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COJEPKAHUE

[Tacnopt nmporpamMbl TPOU3BOACTBEHHOM MPAKTUKHU

OO6acTh MPUMEHEHHS TIPOU3BOICTBEHHOM MPAKTHKU

[enu u 3ama4un IPOU3BOJICTBEHHOM MTPAKTUKHU, TPEOOBAHUS K PE3yIbTaTaM
MecTto npou3BoACTBEHHON TpakThKU B cTpykType OIIOIT ITCC3
Tpyn0eMKOCTh ¥ CPOKH MPOBEJACHUS TPAKTUKHU

MecTo nMpoX0KAeHUS MPOU3BOACTBEHHON MNPAKTUKHU

Pe3ynbrarhl 0OCBOCHMS MPOrpaMMbl TPOU3BOACTBEHHON MPAKTUKU
CtpyKTypa H coJiepKaHue NPOU3BOJCTBEHHON MPaKTHKU

VYcnoBus peasiuzaniuu IpoOrpaMmbl MPOU3BOJACTBEHHON MPAKTUKU

TpebGoBaHUs K IPOBEICHUIO TIPOMU3BOICTBEHHOM TMPAKTUKH

TpeboBanust K MUHUMaJIbHOMY MaTepHAIbHO-TEXHUYECKOMY 00€CTIEYCHHUIO
YyeOHO-MeTOANYECKOE 1 MHPOPMAIIMOHHOE 00eCIIeYeHNe TTPAKTHUKH.
KoHTpomb 1 o11eHKa pe3ynbTaTOB MPOU3BOICTBEHHON MPAKTHKH
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1. ITacmopT nmporpaMMbl NPOMU3BOACTBEHHON NPAKTHKH

1.1. O6a1acTh NPpUMEHEHHs] POTPaAMMBbI IPOU3BOICTBEHHON MPAKTHKU

IIpousBoncTBenHass mnpakthka sehsgercs vacteio OIl TICC3 no cneumansHocTn 40.02.04
«¥OpucnpyneHius»» B 9acTH OCBOCHHS OCHOBHOTO BHJAa TPO(ECCHOHATBLHOW JCATCIHHOCTH:
[IpaBonpumeHUTENbHAS ACSITETLHOCTb.

[TporpaMMa TPOM3BOACTBCHHONH WPAKTHKHU SIBJISICTCS YacThIO 00pa30oBaTEIILHON MPOTPaMMEBI 110
porpaMMe MOArOTOBKM crenuanuctoB cpenHero 3eHa (IIIICC3) cpemnero mnpodeccuoHaabHOTO
obpa3zoBanwus 1o crienuaabHocTH 40.02.04 FOpucnpyaeHIus, A1 O9HOTO OOYICHHS CTYACHTOB, UMEIONTUX
cpenHee od1iee oOpa3oBaHue, o MporpaMme 06a30Boi MOATOTOBKH, (OpMUPOBaHKE TMPO(ecCHOHATBHBIX
kommnerenuii (OK.01; OK.02; OK.05; OK.09; TIK.3.1; TIK 3.2; TIK 3.3; TIK 3.4; TIK 3.5), TUYHOCTHBIX
pesyawstatoB (JIP 1, JIP 4, JIP 6, JIP 10, JIP 12- JIP 15).

[TporpamMmMa Mpou3BOICTBEHHOW MPAKTHKH pa3padoTaHa B cooTBeTCTBHU ¢ TpeboBanusiMu OI'OC
CIIO no cnenuansHocTH 40.02.04 FOpucnpyaeHuus 1 AEMCTBYIONIETO 3aKOHOIATENbCTBA PETYIUPYIOLIETO
MOPSIZIOK OpPraHu3allid M OCYIIECTBICHUS OOpa30BaTENbHOW JCATEIHHOCTH IO 00pa3oBaTEIbHBIM
MporpaMMaM cpesiHero npodeccuoHansHoro oopazosanus B Y.

[Ipon3BOACTBEHHAs] TpAKTHKA pean3yeTcsi B TPATUIMOHHOM QopMare, ¢ HCHOJIb30BAaHUEM
WHTEPAKTUBHBIX ()OPM MPOBEACHHUS 3aHATHI, B TOM YHCIE, C MPUMEHEHUEM AIIEMEHTOB AUCTAHIIMOHHBIX
00pa30oBaTeILHBIX TEXHONOIH, Ha 0b6pa3oBarenbHOil miardopme «FOPAMTY, «PROFo6pa3oBanue» n
yepe3 nuuHble kabunetsl B DOC IAI'Y.

[TpakThka HampapiieHa Ha (OPMUPOBAHWE y CTYACHTAa JUYHOCTHBIX PE3yJIbTaTOB, OOIIMX U
npodeccHOHANBbHBIX KOMIETEHIUN, TOJy4YeHHEe MPAKTUYECKOro OMbITa M0 KaXJIOMy U3 BHUIOB
podecCHOHATEHOM ACSITETFHOCTH, IMTOJATOTOBKY K OCOBHAHHOMY M YIUIYOJICHHOMY M3YYCHHIO OTICITHHBIX
JUCITUTLITNH.

1.2. llesin ¥ 3a72a4M NPOU3BOJICTBEHHOH NMPAKTUKHU, TPEOOBAHMS K pe3y/ibTaTam

1.2.1.1llenn 1 mpOU3BOACTBEHHON MPAKTUKHU SIBISETCS:

KommiiekcHoe OCBOE€HHE O0O0ydYaloUIMMHUCS BCEX BUIOB NPO(ECCHOHANBHOM AEATENbHOCTH I10
cnenansHocTH 40.02.04 FOpucnpyaenius, hopmupoBanue npodecCuoHaATbHBIX KOMITETCHIINM, a
TaKXke MpuodpeTeHne He0OOXOAMMBIX YMEHHH U OIbITA MPAKTUIECKOM padOoThI IO CHEIHMATBLHOCTH;
- Viry4meHue kagecTBa mpogecCHOHATBLHOM NOATOTOBKH CTYICHTOB;
- 3aKkperuieHHe TIOJyYEeHHBIX 3HAHWH TI0 OpPraHWU3alMOHHO-TEXHUYECKOMY
obecrneyeHnto paboThI Cy/I0B;
- [lomyuenne cTryaeHTaMu peacTaBiIeHus 00 OpraHU3aIKd APXUBHOTO JIENIa B Cy/IE;
- OBnasenne NpoQeccHOHATbHBIMM YMEHUSMH W HaBbIKAMHM BEJICHMS CyJeOHOMH
CTaTUCTHKH U OpTaHW3allMH CIIy>KOBl CyIeOHOW CTAaTUCTHKH, 1O OpraHU3allHOHHO-
TEXHHYECKOMY 00€CIeYeHNIO pabOoThI CY/I0B;
- 3akperieHne U yriayOJieHHe TeOPETUIECKUX 3HAHWH, MOTYYSHHBIX B MPOLIECCe
00YyYeHUSIO 00ECTICYCHUIO UCIIOTHEHNSI PELICHUI Cy/1a;
- [loBbImieHHe MOTHBAaIMK K TMPO(HECCHOHAITEHOMY CaMOCOBEPIICHCTBOBAHUIO,
pacupeHuenpoeCcCuOHAIBEHOTO KPYTro30pa;
- [IpnoOperenne ombiTa pabOTHl B KOJUICKTHBAX MPU PEHICHUH CHTYallMOHHBIX
COIMAJIbHO- MPABOBBIX 3aJad: W3yYCHHWE MPUHIMIIOB MOCTPOCHUS WH(OPMAIIMOHHO-
MpaBOBBIX 0a3 JaHHBIX, MPHUMEHSEMBIX Ha TMPAKTHKE, a TakXKe MPHOOpETeHNE
NPAaKTHYECKOTO OIbITa WX TNPUMEHEHHS: H3YyYeHHE JOMOJHHUTEIFHOTO MaTepHaia
myOIMKYeMOTo B IEPUOINIECKOH TeYaTH, C HeIbI0aKTya H3aluy 3HaHHA MOTYyYeHHBIX
B Iporiecce 00y4eHHS.
1.2.1 3a0ayu npaxmuxu:
- ITonyuenne oOydarommmucs uHGOpMamuu o Oynymeill mpodeccuoHaIbHOR
JEATeIILHOCTH,CBSI3aHHON C OCYIIECTBICHUEM IPUEMa, PETHCTPALNH, ydeTa U XpaHSHUS



CYI[GGHBIX ACJ1, BEHICCTBCHHBIX NOKA3aTCJIbCTB U NOKYMCHTOB;,

- O3HakOMJICHHE C HOPMATHBHBIMH IIPABOBBIMH  aKTaMH, TPUKa3aMH,
WHCTPYKLHUSAMH, PErIaMEHTUPYIOUIMMHI OpPraHU3alMOHHO-TEXHUYECKOe o0ecrieueHne
paboTHI Cy/I0B; OPTaHU3AIIMI0 pa0OTHl ApXUBHOTO JIeJia B CY/IC;

- ®opmupoBanue TPO(HECCHOHATBHBIX HABBHIKOB 10 BEJACHHUIO CyAeOHOM
CTaTHCTUKH Ha OYMa)KHBIX HOCUTEJSIX U B 3JIEKTPOHHOM BH/IE;

- IIpuoOperenne ompiTa pabOTBl MO OCYIIECTBICHUIO O(OpPMIICHHUS Jel,
Ha3HA4YCHHBIX K CyIcOHOMY pa3OupaTenbCTBY;

- N3ydenne crnenuuku OEsSTEIBHOCTH MO HW3BEIICHUIO JIMI, YYaCTBYIOIIUX B
cyneOHOM pa30upaTeNnbCTBE, NPOUZBOAMTH PACCHUIKY M BpY4Y€HHE CYACOHBIX
JOKYMEHTOB Y U3BECILLICHUI;

- ®opMmupoBaHUE  MPOQPECCHOHANBHBIX  HABBIKOB [0  OCYIIECTBICHUIO
perucTpanym, yaera U TEXHHIECKOro 0(hOpMIICHUS MCTIOTHUTEIbHBIX JOKYMEHTOB I10
CyeOHBIM JIeTIaM;

- IlpoBepka U 3aKperUicHHE TEOPETUUYECKUX 3HAHMIA, MOJNyYCHHBIX B IMpOIEcce
oOydeHHs, B TOM UHCJIE€ IO BOINpOCaM Ha3zHAYeHHs U (QYHKIMOHUPOBAHUSA
l'ocynmapcTBeHHON ~ aBTOMATM3UMpOBaHHOW  cucTeMbl  Poccuiickon — Denepauuu

«IIpaBocynuey;
- ®opMHUpoBaHUE  YCTOWYMBBIX  HABBHIKOB  BIAJEHUS  BO3MOXHOCTSMU
MOJIb30BaTEILCKOTO  HHTEep(deiica  mporpaMmMHOTO mpaenus  «CyneGHoe

ACJIOMPOU3BOACTBO U CTATUCTHUKA»;

1.3 MecTo npou3BoaCcTBeHHOH NpakTHKHU B cTpykType OII IICC3
[TpousBoacteennas npaktuka corsmacHo OIl TICC3 mpoBoautcst B pamkax mpodeccHOHaTbHOTO
moayist [IM. 03 Opranu3animoHHO-TeXHUYECKoe oOecriedeHre paboThl Cy10B.

1.4 TpynoemMKkocTh M CPOKH NPOBEACHUS MPAKTUKHU
TpyaoeMKOCTh TPOM3BOJCTBEHHONW INPAKTUKHU B PAMKaX OCBOEHHS MPO(EeCCHOHATIBHOTO MOTYJIs
IIM. 03 Opranu3annoHHO-TEXHUYECKOE obecrieueHue paboThl cy10B cocTaBisieT 144 yaca.
Cpoku mpoBeeHUS TPAKTUKU ONPEEIOTCS yueOHbIM I1aHoM 1o cnenuanbHoct CIT1O 04.02.04
«¥Opucnpynenuus» u rpadpukom ydedbHoro mporecca. IlpakTuka mpoBOAUTCS KOHLIEHTPUPOBAHO Ha 2
Kypce, B YUETBEPTOM CEMECTpE.

1.5 MecTo npoxoxkaeHus NPOU3BOACTBEHHON NPAKTHKH

IIpakTka NpPOBOAUTCA B OpraHU3alUAX, HANPABICHUE JEATEIBHOCTH KOTOPBIX
COOTBETCTBYET NPOQUIIO MOATOTOBKU O0YYAIOIINXCS, C KOTOPBIMH 3aKIFOYEHBI I0TOBOPHI O
MPAaKTUYECKOM NOAroToBKe oOyuwaromuxcs: Ympasinenue CyaeOHoro aemnaprameHta P/,
Apourpaxusiii cyn PII, Yopasienue ¢enepaibHON CyKObl CyIneOHBIX TpHUCTaBOB 1Mo PJI,
Munucrepcrso roctuunu P/, MaxaukaqMHCKHNM FrapHU30HHBINA BOCHHBIN CY/I.

[IponsBoacTBeHHas: MpakTUKa HampasieHa (OpPMHUpPOBAHME, 3aKpEIUIEHUE, pa3BUTHE
IIPAKTUYECKUX HABBIKOB M KOMIIETEHIIMM B IPOLECCE BBHIIOJHEHUS ONIPEICIICHHBIX BHUIOB
paboT, CBA3aHHBIX C OyaymIel MpodecCHOHATEHOM IeATETPHOCTBIO.

2. Pe3y.]1]>TaTbl 0CBOCHUA NIPOrpaMMbI HpOI/I3BOI[CTBeHHOI71 NMPpaKTUKH
PesynbratoM  mpoXOoXAEHUS  MPOU3BOJCTBEHHOU MPaKTUKH B  paMKax OCBOCHUS
npodeccuonansuoro moxyns I[IM. 03 OpraHu3zanMoOHHO-TEXHUYECKOE oOecredeHne paboThl CYIIOB,
SIBJIICTCS OBJIQJICHUE OOYYAIONIMMHKCS COOTBETCTBYIOIIUM BHJIOM MPO(ECCHOHATBLHOW JEITeILHOCTH I10
cnermansHoct  40.02.04  «IOpucnpynenius», B ToM uuciae oOmmmu komneteHuusmu (OK),
npodeccrnonanbHbIMU KoMrieTeHIusIME (I1K) u mmunocTHRIME pe3ynbTatamu (JIP).



Komnerenuu

DopMynupOBKa KOMIIETEHLIUH U3
oIroC

[Inanupyemsle pe3yabTaTel 00yueHus (MOKa3aTeIN JOCTHKEHHS 3aJaHHOTO
YPOBHSI OCBOSHHS KOMITCTEHIINI)

OK 01

Bri6upath crioco0b! pemeHus
3a1a4 npoh)ecCUOHANBHON
JEATEIbHOCTH NPUMEHUTEIBHO K
Pa3INYHBIM KOHTEKCTaM

YMennsi:

pacno3HaBath 3314y W/Win podieMy B npohecCHOHAIBHOM W/HIn
COIMAJIbHOM KOHTEKCTE, aHATU3UPOBATh M BBIACIATH €€ COCTABHBIE YaCTH

ONPEACIIATH dTAIIbl PEHICHUA 3a1a4U, COCTABJIATH IIJIaH )ICI‘/'ICTBI/DI,
PCaJIn30BLIBATH COCTaBJICHHBIN TUIaH, ONpeaCIsiTh HCO6XO,HI/IMI)IC PECYPCHL

BBISBIIATH ¥ 3()(GEKTHBHO HCKaTh HH(POPMALIHIO, HCOOXOUMYO JUIS PEIICHHS
33241 W/WIU IPOOJIeMBI

BJIQJICTh AKTYAIbHBIMUA METOAAMHU PaboThI B TPO(ECCHOHATBLHON U CMEKHBIX
chepax

OILIEHUBATH PE3yJIbTAT U MOCIEACTBHA CBOUX ACHCTBUH (CAaMOCTOSTEINEHO WITH
C TIOMOIIBI0 HACTABHUKA)

3Hanus:

aKTyalbHBIN MPOGECCUOHANBHBIN U COIHATBHBIA KOHTEKCT, B KOTOPOM
MPUXOAUTCS PabOTATh U )KUTh

CTPYKTYpa IUIaHa JUIsl PELICHUS 3a]a4, aITOPUTMBI BBIIOJIHEHUS PaboT B
podecCHOHATTFHOM U CMEXHBIX 00TacTIX

OCHOBHBIC HCTOUYHHUKHA I/IH(i)OpMaHI/II/I U peCypChI ULl pCHICHUA 3a1a4 W/ WIn
Hp06HeM B HpO(i)eCCI/IOHa.HLHOM W/WIH CONMAJIBHOM KOHTCKCTC

METOJIbI pabOTHI B TPodeCCHOHATIBHOM U CMEXKHBIX cdepax

HOPSJIOK OLICHKH PEe3yJIbTATOB PELICHNUS 3a/1a4 IPO(heCcCHOHAIBHOI
JeATENbHOCTH

aKTyalbHBIN MPO(ECCHOHANBHBIN U COLMATIBHBIA KOHTEKCT, B KOTOPOM
HNPUXOANTCS pabOTaTh U KHUTh

OK 02

Hcnonb30BaTh COBpeMEHHEIE
CpelcTBa [OMCKA, aHAIN3a U
HHTEpIpeTanny HHHOPMaLUH, 1
UH(POPMALIMOHHBIE TEXHOJIOTHU
JUISL BBITNIOJIHEHUS 33124
po¢ecCHOHATEHON
JEATENBHOCTH

YMeHusi:

OTIPENICIIATh 3aJa4ul IS MOKCKa HH()OPMAIIUH, TUIAHUPOBATH MPOIIECC
MOKCKa, BEIOUPATh HEOOXOAMMBIC HCTOYHUKH HH(OpMAIIUN

BBIIEITATH HanOoJIee 3HAYNMOE B TIepedHe HH(POPMaNUH, CTPyKTypHPOBATh
HoTy4JaeMyto HH(popMarmio, 0popMIIsTs pe3yIbTaThl HOMCKA

OLICHUBATH IMPAKTUYCCKYIO 3HAYUMOCTH PE3YJILTATOB IOMCKaA

HOPUMEHSITh CPeCTBa HH()OPMALMOHHBIX TEXHOJIOTHI ISl PEILICHHS
npoeCCHOHAIBHBIX 3a/1a4

HCHOJIb30BaTh COBPEMEHHOE IIPOrpaMMHOE 00ecreueHue B
npo(eCCHOHATBHOI ACSITEIBHOCTH

HCTIONB30BATh PA3INIHBIC I(POBHIE CPEACTBA ST PEIICHUS
npo(hecCHOHANBHBIX 3314

3nanns:

HOMCHKJIaTypa HH()OPMAIMOHHBIX UCTOYHUKOB, IPUMCHSCMBIX B
po¢ecCHOHATIBHOM NesSTeNbHOCTH

MIPUEMBI CTPYKTYPUPOBAHUS HH(POPMALIIH

(opmat oopMIIeHHS pe3yJIbTATOB ITOUCKA HHPOPMALUH

COBPECMECHHBIC CPEACTBA U yCTpOﬁCTBa I/IH(i)OpMaTI/BaIII/II/I, TOPSIOK UX
IIPUMCHECHUSA U

OK 05

OcymIecTBISTh YCTHYIO U
MHCHMEHHYI0 KOMMYHUKALIUIO Ha
TOCYIapPCTBEHHOM SI3bIKE
Poccuiickoit @eneparum ¢
ydeToM ocobeHHOCTEl!
COLUAIILHOTO U KYJIbTYypPHOTO
KOHTEKCTa

YMeHusi:

rPaMOTHO M3JIAraTh CBOM MbICJIH H 0OPMIATH JOKYMEHTBI N0
npodeccuoHaIbHON TeMATHKe HA TOCYAapCTBEHHOM fI3bIKe
NPOSIBJATH TOJIEPAHTHOCTD B padoueM KOJIEKTHBE

3Hanus:

npaBuia 0hOPMIICHHUS TOKYMCHTOB

[IPaBUJIa IOCTPOCHHUS YCTHBIX COOOLICHUH

0COOCHHOCTH COIMAIBHOTO M KyJIbTYPHOTO KOHTEKCTa

OK 09

Ilonp30BaThes
npodecCHOHATBHOM
JIOKyMCHTAIUCH Ha
roCyIapCTBEHHOM U
MHOCTPAHHOM $SI3BIKaX

YMeHusi:

MOHUMATH OO CMBICT YETKO MPOM3HECCHHBIX BHICKA3bIBAHHUN Ha
M3BECTHBIC TEMbI (MPOGECCUOHANBHBIE U OBITOBBIC), IOHUMATh TCKCThI Ha
6a30Bble IPOeCCHOHATBHBIC TEMBI

Y4acCTBOBATh B JHAJIOraxX Ha 3HAKOMBIC O6H.[I/IC u HpOCbCCCI/IOHa.]'ILHLIC TCMBbI

CTPOUTH IPOCTHIC BLICKA3bIBAHUSA O cebe u 0 cBOCH HpO(i)eCCI/IOHaIILHOfI
JACATCIIBHOCTHU

KPaTKO 0OOCHOBBIBATh U OOBSICHATH CBOU IEUCTBUS (TEKyIINe U
IUIAHUPYEMBIE)

[HUCaTh MPOCTHIC CBS3HBIE COOOIICHUS HA 3HAKOMBIC MM HHTEPECYIOIIHEe
po(heCCUOHATIBHBIC TEMBI

3HaHus:




MpaBUJIa TIOCTPOCHHUS TPOCTHIX U CIOKHBIX MPEIOKCHUI Ha
pOo(heCCUOHAIBHBIC TEMBI

OCHOBHBIE O0ILEYNOTPEOUTENBHBIC TIaroibl (ObITOBas U MPOeCCHOHATBHAS
JICKCHKA)

JIEKCUYCCKUN MUHUMYM, OTHOCSIIIUICS K OTIMCAHUIO TIPEMETOB, CPEJCTB U
HPOLIECCOB MPO(eCCHOHATIBHON NESTEIbHOCTH

0COOCHHOCTH ITPOU3HOILICHUS

[IPaBUJIa YTCHHUS TEKCTOB MPO(eCCHOHANbHON HAIIPABICHHOCTH

K 3.1.

TIK 3.1. OcymecTBisATh BeeHHE
cyneGHOTO NIeNTONPON3BOACTBA

HaBbIku:

BCICHUA pa60TLI C 06paHIEHI/I$IMI/I TpaXxJaH, NOCTyNnarouivuMu B Cyl B
OJICKTPOHHOM BHJC U HA 6yMa)KHOM HOCHUTCJIC.

BCICHUA anéMa KOPPECIOHACHIIMU U N€J1 B COOTBETCTBUU C HHCTPYKIUAMHA
110 Cy}le6HOMy JCJIOIIPON3BOACTBY.

OCYIIECTBJICHHSI MEPOIIPUSITHI IO MOJArOTOBKE CYACOHBIX /ISl K
pa30HpaTEIIbCTRY.

HOJIrOTOBKH, BBIIAUH M HATIPABJICHUS KOIHUi CyJeOHBIX aKTOB U JOKYMECHTOB
U3 CyeOHBIX Jel.

MOJITOTOBKH CY/ICOHBIX aKTOB K ONYOJMKOBAHHIO Ha caifTe cyja.

YMeHusi:

BECTH NPUEM TPpakaaH, KOPPECHOHICHIINH 1 €T B COOTBETCTBUH C
HOPMAaTHUBHBIMH aKTaMH.

OCYIIECTBIATH PaboTy NO NpuéMy oOpalieHHH, NOCTYNAIONIUX B Cyl B
JIEKTPOHHOM BUJIE.

OCYLIECTBJIATh PETUCTPALHIO, YUET IBIKCHUsSI, OPOpMIICHUE CYACOHBIX JIeI.

OCYIICCTBJIATh U3BELICHHE YYACTHUKOB CYI€0HOr0 pa3bupaTenbCTBa.

OCYIIECTBIATH 0hOpPMIICHHE, HAIIPABICHNE U BBIady KOMHIT CyIeOHBIX aKTOB
U JOKyMCHTOB M3 CY/I€OHBIX JIeTI.

OCYIIECTBIIATH MOATOTOBKY TEKCTOB CYA€OHBIX aKTOB K Pa3MEICHHUIO Ha
caiite cysia B ceTH UHTEpHET.

OCYIIECTBIISATh paboTy 110 0OPAICHHIO K HCIIOJHCHHUIO CYICOHBIX aKTOB.

3HaHus:

CofIepKaHIE HOPMAaTHBHO-TIPABOBBIX aKTOB, PETYINUPYIOMINX BOIPOCHI
CyJI0yCTpOIiCTBa U CYAONPOU3BOJICTBA.

HOPMATUBHO-IIPABOBLIC aKThl U HOPMATHUBHBIC JOKYMCHTEI 11O Cyl[e6HOMy
JCJIONIPOU3BOACTBY.

HOPMAaTHUBHO-METOANYECKUE TOKYMEHTHI 110 00ecredeHuio paboThl Cya.

COBpEeMEHHbIE HHPOPMAIIMOHHBIE TEXHOJIOTHH.

OCHOBBI OXPaHbI TPYAa ¥ TEXHUKH 0€30MacHOCTH.

00IIHIe BOIIPOCHI OpraHN3aluy PaboTHI Cyla: OCHOBHEIEC HAIPABICHHS
NeSITeNbHOCTH CTPYKTYPHBIX HMOZIPa3/eeHui cyaa, 00ecIieunBaloIIX
CYZOIPOH3BOJICTBO; IIPaBMJIA TTOBEICHUS] paOOTHUKOB amiapara cy/a;
JIOJDKHOCTHBIE PerfiaMeHTH! paOOTHHKOB ammapaTa cyla; IpaBuia
BHYTPEHHETO PACcIopsaKa CyJa U T.II.

MOPSIOK y4éTa MOCTYNUBIINX B CyJ 0OpaIlieHni, JOKyMEHTOB U A€ 1
pETHCTpaniy CyAeOHbIX e, TPHHATHIX K IPOM3BOACTBY.

OpraHHU3alHIo U BeACHHE CyIeOHOTO JAENIONPOU3BOICTBA HA CTa UK
MOJIrOTOBKH JieJia K CyIeOHOMY pa30upare/bCTBY: HAPABICHHE N3BCLICHUIH
U BBI30BOB, 0(OpMJIICHHE CY/IcOHBIX JICIL.

OpraHU3alHrIO U NOPSIOK BeACHUs Cy1eOHOro 3aceIaHus U BelleHue
MIPOTOKOJIA CYyIeOHOT0 3aceAaHusl.

HOPSIOK 0pOPMIICHHS CYA€OHBIX €T B IEPHO U ITOCIIE X PACCMOTPEHUS:
BBIJIa4a M HaIpaBJICHUE KON CyJeOHBIX aKTOB U JIOKyMEHTOB; ITOPSIIOK
03HAKOMJICHUSI C MaTepualaMy JieNa; HalpaBJIeHue CyJeOHBIX Jel B
BBILIECTOAINE MHCTAHIMHU C alle/UILHOHHBIMHU, KACCAlIUOHHBIMU U
HaI30PHBIMH JKaJIO0aMH, YaCTHBIMH XKao0aMu.

MOPSIIOK OCYILECTBIICHUS! KOHTPOJIS CyJe0OHOT0 JIeIONPOU3BOACTBA U
KOHTPOJIb UCTIONHEHUS: LIEJIN U 33241, CYOBEKTHI KOHTPOJIS U UX
ITOJTHOMOYHSI.

MK 3.2.

OcCy1IecTBIATh ACUCTBHSA IO
IUTAHUPOBAHUIO U PEATU3AIHN
MEpOIPHUITHH 110 00eCIICUSHUIO
paboTHI apxuBa cyza

HaBbIku:

OCyIIeCTBIIeHHs] pabOTHI C Cy1eGHBIMY J€IaMH, HAPSAJAAMH U JOKYMEHTAMU
apxuBHOro (hOHIA CyJa.

YMeHusi:

OCYIIECTBIATH PA0OTy € CyJeOHBIMH A€TAMH U JOKYMEHTAMH,
nepegaBacMbIMU Ha apXUBHOE XpaHEHHE M HaXOJUIIIIMICS B apXUBE CyAa.

3Hanus:




TIOPAZIOK IMMOATOTOBKHU U IE€pEaadn CyZ[eGHLIX A€ U JOKYMCHTOB K II€pe/iavic B

apXxuB CyJa.
Hasbiku:
COCTaBJICHHMSI CITy>KEOHBIX JOKYMEHTOB CYyJa.
Ymenus:
COCTaBIISITh CIY)K€OHBIE JOKYMEHTHI CY/a.
3HaHun:
CocCTaBIATH MPOEKTHI CofiepKaHIe HOPMAaTHBHO-TIPABOBBIX aKTOB, PETYINUPYIOMINX BOIPOCHI
K 3.3. TIPOLeCCyaNbHBIX U CIy>KeOHBIX CYZIOYCTPOICTBA U CYAOTPOU3BOJICTBA.
JIOKyMEHTOB CyJa HOPMAaTHBHO-IIPABOBEIEC aKTHI 1 HOPMATHBHBIE JOKYMEHTHI 10 CyIeOHOMY
JIeTIONPOM3BOJICTBY.
KJIacCH(UKAIHMIO CIIy)KEOHBIX TOKyMEHTOB M TPEOOBaHUS K HUM
npenbsaBisgemMblie B cooTBeTCTBUH ¢ 'OCT 1 HOpMAaTUBHBIMH aKTaMH.
cucTeMa JOKyMEHTO000poTa B CyJe.
MOHSTHE ¥ BUJBI IOKYMEHTOB, TPeOOBaHMS, K HUM IIPEAbSIBISIEMBIE.
HaBbiku:
BeJIeHUs paboThI C 00OPAIEHUSIMHU I'Pak/iaH, MOCTYIAIOINMU B CYA B
JICKTPOHHOM BHJIC M Ha OYMa)KHOM HOCHTEIE.
YMeHus:
K 3.4. Ocy1IecTBIATh PaboTy C BECTH NPUEM TPpakiaaH, KOPPECHOHACHIINH 1 €T B COOTBETCTBUH C
oOpamneHIsIMI TpaXxIaH 1 HOPMaTUBHBIMH aKTaMH.
OpraHu3anui OCYIIECTBIIATH PaboTy NO NpuéMy oOpanieHHH, NOCTYNAONIHUX B Cy I B
JJIEKTPOHHOM BHJIE.
3HaHun:
MOPSAOK y4éTa MOCTYNUBIINX B CyJ 0OpaIleHnH, JOKyMEHTOB U A€ 1
pETHCTpaniy CyAeOHbIX JeT, IPHHATHIX K IPOU3BOJACTBY.
HaBbiku:
OcymiecTBIsITE paboTy Mo oOpameHust CyIeOHbIX aKTOB K HCIIOJIHEHHIO.
perucTpanuu, yuery u YMeHus:
IIK 3.5. TEXHUYECKOMY 0(hOpMIICHHIO OCYIIECTBIISITh pabOTy M0 OOPAIICHHIO K HCIIOJHCHUIO CYICOHBIX aKTOB.
HCTIOTHUTENBHBIX JOKYMEHTOB 110 | 3HAHHA:
CyneOHBIM enam HOPSIOK 0OpAIeHusI K MCIOJHEHHIO IIPUTOBOPOB, PEIICHHUH, ONIpeAeIeHHH 1
[IOCTAHOBJICHUH cya.
JIMYHOCTHBIE Pe3yabTaThl
JIP 1 | Oco3naromuii ce0s rpakIJaHUHOM M 3aIIUTHUKOM BEJIMKOW CTPaHbI
JIP 4 | TIposBusromuii ¥ JEeMOHCTPUPYIOMINI yBaXKEHHE K JIFOSIM TPy /ia, OCO3HAIONINI IIEHHOCTH COOCTBEHHOT0 TpyAa. CTpemsimuiics
K (hOPMHPOBAHUIO B CETEBOH cpefie JINYHOCTHO U NMPO(]eCCHOHATBHOI0 KOHCTPYKTHBHOTO «IIU(POBOTO ClIe1a
JIP 6 | TIposiBistormuii yBaskeHHUE K JIFOSIM CTapIIEero HOKOJIEHHS X TOTOBHOCTB K YYaCTHIO B COLMAIBHOI IOIeP)KKE U BOJOHTEPCKUX
JBHKECHHAX
JIP 7 | Oco3Haromuii NPHOPUTETHYIO IEHHOCTh JMYHOCTH YEJOBEKA; YBAKAIOIIMI COOCTBEHHYI0 M UYXKYIO YHHUKAJIBHOCTH B
Pa3IHYHBIX CHTYalUsX, BO BCeX (JOpMax M BHAAX AESTEIbHOCTH
JIP 8 | IIposBusromuii M AEMOHCTPHPYIOIIMH yBaXCHHE K IIPEACTABUTENISIM PA3NUYHBIX OTHOKYIBTYPHBIX, COLMAJIBHBIX,
KOH()ECCHOHANBHBIX U HHBIX Tpymnm. CONpUYacTHEIM K COXPaHSHHUIO, IPEYMHOXKEHHIO ¥ TPAHCIISIIUY KyJIbTYPHBIX TPaIUIUH 1
LIEHHOCTEIl MHOTOHAIIMOHAIFHOTO POCCHHCKOr0 TOCy 1apcTBa
JIP 9 | Cobnronaromuii u mponaraHaupyIOMUH IpaBuiIa 310pOBOro U 6e30macHoro oopasa )KU3HH, CIOPTa; MpeAyNPEeKAAIOMNN 1100
MPEOOJIEBAIOIINH 3aBUCMOCTH OT aNlKOrons, Tabaka, NCHXOAKTUBHBIX BEINECTB, a3apTHBIX Urp U T.1. CoxpaHsrommit
TICHXOJIOTHYECKYIO YCTOHUMBOCTh B CUTYaTHBHO CJIOXKHBIX MJIH CTPEMHTEIBHO MEHSIOLIMXCSI CUTYaIHAX
JIp 3aboTAImuiics o 3aIUTe OKPYKAIOUIEH Cpeibl, COOCTBEHHON M Uy>K0i O€30IIaCHOCTH, B TOM YHCIIC HU(PPOBOI
10
JIP [IpuHuMaronMii ceMeiHble IIEHHOCTH, FOTOBBIA K CO3JIAHHIO CEMbH M BOCIIMTAHHIO JETEH; IEMOHCTPUPYIOIIUI HENpUsITHE
12 HACWIIUSL B CEMBE, YX0Ja OT POJUTEIIHLCKOW OTBETCTBEHHOCTH, OTKa3a OT OTHOLICHHI CO CBOMMHM JIETBMH M MX (PMHAHCOBOTO
COIEPKAHHS
JIP JleMOHCTpUPYIOMUH TOTOBHOCTh M CIIOCOOHOCTh BECTU C APYTMMH JIOJBMH, JOCTUTATh B HEM B3aMMOIIOHUMAHHS, HAXOAUTh
13 001IMe [IEIM U COTPYAHUYATD I UX JOCTHXKCHUS B MPO(eCcCHOHATBHOMN ICATEIbHOCTH
JIP TIposBasiomuii co3HaTeNbHOE OTHOIICHHE K HEHPEPHIBHOMY OOPa30BAaHMIO KaK YCJIOBHIO YCIICHIIHOW HPO(ECCHOHAIBHOH 1
14 0011ECTBEHHOM JESTEIBHOCTH
JIP IMposiBisiIoImMi rpaXkIaHCKOE OTHOLIEHHE K MPO(ECCHOHAIBHOM NEesITeNbHOCTH KaK K BO3MOXKHOCTH JIMYHOI'O YYacTHsl B
15 pelLIeHHH 00IIECTBEHHBIX, FOCYIapPCTBEHHBIX, OOIICHAIIMOHAIBHBIX NPO0IeM
3. CTpyKkTypa H coepxkaHue NPOU3BOJACTBEHHOM NPAKTHKHU
dopMa KOHTPOJIS dopMa KOHTPOJIS
Ne (KomnereHunu) (KomnereHuum)
/i Paznensl (3Tanbl) NPaKTHKHA Bcero ayIHTOPH
MPaKT ‘ KOHCYJIBT




OpraHu3alMOHHbIE BOIPOCH! 0(OPMIICHHS,
YCTaHOBOYHAsl JIGKIMS, MHCTPYKTaX II0
TEXHUKe OE30MaCHOCTH, pacrpeelIeHue o
pabounm mectam

OT‘IGT, JHCBHHUK HpaKTI/IKI/I

(OK.01; OK.02; OK.05; OK.09;
TK.3.1; TIK 3.2; TIK 3.3; TIK 3.4; TIK
3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

4 IMpumenenne  oOydwaromuMucs  3HAHHH, O606menue coOpaHHOr0 MaTepuaia
MPUOOPETCHHBIX B PpE3yJbTaTe HU3YUYCHUS B OTJICIILHOM pa3jieliec 0TYeTa
ocobeHHoCTEN BEJCHUS cyneOHOro (OK.01; OK.02; OK.05; OK.09;
JIeJIOTIPOU3BOICTBA IIK.3.1; 11K 3.2; TIK 3.3; [1IK 3.4; I[IK

3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

5 PazBuTHe W 3akperuieHHE MPaKTHYECKUX 0O600mIeHne cOOpaHHOTO MaTeprana
HAaBBIKOB  BEJCHUSA mpuéMa TpaxkIaH, B OTJCIHHOM pa3Jielie 0TYeTa
BXOJISIIICH KOPPECTIOHJICHIINU U CYACOHBIX (OK.01; OK.02; OK.05; OK.09;
JeN,  CTporo  cobmogas — TpeOGoBaHMS IIK.3.1; 1K 3.2; TIK 3.3; TIK 3.4; [IK
HOPMaTHUBHBIX aKTOB (B T. 4. MHCTpyKImu 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
10 CYIcOHOMY JICJIONPOU3BOJICTBY) JIP 12, JIP 15)

6 PazBuTHe W 3aKkperuieHHE MPaKTHYECKUX 0O600mIeHne cOOpPaHHOTO MaTeprana
HaBBIKOB OCYILECCTBJICHUS NEHCTBHHA IO B OTIETHLHOM pa3felie oTyera
00paboTke OOpalieHni, MOCTYNAIIX B (OK.01; OK.02; OK.05; OK.09;
Cyl B  OJGKTPOHHOM  BHIe  (4epe3 [IK.3.1; TIK 3.2; T1K 3.3; [IK 3.4; TIK
I'AC «IIpaBocynue», SIeKTPOHHYIO TIOYUTY), 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
MIpOBEPSIET X Ha COOTBETCTBHE JIP 12, JIP 15)

TpeOOBaHUSIM

7 PazButHe u 3akperuieHHE ITPAKTHYECKUX O0606uieHne codpaHHOrO MaTepuaia
HaBBIKOB IO OCYIIECTBICHHUIO ICUCTBHUI 1O B OTIETHHOM pa3felie oTyeTa
peructpanuu cyneOHBIX el U MaTepHaioB (OK.01; OK.02; OK.05; OK.09;
B y4ETHBIX (opMax (KypHanax, KapTouKkax, IK.3.1; TIK 3.2; 11K 3.3; IIK 3.4; IIK
aBTOMATH3UPOBAHHBIX CHCTEMaXx), BEICHUS 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
y4€Ta JBIDKCHMSI JI€J1 Ha BCEX CTaIusaX JIP 12, JIP 15)

CYJIONTPOM3BOICTBA

8 PazButHe u 3akperuieHHE ITPAKTHYECKUX O006uieHne codpaHHOrO MaTepuaia
HaBBIKOB T10 OCYIIECTBIICHUIO TOTOTOBKH U B OTIETHHOM pa3felie oTyeTa
HampaBlICHUsS  WM3BELICHUH  YYaCTHHKAM (OK.01; OK.02; OK.05; OK.09;
cyneOHOro pasOupaTenbcTBa  (IIOBECTKH, [IK.3.1; TIK 3.2; T1K 3.3; [IK 3.4; TIK
YBEIOMJICHHUS) C COOJIOJNICHHEM CPOKOB H 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
CHOCO0OB  JIOCTaBKH, MPETYCMOTPEHHBIX JIP 12, JIP 15)

MIPOIIECCYATBHBIM 3aKOHOIATEILCTBOM

9 PazButHe u 3akperuieHHE ITPAKTHYECKUX O0606uieHne codpaHHOrO MaTepuana
HaBBIKOB 110 0(OPMIICHHUIO, HATIPABJICHUIO U B OTIETIBHOM pazernie oTyera
BbIJaue€ KOMMHA CyAeOHBIX aKTOB U (OK.01; OK.02; OK.05; OK.09;
JIOKYMEHTOB W3 /€N (B T. 4. C HaJIeKALTIM IIK.3.1; 11K 3.2; TIK 3.3; I1K 3.4; I[IK
3aBEpPEHUEM), KOHTPOJIb 32 COOJIOICHHEM 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
MOpsIKA BbLIAYM U y4€Ta TAKMX KOIMH JIP 12, JIP 15)

10 Pa3ButHe W 3aKpeIuICHHE IPAKTHYECKHX O06o06menne codpaHHOTO MaTepuaia
HaBBIKOB OCYILECTBICHUS NEHCTBHH IO B OTIETIBHOM pazesie oTyera
IUTaHUPOBAHUIO u peanuzanuu (OK.01; OK.02; OK.05; OK.09;
MEpONPHUATHA TO oOecredeHuto padoTHI [IK.3.1; TIK 3.2; T1K 3.3; TIK 3.4; [IK
apxuBa cyIa 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,

JIP 12, JIP 15)

11 PazBuTHe W 3aKpeIUieHHE MPaKTHYCCKUX 0O600nIeHNEe COOPAaHHOTO MaTepraa
HABBIKOB OCYILNCCTBJICHUS JCHCTBHIA TI0 B OTJICTILHOM pa3jieliec 0TYeTa
pabore ¢  CyAeOHBIMH  JelaMH | (OK.01; OK.02; OK.05; OK.09;
JIOKYMEHTaMH, nepeaBaeMbIMU Ha IIK.3.1; 11K 3.2; TIK 3.3; T1IK 3.4; I[IK
apXHUBHOE XpaHeHue, a TaKxKe 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
HaXOIIIMMHUCS B apXuBe CyZa, MPOBEpKa JIP 12, JIP 15)

MIOJTHOTHI KOMIUICKTOBAHHS, TPABHILHOCTH
0QOpMIICHUS, COOTBETCTBUE OINUCIM U
HOMCHKJIATYPE JICI
12 Pa3ButHe W 3aKpeIuICHHE IPAKTHYECKHX O0606menne codpaHHOrO MaTepuaia

HaBBIKOB OCYILIECTBJICHHS JEUCTBUH IO
YYaCTHIO B IUIAHMPOBaHUM U pealM3alluu
MEpOTIPUATHH 1o obecrneyeHuIo
COXPAaHHOCTH  apXMBHBIX  JOKYMEHTOB
(KOHTPOJIb YCIIOBUH XpaHEHHUs], IPOBEACHUE
IIPOBEPOK HAJIMYMSI M COCTOSHHMS JIel,

B OTACJIBHOM pa3aeji€ OTueTa
(OK.01; OK.02; OK.05; OK.09;
TK.3.1; TIK 3.2; TIK 3.3; TIK 3.4; TIK
3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)




MOJITOTOBKA K PECTaBPAIIMH WU IEPEBOY B
JJICKTPOHHBIN B P HEOOXOIUMOCTH)

13 PazBuTHe W 3aKkperuieHHE MPaKTHYECKUX 8 0O600mIeHne cOOpaHHOTO MaTeprana
HaBBIKOB  paboTHI 10  COCTaBJICHHUIO B OTIETHLHOM pa3felie oT4eTa
IIPOEKTOB IIPOIECCYANBHBIX M CITy>KEOHBIX (OK.01; OK.02; OK.05; OK.09;
JIOKYMEHTOB CyJla IK.3.1; T[IK 3.2; TIK 3.3; [1K 3.4; [IK

3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

14 PazButHe u 3akperuieHHE TPAKTHYECKUX 10 O0606uieHne codpaHHOrO MaTepuana
HaBBIKOB  paboThI [0  COCTaBIICHUIO B OTIETIBHOM pazernie oTyera
MPOEKTOB CIYKEOHBIX JNOKYMEHTOB Cyaa (OK.01; OK.02; OK.05; OK.09;
(3ampoChl,  COMPOBOIUTENBHBIE IMUCHMA, IIK.3.1; 11K 3.2; TIK 3.3; I1IK 3.4; I[IK
BHYTPCHHHE CIIPaBKH, OTYETHI W Ip.) C 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
COOJIIOJICHUEM YCTAaHOBIICHHBIX TPEOOBaHUI JIP 12, JIP 15)

K 0(hOPMIICHHIO M COJIePYKaHUIO

15 PazButHe u 3akperuieHHe ITPAKTHYECKUX 10 O006uieHne codpaHHOrO MaTepuaa
HaBBIKOB pabOTHI IO MOArOTOBKE IPOCKTOB B OTIETILHOM pazjesnie oTyera
MIPOIIECCYaTbHBIX JIOKYMEHTOB B (OK.01; OK.02; OK.05; OK.09;
COOTBETCTBHHU C HOPMaMH MIPOLECCYATEHOTO IIK.3.1; 11K 3.2; TIK 3.3; I1IK 3.4; I[IK
npaBa u HHCTPYKLUSAMU o 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIeJIONIPOU3BOICTBY JIP 12, JIP 15)

16 Pa3ButHe W 3aKpeIuICHHE IPAKTHYECKHX 10 O0606menne codpaHHOTO MaTepuaia
HaBBIKOB PabOTEHI B OTJEIBHOM pa3jelie oTyera
¢ 00palleHNsIMY TPaXKAaH U OpraHu3anuii (OK.01; OK.02; OK.05; OK.09;

[IK.3.1; TIK 3.2; T1K 3.3; TIK 3.4; TIK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

17 PazButHe U 3aKpelUleHHE IIPAaKTUYECKUX 10 O606menue coOpaHHOr0 MaTepuaa
HaBBIKOB PaboThl 1O TNpHEMY TpaxkaaH U B OTJEIBHOM pa3jelie oTyeTa
BXOJSIIEH  KOppecnmoHAeHuuu (B T. U. (OK.01; OK.02; OK.05; OK.09;
oOparieHuit oT opraHu3anuii) B IIK.3.1; 11K 3.2; TIK 3.3; [1IK 3.4; I[IK
COOTBETCTBHU C HOPMATHUBHBIMH AKTaMH, 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
obecreynBaeT MEPBUYHYIO PETUCTPALHUIO U JIP 12, JIP 15)
pacnpeaeneHue Mo KOMIIETCHIIUHI

18 PazButHe U 3aKpelUleHHE IIPAaKTUYECKUX 10 O606menue coOpaHHOTO MaTepuaa
HaBBIKOB  paboOTHI o obpaboTke B OTJICJIBHOM pas3Jielie 0TIeTa
3JICKTPOHHBIX OOpAICHHH, MOCTYMAOIIIX (OK.01; OK.02; OK.05; OK.09;
yepe3  opHIUAIbHBIC  KaHAIBl  CyAa, IIK.3.1; 1K 3.2; TIK 3.3; TIK 3.4; [IK
MpoBepsieT HX Ha COOTBETCTBHE 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
YCTaHOBJIEHHBIM (hopMasTbHBIM JIP 12, JIP 15)

TpeOOBaHUSIM, PETUCTPUPYET U IepeaaéT Ha
paccMOTpeHHe

19 PazButHe U 3aKkpeluleHHE IIPAaKTUYECKUX 10 Otuer, AHEBHUK IIPAKTUKH
HaBBIKOB I10 OCYIIECTBJICHHS PETUCTpPaLIUH, (OK.01; OK.02; OK.05; OK.09;
yU4eTy H TEXHHYCCKOMY O(GOPMIICHHUIO IIK.3.1; TIK 3.2; T1K 3.3; [IK 3.4; TIK
HMCIOJHUTEIbHBIX JOKyMEHTOB o 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
cy1eOHBIM JieaM JIP 12, JIP 15)

20 PazBuTHe W 3akperuieHHE MPAaKTHYECKUX 6 OT4eT, AHEBHHUK MPAKTUKH
HaBBIKOB I10 BBIIIOJIHEHHIO [EHCTBHH II0 (OK.01; OK.02; OK.05; OK.09;
OOpalleHUuI0 K UCIONHECHUIO CYACOHBIX IK.3.1; T[IK 3.2; TIK 3.3; T1K 3.4; [IK
aKkTOB: O(OpMIICHUE A pErucTpanus 3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
HMCHOJHUTEIBHBIX JIOKYMEHTOB JIP 12, JIP 15)

(MCTIONTHUTENbHBIE  JIMCTBL,  CyneOHbIC
MPUKA3bl U Ip.), UX y4ET B CIELUAIBHBIX
KypHalIax Wi  aBTOMAaTH3MPOBAHHBIX
CHCTEMaX;
21 PazButHe U 3aKpelUleHHE IIPAaKTUYECKUX 6 Otuer, AHEBHUK IIPAKTUKH

HABBIKOB IO BBIMIOJHCHHUIO JEUCTBUH I10
oopMITEHIIO HCITOJIHUTENIbHBIX
JIOKYMCHTOB B COOTBETCTBHHU c
TpeOOBaHUSIMU 3aKOHOJIATEILCTBA
(3amonHeHUe 00s3aTeNBHBIX PEKBU3UTOB,
3aBepeHne,  HyMepalus),  I[OATOTOBKE
COMPOBOJUTEIBHBIX ~ MATEPUAOB IS
HampaBlieHuss B  CIOyxO0y  CyaeOHBIX
MPUCTABOB WU WHBIC YIIOJIHOMOYCHHBIC
OpraHbIL.

(OK.01; OK.02; OK.05; OK.09;
TK.3.1; TTK 3.2; TIK 3.3; TIK 3.4; TIK
3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

10



8 IToaroroBka orueTa 4 2 2 Ortyer, IHEBHUK MTPAKTUKH

(OK.01; OK.02; OK.05; OK.09;
IIK.3.1; 11K 3.2; TIK 3.3; [1IK 3.4; [IK
3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

9 3amura oTyera 4 4 Otuet

Hroro: 144

4. YcaoBus peaju3alnuy NporpaMMbl NPOU3BOJICTBEHHONH MPAKTHKU

4.1. TpeGoBaHus K NPOBEICHUIO MPOU3BOACTBEHHON NMPAKTUKH
[IpomomkutensbHOCTh paboueil Heenu OOYyYaloUUXCs TPU  MPOXOXKACHUM TPAKTHKH
CcOCTaBIIsIeT He Ooiiee 36 4YacoB B HENEIIO.

C MoMeHTa 3a4MciIeHus] 00yJaromuXcs B MEPHOJA NMPAKTHKH B KA4eCTBE MPAKTUKAHTOB Ha
paboune MecTa Ha HMX paclpOCTPaHSIOTCS MpaBUiIa OXpaHbl TpyJa U IpaBHUa BHYTPEHHEIO
pacnopsaka, 1eHCTBYIOIINE B OpraHU3aL1H.

O06s3aHHOCTH 00YYAIONIETOCA-TIPAKTUKAHTA!

e JI0 HaYajia MPAaKTUKUA O0yYaromuiicst JoJKeH 03HaKOMUThCs ¢ [IpaBunamu
BHYTPEHHETO TPYIOBOI'O PAaCHOpPsIKa OPraHN3aluy, TEXHUKU 0€30IIaCHOCTU M OXPaHbI
TpyZa.

e IOJUUHATBCSL  TPEOOBAaHUSAMHM  TPYAOBOW M IPOU3BOJCTBEHHOH

JMCLUUIUTAHBIL, YCTAHOBJICHHOW B OpraHU3aliH, SBISIONIEICS 0a301 MPaKTUKH;

e TIOJITOTOBUTH OTYET 00 MPOU3BOJCTBEHHOM MPAKTUKE U 3aLIUTUTH €TI0 B
YCTaHOBJIEHHBIE CPOKH.

PykoBozicTBO npakTuKOi obecrneunBaeTcs rnegarornyeckuMu kagapamu Kosmnemxa
AT'Y u pykoBoguTeiaeM OT MNpoQHIBHOW OpraHu3alii, HMEIOIIUMHU BbICIIEE
oOpazoBanue, COOTBETCTBYIOIIICE npouITIO W HaIu4yne BBICIIIETO
npoeCCUOHANBHOTO  00pa3oBaHMsl W JIOMOJHUTENIBHOTO  HPOQECCHOHATHLHOIO
oOpazoBanust 1o crenuanbHocTH  40.02.04 «lOpucnpyaenuus». PykoBoaurens
MIPAKTUKU ONpeAessieTcs YHUBEPCUTETOM B Havajie yueOHoro roja. PykoBoaurens mo
MIPaKTUKE KOHCYJIbTHPYET OOYydalolUMXcs MO BCEM BONPOCAM JAHHOM INPOrpaMMbl
IIPAKTUKHU, OCYILECTBISAET MPUEM OTYETOB M IPOBOAUT aTTECTALUIO IO pEe3ysbTaTaM
MIPaKTUKU.

KonTtpons 3a paboToil 00ydaromuxcs OCyIIECTBISIIOT PYKOBOAUTENb MPAKTUKH,
KaK, B TPaIUIIMOHHOM (popMaTe, Tak M C UCTIOIH30BAHUEM HHTEPAKTHBHBIX ()OPM, B TOM
quciae C MPUMEHEHHEM 3JIEMEHTOB TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH, Ha
obpasosarenbHoii mrathopme «IOPAMTY, «PROFoGpasoBaHme» M depes JIHUHBIC
kabunetsl B DOC JII'Y.

ATTecTanus Mo UToraM NpPaKTHKU MPOBOJUTCS HA OCHOBAHUU O(POPMIIEHHOTO B
COOTBETCTBUM C YCTAHOBJICHHBIMH TpPEOOBAaHMSAMM MHMCbMEHHOIO OTY€Ta M OT3bIBa
MIpENoAaBaTest - PyKOBOAUTENS IpakTUKU oT Kostemka JAI'Y u pykoBoaurens
IIPAKTUKUA C MECTAa NPOXOXKIEHUS MNpakTUKHU. [[o MTOraM NpakTHKW BBICTABIISAETCS
OLICHKA.

4.2. TpeGoBaHUsI K MUHMMAJIbHOMY MAaTEPHAJIbHO-TEXHUYECKOMY 00ecne4eHH 0

O6opynoBaHue MPEANPUITHN ¥ TEXHOJIOTUYECKOE OCHAIIEHUE pab0YNX MECT MPOU3BOJCTBEHHOM MTPaKTHKU
COOTBETCTBYET COJIEP)KAHHIO MPO(HECCHOHANBHOMN AESTENTFHOCTH U JTAeT BO3MOXKHOCTh OOyYaroImeMycsi OBIAIETh
npo(eCCHOHATBHBIMU KOMIICTCHLIUSAMU [0 BCEM BHJAM JCSITCIBHOCTH, MPEIyCMOTPEHHBIMU IMPOTPaMMOii,
C MCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHI, MATePUAIOB U 000PYI0BaHUSI.
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[IpousBoacTBeHHass MpaKTHKa peanu3yercss B KaOMHeTaX, KOTOpBIE OCHALICHHBIX HEO0O0XOIUMBIM
o0opynoBaHueM, paboyMMK MecTaMH A OoOydaromuxcsi, 0OecIeYrBalOLUINX BBIIOJHEHHE BCEX BHIOB PadoT,
OTIPEIENICHHBIX COIEPKaHUEM MPOrPaMM MPOPECCHOHATEHBIX MOJTYJICH.

Ob6opynoBanue paboYMX MECT MPOBEACHUS MPOU3BOJICTBEHHON MPAKTUKU:

— IIK ¢ noctynom k cetu iHTepHET

- Moy

— IporpamMHOe oOecrieueHre o0IIero 1 npodecCHOHATLHOTO Ha3HAYEHHS
— KOMIUIEKC Y4EOHO-METOANYECKON TOKYMEHTAIIUH.

4.3. YueOHo-MeTOqUYecKOe U MH(OPMAIIMOHHOE o0ecrieuyeHue MPAKTUKH.

Ilepeyennb pekoMeHaAyeMbIX YUeOHBIX H3AaHNi, UHTEepHeT-pecypcoB, T0NOTHUTEIbHON JTUTEPATYPbI
HopMmaTuBHbIE IPaBOBbIE AKTHI:

1. Koucturynus P®. M., Hopma. 2026.

2. @enepanbHbIil KOHCTUTYIHMOHHBIN 3akoH OT 31.12.1996 N 1-OK3 "O cynebnoii cucreme Poccuiickoit
®denepaunn” (c u3M. u gomn.) / JlocTym U3 crpaB. - MPaBOBOH cUCTeMbI «KOHCYIBTaHT-TUTIOCH.

3. OG6 yrBepxxaeHnu MHCTpyKUIuH 1o cyAeOHOMY J1eJIONPOU3BOACTBY B paiioHHOM cyae: IIpuka3 CyaebHoro
nenapramenta ipu BepxoBHoMm Cyne P® ot 29.04.2003 Ne 36 (¢ m3m. wu mom.) // JlocTym u3 cmpas. -
cucteMbl «KOHCYIbTaHT-TLTIOCY.

4. OO0 yrtBepxaenun MHCTpyKuM mo cyaeOHOMY JAEIONPOM3BOACTBY B BEPXOBHBIX CyJax peciyOIuK,
KpaeBbIX M OOJACTHBIX CyAaxX, CyJax ropooB (elepaJlbHOrO 3HAu€HMs, CyAax aBTOHOMHOW 00jacTu u
aBTOHOMHBIX OKpyroB: [Ipuka3 Cyne6Horo nenmapramenta npu BepxosHom Cyzae P® ot 15.12.2004 Ne 161
(c u3m. u pom.) // loctyn u3 cpas. - cucTeMbl « KOHCYITBTaHT-TITIOCY.

OcCHOBHBIE€ HCTOYHHKH:

1. OcoOeHHOCTH OpraHu3allMOHHO-TEXHUYECKOro obecreyeHus cyae : ydeOHoe mocolwue,
npaktukym / E.B.I'epacenko. - Mocksa: PI'VII, 2020. - 284 c. (CpemHee mpodeccuoHaIbHOe
obpazoBanue). ISBN  978-5-93916-816-8. —  Tekct: osnektponsbsiif. // - URL:
https://op.raj.ru/spo/944-gerasenko-osob-org

2. OcoOeHHOCTH OpraHU3alMOHHO-TEXHUYECKOTO obecreueHus cyaeil : yueOHoe mocobue,
npaktukym / E.B.I'epacenko. - Mocksa: PI'VII, 2020. - 284 c. (CpemHee mpodeccuoHaabHOe
obpazoBanue). ISBN  978-5-93916-816-8. —  Tekct: osnektponssiif. // - URL:

https://op.raj.ru/spo/944-gerasenko-osob-org

3. bypmuana E. B. OOecneueHne paccMOTpEHHs CyJOM  TIpaXTaHCKUX, YTOJIOBHBIX,
aJIMAHUCTPATHUBHBIX JIEJ,JEI 110 Pa3pelieHni0 SKOHOMHYECKHX CIopoB: YdeOHoe mocobue / E.B.
bypnuna, A.C. Mawmsbikun, A.J[IIponsxkun. - MockBa : Poccuiickuii rocyaapCTBEHHBIN
yHuBepcuTeT mnpaBocyaus, 2025. - 304 c. - ISBN 978-5-93916-720-8 - URL:
https://op.raj.ru/spo/760-obespechenie-rassmotreniya-sudom-%?20grazhdanskikh-
ugolovnykhadministrativnykh-del-del-po-razresheniyu-%20ekonomicheskikh-sporov-uchebnoe-
posobie

JlonoTHUTeIbHbIE HCTOYHUKH:

1. Tanmpmepun, M. JI. HcnonHuTtenbHOE MPOU3BOJACTBO: IOPUIUUYECKAsT OTBETCTBEHHOCTD : YUEOHUK
IS cpeqHero npodeccuonansHoro oopasosanwus / M. JI. Ianeniepun. — Mocksa : M3gaTenbcTBO
FOpaiir, 2026. — 313 c. — (IIpodeccuonansHoe oOpasoBanue). — ISBN 978-5-534-19925-3. —
Texct : oanektponnslii // OOpa3oBatenbHas 1miatdopma HOpait [caiit]. — URL:
https://urait.ru/bcode/590398

2. T'punenko, A. B. YT010BHEI# ITporiecc : y4eOHUK U MPAKTUKYM JIJISl CPETHETO PO(heCCHOHATTLHOTO
obpaszoBanus / A. B. I'punenko. — 9-e u3j., mepepad. u gon. — Mocksa : M3natensctBo FOpaiiT,
2025.— 361 c.
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https://op.raj.ru/spo/944-gerasenko-osob-org
https://urait.ru/bcode/590398

3. VYromoBubii mpomecc. [IpakTukym : ydeOHOEe mocoOHMe nsi CpelHero mnpoQecCHOHATHHOTO
obpasoBanust / A. B. I'punenko [u ap.] ; moxa penakuueii A. B. I'punenko, O. B. XumuueBoit. — 2-
e u3[., ucnp. u gon. — Mocksa : M3natensctBo FOpaiit, 2025. — 302 c.

HNHuTepHeT-pecypcsl
1. DnekTpoHHO-OMOIMOTEUHAs CHCTeMa U3aTeIbCTBA FOPAMT - URL: www.: https://urait.ru/
2. DOnektpoHHO-OubMMoTeynas cucrema «PROFobOpasoBanue — URL: https://profspo.ru/
3. DIIEKTPOHHO-OMOINOTEUHAs CHCTeMa « Y HUBEPCUTETCKasi OMOIMoTeka oHnaitHy www.biblioclub.ru
4.
5.

Hayunas snextponnas 6ubnuoreka eLIBRARY.RU [Onexrponnsiii pecypc]. URL: http://elibrary.ru
CnpaBouno-npaBoBas cuctema «KoncynprantlImroc». URL: http://www.consultant.ru

5. KoHTpOJIb U OLleHKA Pe3yJibTATOB IPOU3BOJACTBEHHON NMPAKTUKH

5.1. ®opMBI OTYETHOCTH T10 IIPAKTUKE

K 3amuTe mo utoram npakTUKH CTYAEHTHI JOJIKHBI IPEICTABUTH CIEAYIONIYIO TOKYMEHTAIIHIO:

- XapaKTEpUCTHKY CTYJE€HTA C MECTA IPOXOXKACHUS TPAKTHKU;

- THEBHUK;

- OTYET IO MPAKTHUKE;

- aTTECTAIIMOHHBLIH JINCT;

- B KayecTBe MPWIOKECHHS K IHEBHUKY MPAKTUKUA oOyuaromuiics odopmisieT rpaduueckue
MaTepuaibl, HarJggHble  O0pa3lbl  W3JENHMHA, JOKYMEHTbl  COOTBETCTBYIOIIMX  OpraHMU3aIHi
MOATBEPKIAIOLIUE MPAKTUYECKUH OIIBIT, IOJYyYEHHBIA HA MPAKTUKE.

B xapakrepuctuke QUKCUpyETCs CTENeHb MOJATOTOBIEHHOCTH CTyAEHTa JUIsl pabOThl MO JAaHHOMN
CHELUATBHOCTH, YPOBEHb TEOPETHUECKUX 3HAHUM, YMEHHE OPraHU30BaTh CBOWM pabouuil IeHb U apyrue
KauecTBa, MPOSBIEHHBIE CTYACHTOM B IEPUOJ MPAKTUKH, 3aMEUaHMs U MOXKEJIAHUS CTYJIEHTY, a TaKxke
00111 BBIBOA PYKOBOJUTENS MIPAKTHUKHU O BBHIOTHEHUH CTYACHTOM MPOTPaMMbl TPAKTHKHU.

[Io OKOHYAaHMM NPAKTHKH, KaXKIbl CTYJIEHT COCTaBIs€T B IHMCbMEHHOM BHJIE€ OTYET O
MIPOXOXKACHUH MPAKTUKU (J1ajiee — OTYET):

- OTYET YTBEP)KAAETCS PYKOBOJUTEIEM OCYLIECTBISBIIUM HEMOCPEICTBEHHOE PYKOBOJCTBO MPAKTHUKOM
CTYICHTA.

- OTYET BHIMOJIHIACTCS B MamuHoMcHOU popme Ha iucte popmara A4, mpudt TimesNewRoman, pazmep
14, uHTepBall MOy TOPHBIH, JIeBoe Nosie 3 cM, paBoe nose 1 cM, BepxHee u HuxkHee 1o 2-2,5 cm. Oobem
oTyeTa JIOJKEH COCTaBIISATh 1-5 cTpaHul.

Copep:xaHue 0TueTa JIOJDKHO BKIIOYATH B CeOsI:

" MECTO U BpeMs IPOXOKJIEHUS PAKTUKHU;

* uHpopMalrio 00 opraHU3aIuy, OTAeNe, CTPYKTYpe OpraHu3allud, aHallu3 ee AeSITeTbHOCTH;

" KpaTKO€ OnmucaHHue pabOThI MO0 OTAEIBHBIM pa3/iesiaM MPOrpaMMbl IPAKTUKH;

" ompejeneHue MpodiIeM, BOSHUKIINX B MPOIecce MPAKTUKU U TPEIOKESHHS 110 UX YCTPAHCHHUIO;

®  BBIBOJIbI [10 UTOT'aM MPAKTUKU O MPUOOPETEHHBIX HABbIKAX U MPAKTHUECKOM OIIBITE.

- OTYET JOJDKEH OTPa)KaTh BHIMOJHEHUE WHAMBUAYAIbHOTO 33/IaHUs MPOTPaMMbl MPAKTUKH, 33JaHUN U
MOPYYEHUH, OTYUYEHHBIX OT pyKOBOJIUTEINSI MPAKTUKU OT OpraHU3aluu.

B mepuon mpoxokaeHUs MPAKTUKH CTYIEHTOM BEIETCS NHEBHUK MpaKTUKU. B JHEBHHKE
MIPaKTUKU 3alHMCBIBAIOTCA KpPaTKUE CBEACHMS O MPOJETaHHOW paboTe B TEUEHHUE JTHS B COOTBETCTBHHM C
mwiaHoM paboTel. B  kauecTBe NpUIOXKEHUS K JHEBHUKY NPAKTHKU OOydaromuics ohopMiseT
rpadudeckne, QoTo-, BHIEO-, MAaTEPUANbI, MOITBEPKAAIONINE MPAKTHYECKUH OIBIT, MOJYYCHHBIH Ha
MIPaKTHKE.

KoHTpob 1 onieHKa pe3yabTaToB MPOXOXKACHHS IPOU3BOICTBEHHON MPaKTUKK OCYLIECTBIISETCS
PYKOBOJIUTENSAMHU MPAKTUKHU OT 00pa30BaTENILHOTO YUPEKICHUS U OpTraHU3aI[MH B MPOLIECCE BBHITTOTHEHUS
00y4aromuMuCcs 3aJJaHUH, IPOEKTOB, BBINOJIHEHUS TPAKTUUYECKUX IPOBEPOUHBIX PadOT.
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5.2. ®opMbI U METOABI KOHTPOJII M OLCHKH Pe3yJbTaTOB OOYYEHUS IOJKHBI MO3BOJISATH NMPOBEPSTH y
oOydJaronuxcsi He TOJbKO (POPCHPOBAaHHOCTH MPOGHECCHOHATBHBIX KOMITIETCHIINM, HO U Pa3BUTHE OOIINX
KOMIIETEHIMH 1 00eCTIeYMBAIONINX UX YMEHUI.

Pe3yabTathl 00y4eHus
(ocBOEHHbIE KOMITETEHIIUH)

OCHOBHbIE IOKA3aTeJIH OLEHKH pe3yJbTaTa

q)OpMLI U METOAbl KOHTPOJA H
OLCHKH

OK 01  BsibupaTh crocoObl peieHus
3amad mpoQecCHOHATBHON IeSITeNBHOCTH

JIEMOHCTpALMs HHTEepeca K Oy aymieit

CyneOHOTO JIEIOPON3BOACTBA

KOPPECTIOHACHIINH U JeT B COOTBETCTBUH C
HOPMAaTHUBHBIMHU aKTaMH.

YMeTp OCYIIeCTBIATH paboTy IO INpuéMy
oOpalleHni, TOCTYMAlOIUX B CyX B
3JIEKTPOHHOM BUJIE.

YMeTb OCYyLIECTBIATh PErUCTPALUIO, YYET
JBIOKEHUA, 0OopMIIEHHE CYIeOHBIX Aell.

Ymethb OCYIIIECTBIISTH U3BeLICHHE
YYaCTHUKOB CyZIeOHOTO pa30uparebCTBa.
Ymethb OCYIIECTBIISATH odopmieHue,

HalpaBlIeHHE ¥ BBIAAYy KONHMH CyIeOHBIX
aKTOB U JOKYMEHTOB M3 CyIeOHBIX JEII.

3HaTh  COAEp)KaHME  HOPMAaTHBHO-IPABOBBIX
aKTOB, PEryaupyoIux BOIIPOCHI
CyIIOyCTpOICTBa U CYIONPOU3BOJCTBA.

3HaTh HOPMAaTHUBHO-IIPABOBbIE AKTBI u
HOPMATUBHBIE JOKYMEHTHI 10 CyIcOHOMY
JICIIOTIPOM3BOJICTBY.

3HaTh HOPMATHBHO-METOJUYECKUE ITOKYMCHTHI
10 00eCIeueHHI0 PaboTHI CyIa.

3Harthb COBPEMEHHbBIE uH(OPMAIIMOHHbIE
TEXHOJIOTHH.
3HaTh OCHOBBI OXpaHbl TPyda W TEXHUKU
6€30MMacHOCTH.

3HaTh O0OIIME BOMPOCH OPraHM3AIMU PabOTHI
CyZa: OCHOBHBIC HAlpaBJICHHS JEATEIBHOCTH
CTPYKTYPHBIX TIofpa3 eIeHIH cyna,
o0ecreunBaouX CYA0IPOH3BOJCTBO;

HMPUMEHHUTETBHO K Pa3ITHIHBIM Ha6monenne
npodeccu.
KOHTEKCTaM
OK 02 Hcnonp3oBaTh  COBpEMEHHbIE
CpencTBa TIOUCKa, aHanM3a u
pelIeHne CTaHIapTHIX 1
HHTEPIIPETALNN “HpOPMAIHH, u OneHka Ha 3aluTe OTYeTa 110
HECTaHAAPTHEIX MPO(ECCHOHATBHBIX
UHQGOPMAIIMOHHBIE ~ TEXHOJIOTHM  AJIA sanau MIpaKTHKE
BBIMIOJTHEHUS 3a7ad MPOGECCHOHATFHON
JIeATeITbHOCTH
OK 05 OcymiecTBiaATh  YCTHYHO U
MHCHbMEHHYIO KOMMYHHKAIHIO Ha .
. . | B3auMoOAeHCTBUE C O0YJAIOIIIMUCS,
rOCylapCTBEHHOM  si3bIke  Poccuiickoii OueHka Ha 3amuTe OTYeTa IO
. | TmpenopaBaTeNsIMU, PyKOBOIUTEISIMHI
Qdenepauu ¢ y4eToM O0COOEHHOCTEH MpaKTHKeE
MIPAaKTHKH B XOJI€ TIPAKTUKH
COIMAJIBHOTO U KyJIbTYPHOT'O KOHTEKCTa
OK 09  Ilonb3oBaThCs
npoecCHOHANBHOI TOKyMEHTanuel Ha | B3aMMOAEHCTBHE C 00ydJaronIuMHICS,
OneHka Ha 3aluTe OTYeTa IO
TOCYJapCTBEHHOM ¥ HMHOCTPAaHHOM | NPENOAABATENISIMU, PYKOBOIUTEISIMHU DAKTHKE
SI3BIKAX MPAKTHKU KJIMEHTAMHU B XOJI€ MPaKTUKU P
K 3.1. OcCymecTBIsATh  BEIACHUE YmeTh BECTH puém rpaxnaan, | HaxomurenbHas OIICHKA 3a

MIPEICTABICHHYI0 HMH(OPMAIHIO Ha
MIPaKTHKE

I[IK 3.2. OcyumecTBisiTh JACHCTBUS 110
TUTAHUPOBAHHUIO u peanu3anum

YMeTh OCyHIeCTBIATh paboTy ¢ CyaeOHBIMU
JenaMd M JIOKyMEHTaMH, IepeaBacMbIMH Ha
apXMBHOE XPaHCHHE M HAXOJUILIMMUCS B apXUBE

HaxonurensHas OLICHKa 3a
MPE/CTABICHHYI0 HMH(GOPMAIMIO Ha
TIPAKTHKE
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MEpOIPHATHH M0 00ecredeHnIo paboThl | cyxa.

apxuBa cyza 3HaTh TOPSNOK MOATOTOBKM M IeEpetayu
CyZAeOHBIX A€l U JOKyMEHTOB K Iepeade B
apxuB CyJa.

K 3.3. CoCTaBIsATE  NPOEKTHl | YMETh COCTABIATH CIIyXKeOHBIE JOKYMEHTHI cyfa. | HaxommrembHas OLICHKA 3a
IIPOLIECCYaIbHBIX u CIy’KEOHBIX | 3HATh COIEP)KAHNE HOPMATUBHO-TIPABOBBIX aKTOB, | MPEICTABICHHYI0 HMH(OpMANUIO Ha
JOKYMCHTOB Cyaa PETYJIMPYIOIIUX  BOIPOCHI cy[[oyCTpoﬁCTBa u | OPaKTHKE HaGmronenue 3a POJIBIO
CYZIONPOM3BOACTBA. 00yJaroIIerocs Ha MPaKTHKE

3HaTh HOPMAaTHBHO-IIPaBOBbIE aKThI u
HOPMATHBHBIE  JOKYMEHTBl IO  CyneOHOMY
JIeJIOTIPOU3BOACTBY.

3HaTh KJIACCU(PUKALIUIO CIY>KEOHBIX JOKYMEHTOB
n TpeOOBaHMS K HUM IpeAbSBIIEMbIE B
coorsercTBuU ¢ OCT 1 HOpMaTUBHBIMH aKTaMU.
YMeTs BecTH IpuéM rpaxjas, koppecnosaenuun | HakonurenpHas OLICHKA 3a
U JIeJT B COOTBETCTBUM C HOPMATUBHBIMU aKTaMH. | NMPEACTABICHHYI0 HH(QOpMAlMIO Ha
YMeTh  OCYecTBIATh paboTy 1o npuéMy | Mpakthke HaOmronenne 3a  ponbio
K 3.4. Ocymectisats pabory ¢ | 0OpalleHHil, HOCTyNaloIuX B Cy/l B JIEKTPOHHOM 00y4aroLerocs Ha MPAaKTHKE
0OpaIeHNsIMHI TpaXkiaH ¥ OpraHu3amui BUJIC.

3HaTh MOPSAOK Y4é€ra IOCTYNMBUIMX B CyA
oOpaleHuii, JOKYMEHTOB ¥ /eI M PETHCTPaluH
CyeOHBIX JeJ1, IPUHATBIX K IIPOM3BOJICTBY.

K 3.5. OcymectBuars paboty 1o | YMeTh oCywIecTBIITh paboTy mo oOpamenuio k | HaxomurembHas OLICHKA 3a
PETUCTpAlUH, YYETy M TEXHUYECKOMY | MCIOJHEHHIO CYA€OHBIX aKTOB. MIPE/ICTABICHHYI0 HMH(OPMAIMIO Ha
oopMIICHUIO MCIIOJIHUTENBHBIX | 3HaTh NOPAZOK OOpalieHMs K WCIONHeHuio | NpakThke HaOmonenne 3a  ponbio
JIOKyMEHTOB I10 CYACOHBIM Jie1aM IPUrOBOPOB,  peleHuil,  ompegeneHuii  u | OOYYAIOLICTOCS HA MPAKTHKE

IIOCTAHOBJICHUH cyJa.

IMHamsarka
CTYJAEHTY Ha NPAKTHKY

HEPEJl HAYAJIOM ITPAKTUKU:

CTyzaeHT nepe Ha4yauoM MPAaKTUKU 00513aH IPUHATH yJacTHUE B OPTaHU3aMOHHOM COOPAaHHH IO IPAKTHKE.
MOJTyYUTh JTHEBHUK U HANpaBJIEHUE HA MPAKTHUKY;

BBIICHUTH a/IPEC U MAPLIPYT CIEAOBAHMS K MECTY NMPAKTUKU M TOJDKHOCTHBIX JIUI] HIIH TTOJIpa3ieNiCHNe, K
KOTOPOMY JIOJKEH 0OpaTUTHCS 10 MPUOBITHIO HA MPAKTHKY.

MMETh TIpH ce0e TOKYMEHTHI, TOITBEP)KIAIOIIHE JINIHOCTH I 0)OPMIICHHS IOITyCKa K MECTY NPAKTHKH.
B CiIy4ae OTKa3a B O(pOPMIICHHH Ha MPAKTUKY (10 JIIOOBIM CIIOPHBIM BOPOCAaM) HEMEUIEHHO CBSA3ATHCS C
3aB. OTJICJICHHEM I10 CIICIUAIBHOCTH WIIM PYKOBOJHUTENIEM (OTBETCTBEHHOMY 3a OPTaHH3aLUI0) MPAKTHKH

BO BPEMS ITPAKTUKUA:

BBITIOJHATH pa0OThI, IPETyCMOTPEHHbBIE TPOTPaAMMOIi TPAKTUKU;

MOAYUHSITHCS ACHCTBYIOIIUM B YUPEKIEHUU, OpraHU3alMM MpPaBUIaM BHYTPEHHETO TPYAOBOIO
pacnopsiKa; BBIOJNHATH  aJMHHHUCTPATUBHBIE M TNPOU3BOJICTBEHHBIE YKa3aHHUsS  PYKOBOIMUTENEH
MIPAKTUKH, 00ECIIEUNBATh BEICOKOE KaYECTBO BHITIOTHAEMBIX padoT;

€KeJIHEBHO BECTU JHEBHHUK MPAKTUKH, a IO OKOHYAHUU MPAKTUKH COCTABUTH OTUET O €€ MPOXOKICHUH,
MIPEICTaBUTh XapaKTEPUCTUKY PYKOBOAUTENS MPAKTUKON HA MECTax;

€KEHEJIENbHO MOANUCHIBATh JHEBHUK Yy PYKOBOIMUTENS NMPAKTUKONM OT OpPraHM3alMM M MO OKOHYaHHH
MIPAKTUKU TOCTABUTH T€YaTh;

MOJTYYHUTh OIIEHKY CBOEH pabOTHI B aTTECTAIMIOHHOM JIUCTE.

11O OKOHYAHUMU ITPAKTUKU:
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NPEAbSIBUTE JHEBHUK, OTYET, ATTECTAUOHHBIA JIMCT — XapaKTEPUCTUKY PYKOBOAUTEIIO IIPAKTUKH,
3aBEPUTH MOANUCAMH U I1I€YATIMH BCE COOTBETCTBYIOIIME Pa3JI€ibl OTUX JOKYMEHTOB;

npUOBITH B KOJUIEK U CAATh BCE TOKYMEHTHI Ha Kadenpy CBOEMY PYKOBOAUTENO (OTBETCTBEHHOMY 3a
OpraHU3alMI0) IPAKTUKH; 3ALIUTUTh OTYET O IPAKTUKE, ObITh TOTOBBIM K BBICTYIICHHIO
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