKa Cya U T.II.

HOPSAOK y4éTa MOCTYNUBIINX B CyJ 0OpaIlieHni, JOKyMEHTOB U A€ 1
perucTpaniy cy1eOHbIX e, IPUHITHIX K IPOM3BOJACTBY.

OpraHu3alyIoO U BeACHHUE CyJeOHOTO JIeIONPON3BOACTBA Ha CTaIN
HMOATOTOBKH JieNa K CyAeOHOMY pa30MpaTesIbCTBY: HalpaBiIeHHEe U3BEIICHNUIT
Y BbI30BOB, ohopMIiIeHHE CyIeOHbIX eIl

OpraHU3alHrIo U HOPSIOK BeACHUs Cy1eOHOro 3aceqaHus U BelleHue
MIPOTOKOJIa CYyIeOHOT0 3aCeAaHusl.

MOPSIIOK 0POPMIICHUS CyIeOHBIX e B IEPUOJ U IOCIIE UX PACCMOTPEHUS:
BbIJIa4a M HANPAaBJICHUE KONHI CYICOHBIX aKTOB U JIOKYMEHTOB; IOPSIOK
03HAKOMIJICHUSI ¢ MaTepuaiaMy JieNa; HalpasiieHHe CyJeOHBIX Jel B
BBIIICCTOSAIINE HHCTAHIMH C alleJUIAIIHOHHBIMHU, KACCAIIMOHHBIMU U
HAJI30pHBIMU JKaJ100aMH, YaCTHBIMH YKaJl00aMH.

MOPSIIOK OCYILECTBIICHUS! KOHTPOJISI CyJeOHOr0 JIeJIONPOU3BOACTBA U
KOHTPOJIb UCTIONHEHUS: LIEJIN U 33241, CYOBEKTHI KOHTPOJIS U UX
ITOJTHOMOYHSI.

MK 3.2.

OcCyHIecTBIATh ACUCTBHSA IO
IDTAHUPOBAHUIO M PEATU3AIHN
MEPOTIPHUATHIA IO 00CCIICUCHHIO
paboThI apXuBa cya

HaBbIku:

OCYIIECTBIICHUS pabOThI C CyIcOHBIME JICTIaMU, HApSaMU U JIOKyMCHTaMHU
apxuBHOro (oHza cyna.

YMeHusi:

OCYIIECTBIATH PA0OTy € CyJeOHBIMH A€TAMH U JOKYMEHTAMH,
nepeaBacMbIMU Ha apXUBHOE XPaHCHUE U HAXOSIIUMUCS B apXUBE CYJa.

3Hanus:

MOPSIIOK MOJTOTOBKY U TIepelauul CyIeOHBIX JeT U IOKYMEHTOB K Iiepeiaue B
apxuB CyJa.

IK 3.3.

CoCTaBIAT MPOCKTHI
MPOLIECCYANBHBIX M CITYKEOHBIX
JIOKYMEHTOB Cy/1a

HaBbIku:

COCTaBJICHHUSI CITy>KEOHBIX JOKYMEHTOB CYyJa.

YMeHusi:

COCTaBIISITh CIY)K€OHBIE JOKYMEHTHI CYZa.

3HaHus:

CofIepKaHIE HOPMAaTHBHO-TIPABOBBIX aKTOB, PETYINUPYIOMINX BOIPOCHI
CYIOYCTPOMCTBA H CYAOIIPOU3BOJICTBA.

HOPMATUBHO-IIPABOBLIC aKThl U HOPMATHUBHBIC JOKYMCHTEI 11O Cyl[e6HOMy
JCJIOIIPON3BOACTBY.

KJIACCU(PUKAIIUIO CITYKEOHBIX JOKYMCHTOB U TPEOOBaHHS K HIUM
npeabsBiseMsle B cooTBeTcTBUU ¢ 'OCT 1 HOpMaTUBHBIMH aKTaMH.

crcTeMa JOKYMEHTO000pOTa B CyIe.

TMMOHATHUE U BUIBI TOKYMCHTOB, Tpe60BaHI/I}I, K HUM ODPEObIABIICMBIC.

[IK 3.4.

OcymiecTBISTE paboTy ¢
00palIeHUsIMU TPaXIaH U
opraHu3anun

HaBbIku:

BeJICHUS pabOThI C OOPAIICHUSIMH TPAXK/IaH, MOCTYIAONIMMU B Cyl B
JJIEKTPOHHOM BHJIE M Ha OyMa)KHOM HOCHTEJIe.




YMenmnsi:

BECTH MPUEM IpakaaH, KOPPECIOHICHIIMH U &7 B COOTBETCTBHH C
HOPMAaTHBHBIMH aKTaMH.

OCYIIECTBIATH PaboTy Mo npuéMy oOpalieHui, MOCTYNAONIUX B Cy/[ B
JJICKTPOHHOM BHJIE.

3nanns:

MOPSAOK yuéTa MOCTYNHUBILKX B Cy[ 0OpallieHnil, JOKYMEHTOB U 1€ U
pETUCTpaliy CYAeOHBIX ACT, IPUHATHIX K MPOM3BOICTBY.

Hagpiku:
OcymiecTBIATh paboTy 1o oOpameHust Cy1eOHBIX aKTOB K HCIIOJIHEHHIO.
PETHCTpaLyH, yUeTy U YMmeHnus:
MK 3.5. TEXHUYECKOMY O(pOPMIICHUIO OCYLIECTBJIATh PaboTy N0 0OpaICHUIO K MCIIOIHEHHUIO CYACOHBIX aKTOB.
UCTIOJTHUTENBHBIX JOKYMEHTOB 110 | 3HaHMs:
CyneOHBIM ienam MOPSIOK 0OpaIIeH s K UCTIOIHEHUIO TIPUTOBOPOB, PEIICHHUH, OTPEeICIICHII 1
[IOCTAHOBJICHUH cyja.
JIM4HOCTHBIE Pe3yIbTATHI
JIP 1 | Oco3Haromuii ce0si rpakIaHMHOM M 3aIIUTHUKOM BEJIMKOW CTPaHbl
JIP 4 | [posBisiomuii 1 AEMOHCTPUPYIOLINN yBaXKCHUE K JIFOIM TPY/Ia, OCO3HAIOIINI IEHHOCTh COOCTBEHHOTO Tpyaa. CTpeMsIuiics
K (hOPMHPOBAHUIO B CETEBOH Cpefie IMYHOCTHO U MPO(ECCHOHATBHOT0 KOHCTPYKTHBHOTO «IIH(POBOTO ClIea
JIP 6 | IIposBusromuii yBaskeHHUE K JIFOISIM CTapIIero HOKOIEHHS ¥ TOTOBHOCTH K YYacTHIO B COLHANBHOI ITOICP)KKE U BOJIOHTEPCKUX
JIBIKCHHSIX
JIP 7 | Oco3Haomuii NPUOPUTETHYIO IIEHHOCTh JHMYHOCTH YEJIOBEKA; YBAKAIONIMH COOCTBEHHYIO M YYXYIO YHHUKAJIbHOCTH B
Pa3IMYHBIX CHTYalUsIX, BO BCeX (JOpMax M BHIAX AEATENbHOCTU
JIP 8 | [posBisitomnii u AEMOHCTPUPYIOUIMKA YBaKEHHE K MPEACTABHTENISIM PAa3NUYHBIX OTHOKYJIBTYPHBIX, COIMANBHBIX,
KOH()ECCHOHANBHBIX ¥ HHBIX Tpymni. COMPUYACTHEIA K COXPAaHSHUIO, IPEYMHOXEHHIO M TPAHCIISINH KyJIbTYPHBIX TPAIUIUHA 1
IIEHHOCTEH MHOTOHAIIMOHAIFHOTO POCCHHCKOTO TOCy1apcTBa
JIP 9 | CoOmomaromuii ¥ IporaraHIupyONHi MpaBiIa 3J0pPOBOTo U 6e30MmacHOro o0pasa KU3HH, CIIOPTA; MPeAyIPEK Ao TH00
NPEOIOJICBAIOIINH 3aBUCUMOCTH OT aJKOros, Tabaka, ICHXOAKTUBHBIX BEIIECTB, a3apTHBIX Urp u T.n. CoxpaHsroummit
MICHXOJIOTHYECKYIO YCTOHYMBOCTh B CUTYaTHBHO CJIOXKHBIX MJIM CTPEMHTEIILHO MEHSFOLIMXCS CUTYAIHSX
JIP 3aboTamuiics o 3aIUTe OKPYKAIOUIEH cpesibl, COOCTBEHHON M 4y>K0i O€30IIaCHOCTH, B TOM YHUCIIe HU(PPOBOI
10
JIP [IpunuMaromuil ceMeiHble LIEHHOCTH, TOTOBBI K CO3JaHHUI0 CEMbH M BOCIIUTAHUIO AETEH; NEMOHCTPUPYIOIIUI HEmpUATHE
12 HACWINS B CEMbE, YXOJa OT POJUTEIHCKOH OTBETCTBEHHOCTH, OTKa3a OT OTHOIICHHI CO CBOMMH JIETbMH M MX (PMHAHCOBOTO
CoIepKaHHs
JIP JleMOHCTpUPYIOIINI TOTOBHOCTH M CIIOCOOHOCTH BECTH C JIPYTMMH JIFOJbMH, TOCTUTaTh B HEM B3aMMOIIOHUMAHHS, HAXOAUTh
13 o0L1ue 11eNy U COTPYIHUYATD ISl X JIOCTHXKEHHS B IPO(eCCHOHAIBHOM I TEeIbHOCTH
JIP [posBrstomunii co3HATENPHOE OTHOILICHUE K HETPEPHIBHOMY OOpa30BaHMIO KAaK YCIIOBHIO YCIICIIHOW MpOQecCHOHATBHON U
14 OO0IIECTBEHHOH AESITEIFHOCTH
JIP IMposBisiiomuid rpa)k1aHCKOe OTHOLIEHHE K MPO(ECCHOHANBHOH NEeSTeNbHOCTH KaK K BO3MOXKHOCTH JIMYHOTO YYacTHS B
15 pelIeHnn 00IIeCTBeHHBIX, TOCYIapCTBEHHBIX, OOIICHAIIMOHAIBHBIX IPO0IeM
3. CTpyKTypa M coepskaHue NPOU3BOJICTBEHHON NPAKTHKHU
dopMa KOHTPOJIS dopMa KOHTPOJIs
Ne (KomnereHuum) (Komnerenuum)
w/n Pa3nesbl (3Tanbl) NPaKTUKH Bcero ayIUTOpH
MPaKT KOHCYJIBT

1 OpraHu3aioHHbIE BOMPOCH 0()OPMIICHHS, 2 1 1 OT4eT, THEBHHUK MPAKTUKH
YCTaHOBOYHAsI JIEKIUS, HWHCTPYKTAXK II0 (OK.01; OK.02; OK.05; OK.09;
TEXHUKE 0E30MaCHOCTH, PACIpPEICICHUE 10 IIK.3.1; T[IK 3.2; TIK 3.3; T1IK 3.4; [IK
pabouumM MecTam 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,

JIP 12, JIP 15)

4 [Mpumenenne  oOydYarOIUMHUCS — 3HAHHH, 6 4 1 O0606muieHne codpaHHOTO MaTepuaa
MPUOOPETEHHBIX B PE3yNIbTaTe H3yUYECHUS B OTJIENTBHOM pa3Jielie 0T4eTa
0oco0eHHOCTEH BCICHMS cyne6Horo (OK.01; OK.02; OK.05; OK.09;
JIEIIOTIPOU3BOICTBA IIK.3.1; 11K 3.2; TIK 3.3; I1K 3.4; I[IK

3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

5 Pa3ButHe W 3aKpeIuICHHE IPAKTHYECKHX 6 4 2 O0606menne codpaHHOrO MaTepuaia
HaBBIKOB  BeleHWS NpHéMa  TpaxiaH, B OTJIENTBHOM pa3Jielie 0T4eTa
BXOZSIIEH KOPPECTIOHICHIUN U CyAEeOHBIX (OK.01; OK.02; OK.05; OK.09;
e,  CTporo  coOmomas — TpeOOBaHHSA IIK.3.1; 11K 3.2; TIK 3.3; I1IK 3.4; I[IK
HOPMATUBHBIX akTOB (B T.d4. MHCTpyKImMH 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
0 CyZIcOHOMY JICIIOIPOU3BOJICTBY) JIP 12, JIP 15)

6 PazButHe U 3aKkpelUleHHE IIPAaKTUYECKUX 6 4 2 O606menue coOpaHHOTO MaTepuaa




HaBBIKOB OCYILIECTBJICHHS JEUCTBUH IO
00paboTke oOpalieHnii, MOCTYHAaoUUX B
cyl B  DOJEKTPOHHOM BHAe  (uepe3
I'AC «IIpaBocyaue», SIEKTPOHHYIO MOYTY),
poBepsieT ux Ha COOTBETCTBHUE
TpeOOBaHUSIM

B OTACJIBHOM pa3aeji€ OTuCTa
(OK.01; OK.02; OK.05; OK.09;
TK.3.1; TIK 3.2; TIK 3.3; TIK 3.4; TIK
3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

PazBuTHe u 3aKkpeluieHHE IPaKTUYECKUX
HaBBIKOB I10 OCYILECTBICHHIO JEHCTBUN 1O
perucTpanuu CyAeOHBIX A€l U MaTepuaIoB
B y4€THBIX (popMax ()KypHalax, KapToukax,
aBTOMATH3UPOBAHHBIX CHCTEMAX), BEICHUS
yuéTra IBIDKGHHS Jel Ha BCEX CTaausax
CYIOTIPOM3BOICTBA

0O60011IeHHE COOPAHHOTO MaTepHaa
B OT/ICIHOM pa3jielie OTYeTa
(OK.01; OK.02; OK.05; OK.09;
IK.3.1; TIK 3.2; TIK 3.3; TIK 3.4; TIK
3.5, JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

Pa3ButHe W 3aKpeIuICHHE IPAKTHYECKHX
HaBBIKOB [0 OCYIIIECTBICHHIO TOJrOTOBKU 1
HaNpaBJICHHUs]  M3BEIICHHH  y4acTHHKaM
cyneOHoro pasOupaTenbcTBa (IOBECTKH,
YBEIOMJICHUS) C COOJIONEHHEM CPOKOB U
CrIoco00B  JIOCTaBKH, IPELYyCMOTPEHHBIX
HPOLIECCYIbHBIM 3aKOHOIATEILCTBOM

O606menue coOpaHHOrO MaTepuaa
B OTZEJILHOM pasfene oT4eTa
(OK.01; OK.02; OK.05; OK.09;
IK.3.1; TIK 3.2; TIK 3.3; 1K 3.4; [1K
3.5, JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

Pa3ButHe W 3aKpeIuICHHE IPAKTHYECKHX
HaBBIKOB 110 0)OPMIICHHIO, HATIPABICHHUIO U
BBIJa4e KOMWil CyneOHBIX aKTOB U
JIOKyMEHTOB M3 JIeT (B T. 4. C Ha/UISXKALIUM
3aBEepEeHUEM), KOHTPOJIb 3a COOIIOICHHEM
MOPsAKA BbLIAYM U y4€Ta TaKUX KOMUM

O606menue coOpaHHOTO MaTepuaa
B OTZEJILHOM pasfene oTdeTa
(OK.01; OK.02; OK.05; OK.09;
TK.3.1; TIK 3.2; TIK 3.3; TTK 3.4; TIK
3.5, JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

10

PazBuTHe W 3aKkperuieHHE MPaKTHYECKUX
HaBBIKOB OCYIIECTBICHHS JEHCTBUH IIO
IUTAaHAPOBAHHIO " peanuzanuu
MeponpHATHH Mo obecrnedeHno paboThl
apxuBa cyJa

0O600mIeHne cOOpaHHOTO MaTeprana
B OTJICJIBHOM pas3Jielie 0TIeTa
(OK.01; OK.02; OK.05; OK.09;
MK.3.1; TIK 3.2; T1K 3.3; [1K 3.4; TIK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

11

PazBuTHe W 3aKkperuieHHE MPaKTHYECKUX
HAaBBIKOB OCYIIECTBJICHHUS JEHCTBHM IO
pabore ¢  CyneOHBIMH  JellaMH |
JIOKyMEHTaMH, repesaBacMbIMU Ha
apXUBHOE XpaHeHue, a TakKe
HaxOJSIIIMMUCS B apXHBE CyJa, MpoBepKa
MOJIHOTBI KOMILJIEKTOBAHUS, MPaBUIBHOCTH
oopMIICHHS, COOTBETCTBHE OIHCAM U
HOMCHKJIATYpe JIeJ

0O600mIeHne COOpaHHOTO MaTeprana
B OT/ICJIFHOM pa3zielie OTyeTa
(OK.01; OK.02; OK.05; OK.09;
MK.3.1; TIK 3.2; T1K 3.3; [1K 3.4; TIK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

12

Pa3BuTHEe ¥ 3aKpEIUICHHE MPAKTHYECKHX
HaBBIKOB OCYIIECTBJICHHS JEHCTBUH IIO
YYacTHIO B IUIAHUPOBAHUH M pealU3allu
MEPOTPUSITHI o 00ecreYeHUIo
COXpPaHHOCTH  apXUBHBIX  JOKYMEHTOB
(KOHTPOJIb YCJIOBUH XpaHEHHUs, IIPOBEACHUE
[POBEPOK HAIMYMSA W COCTOSIHUS Jied,
MO/IrOTOBKA K PECTaBPALMK MU [IEPEBOLLY B
QJIEKTPOHHBINA B PH HEOOXOIMMOCTH)

0O600mIeHne COOpaHHOTO MaTeprana
B OT/ICJIBHOM pas3Jielie 0TIeTa
(OK.01; OK.02; OK.05; OK.09;
IK.3.1; TIK 3.2; T1K 3.3; [1K 3.4; TIK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

13

PazBuTHe W 3aKpeIUIeHHE MPAaKTHYCCKUX
HaBBIKOB  pabOTHI 10  COCTaBJICHUIO
MPOCKTOB TPOLIECCYATbHBIX U CIYKEOHBIX
JIOKyMEHTOB cy/1a

O606menue coOpaHHOrO MaTepuaia
B OT/ICJIHOM pa3jielie OTYeTa
(OK.01; OK.02; OK.05; OK.09;
TIK.3.1; TIK 3.2; TIK 3.3; TTK 3.4; TIK
3.5, JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

14

Pa3BuTHEe ¥ 3aKpEIUICHHE MPaKTHYECKHX
HaBBIKOB  paboThI 10  COCTaBIJICHUIO
IIPOEKTOB CITy)KEOHBIX JOKYMEHTOB CyJna
(3ampockl, CONPOBOJMTENbHBIE IHCHMA,
BHYTPCHHHE CIIPaBKH, OTYETHI M Ip.) C
cOOJII0ZICHUEM YCTaHOBIICHHBIX TPEOOBaHUI
K 0OPMIICHHIO U COIEPIKAHUIO

10

0O600mIeHne cOOpaHHOTO MaTeprana
B OT/ICJIBHOM pasJielie 0T4eTa
(OK.01; OK.02; OK.05; OK.09;
IK.3.1; TIK 3.2; T1K 3.3; [1K 3.4; TIK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

15

Pa3ButHe M 3aKpeIuleHHE IPAKTHIECKHX
HaBBIKOB pabOTHI 10 MOATOTOBKE IPOCKTOB
IIPOLIECCYaIbHBIX JIOKyMEHTOB B
COOTBETCTBUU C HOPMAMH IIPOLIECCYAIBHOI O
paBa u HHCTPYKLHSIMHI o

10

0O6o00mIeHne cOOpaHHOTO MaTeprana
B OT/ICJIFHOM pa3zielie OTyeTa

(OK.01; OK.02; OK.05; OK.09;
MK.3.1; TIK 3.2; T1K 3.3; [1K 3.4; TIK
3.5, JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,




JACIJIONIPOU3BOACTBY

JIP 12, JIP 15)

16 Pa3ButHe W 3aKpeluIeHHE IPAKTHYECKHX 10 O0606menue codpaHHOTO MaTepuaia
HABBIKOB pabOTHI B OTJIEJIBHOM paszielie oT4yeTa
¢ oOpalleHUsAMH IrpaXJaH U OpraHu3auui (OK.01; OK.02; OK.05; OK.09;

[IK.3.1; TIK 3.2; T1K 3.3; TIK 3.4; TIK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

17 PazButHe U 3aKpelUleHHE IIPAaKTUYECKUX 10 O606menue coOpaHHOrO MaTepuaia
HABBIKOB PabOThl MO NPUEMY TPaKIaH U B OTJIEJIBHOM paszielie oT4yeTa
BXOJSIIEH  KOppecnmoHAeHuuu (B T. U. (OK.01; OK.02; OK.05; OK.09;
oOparieHuit oT opraHu3anuii) B IIK.3.1; 11K 3.2; TIK 3.3; [1IK 3.4; I[IK
COOTBETCTBMU C HOPMATHUBHBIMH aKTaMH, 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
obecreynBaeT MEPBUYHYIO PETUCTPALHUIO U JIP 12, JIP 15)
pacnpeeneHue Mo KOMIIETCHIIUI

18 PazButHe U 3aKpelUleHHE IPAaKTUYECKUX 10 O606menue coOpaHHOTO MaTepuaa
HaBBIKOB  PabOTHI o 00paboTke B OTJIEJIBHOM paszielie oT4yera
3JICKTPOHHBIX OOpAICHHM, MOCTYMAOIIIX (OK.01; OK.02; OK.05; OK.09;
yepe3  odpHIUANbHBIC  KaHAIBl  CyAa, IIK.3.1; 1K 3.2; TIK 3.3; TIK 3.4; [IK
MpoBepsieT HX Ha COOTBETCTBHE 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
YCTaHOBJIEHHBIM (hopMasTbHBIM JIP 12, JIP 15)

TpeOOBaHUSIM, PETUCTPUPYET U IepeaaéT Ha
paccMOTpeHHe

19 PazButHe U 3aKpelUleHHE IIPAaKTUYECKUX 10 Otuer, AHEBHUK IIPAKTUKH
HaBBIKOB I10 OCYIIECTBJICHHS PETUCTPALIUH, (OK.01; OK.02; OK.05; OK.09;
yU4eTy H TEXHHYCCKOMY O(GOPMIICHHUIO IIK.3.1; TIK 3.2; T1K 3.3; [IK 3.4; TIK
HWCIOJIHUTEIbHBIX JIOKYMEHTOB no 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
cy1eOHBIM JieaM JIP 12, JIP 15)

20 PazBuTHe W 3aKkperuieHHE MPaKTHYECKUX 6 OTueT, THEBHHUK MPAKTUKH

HaBBIKOB I10 BBIITOJIHEHHIO [EHCTBHHA II0 (OK.01; OK.02; OK.05; OK.09;
OOpalleHUuI0 K UCIONHECHUIO CYAEOHBIX IK.3.1; T[IK 3.2; TIK 3.3; T1IK 3.4; [IK
aKkTOB: O(OpMIICHUE A pErucTpanus 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
HMCHOJHUTEIBHBIX JIOKYMEHTOB JIP 12, JIP 15)
(MCTIONIHUTENbHBIC ~ JIUCTBI,  CyJcOHBIC
MPUKA3bl U Ip.), UX Y4ET B CIELHUATIBHBIX
KypHalIax Wi  aBTOMAaTH3MPOBAHHBIX
CHCTEMaX;

21 PazBuTHe W 3aKkperuieHHE MPaKTHYECKUX 6 OT4eT, THEBHUK MPAKTUKH
HaBBEIKOB IO BBIIIOJHCHHIO ACHCTBHU IO (OK.01; OK.02; OK.05; OK.09;
oopMITEHIIO HUCIIOJIHUTEIBHBIX IK.3.1; T[IK 3.2; TIK 3.3; T1IK 3.4; [IK
JIOKyMEHTOB B COOTBETCTBUH c 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
TpeOOBaHUIMH 3aKOHOZATEIbCTBA JIP 12, JIP 15)

(3amonHeHUe 0053aTENBHBIX PEKBU3UTOB,

3aBepeHHe,  HyMmepauus),  IMOATOTOBKE

COMIPOBOJHUTENBHBIX ~ MAaTEpPUAIIOB  IUIS

HampaBlieHHss B CIOyxO0y  CyaeOHBIX

MPUCTABOB WU WHBIC YIIOJIHOMOYCHHBIC

OpraHbIL.

8 [ToaroroBka oryera 4 OTueT, THCBHUK MPAKTHKH

(OK.01; OK.02; OK.05; OK.09;
[IK.3.1; TIK 3.2; T1K 3.3; TIK 3.4; TIK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

9 3amuTa oT4era 4 Oryer
Hroro: 144

4. YcaoBus peaJiu3allii MPOrpaMMbl NPOM3BOCTBEHHOH NPaKTHKHA

4.1. TpeGoBanus K NPOBedeHUIO MPON3BOJACTBEHHOI NMPaKTHKHU

COCTaBIIsIET He OoJiee 36 4acoB B HEAEIIO.

[TpomomxurensbHOCTh paboueil Hepenu OOyyarOMIMXCS MPU MPOXOXKACHUU IPAKTHKH

C MoMeHTa 3auncieHHs 00y4aroMXCsl B IEPUOJT MPAKTUKU B KaUeCTBE MPAKTUKAHTOB Ha
pabourie MecTa Ha HUX PaclpOCTPAHSIOTCS MpaBWiIa OXpaHbl TPyJAa U MpaBuja BHYTPEHHETO
pacrnopsiika, JeicTByoIKe B OpraHU3allyu.




O0s3aHHOCTH 00Y4aIOIIETOCS-TPAKTUKAHTA!

e JI0 HaJaJia MPAKTHUKU 0OYyJaroIIniics MOJHKeH O3HAKOMUTHCS ¢ llpaBumammu
BHYTPEHHETO TPYIOBOTO pacIopsiika OPraHU3aln, TEXHUKH 0e30MaCHOCTH M OXPaHbl TPYa.

® TIOJYUHSATHCS TpeOOBaHMSIMH TPYIOBOI U TPOUM3BOJCTBEHHOMN

JCITUTUIMHEL, YCTAHOBJICHHON B OPTaHU3aIliH, IBJISIONMIEHCS 02301 MPaKTHKHY;

® TIOATOTOBUTH OTYET 00 MPOM3BOJCTBEHHOHN MPAKTHKE W 3aIIUTUTH €T0 B
YCTaHOBJIEHHBIECPOKH.

PykoBojicTBO pakTHKO# 0OecreunBaeTcs nenarorndyeckumu kaapamu Komnemxa AI'Y u
pykoBoamTedeM OT Tpo(uiabHONW OpraHW3allié, WMEIONMMH BBICIIee OOpa3oBaHUE,
COOTBETCTBYIOIIEE MPO(UII0O WM HATUYME BBICIIETO MPOQECCHOHANBHOTO 00pa3oBaHHA U
JIOTIOJTHUTENILHOTO  mpodeccuoHanbHOro  oOpa3oBaHuss 1o  cnenmansHocTd — 40.02.04
«fOpucnpynennus». PykoBoguTens NpakTHUKK ONpPEENsIeTcs YHUBEPCUTETOM B Hadale
ydebHoro rojja. PykoBoIuTeNb 10 MPaKTHKE KOHCYIBTHPYET 00yUaIOLINXCs IT0 BCEM BOIIPOCAM
JaHHOW TPOTpaMMbl MPAaKTHKH, OCYLIECTBISCT MPHEM OTYETOB M MPOBOJIUT ATTECTALHUIO TIO
pe3yibTaTaM MpaKTHKH.

KoHTposib 3a paboToii 00ydYaronuxcsi OCYIIECTBISIOT PYKOBOAUTENb MPAKTUKU, KaK, B
TpagULMOHHOM (opMaTe, TaK U C UCIOJIb30BAaHUEM HWHTEPAKTHBHBIX (pOpM, B TOM UHUCIE C
MIPUMEHEHUEM  DJIEMEHTOB  JWCTAHIMOHHBIX  OOpa3oBaTEeNbHBIX  TEXHOJOTHH,  Ha
obpasoBarenbHoil miatdopme «FOPAWTy», «PROFoGpaszoBaHue» i depes THYHbIC KAOHHETHI B
30C Ar'y.

ATTecTanusi TO WTOTraM NPAKTUKH TPOBOIAWTCS HA OCHOBaHMH O(OPMIICHHOTO B
COOTBETCTBHH C YCTAaHOBJIEHHBIMH TpeOOBaHWSMH THCBMEHHOTO OT4YeTa M OT3hIBa
MIPEToAaBaTeNs - PyKOBOAUTENS MPAKTHKU OT Koutemka JAI'Y u pykoBoAWTENs MPaKTHKHU C
MecTa NMPOXO0XKACHUS NPaKTUKU. [1o nTOramM NMpakTHUKU BBICTABISETCA OLIEHKA.

4.2. TpeGoBaHusI K MUHUMAJbHOMY MATE€PHAJIbHO-TEeXHUYECKOMY 00ecredeHHI0

O06opynoBaHue MPEANPUITHN ¥ TEXHOJIOTUIECKOE OCHAIIIEHUE pab0vHNX MECT MPOU3BOJCTBEHHOM MTPAKTHKU
COOTBETCTBYET COACPKAaHUIO MPOo(ecCHOHATHHON ACATEIIFHOCTH M JaeT BO3MOXKHOCTH O0yYarOIIEeMyCsl OBIIANETh
npo(eCCHOHANTBHBIMU KOMIICTCHIIMSAMU 10 BCEM BHJAM JCSITEIBHOCTH, MPEIyCMOTPEHHBIMU MPOTPaMMOi,
C MCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHI, MaTEepUAIOB M 000PYI0BaHUSI.

IIpou3BoAcTBEeHHAs TIpakTHKa peann3yeTcs B KaOWHETaX, KOTOpPBIE OCHAIICHHBIX HEO0OXOIUMBIM
obopymoBaHuEM, pabOYUMU MECTaMHU I OOyJaronuxcs, 00ECIeUNBAIOIMINX BBHITIOJHEHHUE BCEX BHUJIOB pPaboT,
OTIPE/ICTICHHBIX COJIEPIKAaHUEM MPOrpaMM NPOPECCHOHATBHBIX MOJYJICH.,

O6opynoBaHue pabOYMX MECT MTPOBEACHUS TPOU3BOJACTBEHHOW MPAKTHUKH:

— IIK ¢ goctynom k cetu UuTepHeT

- MOV

— TporpaMmMHoOe obecriedeHre 001ero u mpopeCcCHOHaTbHOTO Ha3HAYSHHS
— KOMIUICKC Y9eOHO-METOAMIECKON JOKYMEHTAIIHH.

4.3. YueOHO-MeTOAMYecKOe U MHpOpMaLMOHHOE o0ecniedeHre NPAKTUKH.

IlepevyeHb pekoMeHAyeMBbIX YUeOHBIX U31aHuil, UHTepHeT-pecypcoB, A0MOJHUTEILHOM JUTEPATyPhI
HopmaTuBHbBIE IPaBOBbIE AKTHI:

1. Koucturynus P®. M., Hopma. 2026.

2. ®enmepalbHBIH KOHCTUTYIHOHHBIA 3akoH oT 31.12.1996 N 1-®K3 "O cyaebnoit cucteme Poccmiickoit
®denepaunn” (c u3M. u gomn.) / JlocTym U3 cripaB. - MPaBOBOH cUCTeMbl «KOHCYTBTaHT-TUTIOCH .

3. OG6 yrBepxxaennu MHCTpyKLIuH 1o cyAeOHOMY JIeJIONPOU3BOJACTBY B paiioHHOM cyae: IIpuka3 CyaebHoro
nenapramenta pu BepxoBHoMm Cyne P® ot 29.04.2003 Ne 36 (¢ m3m. wu mom.) // JlocTym w3 cmpas. -
cucteMbl «KOHCYTbTaHT-TITIOC).

4. 06 yrtBepxaeHun MHcTpyKuum mo cyaeOHOMY JAEIONPOM3BOACTBY B BEPXOBHBIX CyJax peciyOuK,
KpaeBbIX M OOJACTHBIX CyAax, Cyldax ropooB (elepalbHOr0 3HAUCHMS, CylaX aBTOHOMHOW o0jacTu u
aBTOHOMHBIX OKpyroB: [Ipuka3 Cyne6Horo nemapramenta npu BepxosHom Cyzae P® ot 15.12.2004 Ne 161
(c u3m. u pom.) // loctyn u3 cpas. - cucTeMbl « KOHCYITBTaHT-TITIOCY.
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OcHOBHBIE€ HCTOYHHKH:

1.

1.
2.
3.
4.
5.

OCOOEHHOCTH OpTaHWU3aIMOHHO-TEXHHYECKOTO O0ecreueHust cylei : ydeOHoe mocoOue, NMpakTUKyM /
E.B.I'epacenko. - Mocksa: PI'VII, 2020. - 284 c¢. (Cpenuee npodeccronansHoe odpasoanue). ISBN 978-
5-93916-816-8. — Tekct: anekrponnsiid. // - URL: https://op.raj.ru/spo/944-gerasenko-osob-org
Oco0eHHOCTH OpraHW3alOHHO-TEXHUYECKOT0 oOecreueHus: Cyned : yueOHoe mocoOue, MpakTHKyM /
E.B.I'epacenko. - Mocksa: PI'VII, 2020. - 284 c. (Cpennee npodeccroHansHoe oOpazoBanue). ISBN 978-
5-93916-816-8. — Tekct: anexrponnslid. // - URL: https://op.raj.ru/spo/944-gerasenko-osob-org

Bypauna E. B. OGecnieuenne pacCMOTpEHHS CyIOM IPaXIaHCKHX, YTOJIOBHBIX, 3 AMUHUCTPATUBHBIX JIEIT,AET
[0 Pa3peUICHUI0 HSKOHOMHUYECKHX CIopoB: YueOHoe mnocobue / E.B. Bypauna, A.C. MaMbIkuH,
A.Jl.ITponsikun. - MockBsa : Poccuiickuii rocy1apcTBeHHBIN YHUBEpCUTET npaBocyausi, 2025. - 304 c. - ISBN
978-5-93916-720-8 - URL: https://op.raj.ru/spo/760-obespechenie-rassmotreniya-sudom-
%20grazhdanskikh-ugolovnykhadministrativnykh-del-del-po-razresheniyu-%20ekonomicheskikh-sporov-
uchebnoe-posobie

HcnonauTenbHOE MPOU3BOJICTBO : YUYCOHHUK M MTPAKTUKYM JJIsi CPEHETO MPO(ECCHOHATBHOT0 00pa30BaHus
/ C. ®. Adanacwes, O. B. Ucacukora, B. ®. Bopucosa, M. B. ®wimumonosa ; nox penakmueit C. .
AdanaceeBa, O. B. UcaenkoBoii. — 6-e u3za., nepepad. u gon. — Mocksa : U3narensctso FOpaiit, 2026. —
250 ¢. — (IIpodeccmonansroe obdpazoanue). — ISBN 978-5-534-19481-4. — TekcT : 3J€KTPOHHEIH //
Ob6pazoBatenbHas maTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/584015

JlonoJiHUTeIbHbIE HCTOYHUKM:
lanpnepun, M. JI. HcnomHuTenbHOE NPOM3BOACTBO: IOPHAMYECKAs OTBETCTBEHHOCTh : YUEOHUK s
cpenHero npodeccruonanpHOro oopazosanus / M. JI. 'anmenepun. — Mocksa : M3garensctBo FOpaiit, 2026.
— 313 ¢. — (IlpodeccronansHoe odpazopanue). — ISBN 978-5-534-19925-3. — TekcT : 3MEeKTPOHHBIH //
O6pa3oBatenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/590398
I'punenko, A.B. YronoBHbI mporecc: Y4eOHMK M TPaKTHKYM OISl CpPEeOHEro NpodecCHOHaILHOTO
obpaszoBanus / A. B. 'purenko. — 9-e uzn., mepepad. u qor. — Mocksa : MUzparensctBo HOpaiit, 2025. —
361 c.
VYromoHbIA nportecc. [IpakTukyM : yaebHOE mMocodue s cpemHero npodecCHoHAIBHOTO 00pa3oBaHus /
A. B. I'punenko [u nap.] ; mox penakuueit A. B. I'punenko, O. B. XumuueBoii. — 2-e u3[., HCTIP. U JOM. —
Mocksa : I3garensctBo FOpaiit, 2025. — 302 c.
Hauvanpnas mnpodeccroHanbHas MNOArOTOBKA M BBEIEHHE B CHEHUAIBHOCTH: MPaBOOXPAaHUTEIbHAS

JIeSITENBHOCTD : YYeOHUK sl cpefHero mnpodeccuoHanbHoro oodpaszosanus/ JI. B. baxteeB [u ap.];
OTBETCTBEHHBIN penakTop /. B. baxteeB. — 2-e uzn., mepepad. u mon. — Mocksa : M3narenscTBo FOpaiiT,
2025. — 418 c.— (IIpodeccuonanproe obOpaszoBanue). — ISBN 978-5-534-16512-8. — Tekct
31eKTpoHHEIH // ObpazoBarensHas iargopma FOpaiT [caiit]. — URL: https://urait.ru/bcode/540912.

HNuTepHeT-pecypcebl
DneKTpoHHO-GHOIMoTeuHas cucTeMa n3natenbetBa FOPAWT - URL: www.: https:/urait.ru/
OnexTpoHHO-O0nOImMoTeuHas cuctema «PROFo6pazoBanme — URL: https:/profspo.ru/
ONEeKTPOHHO-OMOIHOTEUHAS CUCTEMA « Y HUBEPCUTETCKAasi ONOIMOTeKa OHIaiin»y www.biblioclub.ru
Hayunas snextponnast Onbmmorexka eLIBRARY.RU [Dnexrponnsriii pecypc]. URL: http://elibrary.ru
CnpaBouHo-nipaBoBas cuctema «Koncynprantllmocy». URL: http://www.consultant.ru

5. KoHTpoJib M oLleHKa pe3yJIbTATOB NPON3BOJICTBEHHOI NMPaKTHKHU

5.1. ®opMBI OTUETHOCTH 11O MPAKTUKE

K 3amuTe 1Mo uToraMm NpakTHKH CTYACHTHI TOJDKHBI IPEACTABUTD CIECAYIOIIYI0 JOKYMEHTAIHIO:

- XapaKTEePUCTUKY CTYAEHTa C MECTa IIPOXOKICHUS IPAKTUKH;

- THEBHUK;

- OTYET M0 MPAKTUKE;

- aTTECTAIMOHHBIN JINCT;

- B KayecTBE MPWIOKEHHUS K THEBHUKY MpPaKTUKU oOydaromuiics odopmisier rpaduyeckue MaTepHaibl,

HarjsiJHbIC 06pa3]_[BI I/IBILCHI/II\/’I, JOKYMCHTBI COOTBETCTBYIOIIUX OPT aHU3aLMN MMOATBCPIKAAOIINC HpaKTI/IquKHﬁ

OIIBIT,

HOJ'Iy‘IeHHBIfI Ha IPaKTHUKE.
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http://elibrary.ru/
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B xapakrepuctuke QUKCHPYETCs CTENEHb MOJATOTOBICHHOCTH CTYACHTA JUIsl pabOTHI MO JaHHOMN
CHEIHAIbHOCTH, YPOBEHb TEOPETHUECKUX 3HAHUM, YMEHUE OPraHU30BaTh CBOM pabouuil AeHb U Opyrue
Ka4decTBa, MPOSBIICHHBIE CTYICHTOM B IEPUOJ MPAKTUKHA, 3aMEYaHUsS U ITOKEIaHUsA CTYAEHTY, a TaKXKe
oOUIMil BBIBOA PYKOBOJUTENS IPAKTHUKHU O BBIIOJHEHUH CTYACHTOM MPOTrPaMMbl TPAKTHKH.

Ilo oxoHUaHMM MPAKTHKH, KaXABI CTYyJEHT COCTaBIsAET B NHUCHMEHHOM BHJAE OTYET O IPOXOXKACHUU
MIPaKTHKH (Janee — OT4YeT):

- OTYET YTBEp)KJaeTcsa PyKOBOAUTENIEM OCYIIECTBIISIBIINM HETIOCPEICTBEHHOE PYKOBOJICTBO MPAKTUKOM CTyAEHTA.
- OTYeT BBIMOJHSETCS B MalIMHONKMCHOW ¢opme Ha nucte dhopmara A4, mpudt TimesNewRoman, pasmep 14,
WHTEpBaJ MOJyTOPHBIN, JIeBOe ToJe 3 cM, mpaBoe moye 1 cMm, BepxHee U HrpkHee mois 2-2,5 cm. O0beM oTueTa
JIOJKEH COCTaBJIATh 1-5 cTpaHuil.

CopneprxaHue oT4eTa JODKHO BKJIFOYATh B ceOsi:

"  MECTO U BpeMsl IPOXOXKICHUS MPAKTHKH;

= pHbOpMaLUIO 00 OpraHu3alny, OTele, CTPYKTYPE OpraHu3aluy, aHaJIN3 €€ AeATeIbHOCTH;

=  KpaTKoe OMUCaHHe PadOTHI N0 OTAEIBHBIM pa3/ienaM MPOrpaMMBbl IPAKTHUKH;

=  ompeneneHue MpodIeM, BOSHUKIINX B MPOLECCE MPAKTUKU U MPEATIOKCHUS 110 UX YCTPaHEHHIO;

®  BBHIBOABI [10 UTOTaM NPAKTUKH O MPHOOPETEHHBIX HABBIKAX M MPAKTUYECKOM OIIBITE.
- OTYET JOJDKEH OTPaKaTh BHIIIOJIHCHUE HHIUBHYaJIbHOTO 3aJaHUs IPOTrPaMMBbl IPAKTUKY, 3aJJaHUI U OPYUCHUil,
MOJTyYEHHBIX OT PyKOBOJUTENS MPAKTUKU OT OpTaHU3allUH.

B nepuox npoxoxkacHUs INPAKTUKU CTYIAEHTOM BEAETCS OHEBHUK NPAKTUKA. B JHEBHUKE
MPAKTUKHU 3aIUCHIBAIOTCS KPAaTKHE CBEJEHHUS O MPOJCIaHHOW padoTe B TEUYCHHE HS B COOTBETCTBUU C
w1aHoM paboTel. B kauecTBe NPHUIOXKEHUS K JHEBHUKY NPAKTHKU OOydaromuics ohopMiseT
rpaduueckue, GoTO-, BHICO-, MATEPHUAIBI, MOATBEPKIAIONINEC TPAKTHYCCKUN OIBIT, MOJTYYCHHBIH Ha
MPAKTHUKE.

KoHTponb U oOlleHKa pe3ylbTaToOB IPOXOXKACHHS MPOM3BOJCTBEHHONW  MPAKTUKU OCYIIECTBISAETCS
PYKOBOIUTEISIMA TIPAKTHKH OT 0OpPa30BAaTENbHOTO YUYPEXKICHHS M OpPraHM3allid B IPOLIECCE BBIMTOJHEHUS
00y4aroIMMHUCS 3alaHUH, TIPOEKTOB, BHIOIHEHUS IPAKTUYECKUX MTPOBEPOYHBIX PA0OT.

5.2. ®opMBbI U METOJTBI KOHTPOJIS ¥ OIICHKHU PE3yJIbTATOB 00yUEHUS JTOJIXKHBI IO3BOJISITH TPOBEPSITH Y 00yYatONIuXCs
HE TOJBKO (hOPCHPOBAHHOCTH MPO(ECCHOHANBHBIX KOMIIETCHIWH, HO M pa3BUTHE OOIINX KOMIICTCHIHHA |
00ecIeuynBaloMuX NX YMEHHI.

Pe3ybTaThl 00y4eHHs ®opMbI M METOABI KOHTPOJSI H
OCHOBHbIE IOKA3aTeJIH OLEHKH pe3yJbTaTa
(0CBO€HHbIE KOMIIETEHIH) OLeHKH

OK 0l  Bribupats cnocoObl peLieHus
3a1a4 NpO(eCCHOHANBHO AeSATEIbHOCTH
HNPUMEHHTEIBEHO K PpazInYHbIM
KOHTEKCTaM

JIEMOHCTpaLus HHTepeca K Oynymei

Ha6monenne
npodeccuu.

OK 02  Hcnonp3oBaTh COBpEMEHHbIC

cpencTaa HIOHCKa, aHaJIM3a u
pelIeHne CTaHIapTHIX 1

HHTEpIIPETALUN “HpOPMAIHH, u OneHka Ha 3aluTe OTYeTa IO
HECTaHAAPTHEIX MPO(ECCHOHATBHBIX

UHGOPMALIMOHHBIE ~ TEXHOJIOTHM  IJIA sanau NPaKTHKe

BBIMIOJIHCHUS 3371ad  TIPOdecCHOHATBHOM

JICATENBHOCTH

OK 05 OcymecTBiaTb  yCTHYHO U

MHCHbMEHHYIO KOMMYHHKAIHIO Ha .
. . | B3auMoAeHcTBHE C 00YJAIOIIIMUCS,
rOCylapCTBEHHOM si3bIke  Poccuiickoii OueHka Ha 3amuTe OTYeTa IO
. | mperofaBaTeNsiMHU, PyKOBOAUTEIISIMU
depepan ¢ y4eTOM  OCOOEGHHOCTEH MPaKTHKe

MIPaKTHKH B XOJI€ TIPAKTUKH
COI[MAJIBHOTO ¥ KyJbTYPHOT'O KOHTEKCTa

OK 09 TTonp30BaThCs .
. . B3aUMOJCHUCTBHE C 00yYarOIIMUCS,
npodecCHOHANBHON JTOKYMEHTAalueil Ha OmeHka Ha 3al[UTe OTYETa II0
MPEMoIaBaTeISIMU, PYKOBOAUTEISIMH

rocy1apCTBEHHOM u HUHOCTPAaHHOM MPpaKTHUKE
A3BIKAX TMIPAKTUKA KJIMEHTAMU B XOA€ IMPAKTUKN
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IIK 3.1. Ocy1ecTBIsATh
CyneOHOTO JIeIONPON3BOACTBA

BEJICHUE

YwMmerb BECTH MpUEM rpaXkJiaH,
KOPPECTIOHACHIINN U JIel B COOTBETCTBUH C
HOPMAaTUBHBIMH aKTaMH.

YMeTb ocymiecTBIATh paboTy Mo Mpuémy
oOpamieHuil, TOCTyHalImKUX B CyI B
JJIEKTPOHHOM BHJIE.

YMeTh OCYIIECTBIIATh PETUCTPALUIO, YUET
JBIKEHUsI, opopMIIeHHE CyIeOHbBIX IeTI.

Ymethb OCYIIIECTBIISATH U3BELICHHE
YYaCTHUKOB CyZIeOHOTO pa30uparebCcTBa.
Ymethb OCYIIECTBIISATH odopmiieHue,

HalpaBJIeHHE ¥ BBIAAYy KONHMH CyIeOHBIX
aKTOB U JOKYMEHTOB M3 CyIeOHBIX JeII.

3HaTh  COAEp)KAHHE  HOPMAaTHBHO-TIPABOBBIX
aKTOB, PEryJIMpyIOmuX BOIIPOCHI
CyJIOyCTpOiicTBa U CYZOIPOU3BOJICTBA.

3HaTh HOPMAaTUBHO-IIPABOBBIE AKTHI u
HOPMATUBHbIE JOKYMEHTHl 10 CyIeOHOMY
JICIIOTIPON3BOJICTBY.

3HaTh HOPMATHBHO-METOJUYECKUE ITOKYMCHTHI
10 00eCIeueHHI0 PaboTHI CyIa.

3HaThb COBpEMEHHbIE uH()OPMAIIMOHHbIE
TEXHOJIOTHH.
3HaTh OCHOBBI OXpaHbl Tpyda W TEXHHUKH
06€30MMacHOCTH.

3HaTh OOIIME BOMPOCHI OPraHU3aLUK PaOOTHI
CyJa: OCHOBHBIC HalpaBJICHHS JEATEIBHOCTH
CTPYKTYPHBIX o/ipasieIeHuit cyna,
00ecreunBaouX CYA0IPOH3BOICTBO;

HaxonutensHas OLICHKa 3a
MPEACTaBICHHYI0 HMH(POPMAIMIO Ha
MPaKTUKe

K 3.2. OcyiecTBasTh ACHCTBUS MO | YMETh OCYIIECTBISATH pabory ¢ cyaeOHbiMu | HakomurtenbHas OLICHKA 3a
IJIAHUPOBAHUIO u peanu3anuy | AeNaMH M JOKYMEHTaMH, IepelaBaeMbIMH Ha | NPEACTABICHHYI0 HMH(OPMALMIO Ha
MEPONPHATHH M0 obOecreueHnto paboTel | apXHUBHOE XPaHEHUE U HAXOAAIIMMUCS B apXUBE | MPaKTHKE
apxuBa cyza cyna.

3HaTh TOPSNOK MOATOTOBKH M Iepetadn

CyneOHBIX JeT U JOKYMEHTOB K Ilepejade B

apxuB CyJa.
K 3.3. CocTaBIATh  IIPOEKTHI | YMETh COCTABIATH CIy)XKeOHbIC JOKyMeHTHI cyna. | HakommrenbHas OLICHKA 3a
IIPOLIECCYabHBIX u CIy’KEOHBIX | 3HaTh COIEPKAHNE HOPMATUBHO-TIPABOBBIX aKTOB, | MPEICTABIEHHYI0 HH(OpMalUio Ha

JIOKYMEHTOB CyJia

peryJupyromux BOIPOCHl  CYJOYyCTPOHCTBA U

CYJOIIPOM3BO/ICTBA.
3HaTh HOPMAaTHBHO-IIPaBOBbIE AKTBI u
HOPMATHBHBIE  JOKYMEHTBl IO  CyneOHOMY
JIEIOIPOU3BOJICTBY.

3HaTh KJIACCU(PUKALUIO CIY)KEOHBIX JOKYMEHTOB
n TpeOOBaHWMS K HHUM IpEAbSBIIEMbIE B
coorsercTBuU ¢ OCT 1 HOpMaTUBHBIMM aKTaMU.

npaktuke HaOmroneHne 3a  poibio
o0yJaromierocs Ha MpPaKTUKe

I[IK 3.4. OcymecTBIsTh  paboTy ¢
00OpalIeHUsIMA TPAXK/IaH U OpraHu3aIiid

YMeTh BeCTH NpHEM IpakiaH, KOPPECIIOHACHINH
U JIeTl B COOTBETCTBHH C HOPMAaTUBHBIMH aKTaMH.
YMeTh OCyWmIECTBIATH paboTy MO mpuémy
o0paleH i, MOCTYMAIOIINX B Cy/ B JJIEKTPOHHOM
BUJIE.

3HaTh MOPSOK Yy4€Ta MOCTYNUBIIMX B CYA
oOpaleHunii, JOKYMEHTOB ¥ /eI M PETHCTPaluH
CyeOHBIX JeJl, IPUHATBIX K IIPOM3BOJICTBY.

HaxonutenpHast OLICHKA 3a
NPEJCTABICHHYI0 HH()OPMALIHIO HA
npaktuke HaOmroneHne 3a  poibio
o0y4aromierocs Ha MpPaKTUKe

IIK 3.5. OcymectBisate paboTy o
perucTpaniy, ydeTy U TEXHUYECKOMY
ohopmIIeHHIO HCHOJIHUTEIIbHBIX
JIOKYMEHTOB I10 CyAeOHbIM Jeam

YMeTh OCyHIeCTBIATh padoTy MO OOpaIIeHUI0 K
HCTIOJTHEHUIO CYEOHBIX aKTOB.

3HaTh MOPSIOK OOpamieHuss K HCIOJTHEHHIO
MIPUTrOBOPOB,  PEIICHUH,  ONpeNeIeHUH U
MIOCTaHOBJIEHUH cyJa.

HaxkonurenpHas OLICHKa 3a
MPE/CTABICHHYI0 HMH(GOPMAIMIO Ha
npaktuke Habmromenue 3a poibio
o0y4aromierocs Ha MpPaKTUKe

ITamsarka
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CTYAEHTY HA MPAKTHKY

MHNEPEJ HAYAJIOM NPAKTUKMU:

CryneHT nepe Ha4ajaoM MPAKTHKH 00s3aH MIPUHSTH yYacTHE B OPraHU3aIIMOHHOM COOPaHUU 10 TPaKTHKE.
MOJYYHUTh THEBHUK U HAMPABJICHUE HA MPAKTHKY;

BBISICHUTD QJIpeC U MapIIpyT CIEIOBAHUS K MECTY MPAKTUKH M JOJDKHOCTHBIX JIUII WM TIO/Ipa3/ieiecHue, K KOTOPOMY
JOJDKEH 00paTUTHCS 10 MPUOBITHIO HA MPAKTHKY.

HMETh MPU ce0e TOKYMEHTBI, IOJITBEPKAAIONIUE TUIHOCTD JUIS O(OPMIICHUS JIOMYCKa K MECTY IIPAKTHUKH.

B cllydae OoTKa3za B OGOpMIICHWH Ha MPAKTHKY (IO JITOOBIM CIOPHBIM BOIIPOCAM) HEMEUICHHO CBS3aThCS C 3aB.
OTJICJICHUEM I10 CIICIUATBHOCTH UM PYKOBOAUTENEM (OTBETCTBEHHOMY 32 OPTaHHM3AIINIO) PAKTHKH

BO BPEMSI IIPAKTUKH:

BBITOJIHATH PaOOTHI, IPElyCMOTPEHHBIE IPOrPaMMOIl TPAKTUKY;

MOMYMHATBECA JEMCTBYIOIIMM B YUYPEKIEHHWH, OpPTraHW3allMd IpaBWiIaM BHYTPEHHETO TPYAOBOTO PpacHoOpsIKa;
BBINOJIHATh aJMUHUCTPATUBHBIE W IPOM3BOJCTBEHHBIC YKa3aHUS PYKOBOAUTENCH NMPAKTUKU, 00eCIeUunBaTh
BBICOKOE Ka4eCTBO BBITIOJHSAEMBIX paboT;

€XETHEBHO BECTH THEBHUK ITPAKTHKH, a IO OKOHYAHUH IPAKTUKHU COCTaBUTh OTYET O €€ MPOXO0XKIECHUH, IPEJCTaBUTh
XapaKTEepPUCTUKY PyKOBOJUTENS NMPAKTUKOM Ha MECTax;

€KEHEeJIeNbHO TOJIMUCHIBATh THEBHUK Y PYKOBOJIWTENS MPAKTUKOH OT OpraHU3alld M 10 OKOHYAHWHU NPAKTHUKU
MIOCTAaBUTH TI€UaTh;

MOJIYYHUTh OLICHKY CBOCH pabOThI B aTTECTALIMOHHOM JIMCTE.

IO OKOHYAHUU TPAKTUKU:

MPEeIbIBUTh AHEBHHUK, OTYET, aTTECTAllMOHHBIA JINCT — XapaKTEPUCTHKY PYKOBOIUTENIO IPAKTHKH, 3aBEPHUTH
MTOAIUCSAMH U MEYaTIMHU BCE COOTBETCTBYIOIINE Pa3JIENbl 3TUX JOKYMEHTOB;

npuOBITH B KOJWJIEMK M CHAaTh BCE JOKYMEHTHI Ha Kadenpy CBOEMY pPYKOBOAUTENIO (OTBETCTBEHHOMY 3a
OpTraHU3aINI0) IPAKTUKH; 3aIIUTHTh OTYET O MPAKTHKE, OBITh TOTOBBIM K BBICTYTIJICHHIO
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