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1. ITacnopT nmporpaMmsl NpPeAAUINIOMHON NPAKTHKHA
1. [TacmopT mporpaMmmal NpeJIUIVIOMHONA MPAKTUKH
1.1. O61acTh NpUMEHEHHUsI POrPaMMbI IPOU3BOJACTBEHHOI MPAKTHKH (MPeTUTIIOMHOM)

ITpousBojacTBeHHas mnpakTuka (mpemaumioMHas) sBisiercs dactbio OITOIT TICC3 mo
cnenuanbHocTy 40.02.03 «IIpaBo u cyneOHOe aIMHUHUCTPUPOBAHUEY B YACTH OCBOCHHS OCHOBHBIX
BUJOB  MpOGECCHOHAIBHOW  JESATENIbHOCTH:  OPraHM3alMOHHO-TEXHHYECKOe  oOecreueHue
JeSITeIbHOCTH CY/JIOB, OpTaHU3aIus 1 o0ecrieyeHne CyeOHOro AeIONPON3BO/ICTRA.

[IpakTuka HampaBieHa Ha (OPMUPOBAHME Yy CTYyJEHTa OOIIMX M MpodeccHOHATbHBIX
KOMIIETEHIINH, JTMYHOCTHBIX PE3YJIbTATOB, MOJYYCHHE MPAKTUYECKOTO OIBITA IO KaXIOMY H3
BUJIOB NPOECCHOHATBHON JEeSTeNbHOCTH, IOATOTOBKY K OCO3HAHHOMY M YIIIyOJEHHOMY
W3YYCHUIO OTACIBHBIX CICIHATBHBIX JUCIIUTLINH.

[IporpaMMa mpOU3BOJICTBEHHOW MPAKTHUKU (MPEAJUIIIOMHOMN) SIBJISETCA 4YacThIO
0o0pa3oBaTeNbHONW MPOrpaMMBl IO IMPOrpaMMe TMOATOTOBKM CHEIHMATMCTOB CPEIHEro 3BEHa
(IITICC3) cpeanero mpodeccuoHabHOr0 00pazoBanus 1o cnenuaibHocTH 40.02.03 IIpaBo u
cyneOHOe aIMUHUCTPUPOBAHUE, JUII OYHOTO OOYYEHHUs CTYIEHTOB, MMEIOLIMX OCHOBHOE oOIiee
o0Opa3oBaHue, 1o nmporpamme 6a30Boi MOATOTOBKU, (popmupoBanus oOumx komnereHuit (OK.1
— OK -10), npodeccuonanbubix komnerernuid (; IIK 1.1-ITK 1.5, [IK 2.1-2.4) 1 TUYHOCTHBIX
pesynsrato (JIP 1, JIP 4, JIP 6-9, JIP 12 - JIP 15).

[IporpaMMa 1pOM3BOJACTBEHHOW MpPakTUKU  (MPEIAUIIIOMHON) pazpaboTaHa B
cootBercTBUM ¢ Tpeboanusimu GI'OC CIIO mo cnenmansuoctu 40.02.03 IIpaBo u cyaeOHoe
QJIMUHUCTPUPOBAHME W  JICWCTBYIOIIETO 3aKOHOJATEIbCTBA  PETYIUPYIONMIETO  HOPSIO0K
OpraHM3allil U OCYIIECTBIEHUS O0pa30BaTEIbHOM JESATENBHOCTH MO 00pa30BaTEbHBIM
porpaMMam CpeHero npodeccuoHanbHoOro oopasosanus B Y.

[IpakTuka HampaBieHa Ha (QOPMHUPOBAHUE Yy CTYACHTA JIMYHOCTHBIX pPE3yJIbTaTOB,
poeCCHOHATBHBIX KOMIIETEHIINH, TOIydeHHEe MPAKTUYECKOTO OMBITA MO0 KKAOMY U3 BHJIOB
npohecCHOHANBHOM /AEATeIbHOCTH, MOATOTOBKY K OCO3HAaHHOMY U YIIyOJEHHOMY H3YYEHHUIO
OTJICBHBIX CIICIUATBHBIX TUCITUTLINH.

1.2. lesu 1 321241 MPOU3BOACTBEHHOM NMPAKTUKH (NMPEUTUNJIOMHOI), TpedoOBaHUSs K
pe3yjabTraram
1.2.1. l]enu npaxmuxu:

LlensiMu MPOM3BOACTBEHHOI MPAKTUKHU (TTPETUTIIOMHON):

- YiyunieHue kauecTBa npodhecCHoHaIbHOM MOJIrOTOBKH CTYACHTOB;

- ®opmupoBaHHe y OOYYAIOIIMXCS HPABCTBEHHBIX KA4YECTB JIMYHOCTH; MOBBILICHHE
MOTHBALMH K npogeccuoHaIbHOMY CaMOCOBEPILIEHCTBOBAHMUIO, paciiupeHue
po(hecCuOHABHOTO KPYTro30pa;

- [Ipuo6peTenue omnbiTa pabOThl B KOJUIEKTUBAX MPH PEIIEHUH CUTYallMOHHBIX COLUAIBHO-
MIPABOBBIX 3aj[ay: MU3yYE€HUE MPHUHIIUIIOB MTOCTPOCHUsI MHPOPMAIIMOHHO-TIPABOBbIX 0a3 JaHHBIX,
IOPUMEHSEMbIX Ha MPaKTHKe, a TaKKe NMPHOOpETeHHE MPaKTHUECKOTO OMNbITa UX MPUMEHEHUS:
M3YyYEHUE JOMOJHUTEIBHOIO MaTepuaia NMyOoJMKYyeMOro B MEpPUOJMYECKOM MedaTd, C LEbio
aKTyaJIM3aluy 3HaHUH MOJYYEHHBIX B Ipoliecce 00yueHus

- 3akperieHHe U CUCTeMaTH3alUsl [IOJIyYeHHbIX 3HAaHUM 1O OpraHU3allOHHO-
TEXHUYECKOMY OOecreueHHIo paboThl Cyl0B, apXMBHOTO Jiela B Cyle, B o0jacTu cyaeOHOU
CTaTHCTUKH, B 00JIACTH UCIIOJIHEHUS CYyJJeOHBIX PEIIeHU;

- [IpnoGperenue Gosee ri1y0OKHUX MPAaKTUYECKUX HABBIKOB IO MOJIb30BAHUIO0 HOPMATHBHO-
METOUYECKUMH IOKYMEHTAMHU IO JIEJIONPOU3BO/ICTBY B CY/IE.



1.2.2. 3a0auu npakmuxu:

- Ilonyuenue oOywaromumucs wuHPOpMaIMK O Oyaymed mpodecCHOHAITBHON
NESTEIIbHOCTH, CBS3aHHONW C OCYIIECTBICHHEM IMpHUEMa, PETUCTPALNH, Y4eTa U XPAHCHHS
CyIeOHBIX JIe), BEIIECTBEHHBIX JOKa3aTEIbCTB M JOKYMEHTOB,

- O3HaKOMJICHHME C HOPMATHBHBIMHU TPABOBBIMH aKTaMH, MPUKA3aMH, HHCTPYKIHSIMH,
pErIaMEHTHPYIOIMMH ~ OpPraHU3allMOHHO-TEXHUUYECKoe  obOecrieueHue  paboThl  CY/IOB;
OpraHu3aIuio paboTHl ApXUBHOTO JIENa B CY/E;

- ®opmupoBanre MPOPECCHOHATBLHBIX HABBIKOB 10 BEIACHUIO CYICOHON CTaTUCTHKH Ha
OyMaXHBIX HOCUTEJISIX U B 3JICKTPOHHOM BH/IC;

- [IpuoOperenue ombiTa PabOTHI TIO OCYHIECTBICHHIO OQOPMIICHHSI e, HAa3HAYCHHBIX K
CyneOHOMY pa3OupaTeIbCTBY;

- N3ydeHune cniennuky ACATEIBHOCTH 10 HM3BEIICHUIO JIMII, YYaCTBYIOIIUX B CYAeOHOM
pa3duparenbCTBe, MPOU3BOIUTE PACCHUIKY M BpYUEHHUE CYyJeOHBIX TOKYMEHTOB U U3BEIICHHUI;

- ®opmupoBaHue MPo(GecCHOHATBHBIX HABBIKOB 0 OCYIIECTBICHHUIO PETHCTPAIAH, yUeTa
U TEXHUYIECKOTO O0(OPMIICHHSI HCTIOTHUTEIBHBIX JOKYMEHTOB 110 CY/ICOHBIM JIeJIaM.

1.3. MecTo npou3BOACTBEHHOI NMPAKTUKH (MpeaauniomMHuoii) B crpykrype OIIOII IICC3
[TpousBojacTBeHHas TpakTHka (npeaaumiomuas) corigacHo OITOIT TICC3 mpoBoauTcs mocie
MIPOXOXKIACHHS MK IUCIUILTMHAPHBIX KypcoB (M/IK) B pamkax cienyronux nmpohecCHoHATbHBIX
monynei: IIM.01 «OpranuzanioHHO-TEXHHUYECKOe obecredeHne paboTel cynoBy»; [1M.02
«ApxuBHOE 11e710 B cyne», [IM.04 «Cynebnas cratuctukay, [IM.05 «O0ecrieuenne UCIOTHEHUS
pELIEHUM Cyiay.

1.4. TpynoeMKoOCTb U CPOKH NPOBeJeHUS MPAKTHKH

TpymoeMKOCTh MPOHM3BOACTBEHHOW MPAaKTHKKU (MPEIIUIUIOMHONW) B paMKax OCBOCHUS
npodeccnoHanbHbIXx Moxayierd I[IM.01 «OpranusanmoHHO-TEXHUYECKOe obecriedeHrne padoThI
CYZI0BY»; 1IM.02
«ApxuBHoe neno B cyne», [IM.04 «Cynebnas cratuctukay, [IM.05 «O06ecrieueHne UCIIOTHEHUS
peleHuii cyna» coctasisieT 144 yaca (4eTbipe HEAeH).

Cpoku TmpoBeleHUsT ~ MPaKTUKU OINpPENesstoTcss padboyuM y4eOHBIM IUIAHOM 10
cneunanbHoct CIIO 04.02.03 «lIpaBo u cynebHOe aJIMUHHCTPUPOBAHUE» U TpapuUKOM
yuebHoro npouecca. [IpakTuka npoBoauTcs Ha 3 Kypce, B IIECTOM CEMECTPE.

1.5. MecTo npoxo:k1eHusi MPON3BOJACTBEHHON MPAKTHKHU (MPeIIHILIIOMHOI)

IIpakTka NPOBOAUTCA B OpPraHU3aLMAX HAINPaBICHUE JEATEIBHOCTH  KOTOPBIX
COOTBETCTBYET NPOQMII0 MOATOTOBKH OOYYarOIIMXCS, ¢ KOTOPBIMU 3aKIIOYEHBI JOTOBOPHI O
NpPaKTUYEeCKOM MoAroToBke oOyyaromuxcs: BepxosHoMm cyne P/I; ApbutpaxHom cyzne P/l u B
MHBIX CyJIEOHBIX opraHax; YTpaBieHHM (enepabHON ciykObl cyneOHbIX mpuctaBoB no P/I;
VYnpasnenne CynebHoro aemnaprameHta npu BepxoHom cyne P® B PJI, Munucrepcrso
toctuimu Peciyonuku Jlarectan, MuUpoBbIe CyieOHbIE yUaCTKU

[Tpon3BojacTBeHHAss MpakTHKa (TMPEeIJUIIOMHAs) MPOBOAMTCA B (popMe NPaKTUKU IO
MOJIYyYEHUIO NEPBUYHBIX MPO(ECCHOHATBHBIX YMEHUN U HABBIKOB.

2. [lepeyeHb MUIAHUPYEMBIX Pe3YJIbTATOB OCBOCHUS NIPOrPaMMBbI IPOM3BOACTBEHHOM
NPAKTUKH (MPeITHIIOMHOI)

Pe3ynbratom npoxoxkaeHus Nporu3BOJCTBEHHONW MPAKTUKYU (TIPEIUIIIIOMHOMN) B paMKax
ocBoeHus npodeccuoHanbHbIX Moayineid [IM.01 «OpranuzalioHHO-TEXHUUYECKOE 0OecTiedeHne
pabotel cynoBy; [IM.02 «ApxusHoe nesno B cyae», [IM.04 «Cynebnas ctatuctukay, [IM.05
«ObecrieueHne UCIIOTHEHMSI PELICHUH Cy/a» SBISIETCS OBJa/leHNe 00yJaloMMHUCS BUIaMHU
npodeccuoHanbHOM NesTeNbHOCTH, B ToM uncie oouumu (OK) u npodeccuonanbHbIMU
KOMIIETEHIUSIMU, & TAKXKE IMYHOCTHBIMU PE3YJIbTaTaMH.



Kommeren
805054

DopMyTUPOBKA KOMIIETEHIIUU U3
oroc

[Inanupyemble pe3yibTaThl OOyuYeHUs
(mokaszaTenu  JIOCTHXKEHHUS  3aJaHHOI'O
YPOBHSI OCBOEHUSI KOMIIETESHIIHIA)

OK 1

[ToHnmaTh CYIIHOCTh W COIMAJIBLHYIO
3HAYUMOCTD CBOEN Oymyiei
npodeccuu,  HPOSBIATL K Hel
YCTONYUBBIA UHTEPEC

3Haer:

- OCHOBHBIE
KOHCTI/ITYLII/IOHHOI‘O,
IPaXJTaHCKOTO IIpaBa

HOJIOKECHUS
YTOJIOBHOTO,

- OCHOBHBIE  TIOJIOKEHUS  TEOpUHU
rocyiapctBa M IpaBa, HOPUIUYECKON
MICUXOJIOTHH, TPO(ecCHOHATBHOM STUKU
- CTPYKTYpY, BHJIBI PO(ECCHOHATBHOTO
MIPaBOCO3HAHUS

YmMmeer:

- Ha TMPaKTUKE IPOBOJUTH IPABOBYIO
OLIEHKY COOCTBEHHBIX JEHUCTBUM U
JefCcTBUH Ipyrux cyOBbEKTOB paBa

- YCTaHAaBJIMBATh IPEJENIbl KOMIIETEHIIUN
PO EeCCUOHAIBHON e TETHHOCTH

- ompelensATh INpaBa U 00A3aHHOCTH
YY4aCTHUKOB ITPAaBOOTHOLIECHUI

OK 2

OpraHu30BbIBaTh
NeSITeTbHOCTh, ~ BBIOMPATh  THUITOBBIE
METOJIbl M  CIIOCOOBI  BBIOJHEHHUS
MpoeCCHOHANIBHBIX 3aJ1a4, OLICHUBATh
uX 3(@eKTUBHOCTP M  KavyecTBO

COOCTBEHHYIO

3Haer:

- (bumococKkyr0 TOCTaHOBKY MPOOIEMBI
no3HaHuss (Kak BO3MOXHO IIO3HAHHE,
KPUTEPHH JOCTOBEPHOCTH 3HAHHS)

- 00IIIMe METO/IBI HAYYHOTO TTO3HAHUS,

- OCHOBHbIE (OpPMBI W  3aKOHBI
PaIMOHATBLHOTO MBIIIJICHUS

YMmeer:

- IPUHUMATH YIIPABJICHYECKUE PEIICHU,
- HCHOJIb30BaTh pPa3jU4HbIE METObI
HAy4HOT'O TTO3HAHMUS,

OK 3

HpI/IHI/IMaTB PCUICHUA B CTAHAAPTHBIX U
HECTAaHAAPTHBIX CUTyallusaAX U HECTHU 3a
HHUX OTBETCTBCHHOCTDH

3Haer:

- HOPMBI MaTepUaIbHOTO u
IIPOLIECCYaTIbHOTO NIPaBa,

- MIOHATHUE CTaHJApPTHOU u
HECTaH/IapTHOM CUTYalliH,

- IOHATHE 00OCHOBAHHOTO PHCKa,

- o0croATenbcTBa,  HMCKIIOYAIOIIUE
IOPUANYECKYIO0 OTBETCTBEHHOCTb,

- TOHATHE W BUABl IOPUIUYECKOU
OTBETCTBEHHOCTH

Ywmeer:

- BBIOMpaTh ONTHUMAJBHBIA  CIOCOO
paspernieHus mpoOJIeMbl B COOTBETCTBUU
c CaMOCTOSITEJIbHO 3aIaHHBIMU
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KPUTEPUSAMHU U CTABUTH LIETIb;
- HasplBaTb  pPHUCKM HA  OCHOBE
CaMOCTOSITEJIBHO IIPOBEJCHHOIO aHAIN3a
CUTyaluu;

- IIpeJyIarath CrocoObl Npe1oTBpaIlEeHUs
Y HEUTpaJIU3aluU PUCKOB;

- IIPOTHO3UPOBATH MIOCJICICTBUS
IIPUHATOTO PELICHNUs,
- HECTH OTBETCTBEHHOCTh 3a

CcOOCTBEHHEIE IEHCTBUS

OK 4

OCyIIeCTBIATh ITOMCK u
HCII0JIb30BaHUE uH(pOpMaInH,
HeoOXomumMor 111 3¢ (HEKTUBHOTO
BBITTOJTHEHHS PO ECCHOHAIBHBIX
3aj1ad4, mpodeccuoHaIbHOIO u

JIMYHOCTHOI'O pa3BUTHUA.

3Haer:

- OCHOBHBIE METOJIbI U CPEJICTBA IOUCKA,
cucTemMarusanuu, oopaboTKu, mepesadu
U 3alIATHl KOMIIBIOTEPHOM IIPaBOBOM
nHpopManuu;

- OCHOBHbIE  HCTOYHMKM  IIpaBa,
CBSI3aHHbIE c OCYLIECTBIICHUEM
PO eCCUOHAIBHON JEATEIHLHOCTH;

YmMmeer:

- HaXOINUTh u HCIIOJIB30BaTh
HEOOXOJUMBbIE  HOPMATHBHO-IIPABOBHIE
JIOKYMEHTBI MPUMEHUTEITHEHO K
KOHKPETHOW CUTYaIluH;

OK 5

Hcnons3oBath UH(POPMAIMOHHO-
KOMMYHUKAIITMOHHBIE TEXHOJIOTHH B
npodecCHOHANBEHON e TEIbHOCTH.

3Haer:

- TOHATHE JOKAJILHOM M TJI00aJbHOM
BBIYUCIIMTEIILHOM CETH, Hurepner,
caykObl  MHTEpHET, TEXHMUECKOe W
nmporpaMMHoe obecriedueHue MHTepHET;

YMeer:

- paboTaTh C TMPaBOBBIMH caliTaMu
cosgarenei CIPaBOYHO-TIPABOBBIX
CHCTEM B  POCCHICKOM  CErMEHTE
WHurepHera;

- OCYLIECTBJIATH MOUCK HMH(pOpMaLuu B
Pa3IMYHbIX TOUCKOBBIX CUCTEMAX;

- HaXOJUTh " HCII0JIb30BATh
HEOOXOIUMBbIE  HOPMAaTUBHO-TIPAaBOBBIE
JIOKYMEHTBI IIPUMEHUTEIBHO K
KOHKPETHOW CUTYyalliH.

OK 6

CaMOCTOSTEIIHFHO ONpECaACIIATL 3aJdadun
HpO(I)CCCI/IOHaJ'ILHOFO n JHUYHOCTHOI'O

3HaTh: Kpyr 3agad NpoQecCHOHAIBLHOTO
Y IMYHOCTHOTO Pa3BUTHSL.

pa3BUTHSA, 3aHUMATHCS | YMETh: CaMOCTOSTEIBHO  ONPEIEITh

caMo00pa3oBaHHEM, OCO3HAHHO | 3a1a4u npodeccrnoHaIbHOTO 5

TUTAHUPOBATh MOBBIIICHNUE | IMYHOCTHOTO  Pa3BHUTHSA, 3aHUMAThCS

KBaJTU(DUKAITHH camMo00pazoBaHueEM, OCO3HAaHHO
TUTAHUPOBATh IIOBBLIIIEHNE
KBJTM(DUKAIIHH.




OK 7

OpHUeHTUPOBATHCS B YCIIOBUSIX
HIOCTOSIHHOTO OOHOBJICHUSI TEXHOJIOTHIA
B IPO)eCCHOHATBHOM 1S TETbHOCTH

3HaTh: MPUEMBI U CIOCOOBI aJlanTaluu B
npodeccHoHaIbHON AEATEIHLHOCTH.
YMeTh: aIanTUpOBaThCs K MEHSIOIIMMCS
YCIOBUSM npodeccruoHaNbHOM
NESITeTbHOCTH,  OPHEHTUPOBATHCA B
YCIOBUSIX  MOCTOSHHOTO  OOHOBJICHUS
TEXHOJIOTUH B Mpo(hecCHOHATBLHON
JeSATEIIEHOCTH

OK 8

OpranuzoBbiBaTh pabouee MeECTO C
coOnrofeHreM TpeOOBaHUN  OXpPaHBI
TpyZJa, MPOU3BOJICTBEHHON CaHUTApUU,
WH(MEKIIMOHHOW W TMPOTUBOMOXKAPHON
0€301acHOCTH.

3HaTh: OpraHu3aluio pabodero mecra B
paMKax OCBaMBacMOM CHEUHUAIBHOCTH,
IpaBUiIa HKCIUTyaTaluu 00OpyIOBaHHUSA,
IpaBuIIa IIPOU3BOJCTBEHHOM,
UH(EKITMOHHOMN 51 MOKapHOM
0e30MacHOCTH, TpPeOOBaHUS IO OXpaHe
TpyAa u caHutapuu. Pucku, npu pabote
c OMOJOTrMYECKUMH, XUMHUYECKH
aKTUBHBIMU U B3pPBIBOOIIACHBIMU
MaTepUaIaMu. DakTopsl,
IIPOBOLIUPYIOLINE I10’KapOOIACHYIO
CUTYaLHUIO.

VYmetb: Oprann3oBeiBaTh pabouee MECTO
¢ coOmoneHneM TpeOOBaHUM OXpaHbl
TpyZa, IPOU3BOJACTBEHHOW CAHUTApHH,
MH(EKIMOHHON u I10’KApHOMN
0€301MacHOCTH.

OK9

IIposBisaTh HETEPIUMOCTh K
KOPPYILIHOHHOMY ITOBEJICHUIO

3Haer:

- IIOHATHE KOPPYIILUH,

- MEXaHU3MbI KOPPYIILUH,

- OCHOBHBIC MMPUHIUIIBI
NPOTUBOACHCTBUS KOPPYIIUH U MEphI
1o ee Npo(uIaKTHKE,

- BUABI MU Mepbl OTBETCTBEHHOCTHU
IOPUANYECKUX U (U3MYECKUX JIHIl 3a
JTaHHbIE BUJIbI IPECTYIICHUI

YMmeer:

- HpaBI/IJ'II)HO HpI/IMeHSITB
3aKOHOJ1aTEJILCTBO,
periiaMeHTHUpYIOIee MPOTUBOCHCTBIE
KOppYIIKH,

- BBISIBJIATH HpI/ISHaKI/I KOppyr[HI/IOHHOFO
MMOBEICHMUS,

- HJ'IaHI/IpOBaTB OCATCIIBHOCTD 10
MPOTUBOICUCTBUIO KOPPYINLHUOHHBIM
MPECTYIUIEHUSAM

OK 10

Opl" AHHU30BbIBATb CBOIO KHU3Hb B

COOTBETCTBUU C COIIMATBHO
3HAQUUMBIMH  TIPEICTaBICHUSAMH O
3I0POBOM obpaze KU3HH,

3Haer:
- o0mpe mpaBWiIa BEICHUS 3J0POBOTO
o0pa3a )KH3HU;




MOJJICPKUBATh  JOJDKHBIM  YPOBEHB
(bu3HIecKoi IMOJTOTOBJICHHOCTH,
HEOOXOOMMBII IS COLMAJILHOU |
po(heCcCHOHATTLHOM e TEIbHOCTH

YmMmeer:

- OpraHuM3oBaTh CBOK JKU3Hb U
npopECCUOHATIBHYIO  JIESTEIBHOCTh B
COOTBETCTBUU C COLMAIBHO 3HAYUMBIMU
NPEJCTaBICHUSAMU O 3J0pOBOM O0pase
KH3HU;

- 00eCreYnTh Ha JOJDKHOM YPOBHE CBOKO
¢du3nUecKyro MOJTrOTOBKY,
HEOOXOJUMYI0 Ui COLUMAIBHOW U
po(heCCHOHAILHOM IS TEIILHOCTH

IIK 1.1

OcyniecTBiIATh paboTy ¢ 3asBICHUSMH,
KaI00aMH W HHBIMH  OOpaIIeHUSMU
IpaXkJlaH U OpPTraHU3aIlfid, BECTU PUEM
IOCETUTEIIEH B CYJIE.

YMers:

- TIONB30BaThCS  HOPMATHUBHO-
METOJAMYECKUMH  JIOKyMEHTaMH  TI0
JIeTIOTIPOU3BOICTBY B CY/IE;

- BecTd paboOTy C JOKyMEHTaMHu
(peructparusi, KOHTPOJIb HCIIOJTHCHUS,
CIIpaBOYHO-UH(pOpMaImoHHas padboTa);

- COCTaBIsITh M 0QOPMIATH
HOMEHKJIATYPY el B CYJIC;

- (QopmMupoBaTh 1eila Ha CTaIUU
NPUHATHS ¥ Ha3HAuUCHHsI K CylaeOHOMY
PacCMOTPEHHIO u nocie ux
paccCMOTPEHHS;

3HAaTh:
- TOpSAJOK OTOOpa Ha XpaHCHHE B
apXuB  CyIOB  JOKYMEHTOB, HX
KOMILICKTOBAHUS, ydeTa u
WCITIOJIb30BAHHS,

[IK 1.2

ITopnepxuBath B aKTyaJIbHOM
COCTOSTHUU 6a3bl HOPMAaTHUBHBIX
IIPABOBBIX AKTOB U CYA€OHOM MPaKTUKU

YMeTh:

- TOJIL30BAThCS HOPMAaTHBHO-
METOIUYECKUMHU JTIOKyMEHTaMU o
JIEJIOTIPOU3BOJICTBY B CYJIE;

- COCTaBIIATh,  PEIAKTHPOBATH  H
0pOpMIISTH OpraHu3alMOHHO-
pactopsiIUTENbHBIE JOKYMEHTHI;

- HUCTONb30BaTh  HMH(MOPMAIMOHHBIC
TEXHOJIOTHU TIPU JTIOKYMEHTHPOBAHUU U
OpraHu3aI padoThl ¢ JOKYMEHTaMHU;

- OCYIIECTBIISATb  TEPBUYHBIM  ydeT
CTaTHCTUYECKON MH(pOpMaLIUU B Cyje Ha
OyMa)XKHOM HOCHUTEJIE U B IJICKTPOHHOM
BUJIE;

- OCYHIECTBJISITh ()OPMHUPOBAHUE JTAHHBIX
ONEPATUBHON OTYETHOCTH;
OCYIIECTBIISATH CIIPAaBOYHYIO paboTy TI0 -
yueTy cyAeOHOM MPaKTUKH B CYJIE;
OCYIIECTBIISAITH OCHOBHBIE MEPOTIPHUSIITHS
HaIpaBJeHUs OpraHUu3alMOHHOTO
obecrieueHust 1eITeTbHOCTH CYy/Ia;

3HaTh:

- HOPMAaTHUBHO-METOINYECKHE
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JOKYMEHTbl 1O JOKYMEHTAallHOHHOMY
obecrieyeHnIo paboThI Cya;

- KJ1acCU(PUKAITUIO CITY)KEOHBIX
JOKYyMEHTOB W TpeOOBaHWS K HHUM B
coorBercTBUM ¢ 'OCT;

- KOMITBIOTEPHYIO TEXHUKY u
COBPEMEHHbBIE nH(bOpPMaIMOHHbBIE
TEXHOJIOTHH;

- OCHOBBI OXpaHbl TpyJa U TEXHUKHU
0€30I1aCHOCTH.

IIK 1.3

ObecrieunBath paboOTy OPITEXHUKH U
KOMITBIOTEPHOMN TEXHHKH,
KOMIIBIOTEPHBIX cere 31
IPOrpaMMHOT0  00ecleYeHust CyJOB,
CaTOB CynoB B HWH(MOpPMAIMOHHO-
TEJIeKOMMYHUKAIIMOHHON ceTH
"UnTepuer"

Ymers:

- COCTaBISITh  MPOLECCYAIbHBIE |
CIIy’)KeOHBIE JIOKyMEHTHl B CBSI3U C
oOpalieHreM MPUTroBopa, OTNpeICICHUS U
MMOCTAHOBJICHHUS Cy/la K HCIIOJIHCHUIO U
HAIMpaBJIATh UX aJIpecary;

- BBINKCHIBATH UCTIOTHUTEIbHBIC
JIOKYMEHTBI u HAIpaBJIATh ux
COOTBETCTBYIOLIEMY MOPa3 ICIICHUIO
CyIeOHBIX TIPUCTABOB,;

- BbIJIaBaTh UCTIOTHUTEIbHBIC
JOKYMEHTBI JUIsl OOpalleHus] B3bICKaHUS
Ha UMYIIECTBO JIOJDKHHKA,

- BBIJIaBATh UCTIOJTHUTEJIbHBIC
JIOKYMCHTBI JUIs MIPOU3BOJICTBA
ylaepkaHusi U3 3apabOTHOM  TUIATHI
(Ipyrux T0X0JI0B) AOJDKHHKA,

- BECTH Y4€T IPOHU3BEICHHBIX B3bICKAHUI
10 UCTIOJTHUTEIbHBIM JOKYMEHTaM;

- OCYIIECTBIIATh KOHTPOJITh 3a
HCTIOJTHEHUEM COOTBETCTBYIOIIETO
CyZ1IeOHOTO MTOCTAHOBJICHHUS;

- OCYIICCTBIISATH TPOM3BOACTBO TIpU
pPacCMOTPEHHH CYAOM IPEJICTABICHUN U
XOJaTaCTB B TIOPSIIKE HWCIOJTHEHUS
CyeOHBIX TIOCTAHOBJICHUMH;

0OpMIISTH CITUCAHUE /I B ApPXUB;
3HaTh:

- HOpPMAaTHBHBIC  TPaBOBBIC  aKTHI,
PETYIUPYIOIINHE BOMPOCHI HCIHOTHEHUS
CyZIeOHBIX aKTOB;

- MOPSIIOK BCTYIUIEHHUS CyJACOHBIX aKTOB
B 3aKOHHYIO CHITY;

- o0mme mpaBwia oOpamieHus K
UCTIOJIHGHUIO ~ MIPUTOBOpa,  PEIICHUS,
OTIpe/ICIICHUS U TIOCTAHOBJICHUS CY/Ia;

- crienuuKy OOpaIIeHUs K UCTIOJTHEHUIO
CyIeOHBIX aKTOB IO TPaXJTAHCKUM U
YTOJIOBHBIM Jernam, Jenam 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUX.

11K 1.4

O6ecneynBaTh pabOTy apxuBa cyna

VYMeTs:
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- TOATOTAaBIMBATH  CyneOHBIE  jelna
(Hapsimpl) W MaTepuaybl A CAAYd B
apXuB,
- OCYIIECTBIATH MOJIHOE oOdopmIiIeHHE
nen (MOAIIMBKY WJIM TEpeIUieT Jera,
H3BITHEC M3  Jela  METaJUIMYSCKUX
CKPETIOK M CKOOOK, HyMEPAIHIO JTUCTOB U
3aroJHEHUE JUCTa-3aBEPUTEIS);
- COCTaBJIATH BHYTPEHHIOIO  OIKCH
JIOKYMEHTOB;
- BHOCHUTb HEOOXOIHWMBIE YTOUHCHHS B
PEKBU3UTHI OOJIOXKKH JIENIa;
- 0OpMIIATH pe3yJIbTaThl CAAYM ] Ha
apXHUBHOE XPaHEHHUE;
- coOmojmaTh  OXpaHHBIM  PEXUM
MMOMEILICHUN XPAHWIHILI;
- BBINIOJIHATH TOPSAOK HCIIOJIb30BaHUS
JIOKYMEHTOB apXuBa Cy/a;

OpraHu30BaTh TMOPAJIOK OTOOpa
JOKYMEHTOB H OQOpMJIECHHS HX Ha

VHUYTOXKCHHUE;

3HaTh:
- OpsIIOK 0TOOpa HA XpaHEHUE B apXUB
91 (0):] JTOKYMEHTOB, ux
KOMILIEKTOBAHMUS, ydaera 51
HCIIOJIb30BaHMS;

- IepeueHb JOKYMEHTOB CYyAOB C
YKa3aHHUEM CPOKOB XPaHEHUS;

- HOpPMaTHBHBIE YCIIOBUS XpPaHEHUs
apXHUBHBIX JOKYMEHTOB;

- MIOJIOKECHHUS 0 ITOCTOSIHHO
JIEUCTBYIOIIEH DKCIIEPTHOM KOMUCCUU
cyna.

IIK' 1.5 OcyuiecTBisITh  BeieHHE  CyAeOHOI YMers:

CTaTUCTHKM Ha OyMa)KHBIX HOCHUTEISIX | - COCTaBIIATH OTYET O paboTe CyAOB IO
U B DJICKTPOHHOM BHJIE PacCMOTPEHHUIO IPaXIaHCKUX,
YT OJIOBHBIX nel, nen 00

aJIMUHUCTPATUBHBIX IPABOHAPYLICHUSX;
- COCTaBJIATh OTUET O CyMMax yiepoa oT
MPECTYIUIEHU, CyMMax B3bICKAHMHI B
JIOXOJ] TOCYIapCTBa, CyMMax CYIeOHBIX
pacxomoB w3 (enaepaapbHOro OrOIKETa
OHpC}IeHeHHBIX CYJIG6HBIMI/I aKTaMU,

- OTYET O PACCMOTPEHUU CyJaMHU
T‘pa)KJIaHCKI/IX, erJ'IOBHBIX pi(SAlE B
aneuIAIOHHOM H KacCalmOHHOM
MOpsAAKax;

- COCTaBIISITh ONEPATHUBHYIO OTUETHOCTH;
- OCYHIECTBJISITh aHATMUTHYECKYIO paboTy
1o Marepuaiam CTaTHCTHYECKON
OTYETHOCTH;

- BECTH CIIPABOYHYIO paboOTy MO Y4YeTy
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3aKOHOJATEIhCTBA U Cy1€0HOM MPaKTUKU
B CyJax;

3HaTh:
- MHCTPYKLHUIO MO BEJICHUIO CYAcOHOMU
CTaTHCTUKH;
- Ttabenp  (GOpM  CTaTUCTUYECKOU
OTYETHOCTH CY/IOB;
- BuAbl U (QOPMBI CTATUCTUYECCKOU
OTYETHOCTH B CY/IE;
- MpaBUJIa COCTABJICHUS CTATUCTHYECKHUX
dopm;
- cucremy cbopa u  OTpabOTKH
CTaTHUCTUYECKOI OTYETHOCTH.

IIK 2.1

OcyliecTBISITh TPUEM, PETUCTPALIUIO,
yu4eT M XpaHEHHe CyIOeOHBIX Jell,
BCIIECTBCHHBIX  JIOKA3aTeJIbCTB U
JIOKYMEHTOB

YMers:
- Becth paboTy C JIOKyMEHTaMu
(perucTpanysi, KOHTPOJIb HCIHOJIHEHUS,
CIIpaBOYHO-UH(pOpMaImoHHas padboTa);
- COCTaBJIATh u 0QopMIISITH
HOMEHKJIATYpy JIe] B CY/E;
- COCTaBIIATh,  PENAKTUPOBaTh U
0pOpMIISTH OpraHU3aIMOHHO-
pacropsauTeIbHbIE JOKYMEHTHI,
- OCYLIECTBIIATH (POPMHUPOBAHUE JTaHHBIX
OIEPaTUBHON OTYETHOCTH;

3HaTh:
- HOPMAaTUBHO-METOAMYECKHE
JOKYMEHTbl 1O JOKYMEHTallMOHHOMY
obecrieueHno paboThI Cy/a;
- KJIaccu(pUKaIUI0 CITY’KE€OHBIX
JIOKyMEHTOB W TpeOOBaHWS K HUM B
coorBercTBuH ¢ [[OCT

[IK 2.2

OcymiecTBiaTh  odopmieHHEe e,
Ha3HAYCHHBIX K cyneOHOMYy
pazOupaTebCTBY

YMern:
- COCTaBJIATH H 0OpMIISTH
HOMEHKJIATypYy /el B CY/IE;
- ¢dopmupoBaTh Jena Ha CTaauu
MPUHATHAS ¥ Ha3HA4YCHHS K CyAeOHOMY

PacCMOTPEHHUIO u nocie ux
paccMOTpeHHUs,;

- COCTaBlIATb,  PEJAKTHUPOBATH U
0hopMIIATH OpraHU3alMOHHO-

pacropsuTeIbHbIe JOKYMEHTHI,

- oOpalaTe K HUCIOJHEHUIO PUTOBOPHI,

peleHus, oTpesieeHus u

MIOCTAHOBIICHHUS CY/Ia;

- WCIONB30BaThb  HMH(pOpPMAIMOHHBIE

TEXHOJIOTHU IMIPU JOKYMCHTHUPOBAHHU H

OopraHu3zaiuu paboThl ¢ JOKYMEHTaMH;
3HaTh:

- HOPMaTHBHO-METOJUYECKUE

JOKYMCHTBI 110 JOKYMCHTAIHMOHHOMY

o0ecrieyeHnIo paboThI Cy1a;

- KJIacCU(UKALIHIO CITyKeOHBIX
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JIOKYMEHTOB U TpeOOBaHUS K HHUM B
cootBercTBum ¢ I'OCT;

- KOMIIBIOTEPHYIO TEXHUKY u
COBPEMEHHBIE UH(POPMALIMOHHbIE
TEXHOJIOTUH;

- OCHOBBI OXpaHbl Tpyla WU TEXHUKU
0€30I1aCHOCTH.

I1K 2.3

Ocy1iecTBISITh W3BCILICHHUE JIWII,
YYaCTBYIOIINX B cyneOHOM
pazoupaTenbCTBe, MPOU3BOAUTH
pacchIKy W BpPYYECHHE CYyIeOHBIX
JIOKYMEHTOB Y U3BEILICHUI

Ymers:

- TI0JIb30BAThCS HOPMATHUBHO-
METOJMYCCKUMH  JIOKyMEHTaMHU  TI0
JIEITOTIPOU3BOJICTBY B CY/IE;

BeCTH paboTy C JIOKyMEHTaMu
(perucTpanusi, KOHTPOJIb HCIOJHCHUS,
CrpaBoYHO-UH(OPMALIMOHHAS paboTa);

COCTaBJIATh u ohopMIIATh
HOMEHKJIATYpY el B CY/E;

dopmupoBaTh Jena Ha CTaJuU
NPUHITHS ¥ Ha3HAYCHHUS K CyAeOHOMY
pPacCMOTPEHHIO u nocie ux
paccMOTpCHHS,

COCTaBJIATh,  PEJAKTHPOBATH U
0hopMIIATH OpraHu3alOHHO-
pacropsAUTeIbHBIC TOKYMCHTHI,

obOpariaTth K HCIIOJTHEHUIO
MIPUTOBOPBI, PELICHHS, ONPEACICHUS W
MMOCTAHOBJICHHS CY/Ia;

UCITIOJIB30BaTh  MH(OPMAIMOHHBIC
TEXHOJIOTUU TIPU JOKYMEHTHPOBAHUHM H
OpraHu3aIuy padoThl ¢ JOKYMEHTaMHU;

OCYIICCTBIISATh TEPBUYHBIA  ydeT
CTaTHUCTUYECKOM MH(pOpMaLUU B CyJe Ha
OyMa)XHOM HOCHUTEIIC U B DIJICKTPOHHOM
BUJIE;

OCYIIECCTBIISATH dbopMupoBaHUe
JTAHHBIX OMIEPATUBHON OTYETHOCTH;

OCYIIECTBISATh CIPaBOYHYIO
paboTy 1Mo y4eTy cyneOHON MpPaKTHKU B
cyne;

OCYIIECCTBIISATH OCHOBHBIC
MEPOTPHUATHS HarpaBJIeHUs
OpraHU3aIMOHHOTO obecrieueHus
JESITENIbHOCTH CY/Ia;

3HaTh:

HOPMAaTUBHO-METONYECKHE
JOKYMEHTBI TI0 JOKYMEHTaIlHOHHOMY
o0ecrieyeHnIo paboThI Cya;

KJIacCU(PUKAITHIO CITYKEOHBIX
JOKYMEHTOB W TpeOOBaHHS K HHUM B
cootBercTBUU ¢ 'OCT

I[IK 2.4

OCyIIeCTBIATh PETUCTPAIUIO, yUYET H
TEXHUYECKOE odopmiieHHE
HUCITIOJIHUTCIIbHBIX JOKYMCHTOB 10

VYMmeTs:
COCTaBJIATh IMpolLEecCyalbHble U
CJ'Iy>KG6HI)Ie )IOKYMeHTBI B CBs3U C
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CyneOHBIM JeNaM oOparieHueM MPUTroBOpa, ONPEACTICHUS 1
MOCTAHOBJICHHUS Cy/la K HCIIOJIHCHUIO U
HAIpPAaBIATh UX aJpecary;

BBINIICHIBATH WCTIOJTHUTEIILHBIC
JIOKYMEHTBI u HaIpPaBIIATh ux
COOTBETCTBYIOIIEMY M0Ipa3eICHUI0
CyJIeOHBIX MPUCTABOB;

BBI/IaBaTh UCTIOJTHUTEIIbHBIC
JIOKYMEHTBI N1l oOpallleHus: B3bICKaHUSI
Ha UMYIIECTBO JOJKHHKA;

BbI/1aBaTh WCIIOJTHUTEIIbHBIE
JIOKYMEHTBI TUTST MIPOU3BOJICTBA
yaepkaHust u3  3apabOTHOM  ILIaThl
(Ipyrux A0X0/10B) JOJIKHUKA,

BECTH  Y4eT  IPOU3BEIEHHBIX

B3BICKAHHUI 1o HCITIOJTHUTCIIbHBIM
AOKYMCHTaM;

OCYHICCTBJIATDH KOHTPOJIb 3a
HUCIIOJTHCHUEM COOTBCTCTBYIOILIICTO

CyZ1IeOHOTO MMOCTAHOBJICHHUS;

OCYIICCTBIISATH IPOU3BOJICTBO TPHU
PacCMOTPEHHUH CYJIOM MpPEACTABICHUN U
XOJaTACTB B TOPSJIKE HCIIOJHCHUS
CyZIeOHBIX MTOCTAaHOBIICHUIA;

0(OPMITSITH CITUCAHUE JICT B APXHB;

3HaTh:

HOPMAaTUBHBIC IPABOBBIE  AKTHI,
PETYIUPYIOIIME BOMPOCH HCIIOTHEHUS
Cy/eOHBIX aKTOB;

MOPSAIOK BCTYIUIGHUSI CYAEOHBIX
aKTOB B 3aKOHHYIO CHITY;

ofme mpaBuia oOOpamieHus K
UCTIOJTHEHUIO  TPUTOBOpPA,  PEIICHHS,
oTpe/ieNieHus] U TIOCTAaHOBIICHUS CYy/Ia;

crienuuxy oOparnieHus K
UCTIONTHEHUIO  CYyAeOHBIX  aKTOB  TO
IPaXJTaHCKUM ¥ YTOJIOBHBIM JIEJIaM,
Jenam 00 aJIMMHHUCTPATUBHBIX
TIPABOHAPYIICHHSIX

JINYHOCTHBIE pe3yabTaThl

JIP 1 Oco3Haronuii cedst rpakJaHUHOM U 3alIITUTHUKOM BEJTMKOM CTpaHBbl

JIP 4 [IposiBnsromniA M AEMOHCTPUPYIOIIMM YBAXKEHHME K JIIOASAM TPYyAd, OCO3HAIOLIUN
LIEHHOCTh cOoOCTBeHHOro Tpyaa. Crpemsiuiics K (OPMUPOBAHHIO B CETEBOM cpere
JMYHOCTHO U NPO(eCcCHOHAIBHOT0 KOHCTPYKTUBHOTO «1IM(POBOTO ciesiay

JIP 6 [IposiBnsromnid yBakeHHE K JIFOJAM CTapIIEro MOKOJICHHWS U TOTOBHOCTh K yYacTHIO B
COLIMAJIBHOM MOANEPKKE U BOJIOHTEPCKUX JBHKEHUAX

JIP 7 Oco3Haromuii ~ OPUOPUTETHYKD  [EHHOCTh  JIMYHOCTHM  YEJOBEKA;  YBaKarOIIHUM
COOCTBEHHYIO M YYXYIO YHHKAJIBHOCTh B Pa3JIMYHBIX CUTyallUsX, BO BceX (Qopmax H
BHJIaX JAESITEIBHOCTH

JIP 8 [IposiBnsromniA ¥ JEMOHCTPUPYIOLIUN YBaXXEHHUE K IIPEACTABUTEISAM pa3/IMYHBIX

OTHOKYJIbTYPHBIX, COOHUAJIbHBIX, KOH(l)eCCI/IOHaJ'IBHI)IX W WHBIX T'PYIHII. COHquaCTHBIﬁ K
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COXPAHEHHUIO, TPEYMHOXXEHHUIO M TPAHCISALUUU KYJIbTYpHBIX TPAAMLMA M LIEHHOCTEH
MHOT'OHAIIMOHAJILHOT'O POCCUMCKOTO TOCY1apCTBA
JIP 9 CobOnrofaromuii ¥ TporaraHAupYOMUKA TpaBWiia 30pOBOro M 0Oe30macHoro oobpasa
KU3HU, CIIOpPTa; MPEAYNPSKIAOMHA 100 MPEoJONEBAIONINN 3aBUCHMOCTH  OT
asnKoroJisi, Ta0aka, TMCHUXOAKTHUBHBIX BEIIECTB, a3apTHbIX urp u T.4. CoxpaHsrouiuii
MICUXOJIOTUYECKYI0 YCTOMYUBOCTh B CUTYaTUBHO CIIOXKHBIX WA CTPEMUTEIBHO
MEHSIOIUXCS CUTYaIMsIX
JIP 12 | IlpuHumMaromuii ceMeiHble LIEHHOCTH, T'OTOBBIM K CO3/IaHUI0 CEMbM M BOCIHMTAHUIO
NeTei; JEeMOHCTPUPYIOIIUNA HEMpUATHE HACWIMS B CEMbE, YXO/Ja OT POAUTEIHCKOM
OTBETCTBEHHOCTH, OTKa3a OT OTHOIICHHA CO CBOMMH JETbMH M WX (DUHAHCOBOTO
coJiep>KaHus
JIP 13 | JleMOHCTpUPYIOIIHI TOTOBHOCTh M CIIOCOOHOCTh BECTU C JAPYTUMHU JIIOJAbMHU, JOCTUTATh
B HEM B3aMMOIIOHHUMAaHUS, HAXOAUTh OOIIME eNTU U COTPYAHUYATh IJISl UX JOCTHUKCHHS
B IpO(eCCHOHATILHON EATEIILHOCTH
JIP 14 | [IposBnsitoluii  CO3HATEIbHOE OTHOILIEHHE K HEMPEephIBHOMY OOpa30BaHHUIO Kak
YCJIOBHIO YCTCIIHON MPO(PECCHOHATBHON U 00IIECTBEHHON EATEIbHOCTH
JIP 15 | IlposiBisironiuii rpaskJIaHCKOE OTHOIICHUE K MPO(ECCHOHATBHON NEATeIbHOCTH KaK K
BO3MOXKHOCTH JIMYHOTO Yy4YacTUs B pEHICHUU OOIIECTBEHHBIX, T'OCYJIapCTBEHHBIX,
oOIIeHaIMOHATBHBIX TTPOOIEM
3. CTpyKTypa u coepkaHue NPOU3BOACTBEHHOM NMPAKTUKH
(mpeaIUIIOMHOMN)
Kos-Bo yacoB/ Hegeb
Ne Bcero ayIUTOPH
n/ | Pa3nenbl (3Tanbl) NPAKTHKH o Popma KOHTPO.IH
paKtT KOH | (Kommnerenuun)
I CyJb
T
1 Opranu3anuoHHbIE BOPOCHI 5 4 13 | Oruer, THEBHUK
o opMIIeHHS, YCTAHOBOYHAS MPAKTHKU
JIEKIUA, UHCTPYKTAX MO (OK 2, 0K 4, OK 5,
TEXHHKE 0€30MacHOCTH, OK 6, OK 7, OK 8,
pacripesiesieHue 1o padbounm OK9,0K 10, JIP 1,
MecTaM JIP 4, JIP 6, JIP 9,
K 1.1., TIK 1.2, TIK
1.3)
2 CocTaBiieHue Ui 10 8 2 OTuyer, THEBHUK
03HAKOMJICHHE C KOJIEKCOM MPaKTHKH
JIEN0BOM, TpodeccuoHANBHON U (OK2,0K 4, OK 5,
KOPIOPAaTUBHOMN ITUKHU OK 6, OK 9, JIP 1,
OpraHu3aIy, MPUEMOB JIP 4, JIP 6, JIP 8, JIP
JIEIIOBOTO OOIICHUS U TIPaBHiia 9,JIP 12, JIP 14, JIP
KYJbTYPbI IOBEJEHUS. 15, TIK 1.1, TIK 1. 2,
K 1.3, TIK 1.4, TIK
1.5, TIK 2.1, TIK 2.2,
I1K 2.3, T1K 2.4)
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OO01ee 03HAKOMJIEHUE co 15 13 OT4eT, JHEBHUK
CTPYKTYpOM M OpraHusanuein [IPaKTUKHU
paboTB:  TEXHHYECKUM u (OK 2, 0K 4, OK 5,
OPOTPAaMMHBIM  OO€cCIieYeHuEM OK 6, JIP 1, JIP 6,
OpraHu3aIil COOTBETCTBYIOIIUX JIP 8, JIP 9, 11K
nPO(UITIO CIICIIHATEHOCTH 1.1,TIIK 1. 2, [IK 1.4,
[IK 1.5, TIK 2.1, T[IK
2.2, 1IK 2.3, TIK 2.4)
[Tomyyenue oOyJaronMucs 10 8 0O0001enue
uH(pOpMAaLIUU O COOpaHHOTO
Oynyuiei mpodeccHoHaIbLHOM Je MaTepuaia B
ATEIHHOCTH, CBI3aHHOM C OTJENIEHOM pa3Jiene
OpPraHU3aI[MOHHO-TEXHUYECKUM oTyeTa
obecrnieueHreM pabOTHI CYIIOB, (OK 2, 0K 4, OK 5,
MOPSIIKOM BEJICHUS apXUBHOTO OK 6,0K9,JIP 1,
Jle7ia B CyJ€e, MCIOJIHEHUEM JIP 4, JIP 4, JIP 8, JIP
CyJIeOHBIX pelICHUH, BEJCHUE 9, JIP 12, JIP 14, JIP
CTaTUCTUKH, XapaKTEePU3YIOLIeH 15, TIK 1.1,I1IK 1. 2,
paboTy cynoB K 1.3, TIK 1.4, TIK
1.5, TIK 2.1, TIK 2.2,
11K 2.3, TIK 2.4)
O3HakoMIIeHHE C 10 8 [lepeuennb
HOPMAaTUBHBIMH ITPAaBOBBIMU UCIIONIB3YEMBIX
aKTaMu, PUKa3aMH, HOPMATHUBHBIX
WHCTPYKIUSMH, MIPABOBBIX aKTOB U
perIaMeHTHPYIOIIUMHU CYAeOHOE uH()OpMaAITMOHHBIX
JIEIIONPOU3BOJICTBO nporpamm
(OK 2, 0K 4, OK 5,
OK 6,0K 9, TIK 1.1,
MK 1. 2, TIK 1.3, [IK
1.4, T1IK 1.5, TIK 2.1,
IK 2.2, TIK 2.3, TIK
2.4)
OcymecTBIATh paboTy ¢ 10 8 O06o06mIeHne
3asIBICHUSAMH, Kallo0aMu U CcOoOpaHHOTO
WHBIMH OOpaIICHUSIMH TPaxIaH MaTepuaia B
Y OpTaHU3alINiA, BECTH MPUEM OTJICTHHOM pazjiene
MTOCETUTEIIEH B Cy/ie oTyeTa
(OK 2, 0K 4, OK 5,
OK 6,0K 9, JIP 1,
JIP 4, JIP 6, JIP 7, JIP
8, JIP 9, TIK 1.1, [IK
1.2, T1IK 1.3, TIK 1.4,
IK 1.5, TIK 2.1, TIK
2.2, 11K 2.3, TIK 2.4)
Pa3ButHe n 3akperuieHne 10 8 O06o0menne
MPAKTUYECKUX HABBIKOB 11O COOpaHHOTO

00€eCreyeHHI0 pacCCMOTPEHUS

MaTtepuasa B
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CyZIbE€Ul YrOJIOBHBIX,
TPKIAHCKUX JIEN U JIe]T 00
a/IMUHUCTPATUBHBIX
MIPaBOHAPYIICHUSX

OTJICIIBHOM pazjienie
OoTycTa

(OK 2, OK 4, OK 5,
OK 6,0K 9, JIP 1,
JIP 4, JIP 4, JIP 8, JIP
9, JIP 12, JIP 14, JIP
15, TIK 1.1,TIK 1. 2,
K 1.3, TIK 1.4, TIK
1.5, TIK 2.1, TIK 2.2,

I1K 2.3, I1K 2.4)

8 | [IpumeHeHne 00yJarOIIUMUCS 10 O6o06menue
3HaHW, TIPUOOPETEHHBIX B coOpaHHOTO
pe3ysbTare H3ydeHUs marepuasa B
OpraHu3aluK U OCYIIECTBICHHUIO OTJCIILHOM pa3Jieie
KoudUKanum oT4yeTa
3aKOHOJIaTEJIbCTBA B Cy/E (OK 2, 0K 4, OK 5,

OK 6,0K 9, JIP 1,
JIP 4, JIP 4, JIP 8, JIP
9, JIP 12, JIP 14, JIP
15, TIK 1.1,IIK 1. 2,
MK 1.3, IIK 1.4, IIK
1.5, TIK 2.1, TIK 2.2,
I1K 2.3, [1K 2.4)

9 | Pa3BuTHe U 3aKpericHHE 10 O6o006menne
NPaKTUYECKUX HABBIKOB I10 COOpaHHOTO
OpraHU3aIHOHHO-TEXHUYECKOTO Mmarepuasa B
00ECIICYCHHIO JIeSITeITbHOCTH OTJIEIILHOM pa3Jiee
cyaen oT4eTa

(OK 2, OK 4, OK 5,
OK 6,0K 9, JIP 1,
JIP 4, JIP 4, JIP 8, JIP
9,JIP 12, JIP 14, JIP
15, TIK 1.1,I1K 1. 2,
MK 1.3, TIK 1.4, TIK
1.5, TIK 2.1, TIK 2.2,
I1K 2.3, T1K 2.4)

10 | Ocymectsnenne pabotsi ¢ 10 Obobmenne

3asBJIEHUSMH, JKaT00aMu COOpaHHOro

WHBIMHU 00paIicHUusIMHU
rpakJaH U OpraHu3aluii B
Cyay, BECTH IIpUeM
MOCETUTENIEH B Cy/E, BEICHUE
CyneOHOMN CTaTUCTUKH,
COCTABJICHHE MPOIECCYATHHBIX
U CIIY’)KEOHBIX JOKYMEHTOB B
CBSI3M ¢ o0OpalleHueM
MIPUTOBOPA, ONPEACIICHUS U
MTOCTaHOBJICHUS Cy/a K

Marepuania B
OTZIENILHOM pa3fierne
oT4YcTa

(OK 2, OK 4, OK 5,
OK 6,0K 9, JIP 1,
JIP 4, JIP 4, JIP 8, JIP
9, JIP 12, JIP 14, JIP
15, TIK 1.1,TIK 1. 2,
K 1.3, TIK 1.4, TIK
1.5, TIK 2.1, TIK 2.2,
TK 2.3, TIK 2.4)
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UCITOJTHEHUIO M HAIIPABIIATh MX
anpecary
11 | Osnaxomuenue ¢ oraeTHOCTBIO 15 13 O6o0menue
0 paboTe CyI0B I10 COOpaHHOrO
PacCMOTPEHUIO TPAXKIAHCKUX, MaT€puajia B
YTOJIOBHBIX JEI, JIe]l 00 OTIEJIBHOM pa3faene
aIMHHHCTPATHBHBIX oTyera
NPaBOHAPYLICHUSIX; (OK 2, 0K 4, OK 5,
OCYIIECTBIISATh OK 6,0K9,JIP 1,
aHAIIMTUYECKYIO paboTy 10 JIP 4, JIP 4, JIP 8, JIP
MaTepuagaM CTaTHCTUYECKON 9,JIP 12, JIP 14, JIP
OTYETHOCTHU; BECTH 15, IIK 1.1,1IK 1. 2,
CIIPaBOYHYIO paboTy 110 yUETy IIK 1.3, TIK 1.4, TIK
3aKOHOJIATENILCTBA H CYeOHOI 1.5,1IK 2.1, IIK 2.2,
IPAKTHUKH B CyJax K 2.3, [IK 2.4)
12 | Osnaxomsenne ¢ nopskom 15 13 O606uwenne
BEJICHHSI apXKBa CY/Ia, coOpaHHOro
COCTABJICHHE MPOLECCYATbHBIX MaTepHuaia B
U CITY>KEOHBIX JOKYMEHTOB B OTAECIbHOM pasfeiie
CBSI3M C OOpalieHneM oTyeTa
IIPUrOBOPA, ONPEJIENCHNH 1 (OK 2,0K 4, OK 5,
[OCTaHOBJIEHUI Cy/Ia K OK 6, OK 9, JIP 1,
MCIIOJIHEHUIO ¥ HAIIPABIISTH MX JIP 4, JIP 4, JIP 8, JIP
azpecary; 9,JIP 12, JIP 14, JIP
BBIIIMCBHIBATH MCIIOJIHUTEbHBIE 15, IK 1.LIIK 1. 2,
TIK 1.3, TIK 1.4, TIK

JIOKYMEHTEI U HAIIPABJIAThH MX 15, 1K 2.1, TIK 2.2,

COOTBETCTBYIOIIEMY MK 2.3, TIK 2.4)

MOAPa3ACNICHUIO CYJIeOHBIX

NPUCTABOB

13 | Odopmienne oTyera o 10 8 Oo6o06menne

[IPaKTHUKE coOpaHHBIX
MaTepUasIoB MO TeEME
JIMTUTOMHO#M paGoTHI.
Odopmnenue oruera
no npaktuke (OK 2,
OK 4, OK 5, OK 6,
OK 9, JIP 1, JIP 4,
JIP 6, JIP 7, JIP &, JIP
9, JIP 12, JIP 13, JIP
14, JIP 15, 1IK 1.1,
IK 1. 2, [IK 1.3, T[IK
1.4, TIK 1.5, TIK 2.1,
[IK 2.2, TIK 2.3, TIK
2.4)

6 3amuTa oTueTa 4 Otuer
Hroro: 144 ygaca
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4. YcjoBus peajm3aluu NPOrpaMMbl NPOU3BOACTBEHHOM NMPAKTHKM (NPeIIUNJI0OMHOI)
4.1. TpeGoBaHus K MPOBeJIEHUIO MPOU3BO/ICTBEHHON NPAKTHUKY (NPeJIUIJIOMHOM)

[TponomxurensHOCTh paboyeil Hemenu OO0y4arouIMXcs MPU MPOXOXKACHUU IMPAKTUKUA B
cocTaBiisieT He 6osee 36 4acoB B HENEIIO.

C MoMeHTa 3a4uciieHus] 00yJyaronxcs B Nepruo/l MPaKTUKU B KAUeCTBE NMPAKTUKAHTOB Ha
paboure MecTa Ha HUX PacHpOCTPAHSIOTCS IpaBWJIa OXpPaHbl TpyJda M IPaBUJIa BHYTPEHHETO
pacnopsika, 1elCTBYIOIINE B OPraHU3aLUN.

O06s3aHHOCTH 00YYAIOIIETOCI-TIPAKTHKAHTA!

e JI0 Hayaja MPaKTUKU OOydYarOUIUICS JTOJDKEH O3HAKOMHUTHCS ¢ IlpaBunamMu BHYTpeHHETro
TPYZOBOI'O paclopsiika OpraHu3aluu, TEXHUKU O€3011aCHOCTH U OXPAHbI TPY/a.

e IOMYUHATHCS  TPEOOBAHUSAMU  TPYAOBOM UM  MPOU3BOACTBEHHON  JHMCUUIUIMHBI,
YCTaHOBJICHHOM B OpraHHU3allMU, SBIISIONICICS 0a301 MPaKTHKY;

e IIOATOTOBUTH OTUET O MPAKTUKE U 3aAIUTUTh €0 B YCTAHOBJIEHHBIE CPOKHU.

PykoBoncTBO mpaktukoi oOecneunBaercs neparorndeckumu kaapamu Komnemxka AI'Y u
OpEICTaBUTEIAIMU ~ TPO(UILHOW  OpraHM3alii, HMEIOIUMH  Bbicliee  oOpa3oBaHUE,
COOTBETCTBYIOIIEE TPOQIII0 WM HAIUYMEe BBICIIET0 NPO(PECCHOHATBHOTO 00pa3oBaHUS U
JOTIOTHUTETIFHOTO TMpodeccHnoHalbHOTO o0pa3oBaHus Mo crneuuanbHocTH «IIpaBo M cymeOHOe
aJMUHHUCTPUPOBAHUE. OnplT  JeATENbHOCTM B OpPraHM3alMsIX  COOTBETCTBYIOILEH
npodeccuoHanbHOM cdepbl [BIAETCA 00sS3aTelNbHBIM JJS TMpernojaBaTesield, OTBEYAIOIIUX 3a
PYKOBOACTBO  IIPOM3BOACTBEHHOM  IPAKTHKOW. PyKOBOAWTENb NIPAKTUKH  ONPEIEIAETCS
VHUBEPCUTETOM B Haudajle y4eOHOro roja. PykoBoguTens mo MNpakTUKE KOHCYJIbTUPYET
00yyarouuxcs 1o BCEM BONpPOcaM JaHHOW IMPOrpaMMbl IPAKTHKHU, OCYLIECTBIIIET IIPUEM OTUETOB
Y IIPOBOJIUT aTTECTALMIO 110 PE3yJbTaTaM MPAKTUKHU.

KonTponbs 3a paboToii 00y4aromuxcs OCYIIECTBIISIIOT PYKOBOJMTENb TMPAKTUKH, Kak,
TpaaAuIOHHOM (1)0pMaTe, TaK U C UCIIOJIb30BAHUEM MHTCPAKTUBHBIX (bopM, B TOM YHCJIE C IIPUMCHCHUEM
BJIEMEHTOB JMCTaHIMOHHbIX obpazoBarenbHblx TexHodorud (JOT), Ha oOpa3oBaTenbHBIX MIaTGoOpMax
«tOPAUT», «PROFob6pazoBanue» u yepe3 nmuunbie kabunetsl B J0C II'Y.

ATTecranysi O WTOraM MpPAKTUKH MPOBOJUTCS Ha OCHOBAaHMM O(QOPMIIEHHOTO B
COOTBETCTBUM C YCTAHOBJEHHBIMU TpEOOBAaHUSMU IHCHBMEHHOIO OT4YETa U  OT3bIBA
MpenoiaBaresis - PyKOBOJAUTENS NPpakTUKU. [10 nToram npakTHKM BBICTABISETCS OLICHKA.

4.2. TpeOoBaHHMsA K MUHUMAJIBHOMY MAaTEPHAJIbHO-TEXHHYECKOMY 00ecnedeHHI0

Peanu3zanus nporpaMMbl MPOU3BOJACTBEHHON NMPAKTUKU TpeOyeT Hanuuus: pabodyux MecT
IIPOXOXKACHUS TPAKTUKU.

O6opynoBaHue pabo4nx MECT MTPOBEIEHUS] yUEOHON PAaKTUKHU:

- IIK ¢ noctynom k cetu uTepHer

- IPUHTEP

- KOMIIJIEKC Y4eOHO-METOAMYECKON JOKYMEHTAIIHH.

4.3. YueOHO-MeTOAUYeCKOE U MH(OPMAIIMOHHOE o0ecniedeHre MPAKTHKH.

Ilepeyenn pexoMeHayeMbIX y4eOHbIX M31aHuil, IHTepHeT-pecypcos,
JAOIOJHUTEIBHOMN JIUTEPATYPHI
OcHOBHbBIC HCTOYHHUKH:
1. Koucruryuus P®. M. 2021.
1. O cyneGnoii cucreme Poccuiickoit ®denepanyn: denepanbHblii KOHCTUTYIIMOHHBIN 3aKOH
or 31.12.1996 Ne 1-®K3 // Hdoctynm u3 cmopaB. -ipaBoBOM cuctembl «KoHCynbTaHT-
TUTFOC.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21

22

O cynmax oOmeil ropucaukuud B Poccuiickoit  @eneparun:  DenepanbHbli
KOHCTUTYIIMOHHBIA 3akoH oT 07.02.2011 Ne 1-®K3 // Jloctym u3 cmpaB. -mpaBOBOU
cuctembl «KOHCYIBTaHT-TUIIOCY.

O BepxosuoMm Cyne Poccuiickoii ®enepanuu: denepanbHblii KOHCTUTYIIUOHHBIA 3aKOH
ot 05.02.2014 N 3-®K3// loctyn u3 cnpas. -paBoBoii cucTeMbl «KOHCYIBTaHT-TUTIOCY.
O Koucturyunonnom Cyne Poccuiickoit @enepanun: denepanbHblii KOHCTUTYLHIMOHHBIN
3akoH o1 21.07.1994 N 1-©K3 // locTyn u3 crpas. -ipaBoBoi cuctembl «KoHCYIbTaHT-
TUTEOC).

006 apbutpaxusix cynax B Poccuiickoit @enepaunn: denepanbHblii KOHCTUTYLMOHHBIN
3akoH OT 28.04.1995 Ne 1-®K3 // loctyn u3 crpas. -paBoBoii cuctembl «KoHCYIbTaHT-
TUTFOC).

O BoenHbIx cynax Poccuiickoit ®enepannu: OenepanbHblii KOHCTUTYIIMOHHBIA 3aKOH OT
23.06.1999 Ne 1-®K3 // Joctym u3 crpas. -paBoBoii cucteMbl «KOHCYIBTaHT-TUTIOCH.
06 opranax cyaeiickoro coodmectBa B Poccuiickoit @enepanuu: denepanbHblii 3aKOH
ot 14.03.2002 Ne 30-®3 // loctym u3 crpas. -paBoBOii cucteMbl «KOHCYITBTaHT-TLTIOCH.
O craryce cyaneir B Poccuiickoit ®enepanuu: 3akoH Poccuiickoit ®enepanuu ot
26.06.1992 Ne 3132-1 // locTyn U3 cripaB. -paBoBOi cucTeMbl «KOHCYIbTaHT-ILTIOCY.
O6 obecrieuenun pgoctyna K HHpoOpManuu o JAeATeNbHOCTH cynoB B Poccuiickoii
Oenepannn: Denepanbhblii 3akoH oT 22.12.2008 Ne 262-®3 // [loctyn u3 crpas. -
paBoBOM cucTeMbl «KOHCYTbTaHT-TLITIOC).

O mnpucsKHBIX 3acenarensx (enepaibHBIX CyAO0B oOIIeH ropucaukiuu B Poccuiickoi
Denepannn: Denepanbubiii 3akoH oT 20.08.2004 Ne 113-®3  // [loctyn u3 cmpas. -
IIPaBOBOM cUCTEMBI «KOHCYJIBTAHT-ILTIOCH.

O Cygnebnom pemapramente npu BepxoBHom Cyne Poccuiickoit ®enepanmu:
®enepanbublii 3akoH oT 08.01.1998 Ne 7-®3 // loctyn U3 cnpas. -PaBOBON CHCTEMBI
«KoHCYnbTaHT-TUTIOCH.

O6 opranax npunyauTenbHoro ucnoiHeHus Poccuiickoit denepanuu: DenepanbHbIN
3akoH or 21.07.1997 Ne 118-®3 // Jloctym wu3 cmopaB. -MPaBOBOM CUCTEMBI
«KOHCYJIBTaHT-ILTIOCY.

O cnyx0e B opraHax HNpUHYIUTEIbHOro wucrnonHeHus Poccuiickoit Penepanun u
BHECEHWH W3MEHEHHI B OTIEIbHBIE 3aKOHOJATENIbHBbIE akThl Poccuiickoit denepanuu:
®epepanbhblii 3akoH oT 01.10.2019 Ne 328-D3 // [loctyn U3 crpaB. -IPaBOBOil CHCTEMBI
«KOHCYyJIBTaHT-ILTIOCY.

O6 wuHpopManyuy, HHPOPMALMOHHBIX TEXHOJOTHSAX W O 3aluTe HHOOPMAIUH:
Denepanbhblii 3akoH 0T 27.07.2006 Ne 149-D3 // [locTyn u3 crpas. -PaBOBOM CHCTEMBI
«KoHCYNnbTaHT-TUTIOCH.

O mupoBbIx cynpax B Poccuiickoit @enepanun: Oenepanbhblil 3akoH oT 17.12.1998 Ne
188-®3 // NocTyn u3 cripaB.-ipaBoBoi cucTeMbl «KOHCYIbTaHT-TIITIOCH.

I'paxxnanckuii mponeccyanbHblil kojeke Poccuiickoit @eaepanuu ot 14.11.2002 Ne 138-
@®3// doctyn u3 cnpas.-paBoBOi cucteMbl «KOHCYIBTaHT-TUTIOCY.
YronoBHo-niporeccyanbHbii kKojeke Poccniickoin @enepanuu ot 18.12.2001 Ne 174-03
// locTyn U3 cIipaB.-MpaBoBOi cucTeMbl «KOHCYIbTaHT-TIIIIOCH.

OO0 ucnonuuTenbHOM Mpou3BozcTBe: Denepanbhbiii 3akoH oT 02.10.2007 Ne 229-D3 //
Joctyn u3 cripas.-npaBoBoil cucteMbl «KOHCYNbTaHT-ILITIOCH.

Apbutpaxsslil poueccyanbHblil kogekc Poccuiickoit ®enepanuu ot 24.07.2002 Ne 95-
@3 /[ Joctym u3 cripas.-npaBoBOi cucTeMbl «KOHCYIBTaHT-TUTIOCH.

O6 ofecneyennu nocTyna K uHpOpMAMu O AEATEIBHOCTH CynoB B Poccuiickoi
Oeneparun: DenepanbHblii 3akoH oT 22.12.2008 Ne 262-03 // Jloctyn U3 copas.-
npaBoBOi cucTeMbl «KOHCYIbTaHT-ILITIOCY.

O craryce cyaeir B Poccuiickoit ®deneparuu: 3akon PD ot 26.06.1992 Ne 3132-1 //
Joctyn u3 cripaB.-npaBoBoii cucteMbl «KOHCYIbTaHT-ILITIOCH.

OO0 OTKpBITOCTH W TJACHOCTH CYAONPOM3BOJACTBA M O JOCTyNe K HH(pOpMAIHMHU O
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nestenbHOCTH  cynoB: IlocranoBnenue Ilnenyma BepxoBnoro Cyna Poccuiickoit
®Oenepanuu ot 13.12.12 Ne 35 // loctyn u3 cripaB.-TipaBoBoOi cucTeMbl «KOHCYIbTaHT-
ILJTIOC).

JlonoHUTEeIbHbIE HCTOYHUKH:

1. HcnonHuTenbHOE TPOM3BOJACTBO : YYEOHMK W MPAKTUKYM [UIS  CPEIHETrO
npodeccuonaibHoro obpazoBanusi /| C. @. Adanacee, O. B. McaenkoBa, B. ®. bopucosa,
M. B. ®unumonoBa ; mox pepakuuein C. @. AdanaceeBa, O. B. McacukoBoii. — 4-¢ wu3.,
nepepad. u pon. — Mocksa : M3gatensctBo HOpaiit, 2021. — 397 c. — (IIpodeccuonanpHoe
obpaszoBanue). — ISBN 978-5-534-16193-9. — Tekcr : snekrponHslii // OOpazoBaTenbHas
wiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530586

2. VYyactre mpokypopa B IpaKIaHCKOM IIpolecce : yuyeOHoe mocobue ais By30B /
M. C.I'pumuna [u ap.]; nmox penakumein S. C. I'pummnoii, 1O. B. EbumoBoii. — Mockga :
WznatenbctBo FOpaiit, 2021. — 308 c. — (Bsicmiee o6pazosanne). — ISBN 978-5-534-03027-

3. — Teker : oanekrponssli // OOpazoBatenbHas mnatrgopma IFOpaift [caiit]. —
URL: https://urait.ru/bcode/511135
3. Ilonaoenxo, E.B. CyneOHas cTaTHCTHKA : ydeOHOe IocoOMe il CpeaHEro

npodeccuonabHoro oopasosanus / E. B. [Tonagenko. — 1-e u3x., mepepad. u gon. — MocCkBa :
UznatenbcrBo FOpaiit, 2021. — 197 ¢. — (IIpodeccuonansuoe obpazopanue). — ISBN 978-5-
534-16809-9. — Tekcr : amekrponHbIi // OOpa3oBarenbHas miatdopma HOpaiir [caiit]. —
URL: https://urait.ru/bcode/531731

4, 3yesa, JI. FO. AnvunauctpatuBHoe mpaBo. CyaompoW3BOJICTBO MO JejlaM 00
00s13aTeIbHOM CYZI€OHOM KOHTpOJIC : y4eOHOe MocoOue Ui CpelHero MnpoeCCHOHAIBLHOTO
oopaszoBanusi / JI. FO. 3yeBa. — MockBa: HM3znmareasctBo IOpaiit, 2021.— 146c¢c.—
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-17117-4. — TekcT : AIEKTPOHHBIN //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/532411

HNHTepHeT-pecypcebl:

1. DnexTpoHHO-OHONHOTeUHass cucTeMa wm3matenserBa IOPAWUT - URL:  www:
https://urait.ru/

2. DneKkTpoHHO-OMONIMOTEUHAass CHUCTeMa «YHHUBEpCUTETCKas OMOIMOTEeKa OHIIAWH»
www.biblioclub.ru

3. Hayunas snexktponnas Oubnuorexka eLIBRARY.RU [Onexrtponnsii pecypc]. URL:
http://elibrary.ru

4. HartmonasnpHast 25ieKTpoHHas oubimoteka [DnektponHnblit pecypc]. URL: http://H36.pd/.

5. CnipaBouno-nipaBoBas cucteMa «KoncyiaprantlImroc». URL: http://www.coNesultaNet.ru

6. CupaBouHo-mipaBoBas cuctema «["apanTy. URL: http://www.garaNet.ru

5.KOHTpOJIb U OLIEHKA Pe3yJbTATOB NIPOU3BOJACTBEHHON NMPAKTUKHA

5.1 ®opmMbl OTYETHOCTH 110 MPAKTHKE

K 3ammre mno wroram mpakTUKHA CTYAEHTBHl JIOJDKHBI INPEACTaBUTh CIETYIONIYIO
JOKYMEHTAIUIO:

- XapaKTEepUCTUKY CTYIECHTA C MECTa IIPOXOXKICHUS IIPAKTUKH;

- IHEBHUK;

- B KQUeCTBE MPUJIOKEHUS K THEBHUKY MPAKTUKU 00ydaromuiics ohpopmiser rpaguueckue,
aynuo-, (oTto-, BHUIEO-, MaTepuanbl, HarjasAHble o0pa3ubl H3AENUN, JOKYMEHTHI
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COOTBETCTBYIOIIIMX OpraHU3alMi IOATBEPKIAIOIINAE IPAKTUYECKUN OIBIT, ITOJYYEHHBIM Ha
MIPaKTHKE;

- OTYET IO MPAKTHUKE;

- aTTECTALlMOHHBIHN JIUCT.

B xapakrepucTtuke (UKCHpPYETCsl CTENEHb IMOATOTOBICHHOCTH CTYJASHTA Ui PabOTHI 110
JAHHOM CIIeUaIbHOCTH, YPOBEHb TEOPETUUECKUX 3HAHUHN, yMEHHUE OpPraHU30BaTh CBOI pabouunii
J€Hb M JpYrHe KauecTBa, IPOSIBICHHBIE CTYACHTOM B IEpUOJ IPAKTUKH, 3aMEYaHUs H
MOXKEJTaHUsI CTYJIEHTY, a TaKXke OOIIMN BBIBOJ PYKOBOJIUTENSI MPAKTUKU O BBINOJIHEHUU
CTYJEHTOM IIPOrPaMMbl IPAKTHUKH.

[lo OKOHYAaHMM MPAKTUKH, KAXKIBIM CTYIAEHT COCTABIISIET B MUCBMEHHOM BHJIE OTYET O
IIPOXOKIAECHUU MTPAKTUKU (J1aj1ee — OTYET):

- OTYET YTBEP)KIACTCS TMPAKTUYECKUM PAOOTHUKOM, OCYLIECTBIISBIIUM HENOCPEICTBEHHOE
PYKOBOJCTBO IIPAKTHKOM CTy/EHTA.
- OTYET BBIMOJHACTCS B MalIMHOMMCHOMW (opme Ha nucrte (popmara A4, mpudt Times New
RomaNe, pasmep 14, unTepBan noayTOpHbIH, JIeBOE Hojie 3 cM, mpaBoe noje 1 cMm, BepxHee U
HIDKHEe 1ot 2-2,5 cm. OO0beM oT4eTa I0OJDKEH COCTaBIATh 1-5 cTpaHwuil.

Copep:xaHue oTueTa JI0JKHO BKJIIOYAThH B CEOSI:

®  MECTO U BpeMs IIPOXOXKACHUS PAKTUKH;

* ypHQOpPMALMIO OO0 OpraHu3aluy, OTAeTe, CTPYKTYpEe OpraHu3aluHd, aHaJUu3 ee
JIeATEIbHOCTH;

"  KpaTKO€ OIMcaHue pabOThl [0 OTAEIBHBIM pa3/ieiaM IpOrpaMMbl IPAKTUKH;

= ompejeneHue MpodieM, BO3HHUKIIMX B MPOIECCE MPAKTUKU U TPEUIOKEHHS MO0 HX
YCTPaHEHUIO;

®  BBIBOJIBI I10 UTOTaM MPAKTUKH O MPUOOPETEHHBIX HABBIKAX U MPAKTHYECKOM OIIBITE.
- OTYET JOJDKEH OTpa)kaTb BBIIIOJIHEHHWE WHAMBUYAJILHOTO 3aJaHMsl MPOrpamMMbl IPAKTHKH,
3a/laHUi U IOPYYEHUH, TIOJYYEHHBIX OT PYKOBOJIUTENS IPAKTUKHU OT OpraHU3aliy.

B mnepuon mnpoxoxaeHWs NPAaKTUKU CTYIAEHTOM BEJIETCS JAHEBHUK IpakTUKu. B
JTHEBHMKE MPAKTHKHU 3aIMCHIBAIOTCS KPaTKHE CBEJICHUS O MPOJAETIaHHOM paboTe B TeUeHHE JTHS B
COOTBETCTBUU C IIJIaHOM paboTbl. B KkadecTBe mNpuIOXKEHUS K JHEBHUKY NPAKTHKU
oOyyaromuiics odopmisier rpadpudeckue, (oTo-, BUAEO-, MaTepUalbl, MNOATBEPXKIAIOIINE
IIPaKTUYECKHN OIIBIT, TIOJYYEHHBIN Ha MPAKTHUKE.

KoHTponb M OLEHKa pe3yslbTaToOB MPOXOXKAEHUS IPOU3BOJACTBEHHOM IIPAKTHKHU
OCYIIECTBIISIETCS PYKOBOJUTEISIMH MPAKTUKHU OT 00pa30BaTEIbHOIO YUPEKIACHUS U OpraHu3aluu
B TIPOLIECCE BBIMOJHEHHUS OOYYAIOLIUMMCS 3a/JaHUM, MPOEKTOB, BBIMOJHEHUS MPAKTUYECKUX
MIPOBEPOYHBIX PabOT.

5.2 ®opMbI 1 METOAbI KOHTPOJISI M OLCHKH pe3yJIbTaT 00y4eHust
5.2. ®opMbl W METOJbl KOHTPOJII WU OLEHKHU pPEe3yJbTaTOB OOyUYEHHUs JOJKHBI IO3BOJISTH
IPOBEPATH Y 00YYAIOLINXCS HE TOJIBKO CPOPMUPOBAHHOCTH MPO(GECCUOHATBHBIX KOMIETEHIIHH,
HO U pa3BUTHE OOIIMX KOMIIETEHIIMN 1 00€CTIeYNBAIOUINX UX YMEHHI.

OK 1. [ToHuMaTh CymHoCTb U
COLIMATIbHYIO 3HAUUMOCTb
cBoeit Oynymeit mpodeccuw,
MIPOSIBJIATH K HEW YCTOWYNBBIN
UHTEpPEC

Pe3yabTaThl 00y4eHHs OcHOBHbBIE IOKA3aTEJIH OLEHKH DopMBbI U METOABI
(ocBOEHHBIE€ KOMITETEHIIHH) pe3yJbTara KOHTPOJISI M OLIEHKH
O0mme KoMIeTeHIHH
3HaerT:
- OCHOBHEIE MIOJIOKEHUSA
KOHCTUTYITHOHHOTO, YTOJIOBHOTO,

TPaKJAHCKOTO MpaBa
Or1eHka Ha 3aIluTe OTYeTa
- OCHOBHBIE TIOJIOKEHUS TEOPHUH | MO MPAKTHKE

rocyJapcTBa | MpaBa, IOPUIUIECKOMN
TICUXOJIOTHH, npodeccnoHanbHOMI
OTHUKH

- CTPYKTYDY, BUJIbI
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poeCCHOHATLHOTO TIPABOCO3HAHHMS

Vmeer:

- Ha MPAKTUKE MPOBOJIUTH MPABOBYIO
OIICHKY COOCTBEHHBIX JICUCTBHH H
JeUCTBUH IpyTUX CyOBEKTOB MpaBa

- YCTaHaBJIMBATh peebl
KOMITETEHIIMH PO ecCHOHATBLHOM
JIeSITEIILHOCTH

- OTpEeNeNATh TpaBa U O0S3aHHOCTH
YYaCTHUKOB MPABOOTHOIIECHU

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO JIESITEILHOCTD,
BBEIOMPATH THIIOBBIC METOJIBI H
CHOCOOBI BHITTOJIHEHUS
po)eCCHOHANIBHBIX 3a]1a4,
OIICHUBATH UX IP(HEKTUBHOCTH
¥ Ka4eCTBO

3Haer:

- dbunocodckyro MTOCTaHOBKY
poOIeMbI TO3HAHUS (KaK BO3MOYKHO
MO3HAHUE, KPUTEPUU JOCTOBEPHOCTH
3HAHUA)

- o0mume  MeTroAbl  HAYYHOTO
MTO3HAHUS,

- OCHOBHBIE (OPMBI M 3aKOHBI
PaIMOHATILHOTO MBIIIIIICHHS

VYmeer:

-  TpUHUMATh  YIOpPaBICHYECKHE
peuienus,

- HCIIOJB30BaTh Pa3JIMYHBIC METOIbI
Hay4YHOT'O MMO3HAHUS,

WNutepnperanus
PEe3yJIbTaTOB HAOIIOACHHIA
3a IeSITeNIbHOCTHIO
oOydaromuxcs B mpolrecce
OCBOEHHUS 00pa30oBaTebHOMN
MPOrPaMMbl; MOHUTOPHUHT U
orieHka A PeKTUBHON
OpraHu3aIu
npodeccnoHanbHOMI
JeSITeTbHOCTH

OK 3. [IpuHumaTh perieHus B
CTaHJApTHBIX U
HECTAaHJAPTHBIX CUTYAIHAX
HECTH 32 HUX OTBETCTBEHHOCTh

3Haer:

- HOPMBI  MaTepualbHOIO  H
IIPOLIECCYATILHOTO MPaBa,

- TIOHATHE CTaHAAPTHOMN u
HECTaHJapTHOM CUTyalluu,

- MIOHATHE 0OOCHOBAHHOTO PUCKA,

- 00CTOATENbCTBA, HCKIIIOYAIOLIHE
IOPUANYECKYI0 OTBETCTBEHHOCTb,

- TNOHATHE W BUABl IOPUIANYECKOU

OTBECTCTBCHHOCTHU

Ywmeer:

- BBIOMpATh ONTUMAIBHBIN CHOCOO
pa3penieHus pOOIEMBI B

COOTBETCTBUH C CaMOCTOSATCILHO
3aJIaHHBIMH KPUTCPUSMH H CTABHUTH
LICIIb;

- Ha3pIBaTh pHUCKH Ha OCHOBE

CaMOCTOSITENILHO MIPOBEICHHOTO
aHaM3a CUTYyalluH,

- npeaarath CIOCOOBI
MPEAOTBPALLEHUS U HEUTpAIU3aluu
PHCKOB;

- IIPOTHO3UPOBATH IMOCJIICACTBUA
MPUHATOTO PCUICHUS,

OneHka Ha 3alIUTe OTYETA
10 TIPAKTUKE
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- HECTH  OTBETCTBEHHOCTh  3a
COOCTBEHHBIE IEHUCTBUS
OK 4. OcymiecTBasATh HOUCK U | 3HAET:
UCTIOJIb30BaHUE UH(GOPMAIIMH, | - OCHOBHBIE METOIBI M CPEICTBA
HE00X0AUMOMH 115 MIOUCKA, cUcTeMaTH3alHH,
3¢ GEKTUBHOTO BBITOTHEHUS 0o0paboTku, mepemaud u 3amuThl | UHTepmperarus
npodeccHOHAIBHBIX 33/au, KOMIIbIOTEpHON IIPaBOBOM | pe3y/ibTaTOB HAOIIOJCHUN
npodeCCHOHATBLHOTO U uH(pOpMAIHH; 3a JeSTENIbHOCThIO
JMYHOCTHOTO PAa3BUTHUSA - OCHOBHBIE HCTOYHUKM IIpaBa, | 0OydaroUIMXCs B IIpoLecce
CBSI3aHHBIE C  OCYIIECTBJICHHEM | OCBOCHHs 00pa30BaTEIbHOM

npodeccrnoHabHO 1eATeNbHOCTH;

IIporpaMmbl; MOHUTOPUHT U

oleHKa Y PEeKTUBHOM

YmMmeer: OpraHu3aiuu

- HAxXOoAUTh U  HCIOIB30BaTh | MPO(HECCHOHAIBLHON

HE00XO0IMMBbIE HOPMATHUBHO- | I€ATEIbHOCTH

IIpaBOBbIE JTIOKYMEHTBI

NPUMEHUTEIBPHO K  KOHKPETHOH

CUTYalluy;
OK 5. Hcnonp3oBath | 3HaET: HakonurensHas olieHka 3a
MH(}OPMaLMOHHO- - MOHSTHE JIOKAIBHON U INI00AJBHOM | peleHHs] HeCTaHAAPTHBIX
KOMMYHUKaI[MOHHbBIE BBIYMCIIMTENIBHOW ceTH, VHTepHeT, | cuTyaluil Ha MNpPAaKTHKE.
TE€XHOJIOTHH B | ciyxObl MHTEepHeT, TexHuueckoe u
npodeccuoHanbHOM MIPOrpaMMHOE obecrnieueHue
JEATEIIbHOCTH WNHurepHer;

YmMmeer:

- paboTaTh ¢ MPaBOBBIMH cailTamu

cO3JaTesie  CIPaBOYHO-TIPABOBBIX

CUCTEM B POCCUICKOM CETMEHTE

NHrepHera;

- OCYILLIECTBIATh NOUCK MH(OpMAIUH

B Pa3JIMYHBIX TOUCKOBBIX CUCTEMAX;

- HaxoIuTb M  MHCIOJIB30BATh

HE00X0/IUMBbIE HOPMAaTHBHO-

IIpaBOBbIE JIOKYMEHTBI

MPUMEHUTEIBHO K  KOHKPETHOM

CUTYalUH.
OK 6. CamocrosiTensHO | 3HATh: KpyT 3amau | OleHKa Ha 3alUTe OTYeTa
OIPEEIIATh 3aauu | IpoeCCHOHATIBHOIO U IMYHOCTHOTO | IO MPaKTHKE
npoheccuoHaIbHOTO U | pa3BUTHSL.
JMYHOCTHOTO pa3BUTHUSA, | YMETh: CAMOCTOSITEIILHO ONIPENEISTh
3aHUMAaThCS 3ajaul  NpO(PEecCHOHAIBHOTO |
camMo00pa30BaHUEM, JIMYHOCTHOTO Pa3BUTHS, 3aHUMAThCS
OCO3HAHHO IUTAaHUPOBATh | caMo00pa3oBaHUEM, OCO3HaHHO
MOBBIIIIEHUE KBATU(UKAIIIH IJIAaHUPOBATh NOBBILIEHHE

KBaTM(UKAIIH.
OK 7. OpuentupoBaTbcsi B | 3HaTb:  MmpueMbl M crnocoObl | HakonurenbHas oleHka 3a
YCIIOBUSX MOCTOSIHHOTO | afjanTaiuil B  NPOQPECCHOHATIBLHOM | peIIeHus] HeCTaHIapPTHBIX
OOHOBJIEHHMSI ~TEXHOJOTHUH B | AESTEIBbHOCTH. CUTyalluil Ha TpaKTHUKE.
podeCCHOHATbHON YMeTs: aJanTUpPOBATHCS K
JIESITEIIBHOCTH MEHSIOIUMCS YCIIOBUSIM
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npodecCHOHaIbHON  AEATENBHOCTH,
OPUEHTUPOBATbCSI B YCIOBHUSX
MOCTOSTHHOTO OOHOBIJICHHS
TEXHOJIOTUI B TpodecCHOHATHHON
JEATeILHOCTH

OK 8. Oprann3oBbIBaTh | 3HATh:  opraHu3aiioo  pabdodero | OlEeHKa Ha 3alIUTE OTYETa
pabouee MECTO c|Mecta B paMKax OCBaWBaeMOH | MO MPAKTUKE
coOroIeHreM TpeOOBaHUl | CHIEIHATbHOCTH, paBuUIIa
OXPAaHBI TPYAQ, | SKCIUTyaTallu o0opynoBaHus,
MIPOU3BOJICTBEHHON npaBuiia MIPOU3BOJCTBEHHOM,
CaHMTapuu, WHPEKIUOHHOW M | MH(PEKIUOHHOU u M0’KapHOU
MIPOTUBOMOXKAPHOH Oe3omacHOCTH,  TpeboBaHMS IO
0€30MacHOCTH OXpaHe TpyAa W CaHWTapuu. Puckw,
npu pabore ¢ OHOJOTHYECKUMH,
XUMHYCCKH AKTUBHBIMH u
B3PBIBOOIACHBIMU MaTepuaIamH.
DakTopsl, IIPOBOLIUPYIOLLIUE
M0KapOONACHYIO CUTYaIIUIO.
VYmerb: OpranuzoBbiBaTh pabouee
MECTO C COOJIFOZICHUEM TpeOOBaHUI
OXpaHbl TpyJa, HPOU3BOJCTBEHHOM
CaHUTapuu,  UHQEKIHOHHOW |
MOYKapHOU OE30MTaCHOCTH.
OK 0. [IposiBnsiTe | 3Haer: HaxonurenbHas onieHka 3a
HETEPIUMOCTb K | - MOHATHE KOPPYIILIHUH, pellIeHrs HeCTaHAapTHBIX

KOPPYILIHOHHOMY ITOBEJICHHUIO

- MEXaHU3MBbI KOPPYIILHH,
- OCHOBHBIE IIPUHIUIIBI
MIPOTUBOAECUCTBUS  KOPPYNLUHA U
MEpHI 10 ee NMPoPUITAKTHKE,

- BHJBI U MEpbl OTBETCTBEHHOCTH
IOPUINYECKUX U (U3NYECKUX JIUI]
3a JIaHHbBIE BUJIbI IPECTYIUICHUI

VYmeer:

- MPaBUIIbHO MIPUMEHSATH
3aKOHOJATENILCTBO,
periiaMeHTHpYIoLIee
IIPOTUBOIEUCTBUE KOPPYIILUH,

- BBISBJIATE MPU3HAKU

KOpPPYIIHOHHOTO ITOBEJAEHUS,
- IUJIaHUPOBATh JEATEIBHOCTH II0
MIPOTUBOIEUCTBUIO
KOPPYINLIHOHHBIM IIPECTYIIICHUSM

CUTyaluil HA TIPAKTHUKE.

OK 10. Oprann3oBsIBaTh CBOIO
JKU3Hb B COOTBETCTBUH C
COLIMATILHO 3HAYUMBIMHA
IIPEJICTABICHUSIMH O 310POBOM
o0Opase XH3HHU, MOACPKUBATH
JIOJKHBIH YPOBEHB
buznueckoit

3Haer:
- obume  mpaBuia
3I0pOBOTO 00pa3a KU3HH,

BCACHUA

Ywmeer:
- OpraHM3oBaTh CBOK JKH3Hb U
poECCHOHATHHYIO NIeSITEIIbHOCTD

MonuTopuHT pa3BUTUSA
JUYHOCTHO-
PO eCCHOHATBHBIX

Ka4yecTB 00y4aroIerocs
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INOATOTOBJIICHHOCTH,

HEOOXOIUMBIH TS
COLIMAJILHON u
podeCCHOHAIBHOM
eITEeIbHOCTH

B COOTBETCTBHHM C  COLMAIBHO
3HAYMMBbIMHU TOPCACTABICHUAMU O
3JI0pOBOM 00pase KU3HH;

- o0ecrieuyuTh Ha JIOJHKHOM YpPOBHE
CBOIO  (DM3HMYECKYI0  MOATOTOBKY,
HEOOXOUMYIO ISl COIMAIBHON W
poeCCHOHATIBHOMN JIeSITeIIbHOCTH

I1K 1.1. OcymmecTBiaTh paboTy
C 3asABJICHHSAMH, >KAJIOOAMH H
AHBIMHA oOpaInicHUsIMHU
rpakJaH W  OpraHu3aIui,
BECTH MPHUEM TOCETUTEIEH B
cyne

YMers:

- TI0JIb30BaThCsl HOPMATHBHO-
METOAMYECKUMH JTOKYMEHTAMHU 10
JIeTIOTIPOU3BOICTBY B CY/IE;

- BECTH paboty c
JTOKYMEHTaMHU (peructparnyus,
KOHTPOJIb HCIIOJHEHHUS, CIIPaBOYHO-
nHpopMannonHas padbora);

- COCTaBISITh W OQOPMIIATH
HOMEHKJIATYPY )T B CY/IC;

- ¢opmupoBarh Jena Ha
CTaIuM TPUHATHS W HA3HAYCHUS K
CyaeOHOMY pacCMOTPEHHIO M IOCTe
UX PACCMOTPCHUS;

O1leHKa Ha 3aIUTe OTYETA
IO MPaKTUKE

3HaTh:

- MOpAZOK OTOOpa Ha XpaHEHHUE B

apXuB CyJIOB JIOKYMEHTOB, HX

KOMILJIEKTOBAHUS, ydera U

MCIIOJIb30BaHUS;
I[IK 1.2. IlomnepxuBaTth B | YMETb: OneHka npakTUYecKOi
aKTyaJbHOM COCTOSIHUM 0a3bl | - [OJIb30BaTbCsl ~ HOPMATUBHO- | paOOThl. AHAIHU3

HOPMAaTHUBHBIX MIPABOBBIX
aKTOB U CyZeOHON MPAaKTUKU

METOAMYECKUMH JTOKyMEHTAMHU 10
JIEJIONPOU3BO/ICTBY B CYJIE;

- COCTaBIISITh, PEOAKTHPOBATH W
oopmIATH OpraHU3aIIOHHO-
pacropsIuTeIbHbIE TOKYMEHTHI,

- HCHOJb30BaTh HH(POPMALUOHHBIE
TEXHOJIOTHH npu
JOKYMEHTUPOBAaHUHM M OpTraHU3alNH
paboThI ¢ JOKYMEHTaMH;

- OCYIIECTBJIATH IEPBUYHBIA ydYeT
CTaTUCTHYECKOW HWH(POpPMAIMU B
cyae Ha OyMaXHOM HOCHUTENE U B
AJIEKTPOHHOM BHUJIE;

- OCYHIECTBJIATH  (hopMupoBaHUe
JTAHHBIX ONIEPaTUBHON OTYETHOCTH;
OCYILIECTBIATh CIIPABOYHYIO pPaboTy
Mo - yd4eTy cyneOHON MpaKkTHKUA B

Cyae;

OCYIIECTBIISATh OCHOBHEIE
MEpONPUSITHS HarpaBJIeHUs
OpraHu3alMOHHOTO oOecrieueHns
JEeSTEIbHOCTH CY/a;

3HAaTh:

XapaKTCPHUCTHUKU HA
CTYACHTa C MECTa
MPOXOKACHUA IMTPAKTUKH

26




- HOPMaTHUBHO-METOAMYECKHE
JTIOKYMEHTBI 1o
JOKYMEHTAaIlMOHHOMY 00€eCIeUYeHUIO
paboTsI cyna;

- KiIaccupukanmmip  CIy>KeOHBIX
JOKYMEHTOB U TpeOOBaHUS K HUM B
coorBercTBuM ¢ I'OCT;

- KOMIBIOTEPHYIO  TEXHHKY U
COBPEMEHHBIE nH(pOpMallMOHHbIE
TEXHOJIOTHH;

- OCHOBBI OXPaHbI TPyAa M TEXHHKH
0€30I1aCHOCTH.

I1IK 1.3. O6ecneunBaTh paboTy
OPITEXHUKH M KOMIIBIOTEPHOM

TCXHHUKU, KOMIIBIOTCPHBIX
cerei u IPOTPaMMHOTO
obecrieueHust CyJIOB, CaMTOB
CyIOB B  WH(POPMAIUOHHO-

TEJICKOMMYHUKAITMOHHOW CETH
"UnaTepHer

YMers:

- COCTaBJAATh MpOLECCYyalbHBIE |
Cily’)keOHbI€ JOKYMEHTBhl B CBSI3U C
oOpaleHreM IIPUTOBODPA,
OTIpeIeJIeHUs ¥ TIOCTAHOBIICHUS Cy/1a
K WCIOJHEHUIO W HANpaBIATh HX

ajpecary;
- BBIIUCHIBATh  HCIOJHUTEIbHBIC
AOKYMCHTBIL u HaITpaBJIATh nux
COOTBETCTBYIOILIEMY
MOJIPa3ICIICHUIO Cy1eOHBIX
MIPUCTABOB;

- BbIJaBaThb HUCITOJIHUTCJIIBHBIC
JIOKYMEHTBI TUIS oOparieHus
B3bICKAHU L Ha HUMYHIECTBO
JOJKHUKA;

- BbIJaBaTh HUCITOJIHUTCJIIBHBIC
JOKYMEHTBl ~ JJI1  TPOU3BOACTBA

yAep>KaHUsT W3 3apa0OTHOW TUIATHI
(Ipyrux MOXO0/I0B) TOJKHUKA;

- BECTH YYe€T MPOMU3BEIAECHHBIX
B3BICKAHMHA TI0 HCITOJHUTEIHLHBIM
JIOKyMEHTaM;

- OCYUIECTBIIATH ~ KOHTPOJIb  3a
HCIIOJIJHEHUEM  COOTBETCTBYIOLLETO
Cy/1e0HOTO TTOCTAHOBJICHHUS;

- OCYLIECTBIIAATh NPOU3BOACTBO IPHU
paccMOTpEeHUU CyaA0M
MPEJICTABICHUA M XOJATAMCTB B
TOPSIIKE  WCIIOJIHEHUsI  CYACOHBIX
MIOCTaHOBJICHHI;

0OpMIISATH CIIHCAHKE JIET B ApXUB;
3HaTh:

- HOpPMAaTHUBHBIC TIPABOBBIC AaKTHI,
peryimpyronme BOIIPOCHI
WCTIOTHEHUS Cy/IeOHBIX aKTOB;

- TIOPSAOK BCTYIUIGHHSI CYAEOHBIX
aKTOB B 3aKOHHYIO CUITY;

- o0mme mpaBuia oOpameHus K

Habmroienue 3a HaBbIKaMU
paboTHI B TIIOOAIBHBIX,
KOPIIOPaTHBHBIX,
JIOKAJIbHBIX CIIPAaBOYHO-
WH(OPMALIMOHHBIX CETAX
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WCTIOJTHEHUIO TPHUTOBOpA, pEIICHUS,
OmpeAeNieHus] W TMOCTAHOBJICHUS
cyna;

- cmneunupuky  oOpameHus K
WCTIOJHEHUIO CYJeOHBIX aKTOB IIO
TPaXXTaHCKUM W YTOJOBHBIM JeJiaMm,
nemam 00  aJMHHHCTPAaTHUBHBIX
MIPaBOHAPYIICHUSIX.

IIK 1.4. O6ecneunBaTh paboTy
apxuBa cyna

YMers:

- MOATOTaBIIMBATHL CyAcOHBIC Iena
(Hapsipl) ¥ MaTepUalbl IS CAAYU B
apXuB;

- OCYIIECTBIISATH MOJIHOE
oopmnenue nen (HMOAMWIUBKY WIH
MeperieT Jena, U3bITHE U3 Jeia
METAJUTMYECKUX CKPEMOK U CKOOOK,
HyMepaluio JHCTOB U 3alOJHEHHE
JIUCTA-3aBEpUTETIS );

- COCTaBJISITh BHYTPEHHIOIO OIHCH
JIOKYMEHTOB;

- BHOCUTH HEOOXOIUMbIC YTOUHECHHUS
B PEKBHU3UTHI OOJIOKKH JeTIa;

- 0OpMIISTh PE3yNbTATHI CIAYH JIENT
Ha apXHWBHOE XpaHEHUE;

- coOirofath OXpaHHBIA  PEXHUM
MOMEIIEHUN XPAHWIHILI;

- BBITIOJHSATH MOPSIOK
WCTIOJIh30BaHUSI JOKYMEHTOB apXHBa
cyna;

OpraHU30BaTh MOPSAOK O0TOOpa
JOKYMEHTOB M O(OpMIIEHHS WX Ha
YVHUYTOXKCHUE;

3HaTh:

- MOPSAOK OTOOpa Ha XpaHEHHE B
apXuB  CyIOB JOKYMEHTOB, UX
KOMIUJIEKTOBAHHSI, yueTa u
WCTIOJIH30BAHUS;

- TepeyeHb JIOKYMEHTOB CYJOB C
yKa3aHUEeM CPOKOB XpaHEHHUS;

- HOPMATUBHBIE YCJIOBUSI XPaHEHUS
ApPXUBHBIX JOKYMEHTOB;

- TIOJIOKEHHS O  TOCTOSIHHO
JENCTBYIOLIEN JKCIIEPTHOMN
KOMHCCHU CYA.

OreHKa Ha 3aluTe 0TYeTa
10 NTPaKTUKE

IIK 1.5. Ocy11ecTBISITh
BeJIEHNE CYJIeOHOM CTaTUCTUKH
Ha OyMaKHBIX HOCHUTEISX U B
JIEKTPOHHOM BHJIE

YMeTs:
- COCTaBIISITH OTYET O paboTe CYIO0B
M0 PACCMOTPEHHUI0 TPAKIAHCKHUX,
YTOJIOBHBIX Zen, nen 00
aJIMUHHUCTPATHBHBIX
MIPaBOHAPYIICHUSIX
- COCTaBIsITh OT4YET O CyMMax
yiiep0a OT MPEeCTYIUICHHH, CyMMax

Amnamus XapaKTCPUCTHUKU HA
CTyACHTA (¢ MECTa
MPOXOKACHUA ITPAKTUKHU

28




B3BICKAHMIA B JIOXOJ TOCYIapCTBa,
CyMMax CyIeOHBIX pacxoioB U3
(henepabHOTO Oromxera
OTIpe/ICTICHHBIX CYACOHBIMH aKTaMH,
- OTYET O PACCMOTPCHHUH CYIAaMH

TpaXXJAaHCKUX, YIOJOBHBIX HOCI B
aneJUISIIIMOHHOM M KacCAIl[MOHHOM
MOpsAKax;

- COCTaBJIATh OIEPaTHBHYIO
OTYETHOCTD;

- OCYIIECTBISTH  aHATUTUYECKYIO
paboty 1o MaTtepuagam

CTaTHCTUYECKON OTUYETHOCTH;
- BECTH CIPaBOYHYIO paboTy 1O

ydery 3aKOHO/IaTeIIbCTBA "
CyJ1eOHOM IPAKTUKU B CyAax;

3HATh:
- HMHCTPYKIMIO TI0O  BEJICHHIO

CynieOHOM CTaTUCTHUKU,

- Tabenb GOpPM CTATHCTHYECKOM
OTYETHOCTH CYZOB;

- BUABI U (OPMBI CTATHCTUYECKOM
OTYETHOCTH B CYJE;

- npaBuiIa
CTaTUCTHYECKUX (HOPM;
- cucreMy cbopa u OTpabOTKH
CTaTUCTHYECKOW OTYETHOCTH.

COCTaBJICHHUA

[1K 2.1. OcyuiecTBisITh NpUeEM,
PETUCTPALINIO, yuer "
XpaHeHHe  CyJOeOHBIX  Jed,
BELIECTBEHHBIX J10KA3aTEIbCTB
U JIOKYMEHTOB

YMeTs:
- BecTH paboTy ¢ JOKyMEHTaMH
(peructparius, KOHTPOJIb
WCIIOJTHEHUS, CIIPaBOYHO-
nH(popMannonHas pabora);
- COCTaBisATh U OQOPMIISTH
HOMECHKJIATYPY JIeT B CY/IE;
- COCTaBISITh, pEHAKTUPOBATH W
oopmIIATh OpraHU3aIMOHHO-
paciopsANTEIbHBIC JJOKYMEHTHI,
- OCYyIIECTBIATH  (hOpMHUpOBaHHE
JAHHBIX ONIEPATUBHON OTYETHOCTH;
3HaTh:
- HOPMAaTUBHO-METOIHYECKUC
JIOKYMEHTBI 1o
JIOKYMEHTAIIMOHHOMY 00€CTICUeHUIO
paboTsI cyna;
- KJacCU(PHKAIUI0  CIYXEOHBIX
JOKYMEHTOB U TpeOOBaHUS K HUM B
coorBercTBuu ¢ [OCT

Onenka
paboTHI.
XapaKTePUCTHKH Ha
CTy/IeHTa c MecTa
POXOXKICHHS TIPAKTHKH

MPAKTUYECKOU
Ananu3

IIK 2.2.

odopmIiieHHE
Ha3HAYEHHBIX K
pa3dupaTenbCTBy

OcyniecTBIisSITh
Jen,
cyneoHoOMy

VYMeTh:
- COCTaBisTh U OQOPMISTH
HOMEHKJIATYPY JEN B CYIE;
- ¢opmupoBaTh Jela Ha CTaJAUH
HpI/IHSITI/ISI nu HAa3HAYCHUS K

Onenka penieHus
CUTYaIlMOHHBIX 3ajay.
Onenka IPaKTUYECKON
paboTHL. AHnanuz
XapaKTEPUCTUKU Ha
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Cy/IeOHOMY PacCCMOTPEHHUIO U TIOCIIE
WX paCCMOTPEHHUS;
- COCTaBJIsITb, PENAKTUPOBATh M
oopMIIATh OpraHHU3aIMOHHO-
pacropsiIUTENIbHBIE TOKYMEHTHI;
- oOpamarb K  HCIOJHEHHUIO
MIPUTOBOPHI, PEIICHUSI, ONPEICICHUS
Y TIOCTAHOBJICHHS CY/Ia;
- HCIOJIB30BaTh HH(OPMAIMOHHBIE
TEXHOJIOTHH npu
JOKYMEHTUPOBAHUU M OpTaHU3aIH
paboThI ¢ JOKYMEHTaMHU;

3HaTh:
- HOPMAaTUBHO-METOIHYECKUE
JIOKYMEHTBI o
JTOKYMEHTAIIMOHHOMY 00€CIeUeHHUI0
paboTsI cyna;
- KIaccu(UKanMio  CIIy)KEOHBIX
JOKYMEHTOB W TpeOOBaHUS K HUM B
cootBeTcTBuHu ¢ 'OCT;

- KOMIIBIOTEPHYK)  TEXHMKY H
COBPEMCHHBIE MH(POPMALIMOHHBIE
TEXHOJIOTUH;

- OCHOBBI OXPaHbI TPy/a U TEXHHKH
0€30I1aCHOCTH.

CTyIEHTa c MecTa
IIPOXOXKACHUS IIPAKTUKH.

IIK 2.3. Ocy1miecTBISITh
U3BCIICHUE JIMIL,
YY4acCTBYIOIIMX B  CyIeOHOM
pa3dupaTenbCTBe,

NPOM3BOJUTh  PACCBUIKY U
BpYYCHHUE CyaeOHBIX

JOKYMCHTOB U I/I3B€HICHPII7[

YMeTs:
- MOJIb30BaThCA HOpPMAaTHUBHO-
MCTOAUYCCKUMHU JOKYMCHTAMMU 110
JIEIONPOU3BOJICTBY B CY/JIE;

BECTH paboOTy C JOKyMEHTaMU

(peructparnyus, KOHTPOJIb

WCTIOTHEHUS, CTIPaBOYHO-

uHpopMalMOHHas paboTa);
COCTaBIATh M O(OpMIIATH

HOMEHKJIATYpY JIeT B CY/IE;

dbopMupoBaTh Aena Ha CTaauU
NPUHATHS W HAa3HAYeHUS K
CyneOHOMY pPacCMOTPEHUIO U TOCie
WX PaCCMOTPECHHUS;

COCTaBJIATh, PEJAKTUPOBATH U
opopMIIATH OpraHU3aIMOHHO-
pacnopsANTEeNbHBIE JOKYMEHTHI,

oOpamarh K  HUCHOJHCHUIO
MIPUTOBOPHI, PEIICHHS, ONPeICTICHI
Y TIOCTAHOBJICHHS CYJIa;

WCIOJIb30BaTh
WH()OPMAIMOHHBIC TEXHOJOTHHU TIPH
JOKYMEHTUPOBAHWU WM OpPTraHHU3AINH
paboTHI ¢ JOKYMEHTaMH;

OCYIIIECTBISTh MIePBUYHBII
ydeT CTaTUCTHYECKON WH(pOpMaIuu
B CyJe Ha OyMa)XKHOM HOCHTEJE U B

Onenka MPAKTUYECKON
paboTHI. Ananu3
XapaKTEPUCTUKU Ha
CTYZAEHTa c MmecTa

MPOXOKACHUA IMTPAKTUKH
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AIIEKTPOHHOM BHJIE;
OCYILIECTBIATh (pOpMUpOBaHUE
JTaHHBIX ONEPATHBHOW OTYETHOCTH;

OCYIIECTBISITH  CIPABOYHYIO
pabory mo  ydery  cyneOHOH
MIPAKTUKU B CYIIE;

OCYILIECTBIISTh OCHOBHbIE
MEPOIIPHUATHS HaTpaBICHUS
OpraHU3aIlOHHOTO obecrnieueHus
NEeSTEIILHOCTH CYy/1a;

3HaTh:

HOPMAaTUBHO-METOIUUCCKUE
JOKYMEHTBI o
JOKYMEHTAITMOHHOMY 00eCIEeYCHUIO
paboThl cyna;

KJIACCU(UKALIUIO  CITYKEOHBIX
JOKYMEHTOB U TpeOOBaHUSI K HUM B
cootBercTBuu ¢ ['OCT

IIK 2.4. OcyniecTBIISITh
perucTpanmio, y4eT u
TEXHUYECKOE odopmieHHE

WCIIOJTHUTENIbHBIX JOKYMEHTOB
1o cy/1eOHBIM JieliaM

Ymers:

COCTaBJIATH MPOIECCyaTbHBIC U
ciy)xeOHble JOKYMEHThI B CBSI3U C
oOpareHuemM MIPUTOBOPA,
oTpesieNieHUs] U IOCTaHOBJICHUS Cy/ia
K HCIIOJIHCHUIO W HamNpaBIsATh HUX

ajpecary;

BBIIUCHIBATh HCIIOJHUTEIBHBIC
JOKYMEHTBl W  HAmNpaBJsITh  UX
COOTBETCTBYIOIIEMY
MOApa3ACICHUI0 CyneOHBIX
MIPUCTABOB;

BBIIABATh  MCIIOJHUTEIbHBIE
JTIOKYMEHTBI JUIS oOparieHus
B3BICKaHUS Ha HMMYIIECTBO
JIOJKHUKA;

BBIIABATh  MCIIOJHUTEIbHBIE
JOKYMEHTBl  JJI1  TPOU3BOACTBA

yAep>KaHUsT W3 3apa0OTHOW TUIATHI
(Ipyrux JOXO0/I0B) TOKHUKA;

BECTH Yy4YeT TMPOU3BEACHHBIX
B3BICKAHMIA 10 HWCHOTHUTEIbHBIM

JIOKYMEHTaM;
OCYILECTBJIATh KOHTPOJb 3a
HCTOJIHEHUEM  COOTBETCTBYIOILIETO

CyneOHOTro MOCTaHOBJICHHUS,

OCYIIECTBJIATh MPOHU3BOJICTBO
pu paccMOTPEHUH CyA0M
MpEJCTaBICHUA M XOJATAaiCTB B
MOPSAIKE  HMCTIOMHEHHS]  CyIeOHBIX
MIOCTaHOBJICHHIA,

opopMIIATh chHcaHuEe JAeNl B
apXuB;

3HaTh:

OneHka Ha 3alIUTE OTYETA
I10 TIPAKTUKE
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HOPMATUBHBIC ITPABOBLIC AKTHI,

peryaupyoiue BOIIPOCHI
UCIIOJIHEHUS CY1€OHBIX aKTOB;
MOPSAOK BCTYIUICHUS

Cy/IeOHBIX aKTOB B 3aKOHHYIO CHITY;

o0mue mpaBmiia OOpameHus K
UCIIOJIHCHUIO TPUTOBOpA, PEIICHHS,
ONPEICICHUSI U  MOCTAHOBJICHHS
cyna;

cnenupuky  oOpamieHus K
UCTIOJIHEHUIO CY/AEOHBIX AaKTOB IIO
TPaKIAHCKUM U YTOJIOBHBIM JIENaMm,
nedaM 00  aJAMUHHCTPATHBHBIX
PaBOHAPYIICHUSIX

IIpumepHbIe THIIOBBIE PA3HOYPOBHEBbBIE 3a/1a4M / 3aJaHUA

1. XpaHeHue u UCIIOJIb30BaHUE JOKYMEHTOB apXuBa Cy/a
https://urait.ru/viewer/deloproizvodstvo-517797#page/81
2. Opranm3anus paboThl MO OTOOpPY M Tepenade JOKYMEHTOB Cyla Ha XpaHEHHE B

rOCYJapCTBEHHBIN (MYHULIUITAJILHBIN) apXUB

https://urait.ru/viewer/osnovy-deloproizvodstva-511684#page/193

3. OcoOeHHOCTH UCTIOTHEHHSI OTACIbHBIX UCTIOJTHUTEIBHBIX JOKYMCHTOB
https://urait.ru/viewer/ispolnitelnoe-proizvodstvo-
5305867utm campaign=rpd&utm source=web&utm content=3bb7a7f23141a2c1e8f8cb90b15f
aa50&#tpage/220

4. Ot0op u nepenavya JOKYMEHTOB Ha ITOCTOSIHHOE XpaHEHUE B apXUB CyJa

https://urait.ru/viewer/osnovy-deloproizvodstva-511684#page/193

ITamsTKa
o0yuaromemycsi, yObIBaloeMy Ha IPAKTUKY

INEPEJ]I HAYAJIOM ITPAKTUKMH:

CryneHT nepejl Ha4yajaoM MPAaKTUKU 00s3aH MPUHATH y4acTHe B OpraHU3allMOHHOM COOpaHUM 10
MPAKTHUKE.

MIOJIyYUTh JHEBHUK M HAIIPaBJIICHUE HA MPAKTUKY;

BBIICHUTb aApeC M MApHIPYyT CICAOBAHHA K MCECTY IHNPaKTUKU W OOJDKHOCTHBIX JIMI[ HIIN
NOJpa3JielieHue, K KOTOPOMY JO0JDKEH 0OpaTUTHCS 110 MPUOBITHIO HA MPAKTHKY.

HMCETH IIpU ceoe JOKYMCHTEI, TOATBECPKAAOIHNUE JTUIYHOCTD IJIA OCbOpMJ'IeHI/IZ J0IyCKa K MECTY
IIPAKTHKH.

B Cllydae OTKa3a B O(OpMJICHHMH Ha MPAKTUKY (MO JIIOOBIM CIIOPHBIM BOIIPOCAaM) HEMEJIEHHO
CBA3aTbCSl C 3aB. OTIEJIIEHUEM IO CHEIUAJIBHOCTH WM PYKOBOAMUTENEM (OTBETCTBEHHOMY 3a
OpraHHU3aIHI0) MPAKTUKH

BO BPEMA ITPAKTUKU:
BBITNOJHATH pa0dOThI, PEyCMOTPEHHBIE POTPAaMMON MTPAKTUKU;
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https://urait.ru/viewer/deloproizvodstvo-517797#page/81
https://urait.ru/viewer/ispolnitelnoe-proizvodstvo-530586?utm_campaign=rpd&utm_source=web&utm_content=3bb7a7f23141a2c1e8f8cb90b15faa50&#page/220
https://urait.ru/viewer/ispolnitelnoe-proizvodstvo-530586?utm_campaign=rpd&utm_source=web&utm_content=3bb7a7f23141a2c1e8f8cb90b15faa50&#page/220
https://urait.ru/viewer/ispolnitelnoe-proizvodstvo-530586?utm_campaign=rpd&utm_source=web&utm_content=3bb7a7f23141a2c1e8f8cb90b15faa50&#page/220
https://urait.ru/viewer/osnovy-deloproizvodstva-511684#page/193

MOAYMHATHCS JEUCTBYIOIIUM B YUPEXKICHUM, OpPraHU3allMy IIPAaBWIAM BHYTPEHHETO TPYAOBOI'O
pacnopsaxa;

BBIIOJIHATh ~ AJIMHUHHUCTPAaTUBHBIE W IPOM3BOJACTBEHHBIC  YKa3aHWs  PYKOBOAMTEIECH
IPAaKTUKH, 00ECIIeYNBATh BBICOKOE KaUE€CTBO BBINOJIHAEMBIX paboT;

€XKECIHEBHO BECTH [HEBHUK IIPAaKTUKH, a II0 OKOHYaHUU IIPAKTUKH COCTABUTb OTUET O €€
IIPOXOXKACHHUH, IPEICTABUTh XaPAKTEPUCTUKY PYKOBOIUTEINS IPAKTUKON HA MECTaX;
€XKECHECIIBHO IOJIUCHIBATh JTHEBHUK Y PYKOBOAMTEN IPAKTUKONM OT OpraHu3aluud U 10
OKOHYAHUU MPAKTUKU ITIOCTABUTH [1€4YaTh;

IIOJIyYUTh OLIEHKY CBOEH pabOThl B aTTECTALIMOHHOM JIMCTE.

11O OKOHYAHUMU ITPAKTHUKMU:

IPEABIBUTh [HEBHHUK, OTYET, ATTECTALMOHHBIA JIMCT — XapaKTEPUCTUKY PYKOBOIUTEIIO
IIPAKTUKU OT OPraHU3aLMH, 3aBEPUTH MOJAIMUCAMU U IIEYATSIMU BCE COOTBETCTBYIOLIUE Pa3EIibl
ITUX JTOKYMEHTOB;

npuObITh B KOJJIEIK W CHaTh BCE JIOKYMEHTHI Ha Kadenpy CBOEMY pPYKOBOJIUTEIIO
(OTBETCTBEHHOMY 3a OPTaHU3ALIMIO) IPAKTUKU;

3alIUTUTH OTYET O MPAKTUKE, OBITH TOTOBBIM K BBICTYILICHUIO
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