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1. ITacmopt mporpaMMbI Y4eOHOI NPAKTUKHA

1.1. O6aacTh NpUMeHeHHA POrPAMMBI Y4eOHOH NMPAKTHKH

VYuebnas npakruka ssisiercss yactbio OI1 [ICC3 mo cnennansaoctu 40.02.04 «HOpucnpyneHuns» B 4acTu
OCBOCHUSI OCHOBHOT'O BH/JIa MPOECCHOHANBHON ACSITEILHOCTH: IPABOIIPUMEHHUTENBHAS IEITEIbHOCTD.

[IporpamMma y4eOHOW TpPakTHKKA SIBISIETCS YacTbi0 00pa30BAaTENbHOW MPOrpaMMbl MO MPOTrpaMMe
moaroToBku crenuannucrop cpemHero 3seHa (IIIICC3) cpennero mnpodeccoHaIbHOrO O0pa3oBaHUs 110
cnequansHoctr 40.02.04  HOpucnpyneHuusi, s O4HOTO OOYYEHHUsl CTYACHTOB, MMEIOIIMX OCHOBHOE 00Iee
oOpa3oBaHue, IO MporpaMMe 0a30BOM MOATOTOBKH, (popmupoBanue mpodeccruoHanbHbXx kommnereniuid (OK.01;
OK.02; OK.03; OK.04; OK.05; OK.06; OK.07; OK.09; I1K.3.1; TIK 3.2; IIK 3.3; IIK 3.4; IIK 3.5), THYHOCTHBIX
pesyneraroB (JIP 1, JIP 4, JIP 6-JIP 10, JIP 12- JIP 15).

[IporpamMma y4eOHOH mpakTHKH pazpaborana B coorBercTBuu ¢ TpeboBanusmu PI'OC CIIO mo
cnennansHocTH 40.02.04 HOpucnpyneHnust u JeMCTBYIONIETO 3aKOHOAATENHCTBA PETYIUPYIOIIET0 IMOPSIOK
OpraHW3alMi M OCYIIECTBIICHUs 00pa30BaTENbHOU JESATENFHOCTH MO 00pa3oBaTeNbHBIM MpOrpaMMaM CPEITHEro
npodeccroHaabHOro oopazosanus B JII'Y.

VYyeOHasi MpakTHKa peanu3yercss B TPAJUIMOHHOM (opMaTe, C MCIOIb30BaHHEM HHTEPAKTHBHBIX (OpM
MPOBENICHHS 3aHITHUH, B TOM YHUCIIE, C IPUMEHEHHEM DJIEMEHTOB JAMCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHIA,
Ha oGpasoBaTenbHoit nathopme «FOPAWT», «PROFoGpasoBamne» u uepes muunbie kKabuners: B8 J0C JITY.

[lpakTnka HampaBneHa Ha (OPMHUPOBAHHE Y CTYJIEHTa JHUYHOCTHBIX pPE3yJbTaToB, oomux u
poheCcCHOHATBHBIX KOMITETEHIINN, MTOIyYeHUE MPAKTHUECKOT'O OMBITA 1O KaXKJIOMY M3 BHIOB NMPo(dheccroHaIbHON
JeSITeTbHOCTH, TIOATOTOBKY K OCO3HAHHOMY M YTITyOJICHHOMY M3y4Y€HHIO OTAENbHBIX TUCIIUILINH.

1.2. Henn u 3agaun y4eOHOM NPaKTHKH, TPeOOBAHUS K pe3ybTaTamM

1.2.1. []enu npakmuxu.:

— YiyunieHue KauecTBa IpodecCuoHaIbHOM MOATOTOBKU CTYEHTOB;

- 3akperuieHne M cucTeMaTH3alusl MOJYyYEeHHBIX 3HAHUN MO CIPABOYHBIM MPABOBBIE CHCTEMaM,
MIPUMEHSIEMbIM B IIPAaBOBOM N1€ATEIBHOCTH;

- IlpuobpeTreHre MpakTUYECKOTO OMbITA MO IMOKMCKY MpaBOBOM HMH(OpPMAIMK U aBTOMATH3AIUU
OT/AENBHBIX CICIU(PUIECKUX YIACTKOB pabOTHI (CTATUCTHYECKHI yUEeT);

- 3akperuieHre U cucTeMaTH3alus MOJIy4eHHbIX 3HaHUN 10 (QYHKIIMOHUPOBAHUIO HHPOPMAITHOHHBIX
CUCTEM Cy/1eOHOM JIeSTEIIbHOCTH.

1.2.2. 3a0auu npaxmuxu:
— Pa3BuTtHe u 3akpersieHHE MPAKTUYECKHX HABBIKOB 10 00ECIEYeHHIO PaboThl OPITEXHUKH U
KOMITBIOTEPHOU TEXHUKH, KOMIIBIOTEPHBIX CETEil U MPOrpaMMHOT0 OOecreueHus: CyJI0B, CAUTOB CYy/I0B B
cetu MHTEepHeT;

- I[IpoBepka u 3aKkperieHre TeOPEeTUUECKUX 3HAHU M, TIOJTYYSHHBIX B IIpoliecce 00yueHus, B TOM YHCIIe
[0 BOMpOCaM Ha3HAaueHUs U (PYHKUMOHUPOBaHUS [OcCymapcTBEHHOW aBTOMATH3MPOBAHHOW CHCTEMBI
Poccuiickoit ®enepanuu «IlpaBocynue;

— (I)OpMI/IpOBaHI/IC YCTOI‘/'I‘{I/IBBIX HAaBBIKOB BJIAJCHHUA BO3MOXXHOCTAMH IIOJIB30BATCJIIBCKOI'O
HHTep(beﬁca MMporpaMMHOI0 H3ACIUsA «Cyz[e6Hoe ACJIOIIPOU3BOACTBO U CTATUCTUKA»,

- C60p MaTepuajosB, HCO6XOI[I/IMBIX AL COCTAaBJICHUS OT4HETAa O IIPOXOKIACHUU IIPAKTUKHU B
COOTBETCTBUU C JTHCBHUKOM IIPAKTUKH.

1.3 Mecto y4eOHoii npakTuku B cTpykType OII IICC3

VYuebnass mnpaktuka cormacHo OIl  IICC3 mnpoBomuTcs  mocie  MPOXOXKACHUS — OCHOBHBIX
MeKaucIuIIMHapHbpIX  KypcoB (MIK) B pamkax npodeccronansHoro moxyns IIM. 03 OpranuzaunoHHO-
TEXHUUYECKOoe obecredyeHne paboThl Cy10B.

1.4 TpyaoeMKOCTb H CPOKH NPOBEICHNS MPAKTHKHA
TpynoemkocTs y4eOHOM mNpakTHKM B paMKax oOcBOeHHUs mnpodeccuoHantbHoro moxymsa  [IM. 03
OpraHn3anoHHO-TEXHHYECKoe odecriedeHre padoThl cy1oB 36 4acoB (0aHa Hemens).



Cpoku TpoBefeHUs MPAKTUKU ONpenersioTcs y4eOHbIM miaHoMm mo crnenuansHoctu CIIO  40.02.04
«Opucnpynenuus» u rpadguxom yueOHoro mpoiecca. IIpakTrka MpOBOAWTCS KOHLIEHTPHUPOBAHO Ha 3 Kypce, B
IIECTOM CEMECTpE.

1.5 MecTto npoxoxaenust y1e0HOH NPAKTHKH

VYueOHasi mpakTHKa peanusyercss B MacTepckoil Opucnpyaeniust (kabuHeT TpodeccHOHaTbHBIX
muciuiuind) kowtemka JI'Y. YueOHas mnpakTHka MHPOBOIUTCS B (OpME pa3iMuHBIX TPEHUHIOB, BCTPEY C
MPAKTUKYIOIMMH pabOTHUKaMH B OCBaMBaeMoOi Tpodeccuu W Ap., a TakkKe pasIruHbIX (opM caMocTosTeNbHON
paboThI 1O MOTYYEHHIO MTEPBUYHBIX MPO(ECCHOHATBHBIX YMEHUH U HABBIKOB.

2. Pe3yn1bTaThl 0CBOEHHMA POrPAMMBI Y4eOHOH NMPAKTUKHU

PesynbraToM mpoxoxeHust yueOHON MPaKTHKU B paMKax OCBOeHHs npodeccroHansHoro Monyns [IM.
03 OpranuzanMoHHO-TEXHHUYECKOE obecredeHne paboThl CyJO0B, SBISETCS OBIaJeHHE O0YYarONMHUCS
COOTBETCTBYIOIIMM BHJIOM MpodeccuoHanbHON aesTenbHOoCTH 1o creruanbroctu 40.02.04 «HOpucnpyneHmus», B
toM umcne obmmmu kommereHnusmu (OK), mpodeccnonanbubiMu kommereHiusvMu (1K) u nugHOCTHBIME
pesynbratamu (JIP).

Komnerenunn DopMyIHpPOBKA KOMIIETEHIIHH U3 ITnanupyemsblie pe3yabTathl 00yueHns (IT0Ka3aTeld JOCTHXEHHS 3aJaHHOTO YPOBHSI
droc OCBOEHHMSI KOMITIETEHIIUI)
OK 01 Bri6upath crocoObl pemeHus 3aaau Ymenus:
PO ecCHOHaTbHOR IeATETBHOCTH pacro3HaBaTh 3a/auy H/WIM IpodiIemMy
HPUMEHHUTENIBHO B Ipo(h)ecCHOHAIbHOM H/HJIH COLMAIBHOM KOHTEKCTE
K pa3JIMYHbIM KOHTCKCTaM QHANM3UPOBATH 3aa1y H/WUIH IPObIeMy

U BBIJICJIATH € COCTaBHBIC YaCTH

OﬂpeﬂeﬂﬂTb STaIbl pCLLICHl/lﬂ 3aJjauyu

BBIABIIATH M 3P PEKTUBHO UCKaTh HH(OPMALINIO, HEOOXOUMYIO JUIsl PEIICHUS 3a1a41
U/UIM Ipo0sIeMbl

COCTaBJIATH IUIAH ICHCTBUS

OIpe/IeNsTh HEOOXOAUMBIC PECYPChI

BJIAZICTh aKTYaJIbHBIMH METOIAMH PaOOThI

B PO eCCHOHAIBHON M CMEXHBIX chepax

peaI30BbIBATh COCTABJICHHBIH IIAH

OLICHUBATh PE3YJIbTAT U MOCICACTBUS CBOUX JICHCTBHH (CAMOCTOSTEIBHO UITH C
MTOMOII[bIO HACTABHUKA)

3HaHus:

aKTyaJIbHBIA IPO(ECCHOHABHBIN U COLMATBHBI KOHTEKCT, B KOTOPOM ITPHXOAUTCS
paboTaTh M KUTh

OCHOBHBIC HCTOYHUKN HH(POPMALINH U PECYPCHI

JUIS pelIeHMs 3a/1a4 M IpodiIemM

B IpO()eCCHOHAIBHOM M/MJIM COLIMATILHOM KOHTEKCTE

QJIrOPUTMBI BBIITOJIHEHUS paboT

B IpO()ECCHOHAIBHOM U CMEKHBIX 001aCTAX

METO/Ibl pabOThI B MPO(ECCHOHANBHOM U CMEXHBIX chepax

CTPYKTYpy IIaHa JUlsl PeIICHHs 33184

IOPSIIOK OL[CHKH PE3YJIbTATOB PEIICHMS 3a1a4 IPO(ECCHOHATBHON AESITEIbHOCTH

OK 02 Hcnonb30BaTh COBpEMEHHbBIE Ymenus:
CpeICTBa MOMCKA, aHATN3a OIPEeNeNIsATh 33184 IS IIONCKa HH(OopMaLiu
U MHTepnpeTanuy MHpopMaLyH OINPEAENIITh HEOOXOMMbIE HCTOYHUKH HHOOPMALUU
¥ MHQOPMALMOHHBIE TEXHONOMMA UL | [yraHMpOBATh POLIECC IONCKA
BBITIOJIHCHUA 33121 CTPYKTYPUPOBATh NOJIy4aeMyr0 HH(OPMAIHIO
PO eCCHOHANBHOM AeATEIbHOCTH BBIIENATH HAMOOJIEE 3HAYMMOE B TIepeyHe HHPOPMALH

OLICHUBATh NMPAKTUYECKYIO 3HAYMMOCTh PE3yJIbTaTOB MOMCKA
0oopMIISTE pe3yIbTaThI TOUCKA, IPUMEHSATH CPECTBA MHPOPMALIMOHHBIX TEXHOJIOTHI
JUIs petieHns pogeCcCHOHAIBHBIX 3a7a4

HCIIOJIb30BaTh COBPEMEHHOE MTPOrpaMMHOe o0ecieyeHne

HCIIOJIb30BaTh Pa3JIMYHbIe IU(POBIE CPEACTBA

JUIs petieHns pogeCcCHOHAIBHBIX 3a1a4

3uanus:

HOMEHKJIaTypa HHPOPMAIMOHHBIX HCTOYHUKOB, IPUMEHSIEMBIX B IPO(eCcCcuOHAIBH 01
JIESITETIbHOCTH

MIPUEMBI CTPYKTYpPHPOBaHUS HH(pOpMaIu

(dopmar ohopMmIiIeHHs pe3yNIbTaTOB MOKUCKA HH(POPMAIMH, COBPEMEHHBIE CPEICTBA

M yCTpoiicTBa HH(POPMATU3ALUI

MOPSAZOK MX IPUMEHEHHS ¥ IPOrpaMMHOE o0ecIiedeHe B MPpOoQeccu OHANIbH O
JIeTeIbHOCTH B TOM YHCJIE C MCIIOJIb30BaHUEM LI (POBBIX CPEICTB

OK 03 Ymenus:




IInanupoBath

U pean30BbIBaTh COOCTBEHHOE
npodeccuonaIpHOe

U JIMYHOCTHOE Pa3BUTHE,

NPT PUHAMATEIIBCKYIO
JESTeNIBHOCTD

B npoeccHoHaIBHOI chepe,
HCIOJIb30BATh 3HAHMS 110 IPABOBOM U
(HHAHCOBOI IPaMOTHOCTH

B Pa3JIMYHbIX )KH3HEHHBIX CHUTYaILUsX

OINPEACIATh aKTYaJIbHOCTh HOPMATUBHO-IIPABOBOW JIOKYMEHTAIIMU B
1pod)ecCHOHANIBHON JISSITEIbHOCTH

ITPUMEHATHL COBPEMEHHYIO HAYUYHYIO npod)eccnor{am,ﬂy}o TEPMUHOJIOTUIO

OIIPENENISATh M BHICTPAUBATH TPAEKTOPUH TPO(PECCHOHATLHOTO Pa3BUTHSI K
camM000pa3oBaHusl

BBIABJIATH JOCTOMHCTBA U HEAOCTATKH KOMMGp‘{eCKOﬁ nacu

MPE3eHTOBATh HJEH OTKPBITHS COOCTBEHHOI'O JIeia B IPO(ECCHOHAIIBHOM
JIeATeNIbHOCTH; 0(OpMIISITh OU3HEC-TIIIaH

PpacCUUTHIBATh PasMEpPhI BBIIJIAT 11O NPOLECHTHBIM CTaBKaM KPEAUTOBAHUS

OIPENENIATh MHBECTHIMOHHYIO TIPHBJIEKATEILHOCTh KOMMEPUECKHX HIEH B paMKax
po()eCCHOHAIBHOM ACSTEIBHOCTH

IIPE3CHTOBATH GH3HEC-UJICI0

OnpeaeasiTb HCTOYHUKU (bI/IHaHCI/I poBaHUs

3Hanus:

COACPIKAHUEC aKTyaJ’IBHOﬁ HOpMaTI/IBHO—HpaBOBOﬁ JOKYMEHTaLUN

COBPEMECHHAs Hay4YHas U HpO(i)CCCI/IOHaHLHaH TCPMUHOJIOT U

BO3MOXKHBIE TPACKTOPHH MPOPECCHOHANBLHOTO Pa3BUTHS H CaM0O00pa30BaHuUs

OCHOBBI HpeHHpHHHMaTCHLCKOﬁ JCATCIIBHOCTH, OCHOBBI d)I/IHaHCOB()ﬁ T'PaMOTHOCTHU

IpaBHIa pa3paboTKH OU3HEC-TUIAHOB

IMOPSIAOK BBICTpAaMBAHUS NNPE3CHTALUN

KPEAUTHBIC GaHKOBCKHE I POAYKTBI

OK 04 D¢ ekTHBHO B3aUMO/ICH CTBOBATh YmeHust:
U paboTath OpraHHU30BBIBATb PA0OTY KOJUIEKTUBA
B KOJUICKTHBE U KOMaHIe Y KOMaH]IbI
B3a”MO}1€ﬁCTBOBaT]: C KOJIJICraMu, pyKOBO}lCTBOM, KJIIMEHTaMH B XO/1€ l'lpO(beCCVlOHaﬂbHOﬁ
JESITENbHOCTH
3HaHus:
HICHXOJIOTUYECKHE OCHOBBI IEATEIHHOCTH KOJIIEKTUBA, ICUXOJIOTHIECKHE 0COOEHHOCTH
JIMYHOCTH
OCHOBBI l'lpOeKTHOFl JCATCIIbHOCTH
OK 05 OCyIIEeCTBIISATh YCTHYIO YMmenust:
u l'll/lCl)MCHHy}O KOMMyHl/IKaLLl/H'O FpaMOTHO n3JjlaraTb CBOM MBICJIHN
Ha rOCY/JapCTBEHHOM S3BIKE 1 0 OPMIISITH TOKYMEHTHI 110 PO EeCCHOHAIBHON TeMAaTHKE Ha TOCYAAPCTBEHHOM
Poccuiickoit denepannu ¢ yauerom SI3bIKE, TPOSIBIIATH TOJEPAHTHOCTh B pab04YeM KOJLIEKTHBE
0COOEHHOCTEH COIMATbHOIO SHAHUSA:
U KyJbTYPHOI'O KOHTCKCTa 0COOCHHOCTH COLMAIBHOTO U KYJIBTYPHOIO KOHTEKCTa;
npaBuiIa 0(popMIEHHUS JOKYMEHTOB
U IIOCTPOEHHs YCTHBIX COOOIIEHHI
OK 06 TIposBaATh rpaxaaHCKo- YMenust:
MaTPHOTHYECKYIO TO3HIIHIO, OITHCBIBATh 3HAUMMOCTh CBOEH CIEIMaIbHOCTH
ACMOHCTPUPOBATL OCO3HAHHOC NPUMEHATh CTAHAAPTHI AaHTUKOPPYIIIMOHHOI'O MOBEICHUS
MoBEIeHNE 3HaHus:
Ha OCHOBC TPAJAMIMOHHBIX CYIIHOCTD TPayKIaHCKO-IIATPHOTHICCKON MO3UINH, O0IICUCIOBEICCKUX [ICHHOCTEH
0011 eNOBEHECKHX LCHHOCTEH, B TOM | 3yaupnMocTs Npod)eccHOHAIbHOR ACATEILHOCTH 10 CHICIUATBHOCTH
nene CTaHAAPTHI AHTUKOPPYNIMOHHOTO TIOBEACHUS H TIOCIEICTBHS €r0 HapyIIeHUs
€ y4eTOM rapMOHH3aIUH
MEXKHAI[HOHATbHBIX
1 M&XPEIUTHO3HBIX OTHOLIECHHUH,
MIPHMEHATh CTaHIAPTHI
AHTHKOPPYIIMOHHOT O TIOBEICHUSI
OK 07 ConeiicTBOBaTh COXpaHEHUIO Ymenus:
OKpYXKaloIeil cpepl, co0II01aTh HOPMBI SKOJIOTHIECKOH 0€3011acCHOCTH;
pecypcocOepeKeH o, IPUMEHATh OIPEACNATh HANPABJICHUS PECypCoCcOEepeKeHUs
3HAHMSA B paMKax Npo(h)eCCHOHANBHOI AeATeIbHOCTU
00 M3MEHEHNN KITMMATA, TIPUHIAIIBL T10 CIENUATbHOCTH, OCYLIECTBIIATh PA0OTy ¢ COOMIOACHNEM MIPHHIIUIIOB OEPEeXINBOro
OepeXIMBOroO MPOU3BOICTBA, NPOM3BOJICTBA
s(dexTHBHO AeficTBOBATE B OpraHM30BBIBATh TPO(ECCHOHATIBHYIO IESATEIILHOCTh C YYE€TOM 3HAHUIT 00 U3MEHEHUH
UPE3BBIYAHHEIX CHTYALHAX KJIMMaTHYECKUX YCIOBHUIl pernoHa
3HaHus:
MIpaBUIIa SKOJOTHIECKOH 0€30IaCHOCTH IIPU BeIeHUHU MPodeccuoHaIbHON
JESTeNIbHOCTH
OCHOBHBIE PECypCHI, 3a/]efiCTBOBaHHBIE
B IpoeccHOHATbHOH 1eITeIbHOCTH
IIyTH 00ecIedeHusl pecypcocOepeskeH s
MIPHHIINAIEI OepEeKINBOTO MPOU3BOICTBA
OCHOBHBIC HATIPABJICHHS H3MEHEHHS KIMMAaTUUECKUX YCIOBHI perHoHa
OK 09 ITomp30BaThCS TPO(ECCHOHATBHOH Ymenus:

JIOKyMeHTamuei
Ha rocy/IapCTBEHHOM
U MHOCTPAHHOM SI3bIKaX

MMOHUMATD OOIIHIT CMBICI YETKO MPOM3HECEHHbBIX BHICKA3BIBAHII HA H3BECTHBIC TEMBI
(mpodeccuoHanbHbIE U OBITOBBIE), TOHUMATh TEKCThI Ha 6a30BbIe PO eCCHOHATbHbIE
TEMBI

Y4acCTBOBATh B JHAJIOTaX HAa 3HAKOMbBIE 061].[1/16
n HpO(i]CCCI/IOHaJ'H)HI)Ie TEMBI

CTPOUTH ITPOCTHIE BHICKA3bIBAHUS O cebe 1 0 cBOEH HpO(peCCI/IOHaJ'H:HOI\/’I JCATCIIBHOCTH

KPaTKO 00OCHOBEIBATh M OOBSCHATH CBOH JACHCTBHS (TEKyIIUe U ITAHUPYEMBbIe)

IUCATh ITPOCTHIE CBA3HBIE COO6I.[LBHI/I}I Ha 3HaKOMbI€ I UHTEPECYIOINE
HpO(I]eCCI/IOHaJ'ILHLIe TEMBI




3nanus:

IIpaBuJjia IMMOCTPOCHUS MMPOCTHIX U CIIOKHBIX HpeZIHO)KeHI/Iﬁ Ha HpO(I)CCCI/IOHa.HLHLIe
TCMBI

OCHOBHBIE 001IeyOTpeOUTebHBIC II1aroJibl (ObITOBast ¥ MPOdeCCHOHATbHAS JICKCHKA)

JIEKCUYECKMI MMHUMYM, OTHOCSIIIUHCSL K ONUCAHUIO IIPEIMETOB, CPEJCTB U IPOI[ECCOB
1po)eCCHOHANBHON JIESITEIbHOCTH

0COOEHHOCTH IIPOH3HOIIECHHS

IpaBuJia YTCHUs TEKCTOB npod)eccnoaam,ﬂoﬁ HaIrpaBJICHHOCTU

K 3.1.

OcCyILecTBISITh BeJICHHE Cy1e0HOro
JeIIOIPOH3BOJICTBA.

HaBbikn:

BCJICHUA pa6OTI)I C 06paHICHI/I$IMI/I IpaxxJiaH, IOCTYIaroMMHU B Cyd B
DJICKTPOHHOM BUJIC U Ha 6yMa)KHOM HOCUTCIJIC.

BCJICHUA anéMa KOPPECIIOHACHIUHN U A€JI B COOTBETCTBUU C HHCTPYKIIUAMU
110 CyZ[e6HOMy JCJIOIPOU3BOJICTBY.

OCYIIIECTBIIEHHS] MEPOIIPUSATHH I10 ITOATOTOBKE CYIEOHBIX I K
pa30MparenbCTBY.

HOATOTOBKH, BBIIAYM U HATIPaBJICHHs KON CyNeOHBIX aKTOB U JOKYMEHTOB
U3 CyieOHBIX Jell.

TIOATOTOBKH CY/IeOHBIX aKTOB K OIyOJIMKOBAHHUIO Ha cCalfTe Cyna.

YMenusi:

BCCTH HpI/IéM TpaxxaaH, KOPpPECIOHACHINN U A€]T B COOTBETCTBUU C
HOpPMAaTHBHBIMH aKTaMH.

OCYIIECTBIISATH PabOTy O MPUEMY 0OpaIIeHHH, TOCTYNAOMNX B Cy/ B
3JIEKTPOHHOM BHJIE.

OCYIIECTBIISITh PETUCTPALIHIO, YIET IBIDKCHUsI, opopMIIeHHE CYyIeOHbIX el

OCYILIECTBJIATH M3BCUICHUE YYaCTHUKOB Cy)le6HOFO p336l/lpaTeJ'lBCTBa.

OCYIIECTBIISATH 0hOPMIICHHE, HATIPABJICHHE 1 BhIJaYy KOITHH CYIeOHBIX aKTOB
M JIOKYMEHTOB M3 Cy/IeOHBIX JIeI.

OCYIIECTBIIATD MOATOTOBKY TEKCTOB CYICOHBIX aKTOB K pa3MeIICHHIO Ha
cajite cyna B ceTH HHTEpPHET.

OCYILIECTBILITE PA0OTy M0 0OPALIEHUIO K UCIIONHEHHUIO CyeOHbIX aKTOB.

3HaHuA:

colepxaHue HOPMAaTHBHO-TIPABOBBIX aKTOB, PErYIIUPYIOLINX BOIPOCHI
CYJIOYCTPOHCTBA U CYJONPOU3BOJCTBA.

HOPMATUBHO-IIPABOBBIE aKThl 1 HOPMATUBHbBIE JOKYMEHTHI 110 Cyﬂe6HOMy
JCJIOINIPONU3BOACTBY.

HOPMATUBHO-METOANYECKUE JTOKYMEHTLI I10 00eCIICUCHHIO pa6OTbI cyaa.

COBpPEMEHHBIE I/IH(l)OpMaI.[I/IOHI-Ible TEXHOJIOI'MH.

OCHOBBI OXpaHbI TpyAa U TEXHUKU 0C30MaCHOCTH.

o0111Me BOIPOChl OPraHu3aluy paboThl Cy/a: OCHOBHbBIE HAIPABIICHHS
JeATENbHOCTH CTPYKTYPHBIX MOJpa3/ieleHuil cyna, 00ecrieYrBaronx
CYJOIIPOM3BO/ICTBO; IIPAaBHIIA IIOBEJEHHS PAOOTHUKOB arIiapara cysa,
JOJDKHOCTHBIE PEerylaMeHThl paOOTHHUKOB anmapara cyzia; lpaBuia
BHYTPEHHETO paclopsiika Cyaa M T.II.

TOPSJIOK Y4éTa MOCTYNHUBLINX B CyJl OOpAILeHUH, JOKYMEHTOB U e 1
pEerucTpauuy CyieOHbIX 1€, MPUHSTHIX K IPOU3BOJICTBY.

OpraHM3alHUIo U BeACHHE CyAeOHOr0 IeONPONU3BOACTBA HA CTAIHUH
MOATOTOBKH JeNa K CyIeOHOMY pa30MpaTeNbCTBy: HANPABICHHE H3BEILCHHUI
1 BBI30BOB, 0()OpMIICHHE CYCOHBIX [

OpraHM3alMIO U MOPSIOK BEACHHS CyJeOHOrO 3aceIaHusl U BeCHHE
MPOTOKOJIa CyAeOHOr 0 3aceqaHusl.

MOPSAOK opopMIICHHSI CyIeOHBIX A€M B IEPHOJ U TIOCIIE UX PACCMOTPEHUS:
BbIJIaYa U HAIMpPAaBIICHHUE KOIMKI Cy[eOHBIX aKTOB U JJOKYMEHTOB; MTOPSIIOK
O3HAKOMJICHUsI C MaTepUaliaMy Jiejia; HalpaBJIeHHEe CyAeOHBIX 1e B
BBILIECTOSIINEC HHCTAHIMU C alle/UIIIIMOHHBIMM, KACCALIMOHHBIMH U
HAJI30PHBIMH Kaj00aMH, YaCTHBIMU JKaJI00aMH.

TOPSIOK OCYIIECTBICHHUSI KOHTPOJIS CyAeOHOr0 IEIOMPOM3BOICTBA U
KOHTPOJTb UCIIONHEHUSI: IeIH ¥ 33/1a4H, CYObEKThI KOHTPOJIS M UX
TIOJTHOMOYHSL.

IIK 3.2.

OcyImecTBISATh AEHCTBUS 110
IUIAHUPOBAHUIO U Pean3aiiy
MEpOIPHUATHII 1O 00ecIedeHuIo
paboTsI apxuBa cya

HaBpiku:

OCYIIIECTBIICHHs pabOThI ¢ CyAeOHBIMH JeTIaMHK, HAPSIAaMU U JOKYMEHTaMU
apxuBHOTo (OHIA Cy/a.

VMmenus:

OCYILECTBIISATH PA0bOTy C CYIeOHBIMHU JIeIaMU 1 JIOKYMEHTaMU,
repeiaBaeMbIMHU Ha apXUBHOE XPaHEHUE M HAXOIIMMUCS B apXUBE Cy/a.
3HaHus:

MOPSIIOK MOATOTOBKH U Mepeiadul CyIeOHbBIX /el i JOKYMEHTOB K Mepenade B
apXuB CyJa.




Hasbiku:
COCTaBIICHHS CITY’>KEOHBIX JOKYMEHTOB Cy/a.
Ymenus:
COCTaBIISITh CITy»KeOHBIE JIOKYMEHTHI Cy/Ia.
3HaHus:
CoCTaBIISsITh IIPOCKTHI collepKaHUE HOPMATHBHO-IIPABOBBIX aKTOB, PETYIUPYIOIINX BOIPOCHI
MK 3.3. HpoLecCyabHbIX M CITYKEOHBIX CYAOYCTPOWCTBA U CY[IOIIPOU3BOJCTBA.
AOKYMEHTOB CyZa. HOPMAaTHUBHO-TIPABOBBIC aKThI U HOPMATHBHBIE IOKYMEHTHI 110 CyZACOHOMY
JIETIONPOU3BOZICTBY.
KJIACCU(UKAIIUIO CITY)KEOHBIX JJOKYMEHTOB U TPEOOBaHUS K HUM
npenbsiBisiemMbie B coorBeTcTBHH ¢ ['OCT 1 HOpMaTUBHBIMH aKTaMH.
cHCTeMa JOKyMEHT0000poTa B CyJie.
TIOHSTHE W BHUJIBI JIOKYMEHTOB, TPEOOBaHUsI, K HUM NPEIbSBISICMBIC.
Hasbiku:
BeJIeHHS paboTHI ¢ 0OpaIIeHUSIMHA TPakKAaH, IIOCTYIAONIMMH B CY B
JJIEKTPOHHOM BHJIE ¥ Ha OyMa>KHOM HOCHTEIIE.
YMmenus:
Ocy1uecTBIsITS PadoTy ¢ BECTH NPUEM I'pakIaH, KOPPECIIOHICHIIUY U JIET B COOTBETCTBUU C
TIK 3.4. o0palleHUsIMU IpaskiaH U HOPMATUBHBIMH aKTaMH.
OpraHu3aLii OCYIIECTBIISATH PabOTy 10 MPUEMY OOpaIeHNH, TOCTYMAIOIUX B Cy/ B
3JIEKTPOHHOM BUJIE.
3HaHUL:
TOPSAOK y4€Ta MOCTYNUBILIKX B CyJl 0OpaIleHHi, JOKYMEHTOB U JIed 1
perucTpaniy cyaeOHbIX JIeJl, IPHHSITHIX K IPOM3BOJICTBY.
Hagbiku:
o0OpatieHus cy/1eOHbIX aKTOB K HCTIONTHEHUIO.
OcymecTBisATh paboTy 1o VMEHUS:
1K 3.5. PETHCIPAIIH, yHETy  TEXHITCCKOMY OCYIIECTBIISATH Pa0bOTy IO OOPAICHHUIO K UCIOTHEHHIO CYJeOHBIX aKTOB.
0(h)OPMIICHHIO UCTIOTHUTENBHBIX
JIOKYMEHTOB I10 CyA€OHBIM JieJlaM. SHanus:
TOPSIAOK OOpAIeHNUs K UCTIONTHEHHUIO IPUTOBOPOB, PEILICHUH, ONpeIeeHHi 1
NIOCTaHOBJICHUH cyna.
JINYHOCTHBIE Pe3yJIbTAThI
JIP 1 Oco3Haomui cedst rpaXJaHHHOM U 32l THUKOM BEJIUKON CTPaHBbl
JIP 4 IposBisomMiA ¥ JEMOHCTPUPYIOIMK YBa)XXCHHE K JIIOASAM TpyJa, OCO3HAIOIIMH LEHHOCTh COOCTBEHHOro Ttpyna. Crpemsumica K
(bOle/lpoBaHl/I}O B CETEBOM Cpeac JUIHOCTHO U HpO(l)CCCl/IOHaHbHOFO KOHCTPYKTHUBHOI'O ((I.Il/lq)pOBOFO ciena»
JIP 6 TIposiBisitonMiA yBa)KEHUE K JIFOASM CTapIIEro NOKOIEHHsI U TOTOBHOCTh K YYACTHIO B COLIMAJIbHOM MOAJEPIKKE U BOJTOHTEPCKUX JBHXKCHUSX
JIP 7 OCO3HAIOINH IPUOPUTETHYIO IIEHHOCTD JIMYHOCTH YEJIOBEKA; YBAXKAIOLIMI COOCTBEHHYIO M UYXKYIO YHHUKAJIBHOCTb B PA3JIMYHBIX CUTYaLUsX, BO
Bcex (opMax v BUAX AESATEIbHOCTH
JIP 8 TposBrsomMiA 1 IEMOHCTPHPYIOIINI YBaXKEHNE K PEICTABUTEISM Pa3IMYHBIX YTHOKYJIBTYPHBIX, COLUAIBHBIX, KOH()ECCHOHATIBHBIX U MHBIX
Tpymin. COHp]/I‘-IaCTHLI]‘/II K COXpaHCHHIO, NPCYMHOXCHHIO W TPAHCIAUMH KYJIBTYPHBIX Tpazmumﬁ u HCHHOCTCI)‘I MHOTI'OHAaIIMOHAJIbHOI' O
POCCHICKOr0 rocyAapcTa
JIP9 ColOutoatoii M MponaraHAupyroIMi NpaBuiIa 340pOBOrO0 M 0E30IacHOr0 o0pasza JKU3HM, CIOPTa; MNpeAynpexgaromuil  1ubo
HpCOZ[OJ]CBaIOH.II/Iﬁ 3aBUCUMOCTH OT aJIKOI'0JIAd, Ta6a1<a, TICUXOAKTHBHBIX BCIICCTB, a3apTHBIX UID U T.A. CoxpaHmou.mﬁ TICUXOJIOTUYCCKYIO
YCTOMYHUBOCTH B CUTYaTUBHO CJIOKHBIX WJIM CTPEMUTEIIbHO MCHAIOIIUXCS CUTYalUAX
JIP 10 3aboTsumiics 0 3alUTe OKPYKAIOIEH cpelibl, COOCTBEHHOW M YO 0€30MacHOCTH, B TOM YHCIE LU(POBOH
JIP 12 IIpunumaronmii cemeiiHble IEHHOCTH, TOTOBBII K CO3aHUIO CEMbH M BOCIUTAHUIO JIETEH; AEMOHCTPUPYIOIIUI HENIPUATHE HACUIIUS B CEMbE,
yxoza oT pOZ[I/ITCJlLCKOﬁ OTBCTCTBCHHOCTH, OTKa3a OT OTHOIICHUI CO CBOMMHU JCTbMU U UX (l)I/IHaHCOBOFO COoACpKaHUA
JIP 13 JIeMOHCTPUPYIOLINIT TOTOBHOCTD M CIIOCOOHOCTh BECTH C JIPYTHMMH JIIOJBMH, JOCTUTaTh B HEM B3aUMOIOHMMAHMUS, HAXOAUTH OOLIME LETH 1
COTPYAHUYATH JUISL MX JOCTH)KEHUS B IPO(ECCHOHAIBHON NESTEIbHOCTH
JIP 14 TposBrsitommMii CO3HATENPHOE OTHOIICHUE K HENPEPHIBHOMY OOpa30BaHUIO KaK YCJIOBUIO YCHEHIHOH MPO(ECCHOHANBHON M OOIIEeCTBEHH 01
JCATCIIbHOCTH
JIP 15 IposBisirommMii rpakaaHCKOE OTHOLICHHE K IMPOQECCHOHAIbHONW EeATeIbHOCTH KAaK K BO3MOXHOCTH JIMYHOTO YYacTHS B PELICHUU
00I1IECTBEHHBIX, TOCY/IaPCTBEHHBIX, O0LIICHAIMOHATIBHBIX POOIeM
3. CTpyKTypa M cofep:KaHHe Y4eOHOH NPAKTHKHU
®DopMa KOHTPOJIsI ®opmMa KOHTPOJISI
Ne (KomnereHium) (KomnereHium)
w/n Paznenbl (3Tanbl) NPpakTHKU Beero ayIUTOPH
IIpaKkT KOHCYJIBT
1 OpraHu3aloHHbIe BOMPOCH! 0(OpMIICHHS, 2 1 1 OTuer, AHEBHUK MPAKTUKH
YCTAaHOBOYHASL JIEKIHsI, HWHCTPYKTaX IO (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP
TEXHUKE OS30MaCHOCTH, paclpeielieHne Mo 12, JIP 15, 11K 1.1., OK.01; OK.02;
pabouum Mectam OK.03; OK.04; OK.05; OK.06;
OK.07; OK.09; I1K.3.1; T1K 3.2; TIK
3.3,; 1K 3.4.; TIK 3.5.)
2. [Tpumenenne oOydaronMucs 3HAHHUH, IO 3 2 1 Ortuer, THEBHUK NIPAKTHKU
OCYIIECTBICHUIO podeCcCHOHATBHOTO (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP
TOJIKOBAHHUS] HOPM TIPaBa 12, JIP 15, TIK 1.1., OK.01; OK.02;




OK.03; OK.04; OK.05; OK.06;
OK.07; OK.09; TIK.3.1; TTK 3.2; TIK
3.3 TIK 3.4.; TIK 3.5.)

[MpumeHeHne  OOydYaArONMMHUCS — 3HAHHH, 3 Ortuer, THEBHUK MPAKTHKA

MPpUOOPETEHHBIX B pE3yJibTaTe OBJIAJCHUS (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP

HaBbIKAMU  TMOATOTOBKM  HOPUIUYECKUX 12, JIP 15, TIK 1.1., OK.01; OK.02;

JIOKYMEHTOB, B TOM qHCIIe C OK.03; OK.04; OK.05; OK.06;

HCIIOJIb30BaHUEM WHPOPMAITOHHBIX OK.07; OK.09; I1K.3.1; TIK 3.2; T[IK

TEXHOJIOI Ui 3.3,;1IK 3.4.; TIK 3.5.)

[IpuveHeHne  OOyYalONIMMUCS — 3HAHHIA, 3 Oryer, THEBHUK MPAKTHKA

MIPUOOPETEHHBIX B pe3yiabTaTe H3ydEeHHS (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP

0COOEHHOCTEH CHCTEMAaTH3AINHA 12, JIP 15, TIK 1.1., OK.01; OK.02;

HOPMATHUBHBIX  TPaBOBBIX  aKTOB u OK.03; OK.04; OK.05; OK.06;

00001ICHUS MPaBOIPUMEHHUTEITLHOM OK.07; OK.09; I1K.3.1; TIK 3.2; T[IK

MIPAKTUKU IO BONPOCAM pACCIENOBAHUS U 3.3;1IK3.4.; 11K 3.5.)

MPEIYNPEKACHUS MPECTYIUICHHH M HMHBIX

IIpaBOHAPYLICHUI

IMpumenenne  oOydaromuMuCs — 3HAHHH, 3 O06o0meHre coOpaHHOTO

NPHOOPETEHHBIX B pE3ylbTaTe H3Y4CHHS MaTepHala B OTACIEHOM pasziene

ocobeHHOCTeH BEICHHUS cyneGHOTO orJeTa

JIEJIONPOU3BOJICTBA (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15, TIK 1.1., OK.01;
OK.02; OK.03; OK.04; OK.05;
OK.06; OK.07; OK.09; ITK.3.1; TIK
3.2; TIK 3.3.; TIK 3.4.; [IK 3.5.)

Pa3BuTHe W 3aKpeIuicHHE IPaKTHYECKHUX 3 O06o061eHre cOOpaHHOTO

HABBIKOB OCYIICCTBJICHUSI JICUCTBHH TI0 Marepuaia B OTJEIBHOM pasziese

TUTaHUPOBAHHIO u peanu3anuu oryera

MEpONPUITHA 10 00ecreyeHnIo paboThI (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP

apXMBa cyza 12, JIP 15, TIK 1.1., OK.01; OK.02;
OK.03; OK.04; OK.05; OK.06;
OK.07; OK.09; I1K.3.1; 1K 3.2; TIK
3.3,;[IK 3.4.; [IK 3.5.)

PazButne W 3aKperuieHHe MPaKTHYECKHX 5 O0o06uieHre coopaHHOTO

HaBBIKOB  paboTHI 10  COCTaBJICHHIO Marepuaia B OTJCIBHOM paszese

MPOEKTOB TPOLIECCYANIbHBIX U CITy)KEOHBIX oryera

JIOKYMEHTOB Cyzia (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15, TIK 1.1., OK.01;
OK.02; OK.03; OK.04; OK.05;
OK.06; OK.07; OK.09; ITK.3.1; TIK
3.2, TIK 3.3.; TIK 3.4.; [IK 3.5.)

Pa3zBurtne W 3aKperuieHHE MPaKTHYECKHX 5 O06o06uieHe coOpaHHOTO

HaBBIKOB pabOThI Marepuaia B OTJEIbHOM pa3zese

¢ o0palleHHsIMU TPaXKIaH U OpraHu3alui oryera
(JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15, TIK 1.1., OK.01;
OK.02; OK.03; OK.04; OK.05;
OK.06; OK.07; OK.09; ITK.3.1; TIK
3.2; MK 3.3.; [IK3.4.;TIK 3.5.)

PasButne u 3aKperieHHe MPAKTHYECKHX 5 OTuer, AHEBHUK MPAKTUKH

HABBIKOB 10 OCYIIECTBICHHUS PETUCTPALIIH, (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP

y4eTy H TEXHHYECKOMY O(OpMICHHUIO 12, JIP 15, 1IK 1.1., OK.01; OK.02;

HCIIOJTHUTEIBHBIX JIOKYMEHTOB o OK.03; OK.04; OK.05; OK.06;

Cy/eOHBIM JieniaMm OK.07; OK.09; I1K.3.1; TIK 3.2; TIK
3.3;TIK3.4.; 1K 3.5.)

[loaroroBka oryera 2 OTuer, AHEBHUK MPAKTUKH
(JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP
12, JIP 15, TIK 1.1., OK.01; OK.02;
OK.03; OK.04; OK.05; OK.06;
OK.07; OK.09; I1K.3.1; T1K 3.2; TIK
3.3, 11K 3.4.; 11K 3.5.)

3ammra oT4yera 2 Oryer

HUroro: 36

4. YcaoBusi pean3aiyy NporpaMMbl y4e0HO# MPaKTHKH

4.1. TpeGoBanus K NpoBeNeHUIO Y4eOHOI NPAKTHKHA




[IponomxuTensHOCTh pabodell Hemenu 00yJaloUMXCsl P IPOXOXKICHUH MPAKTUKH cocTaBisieT He Oomnee 36
4acoB B HEJEIIO.

C Havana npoxXoXJIeHUs Y4eOHOH MPAKTUKU Ha 00YYaIOIMXCs B KaUeCTBE MPAKTHKAHTOB Ha paboynx MecTax
pacmpocTpaHsOTCs TpaBWiia OXpaHbl TpyAa, NpaBWia BHYTPEHHErO pacropsika M TEXHUKU 0e30MacHOCTH,
nericteyroume B Y.

O0s13aHHOCTH 00YYaIOIIErOCI-NPAaKTUKAHTA!

e MMOTUHHSATHCS TPEOOBAHUSMHU TPYAOBOM M MIPOU3BOACTBEHHONW JUCHUILINHBI, ycTaHoBieHHOH B PT'BOY BO
«AI'Y»;

e B YCTaHOBJICHHOE BPEMS M CPOKU SABUTHCA Ha MPAKTHUKY;

e 110 UTOraM y4eOHON MPaKTHKH MTOATOTOBUTH OTYET 00 yUeOHO! MPAKTHKE U 3aIIUTHTD €T0 B YCTAHOBJICHHBIC
CPOKH.

PykoBOJCTBO NpakTHKOH oOecreunBaercs neaaroruueckumu kaapamu Komiemxa 'Y, uMmeronMu BhICIIee
o0pa3zoBaHHE, COOTBETCTBYIOIIEE MNPOMWII0O WM HAIMYME BBICIIETO MPOPECCHOHATBFHOrO 00pa3oBaHusl H
JOTIOJTHUTENIBHOTO ~ MIpodpecCHOHaIbHOTO — oOpa3oBaHust 1o  crenuaigbHocTH  40.02.04  «lOpucnpyneHums».
PykoBoauTens MpakTUKK ONpenensercs YHUBEPCUTETOM B Hayaje ydeOHOro roja. PykoBoauTenb Mo MpakTHKe
KOHCYJBTHPYET 00y4aromuXcsi Mo BCEM BOIIPOCaM JaHHOW MPOrpaMMBbl MTPAKTUKHU, OCYIIECTBIISIET IPUEM OTUETOB U
MIPOBOJIUT aTTECTALIMIO 110 Pe3yabTaTaM MPAKTHKH.

Kontposnb 3a paboToii 00ydaromuxcs oCymecTBISIFOT PYKOBOANUTENb TIPAKTUKH, KaK, TpaaulMOHHOM (GopmMare,
TaK U C UCITIOJIb30BAHHUEM MHTCPAKTHBHBIX d)OpM, B TOM YHCJIC C IIPMMCHCHUCM 3JICMCHTOB JUCTAaHIIMOHHBIX O6pa3OBaTCJ'IbeIX
TEXHOJIOT M, Ha oGpasoBatenbHoil miaThopme «FOPAWTY, «PROFo6pasoBanue» 1 uepes mndnbie kaGuuetsl B DOC Y.

ATTecTanusi MO WTOraM IPAaKTUKW TPOBOJAMUTCS Ha OCHOBAHMM OQOPMIIEHHOTO B COOTBETCTBUU C
YCTaHOBJIIEHHBIMH TPEOOBAHHMSIMH NMHCBMEHHOI'O OTYETAa W OT3BIBA MPEMOAABATENS - PYKOBOAHUTENS MpakTukd. [lo
WTOTaM MPAKTUKU BBICTABIISIETCS OIIEHKA.

4.2. TpeGoBanus K MUHUMAJILHOMY MaTepHaAIbHO-TeXHMYECKOMY 00ecredeHUuIo

VYueOHast npakTHKa peanuzyercst B Mactepckoit IOpucnpyaeniums (kabuHeT mpogecCHOHATbHBIX JUCIMILUINH) KOJJIe/pKa
AT'Y, koropas ocHalleHa HEOOXOAMMBIM O0OpYZOBaHHMEM, paboOYMMM MecTaMH AjId O0ydaromuxcs, pabdoduM MeCTOM
npenojaBaTens, y4eOHOW JIMTEpaTypoil M HAIIAOHBIMHM MaTephajaMH, OOECIICUMBAIOIIMX BBINOIHEHHE BCEX BUIOB pPaloT,
OIpeIeTICHHBIX COAEPKAHUEM NPOrpaMMm IpodecCHOHATBHBIX MOIYIIEH.
OO0opynoBanue paboOuMX MECT ITPOBEICHHUS YUeOHOM MPAKTUKU:
— IIK ¢ noctynom k cetu MHTepHET
- Moy
— MyIbTUMEAuiHOE 000pyaoBaHuE (IIPOEKTOP, HHTEPAKTHBHAS JOCKA, SKPaH | Ap.)
— mporpaMMHOe odecriedeHue o0IIero U mpodecCHoHaNbHOr0 Ha3HAYECHHS
— KOMIUIEKC y4eOHO-METOANYECKON TOKYM eHTALIIH.

4.3. YueOHo-MeToquYecKkoe U MHPOPMALMOHHOE O0ecredeHne MPAaKTHKHU.

Ilepeyenb pekoMeHaAyeMBbIX YUeOHBIX H3Aannii, IHTepHeT-pecypcoB, A0NMOJHUTEIBHON JTUTEPATYPbI
HopmaTuBHBIE MPAaBOBBIE AKTHI:

Koucrutynus PO 1993r. — M. Hopwma. 2023.
denepanbHBIA KOHCTUTYIIMOHHEIHN 3aK0H 0T 31.12.1996 N 1-OK3 "O cynebHnoii cucreme Poccuiickoit Oeneparnun’
(c m3m. m mom.) // Jloctym u3 cipaB. - mpaBoBO# cucTeMbl «KOHCYITBTaHT-TITIOCH.
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1. OcoOeHHOCTH OpraHWU3alMOHHO-TEXHHYECKOT'0 OOeclieueHus cyaed : ydeOHoe ImocoOme, MPaKTUKyMm /

E.B.I'epacenxo. - Mocksa: PI'VII, 2020. - 284 c. (Cpennee npodeccuonanbaoe odpasoBanue). ISBN 978-
5-93916-816-8. — Tekcr: anexkrponnsid. // - URL: https://op.raj.ru/spo/944-gerasenko-osob-org

JlononHuTe/bHbIE HCTOYHUKH:
1. breikoBa, T. A. JlokymeHTanuoHHOE oOecredeHue ymnpaBiIeHHs (ZIETOMPOU3BOJACTBO) @ yueOHOe

mocobue / T.A. beikosa, T.B. Ky3nenona, JI.B. Cankuna ; mox oomr. pen. T.B. Ky3nernosoit. — 2-e uzn., nepepad. u
norn. — Mocksa : UHOPA-M, 2022. — 304 c. + Jlon. marepuansl [OnekTpoHHBIH pecypc]. — (Bricmee
oOpazoBanue: bakamaBpuar). - ISBN  978-5-16-004805-5. - Tekcr : oanekrponnsrii. - URL:
https://znanium.com/catalog/product/1863409. — Pexxum noctyna: 1o noAmucke.

2. Bypauna E.B., Mambikun A.C., [Iponskun A.Jl. OGecnieuenne pacCMOTPEHHE CYA0M I'PaXKIaHCKHX,

10


https://op.raj.ru/spo/944-gerasenko-osob-org

YTOJIOBHBIX, aJIMUHUCTPATHBHBIX JICN, JIeN 10 Pa3pelICHHI0O YKOHOMHYECKHX CIOpoB. YueOHoe mocodue. — M.:
PI'VII, 2019, -304 c. ISBN 978-5-93916-720-8 http://biblioteka.raj.ru/MegaPro/Web
HNHuTepHeT-pecypcebl
1. DnexrponHo-6uGMMOTEUHas cucTeMa u3gatensctBa FOPAUT - URL: www.: https:/urait.ru/
2. DOmnekrponHo-6ubmuoreunas cucrema «PROFobpazoBanue — URL: https://profspo.ru/
3. Cmnpasouno-nipaBoBas cucrema «Koncynprantllmroc». URL: http://www.consultant.ru

5. KonTpoab 1 oneHKa pe3y/bTaTOB YU4eOHOH NPaKTHUKHU

5.1. ®opMBI OTYETHOCTH 110 MPAKTUKE

K 3ammTe 1o uToram npakTHKA CTYACHTHI JTOJKHBI MMPEACTABUTE CIECAYIONMIYIO JTOKYMEHTAIIHIO:
- XapaKTEPUCTUKY CTYIEHTa C MECTa MPOXOXKACHHSI IPAKTUKH;

- JIHEBHUK;

- OTYET 1O TPAKTHUKE;

- aTTECTAIlMOHHBIN JIUCT.

B xapakrepucTtuke (QUKCHpyeTCs CTeleHb IOJArOTOBIEHHOCTH CTYJeHTa sl paldoThl IO JAaHHOU
CTEUAILHOCTH, YPOBEHb TEOPETUUECKUX 3HAHWN, yMEHHE OpraHU30BaTh CBOM paOOvMii JIeHb M APYrHe KayecTna,
MPOABJICHHBIC CTYACHTOM B ICPUOJ MNPAKTHUKH, 3aMCUaHUSA U MNOXCIaHUA CTYACHTY, a TaKKE O6IlII/II71 BbIBO/]
PYKOBOAUTEIIA MPAKTUKU O BBIITOJIHECHHUU CTYACHTOM IIPOI'paMMbl ITPAKTUKHA.

ITo oxon4yaHuu IIPAaKTHUKH, Ka)K,Z];BIfI CTYACHT COCTaBJISAICT B IMUMCBMEHHOM BHJC OTUYET O IPOXOXKIACHUHN
MIPaKTHKH (Jlanee — OTYEeT):

- OTYET YTBEPXKAETCSl PYKOBOJUTENIEM OCYIIECTBISIBIIMM HETIOCPEICTBEHHOE PYKOBOJICTBO MTPAKTUKOM CTY/ICHTA.
- OTYeT BBITIOJHSAETCS B MAIIMHONMHCHOW (opme Ha symcte dopmara A4, mpudr TimesNewRoman, pasmep 14,
WHTEpBaJ TOIYTOPHBIH, JIeBoe mosie 3 cM, mpaBoe mojie 1 cMm, BepxHee W HUXxKHee mons 2-2,5 cM. O6beM oTyera
JIOTHKEH COCTaBIIATH 1-5 cTpaHuiL.

CoxepxaHue oT4eTa JOJDKHO BKITFOYATh B ceOsI:

"  MECTO U BpeMs NPOXOKICHUS IPaKTHKHY;

* pHopMaIuIo 00 OpraHu3aluy, OTese, CTPYKType OpraHu3alluy, aHaIu3 e JeITelNbHOCTH;

"  KpaTKOe omnucaHue paboThI 110 OTJEIbHBIM pa3/eiaM MPOorpaMMbl IPaKTHKHY;

= omnpeneneHue NpodiieM, BO3HUKIIUX B IPOLECCE NPAKTUKK U MPEUIOKEHHS 110 UX yCTPaHEHUIO;

®  BBHIBOABI [10 UTOT'aM IIPAKTHKH O IPUOOPETEHHBIX HABbIKAX U IPAKTUYECKOM OIIBITE.
- OTYeT JOJKEH OTPakaTh BHINOJHEHUE MHIMBUYaIbHOI'O 3aJJaHUs IPOrpaMMBbl IPAKTUKH, 3aJaHUH U TIOpyUYSHUH,
MOJY4EHHBIX OT PYKOBOAUTENS MPAKTUKH OT OPraHU3aLUH.

B mepuon npoxoxaeHHs NPaKTHKH CTYIEHTOM BENETCS AHEBHHMK IPAaKTUKU. B IHEBHHKE MpPaKTHKU
3aIUCHIBAIOTCS KPaTKHE CBEAEHMSI O MPOIENaHHON pabdoTe B TEUEHHE JHSA B COOTBETCTBHMHU C IUIaHOM paloThl. B
KadecTBe MIPHUIIOKEHNS K JHEBHUKY MPAKTUKU 00ydaromuiics opopmirsier rpadudeckue, (oTo-, BHIE0-, MATEpHAJIb,
MOATBEPKIAAIOLIIE IPAKTUIECKUH OIBIT, IIOITYy4EHHbIM Ha IPAKTHUKE.

KoHTponb n olieHKa pe3ynbTaTOB MPOXOXKACHUS y4eOHON MPAKTUKU OCYIIECTBISETCS PYKOBOAMUTEISIMHU
MPAKTUKU OT 00pPa30BaTENBHOIO YUPEXKAECHUS U OPraHU3alMK B IIPOLIECCE BBHIMOIHEHUS 00yJarolUMUCs 3a1aHui,
MIPOEKTOB, BBIOJIHEHNS IPAKTHUECKUX POBEPOUHBIX padoT.

5.2. ®opmBbl 1 METOMBI KOHTPOJISL M OLIEHKU PE3yJIbTaTOB 00Y4EHHS JOKHBI TO3BOJISITH MIPOBEPATH Y 00yUJaromuxcs
HE TONBKO (HOPCUPOBAHHOCTh NPO(ECCHOHATIBHBIX KOMIIETEHLUH, HO W pa3BUTUE OOIMX KOMIETEHUHH U
o0ecIieunBalOINX UX YMEHHUH.

Pesynbrarel 00yyeHus OcHoBHBIC  moOKa3aTeJH  OuHeHKH | DOpMBI H METOIbI KOHTPOJIA
(ocBOEHHBbIE KOMIIETEHIIUH) pe3yJabTara H OLlEeHKH

OK 01 Beibupats CHOCOOBI

pereHus 3a1a4

npodeccuoHaNbHON JEMOHCTpaLUs HHTepeca K Oyaymien HaGmoene

JeATeIbHOCTH IPUMEHHUTEIIEHO npodeccun.

K PAa3JINYHbIM KOHTCKCTaM

OK 02 Hcnonw3oBaTh pelleHne CTaHIapTHBIX U

OneHka Ha 3aIIdTe OTYETa 110
COBpPEMEHHBIE CPEICTBAa IIOMCKA, | HECTaHAAPTHBIX NPOdeccCHOHaTbHBIX DAKTHKE
aHaJIM3a 3a/1a4y P
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M MHTEpPIpETannuy HHHOPMAIUH

1 UH()OPMAIIMOHHBIE TEXHOJIOTHU
ISt BBIMOTHEHUS 3a/1a4
npohecCroHaTbHON
JeATELHOCTH

OK 03 IInmanupoBathb
U pealn3oBbIBaTh COOCTBEHHOE

npodeccuoHanbHOe

u JIMYHOCTHOC Ppa3BUTHE,
peIIPUHUMATEITBCKYIO
JEATEITbHOCTD

B mpodeccHoHalbHOH  cdepe,
UCIIONB30BaTh 3HAHUS o
TIPaBOBOM u ¢duHAHCOBOU
TPaMOTHOCTH

B Ppa3InYHbIX JKHN3HCHHBIX
CUTyalusax

3((EeKTUBHBIN  MOHMCK
UHPOPMAITHIH;
UCIIONIb30BAHNE Pa3IMYHBIX
WCTOYHUKOB UHPOPMAIMH IS
BBHIMTOJTHEHUSI ~ MTOCTaBIICHHBIX

BKJIrO4Yas 3JICKTPOHHBIC

HE00X0aUMOI

3ajad,

OrneHka Ha 3aIlUTe OTYETA 10
MPAKTHKE

OK 04 DddextrBHO
B3aUMOJCHCTBOBATh

U paboraTh

B KOJIJISKTHBE U KOMaH/Ie

ucnois3oBaane CIIC Koncyiprant

ILJIIOC, KOMIIBFOTEPHBIX IIPOrPaMM JUIs

paboOTHI C TOKYMEHTaMH U PEIICHHS
npodeCCHOHATBHBIX 3a1a

OreHka Ha 3aIUTE OTYETA II0
NIPAKTUKE

OK 05 OcymiecTBisaTh yCTHYIO

Y MUCHbMEHHYIO KOMMYHHKAITHIO
Ha  TOCyJapCTBEHHOM  SI3BIKE
Poccuiickoit denepaiiniu ¢ y4eToM
0COOEHHOCTEH COIMaNBHOTO

1 KyJIbTypHOT'0O KOHTEKCTa

B3aUMOJICHCTBHE C 00yJAFOIIIMHUCS,
MIPETIOIaBATEIIMHU, PYKOBOIUTEIISIMHU

IIPAKTHUKH B XOA€ IMMPAKTUKHN

Or1leHKa Ha 3alUTE OTYETA I10
MPAKTHKE

OK 06 IlposBIATE TpakKTaHCKO-

MaTPUOTHYECKYIO MMO3UIIHIO,
JIEMOHCTPHPOBATH OCO3HAHHOE
IOBEJECHHE

Ha OCHOBE TPaTUITIOHHBIX

0011IeUEIOBEUECKUX [IEHHOCTEH, B
TOM YHCIIE

c Y4eTOM rapMOHHU3ALNU
MEKHALMOHAJIBHBIX

U MEXKPEIMTHO3HBIX OTHOIICHHH,
MIPUMEHSTh CTaHIAPTHI
AHTUKOPPYNLUOHHOTO MOBEACHHUS

CaMOaHaJIN3 U KOPPEKIIHS
Pe3yIBTATOB COOCTBEHHOU PaOOTHI

OrneHka Ha 3alllUTE OTYETA MO
MIPAKTHKE

OK 07 CopnelicTBoBaTh

COXpaHEHHIO OKpY’KaroIei
Cperpl, pecypcocbepexeHuto,
MIPUMEHSTh 3HAHUS

00 H3MEHEHUH KJIMMAaTa,
TIPUHIIHATIBI OepeKITHBOTO
MIPOU3BOJICTBA, a¢dexTuBHO
JNEICTBOBaTh B  UPE3BBIUYAMHBIX
CUTYaIUsIX

aHaJIM3 3aKOHOJaTCIIbCTBA, pa60Ta C

CIIC KoHCynbTaHT IITIOC

OI_IeHKa Ha 3aIquTC OTYECTA I10
IIPAKTHUKE
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OK 09 Ilomp3oBaThCst
npohecCroHaTbHON
JIOKyMEHTaluen

Ha TOCYJapCTBSHHOM

Y WHOCTPAHHOM SI3BIKaX

B3aUMOJICHCTBHE C 00YUYaIOIMMUCS,
HpPernoaBaTe/siMU, PyKOBOJUTEIISIMH
NPaKTHKU KIMEHTaMH B XOJIC TIPAKTUKU

OHGHKa Ha 3alIuTC OT4YECTa I1I0
IMPAKTHUKE

IIK 3.1. OcymiecTBiIsITh BENEHUE
CyZIeOHOTO JIENIONPOU3BOJICTBA

YMeTe BecTH MNpUEM TIPaKIaH,
KOppEeCHOHJEHIIMM ¥ Jen B
COOTBETCTBHM C HOPMATHBHBIMU
aKTaMU.

YMeTh OoCyHIecTBIATH paboTy 1o
npuémy oOpallleHHi, MOCTYIaFOIIIX
B CY/ B DJIGKTPOHHOM BUJIE.
YMeTh OCYIIECTBIIATh PETUCTPALUIO,
yuér  JBWKeHHsA,  odopMIleHHE
CyneOHBIX JIElT.
YMerb OCYIIECTBIISITh HW3BEUICHUE
YYaCTHUKOB cyneGHOoro
pa3bupaTenbcTBa.
YMeTh oCcylIecTBISATh OopMIiIeHuE,
HAlpaBJCHHE W BbIJAYy KOIMIA
CYJIeOHBIX aKTOB W JIOKyMEHTOB W3
CyneOHBIX JIEIT.
3HaTh COJIepKaHme HOPMATHBHO-
MPAaBOBBIX  AKTOB,  PErYJIMPYIONIUX
BOIIPOCHI CyJ0YyCTpOMCTBa u
CYJIOTIPOU3BOCTBA.
3HaTh HOPMATHWBHO-TIPABOBBIE AKTHI U
HOpPMAaTHBHBIE TIOKYMEHTBI o
CyneOHOMY JeNOMpPONU3BOACTBY.
3HaTh HOPMaTHUBHO-METOAMYECKIE
JIOKYMEHTBI TI0 OOCCIEYCHHUIO PabOThI
cyna.
3HaTh COBpeMEHHBIE MH(OPMAITMOHHEIE
TEXHOIIOTHH.
3HaTh OCHOBHI OXpaHBI TPy U TEXHUKH
0e30IacHOCTH.
3HaTh O0OImME BOMPOCH OpTaHU3AMMH
paboTHl Cyda: OCHOBHBIE HAaIpPaBIICHUS
TeSITeTHHOCTH CTPYKTYPHBIX
Toipa3AeNIeHu Cya, 00eCTIeIMBAIOIIIX
CYJIOTTPOU3BOCTBO;

HaxonurensHast
MPEICTaBICHHYIO
WHPOPMAIHIO HA TIPAKTHKE

OIICHKa 3a

IIK 3.2. Ocy1ecTBiATh AeHCTBUA
[0 TJIAHUPOBAHUIO U PEATH3aALUH
MEpONpPUATHH TI0 obecredeHUIo
paboTHI apxuBa cyna

YMerp  OCymIecTBISATH  paboTy €
CylneOHBIMH JIelaMd ¥ JOKyMEHTaMH,
repeaBaeMbIMU Ha apXUBHOE XpaHEHUE
7 HAXOJAILIIMIUCS B apXUBE CyJa.
3HaTh TOPSAJOK TOATOTOBKH U
nepegadyn  CyAeOHBIX  Jed |
JMIOKYMEHTOB K Tiepefadye B apXuB
cyna.

HaxormmrensHast
MIPEACTABICHHYIO
nH(OpMAIINIO HA TPAKTUKE

OIICHKa 3a

IIK 3.3. CocraBnsaTh HpPOEKTHI
MPOLIECCYAIbHBIX M CIIyXKEOHBIX
JOKYMEHTOB CyJa.

YMmerb COCTaBJIATh
JOKYMEHTBHI Cyra.
3HaTh  comepaHWE  HOPMAaTHBHO-
OPaBOBBIX  AKTOB,  PEryIUPYIOLINX
BOIPOCHI CyZl0yCTpOiicTBa u
CYJIOTIPOU3BOACTBA.

CITy>KeOHbIe

HaxonurensHas
MPEACTABICHHYIO
nH(OpMAIIMIO HA  MPAKTHUKE
HaGmonenne 3a poIBIO
00y4JaroIerocs Ha TMPaKTHKeE

OICHKa 3a
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3HaTh HOPMATUBHO-NPABOBBIC AaKTHI H
HOpPMaTHBHBIC JOKYMEHTBI o
CyAeOHOMY J1e/I0POU3BOICTBY.

3HaTh KJIACCH(PHUKALHUIO CIYXKEOHBIX
JOKYMEHTOB M TpeOOBaHHS K HHUM
OpeAbsBIIEMblE B COOTBETCTBUH C
I'OCT u HOpMaTHBHBIMH aKTaMHU.

IIK 3.3. CocTaBisiTh MPOEKTHl | YMETH COCTaBIIITh cinyxeOHble | HakomurenpHas OIEHKa 3a
HPOLECCYallbHBIX M CIIYKEOHBIX | JOKyMEHTHI Cy/a. MPEACTABICHHYIO
JOKYMCEHTOB Cyaa. 3HATh CoIepIKaHue HOpPMaTHUBHO- I/IH(i)OpMaHI/IIO Ha IIPAKTUKE
[IPAaBOBBIX  AKTOB,  PETYIUPYIOLIUX HaGmonenne 3a poiIbio
BOIPOCHI CylOyCTpOiicTBa u | OOYHAIOUIErocst Ha TPaKTHKE
CYIOIIPOU3BOICTRA.
3HaTh HOPMATHBHO-NPABOBBIC AaKThI W
HOPMAaTHBHBIC JIOKYMEHTBI 1o

CyneOHOMY JEeTOIPOU3BOICTRY.
3HaTh KJIAacCU(UKAIMIO  CITyKEOHBIX
JOKYMEHTOB H TpeOOBaHUS K HHUM
HpeIbsBIsEMbIE B  COOTBETCTBUH C
I'OCT u HOpMaTUBHBIMU aKTaMH.

Ymere  Bect  npuéMm  rpaxnal, | HakonurenbHas oneHka 3a
KOpPECIOHIEHITIHI u Jien B | TIPEACTABICHHYIO
COOTBETCTBUM C HOPMAaTHBHBIMHU aKTaMH. MH)OPMAIMIO HAa  NPAKTUKE
YMeTh 0CyIecTBIATh paboTy no npuémy | Habmonenue 3a pOIIBIO
o0palleHuii, MOCTYNAOWMX B Cyl B oOydJaromerocst Ha IPaKTHKe
JJIEKTPOHHOM BHUJIE.

3HaTh NMOPAAOK yu€ra IOCTYIMBIIUX B
cyn oOpalieHuil, TOKyMEHTOB MU Jel U
perucTpanuu CyaeOHbIX e, NPUHATHIX
K ITPOU3BOJICTBY.

K 3.5. OcymiecTBisATh paboTy 1Mo | YMETh  OCYIIECTBISTh pabory 1o | HakomuTenbHas oOleHka 3a

IIK 3.4. OcymectBiars pabory ¢
oOpaneHusIMHI rpakIaH u
OpraHMu3alnii

PErUCTPaLIMH, yuery U | OOpaIeHnio K WCIIONHEHHWIO CyIEOHBIX | IIPEACTaBICHHYIO
TEXHUYECKOMY OopOPMIICHHIO | aKTOB. nHQOpMAMIO Ha  TPaKTHUKE
WCTIOTHUTENBHBIX JIOKYMEHTOB TIO | 3paTh TIOPSIIOK oGpareHus k | Habmronenue 3a POJIBIO
CyZIeOHBIM JIeTIaM. VCTIOJHEHNIO [IPUTOBOPOB,  pellieHuii, | 00YUArOIIerocs Ha MPaKTHKE

OIPEACIICHUN U TOCTAHOBJICHUH Cyna.

5.3. [IpumepHbie BBl pad0T MO NPaKTUKE.

1. O3HakoMJIeHHE CO CTPYKTYpOH cyzaa, (YHKUUSAMHU CyAEOHBIX KOJUIETHUH, Cy[JeOHBIX COCTAaBOB,
OCHOBHBIX IOJIpa3/IeJIeHUI anmapara cya ¥ HOPMaTUBHBIMM IIPABOBBIMU aKTaMM, PETYJIUPYIOIIMMH UX
NeATeIbHOCTb, IPABUIAMU BHYTPEHHETO TPYAOBOTO PaclopsIKa, paBujiaMi TEXHUKU 0€3011aCHOCTH

2. O3HakOMIIEHHE C JJOJDKHOCTHBIMHU PETJIaMeHTaMH CIICUAINCTA Cy/la, CEKpeTaps Cyia, CeKkperaps
cynebHOro 3aceqaHusl.
3. O3HakomJieHHE C oOpraHu3anued mnpuéma, ydyéra W OTIPABKU CYAEOHBIX Jeld W JAPYrou

KOPPECIIOHACHIIN . O3HaKOMIICHHUE C MOPAAKOM HU3IOTOBJICHUA U PACCBIIKN KOIIHH Cy,I[e6HBIX peH.IeHHfI.
O3HaKoOMJICHHE C MOpAAKOM HpI/IéMa MIOCETUTEIICH.

4. O3HakomiieHHME ¢ TOpPAAKOM  HMH(OpMAnMOHHOTO  obOecmeueHHs  JeATeNbHOCTH  Cyla,
UCIOJb3yEeMBIMU B Cyie IpaBOBBIMU 6azamu u nporpammamu I'AC «IIpaBocynuey.

5. O3HaKOMJIEHHE C APXUBHBIM U CTATUCTHUUYECKUM JAETIONPOU3BOICTBOM.

6. O3HakomIleHHE C OpraHHu3aluell yrojJOBHOTO CYyAONpPOU3BOJCTBa B paiioHHOM cyzae. (Ilopsmok

Ha3Ha4YCHUA CyI[C6H01"O 3aCcCaHusd, U3BCHICHUSA YYAaCTHUKOB IIPOILICCCa, oOecrieueHust JOCTaBKH B Cy[I
MOoACYAUMOTro, CoACp)KaETocCsa 1Mona CTan(eﬁ, IOATrOTOBKH 3ajia Cy,[[CGHOI‘O 3accaHud, pasMCIICHHA Ha
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WutepHer-caiite u nHGOPMAIMOHHBIX CTEHAAX CyAa HMH(OpPMAaluK M MeCTeé W BPEeMEHHU CyaeOHOro
3ace1aHusl)

7. O3HakoMJIEHHE C OpraHU3alUeil rpakJaHCKOro CyIO0IpPOU3BOJCTBA B paiioHHOM cyne. (Ilopsimok
MOJTOTOBKHM Jiefla K PAacCMOTPEHHUIO, Ha3HAYeHHsS CyAeOHOTO 3aceJaHus, HW3BEIICHUS YYaCTHUKOB
nporecca. OCHOBHBIE CTaauM CyaeOHOTo mporecca U cyAaeOHble MOCTAHOBICHMS, MX IPOIECCYyalbHOE
3Ha4YCHHE. )

8. O3HakoMJIEHHE C OpraHu3aliel U 3ajjauaMu aIMUHUCTPATUBHOTO CYAOIIPOU3BOJICTBA B palOHHOM
cyne. (ITopsanok moAroToBKH Jena K pacCMOTPEHMIO, HA3HAYEHUS CyIeOHOro 3acelaHusi, U3BELCHUS
YYaCTHUKOB IpoIlecca. )

9. O3HakoOMJIEeHHE C OpraHu3aluell CyJOoNpOU3BOJCTBA B apOUTPaKHOM Cy/€ NEpPBOl MHCTAHLIUU.
(ITopsimok MOArOTOBKY Jie1a K paCCMOTPEHUIO, Ha3HAYEHUS CyJJIeOHOI0 3ace/laHus, U3BEILEHUS YUaCTHUKOB
npouecca. OCHOBHbIE CTaguM CyAeOHOTO Ipolecca U CyAeOHble MOCTAaHOBJIEHUS, UX MPOLECCyalbHOE
3HAYCHHE. )

10.  OsnakomieHue ¢ pabouyMMU MecTaMH paOOTHHMKOB ammapara cyjaa, [paBUJIaMd TEXHUKU
0€30MacCHOCTH.

1. O3HakoMJIEHHE C HOMEHKJIATYpOU JIeJ, COCTaBlieHne U 0(opMIIEHHE HOMEHKIIATYpHhI JIeT B Cy/IE.
12. O3HakoMJIEHHME C OpraHu3aluen npaBui y4€ra JIeJ U UX PErUCTpallii; poJib Cy/ia B 00ecrieueH M1
3aKOHHOCTH IIPHU PACCMOTPCHUH ACJIa; B3AMMOOTHOIICHUA Cyaa U APYIrUX MPaBOOXPAHUTEIILHBIX OPraHOB.
13. O3HaKOMJIEHHE C MTOPSIKOM HCIIOJIb30BaHUS HH(DOPMAITMOHHOTO 00eCIIeUeHUs AeATETHHOCTH Cyaa

B BHUJE CIIPABOYHO-MH(POPMAIIMOHHBIX CUCTEM W MOAYJIEH, BXOIAUIUX B IMporpaMMHbIil komruiekc ['AC
«IIpaBocyauey.

14.  O3nakomJieHHE ¢ TOPSAKOM (HOPMHUPOBAHHS CyAeOHOTO Aena (00J0KKa JeN, OMUCh TOKYMEHTOB
cynebHoTO nena, popMUpoBaHHUE JIUCTOB JIENA).
15. O3HakoMJIEHHE C OpraHu3anuei neia o0 aJMUHUCTPATHBHBIX IMPABOHAPYIICHUSX B PalOHHOM

(rapHU30HHOM BOEHHOM) Cyje, Ha MUPOBBIX ydacTkax. (Ilopsmox Ha3zHadyeHHsS CyneOHOTO 3acedaHws,
M3BEILIEHUS] YIaCTHUKOB Tpoliecca, MOAr0OTOBKH 3ajia CyJeOHOTO 3acefaHus, pa3MmelleHus Ha MHTepHeT-
caiite 1 HHGOPMAITMOHHBIX CTEH/IaX CyJa HH(OpMAIIMK U MECTE U BpEMEHHU Cy/IeOHOTO 3aceIaHus)
16. O3HaKOMJIEHHME C OpraHU3aIMell YTOJOBHOTO CYIOMPOM3BOJICTBA B palOHHOM (TapHU30HHOM
BoeHHOM) cyzae. (Ilopsmox Ha3zHaueHWs CyneOHOTO 3aceldaHusi, W3BEIICHUS YYaCTHHKOB TIpoIlecca,
obecrievueHus TIOCTaBKU B CyJl MOACYAUMOTrO, COIEPKaIIerocs Mol CTpaxei, MoAroTOBKY 3aj1a CyAeOHOro
3acenaHus, pa3Mmenlenus Ha HTepHer-caiite 1 MHQOPMAIIMOHHBIX CTEHAAX cyAa MHPOPMaIlUU U MECTe U
BPEMEHH CYI€OHOTO 3aceaaHms)
17.  O3HakoMJICHHE C OpraHM3alleil IrpaKJaHCKOTO CYIONPOMU3BOJICTBA B PallOHHOM (rapHU30HHOM
BoeHHOM) cyze. (Ilopsmok MOATrOTOBKM JAena K pacCMOTPEHUIO, Ha3HAYeHUs CyJIeOHOro 3acelaHus,
M3BEILICHUS YYaCTHUKOB mporiecca. OCHOBHBIE CTAIUU CYI€OHOTO Mpoliecca U CyeOHbIe TOCTaHOBICHHUS,
WX MpoIleccyaabHOE 3HAUCHHUE. )
18.  OsHakomIIeHHE C OpraHu3alvei 1 3a]a4aMi aIMUHIUCTPATUBHOTO CYIOIIPOU3BOJICTBA B pAHOHHOM
(rapan3oHHOM BOoeHHOM) cyne. ([Topsmok MOAroTOBKH [iea K pacCMOTPEHHUI0, Ha3HAUYECHUS CyIeOHOTO
3aceaHusl, U3BEIICHHS YYaCTHUKOB MpoIiecca. )
19.  OsHakomIieHHE C OpraHM3aleil CyAONMPOMU3BOJICTBA B apOUTPAKHOM CyZe MEepBON WHCTAHIIMU.
(ITopsimok MOArOTOBKH Jiefia K pacCCMOTPEHUI0, Ha3HAYEHHS CyJIeOHOT0 3ace/laHusl, U3BEIIEHUS YUAaCTHUKOB
nporecca. OCHOBHBIE CTaAMU CyAeOHOro Ipolecca U cyaeOHble MOCTaHOBJIECHHUS, MX MPOLECCyalbHOE
3HaueHue.) O3HaKOMIIEHUE C OPTaHU3AIMOHHO-PACIOPATUTEILHBIMUA JOKYMEHTAMU CYJa.
20.  O3zHakOMJIEHHE C OPSJIKOM paboThl CAliTOB CY/IOB.
21.  Os3HakoOMJIEHHE C [IeSTEIbHOCTBIO MO OOECIEeYEHHIO0 CYAOB KaapaMH TOCYJapCTBEHHBIX
IPaXXTAHCKHUX CITY>KaluX.
IHamsaTka
CTYICHTY Ha NPAKTUKY

HHEPEJ HAYAJIOM ITPAKTUKN:
CryneHT nepen HayajuoM MPaKTHKH 00s3aH MPHHATH YUYaCTHE B OPraHU3alMOHHOM COOpaHUM MO HPaKTHKE.
IOJIyYHUTh THEBHUK U HAIPABJICHUE HA [IPAKTHUKY;
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BBIACHUTDB a/Ip€C U MApIIPYT CICAOBAHUA K MECTY IMPAKTHUKU U JOJPKHOCTHBIX JIMIL WX MOAPA3ACIICHUC, K KOTOPOMY
JOJIZKCH O6paTI/ITI)C$I 10 HpI/I6LITI/I}O Ha MPAKTHUKY.

HUMCTD IIpHU cebe JOKYMCHTBI, MOATBCPKAAOINC JINYHOCTD I Oq)OpMHGHI/Iﬂ JAOITyCKa K MCCTY MMPAaKTUKH.

B CjIydac OTKasa B Oq)OpMJ'IeHI/II/I Ha MPAaKTUKY (1'[0 JIFOOBIM CIIOPpHBIM BOHpOC&M) HEMCOJICHHO CBA3AaThCA C 3aB.
OTACIICHUEM 11O CICIHUAJIBHOCTH NI PYKOBOAUTCIICM (OTBeTCTBeHHOMy 3a OpI‘aHI/I3aHI/IIO) IMPAKTHUKU

BO BPEMSI IIPAKTUKU:

BBITIOJTHATH pabOTHI, MPETYCMOTPEHHBIE TPOrPaMMON MPAKTUKY;

MIOAUUHATHCA JEUCTBYIOUIMM B YUYPEXKJIECHUH, OpPraHW3alMiy IIPaBWIaM BHYTPEHHETO TPYHOBOIO PACIOPSAKA;
BBHITMIOJIHATh  aIMUHUCTPAaTHBHBIE M IPOM3BOJCTBECHHBIC YKAa3aHUS PYKOBOAWTENEH MPAKTHKU, 00SCIICUNBATh
BBICOKOE Ka4eCTBO BBITIOJIHSAEMBIX paboT;

©KEITHEBHO BECTH JHEBHUK IIPAKTUKH, a 10 OKOHYAHUH IIPAKTUKU COCTABUTH OTYET O €€ IPOXO0XKACHUM, IPEACTABUTh
XapaKTEPUCTUKY PYKOBOJAUTEIS PAKTUKON HA MECTaX;

©KEHENIEIbHO IOANKCHIBATh JHEBHUK Y PYKOBOAUTENS IPAKTUKON OT OpraHU3alld U 10 OKOHYAHUU IPAKTUKU
IIOCTABUTb I1€YATh;

MIOJTyYUTh OIIEHKY CBOEH paboThI B aTTECTAIIMOHHOM JIUCTE.

IO OKOHYAHUMU NPAKTUKU:

npe€abABUTL AHEBHHUK, OTYET, aTTeCTaHHOHHBIﬁ JIUCT — XapaKTCPUCTUKY PYKOBOIUTCIIIO IPAaKTUKH, 3aBEPUTH
MMOANUCAMU U M€YATAMU BCE COOTBETCTBYIOINHNE PA3ACIIbl 9TUX JJOKYMCHTOB,

NpUOBITH B KOICMK M CIaTh BCE JOKYMEHTBHI Ha Kadeapy CBOeMY PYKOBOAWTENIO (OTBETCTBEHHOMY 3a
OpI‘aHI/I3aIII/IIO) IMMPAKTUKHU; 3aIHUTUTHb OTYET O IPAKTHKE, 6BITI) TOTOBBIM K BBICTYIIJICHUIO
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