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1. IIacopT nporpaMmmbl NPOU3BOJACTBEHHON NMPAKTHKH

1.1. ObaacTh NpMMeHeHHUs1 MPOrPaMMbl POU3BOACTBEHHON NPAKTHKH

[IpousBoacTBenHas mnpaktuka sBisercs yactbto OIl TICC3 no cneumansHoctn 40.02.04
«lOpucnpyneHnus» B YaCTH OCBOCHHS OCHOBHOTO BHJa NPOPECCHOHATBHON JESTEIBHOCTH:
[IpaBonpuMeHUTENBHAS ACSITEINBHOCTb.

[TporpaMMa MpPOM3BOACTBEHHON MPAKTUKHU SIBISIETCS YacThi0 00pa3oBaTENIbHON MPOTpPaMMEI 10
nmporpamMme TMOATOTOBKM crenuannctoB cpeaHero 3BeHa (IIIICC3) cpemnero mnpodeccrnoHamIbHOTO
obpazoBanus 1o crienuaibHocTh 40.02.04 FOpucnpyaeHIus, A1t O4HOTO O0YYCHHUS CTYACHTOB, UMEIOITUX
OCHOBHOE 00111ee 00pa3oBaHue, 1o MporpaMMe 0a30BOH MOATOTOBKH, POpMHUpPOBaHUE MPOPEeCCHOHATBHBIX
komnerenmuii (OK.01; OK.02; OK.05; OK.09; IIK.3.1; TIK 3.2; TIK 3.3; TIK 3.4; IIK 3.5), TMYHOCTHBIX
pesyawstatoB (JIP 1, JIP 4, JIP 6, JIP 10, JIP 12- JIP 15).

[TporpaMMa MpoOU3BOJICTBEHHONW MPAKTUKH pa3paboTaHa B COOTBETCTBUU ¢ Tpeboanusmu OI'OC
CIIO no cnenuanbHocT 40.02.04 FOpucnpyaeHIus U ACHCTBYIOIIET0 3aKOHOIATENILCTBA PETYIUPYIOLIETO
MOPSIOK OpraHM3allid W OCYLIECTBJICHUS 00pa30BaTENbHOM JAEATENBHOCTH IO 00pa3oBaTEIbHBIM
porpaMMam cpegHero npodeccruonaibHoro oopazoBanus B Y.

[Tpon3BOACTBEHHAs TpPAaKTUKA peaTu3yercs B TPAJUIMOHHOM (opmaTte, C HCHOIB30BAHUEM
WHTEPAKTUBHBIX ()OPM MPOBENICHUS 3aHATHI, B TOM YUCIE, C MPUMEHEHUEM DJIEMEHTOB JUCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHONOTHl, Ha 0bpasoBarenbHoil miathopme «FOPAMT», « PROFo6pasoBanue» u
yepes auuHble kabunetsl B DOC AT'Y.

[TpakTika HampapiieHa Ha (OPMHUPOBAHWE y CTYJCHTA JMYHOCTHBIX PE3yJIbTaTOB, OOIIUX H
npoecCHOHANBHBIX KOMIETCHIUN, TOJYyYeHHEe MPAKTHYEeCKOro OIbITa [0 KaXIOMY U3 BHUJOB
poeCCHOHATLHON JESTEeNBHOCTH, MTOATOTOBKY K OCO3HAHHOMY U YIITyOJICHHOMY M3YYE€HUIO OTIEIBHBIX
JUCLUTIIUH.

1.2. lesan 1 32724y NPOU3BOJICTBEHHOH NPAKTUKHU, TPEOOBAHMS K pe3y/ibTaTam

1.2.1.1lenn 1 MpOU3BOJACTBEHHOMN MTPAKTUKU SIBJISETCS:

KommiiekcHoe ocBoeHME OOydarolmMMUCS BCEX BUAOB NPO(ECCHOHANBHOM JESITEIBHOCTH IIO
cneuuansHoctu 40.02.04 FOpucnpyaenuus, popMupoBanue npodheccuoHaIbHbIX KOMIETEHIHUH, a
TaK)xe NpuoOpeTeHne HEOOXOIUMbIX YMEHHUM U ONbITa MPAKTUYECKOM pabOThI 10 CIEUAIbHOCTH;

- YydieHue kauecTBa NpoecCHOHaTbHON MOATOTOBKH CTYIEHTOB;

- 3akpelyieHue TMOJIyYeHHBIX 3HAHUW 10 OpPraHU3aLHOHHO-TEXHUYECKOMY
obecredyeHn o paboThl CyJI0B;

- [lomyuenue cryaeHTaMu PEICTaBICHHs 00 OPraHU3alK ApPXUBHOIO /1A B CYIE;
OsnageHue mnpopecCHOHATBHBIMU YMEHMSAMU M HaBBIKAMH BeJEHHs CyJIeOHOM
CTaTUCTUKHU U OpPraHM3alMM CIY>KObl CyJIeOHONM CTAaTUCTUKHU, MO OpraHU3alMOHHO-
TEXHUYECKOMY 00eCreyeHHI0 paboThl Cy10B;

- 3aKkperuieHue U yriryOJieHue TEOPETUYECKUX 3HAHHM, MOMyUYEeHHBIX B Mpoliecce
00y4YEeHHATO 00eCIIeYeHUIO UCTIOIHEHHS pellieH i Cy/1a;

- [loBpimeHne MoOTHBALIMKM K TPO(ECCHOHATLHOMY CaMOCOBEPIIEHCTBOBAHUIO,
pacupeHnenpo(eccuoHaIbHOTO Kpyro3opa;

- [IpuoOperenne onbita pabOThl B KOJJIEKTUBAX MPU PEIIEHUU CUTYalMOHHBIX
COLIMAJIHO- TPABOBBIX 3aJlauy: M3y4YeHHE MPHHLMUIIOB IMOCTPOCHUS HWH(POPMAIIMOHHO-
MpaBOBbIX 0a3 JaHHBIX, NPUMEHSEMBIX Ha IMpPaKTUKE, a TaKkKe MpHOOpeTeHne
IIPAKTUYECKOIO OMNbITa WX IMPUMEHEHMS: HM3YyUYEHHUE JOINOJHHUTEIBHOIO Marepuala
myOJIUKYyeMOro B MEPUOINYECKON MeYaTH, ¢ HeNblaKTyalIn3alui 3HAaHUH MOJTy4eHHbIX
B IIpolecce 00yueHHs .

1.2.1 3a0auu npaxmuxu.
- ITonyuenune oOydaronmmucss uHpOpMauu o Oyaymed mnpodeccuoHaIbHON
JeSITeTbHOCTH,CBSI3aHHOW C OCYIIIECTBIICHHEM TIPHUEMa, PETUCTPAIliH, yUeTa H XpaHSHHUS



CyIeOHBIX JIe], BEIIECTBEHHBIX JOKA3aTEeIbCTB U IOKYMEHTOB;

- O3HakOMJIECHHE C HOPMAaTUBHBIMH IIPaBOBBIMM  aKTaMH, MPHUKa3aMH,
MHCTPYKLHUSAMH, PErIaMEHTUPYIOIIUMH OpPraHU3alMOHHO-TEXHUYECKOoe olecreueHne
paboThI Cy/10B; OpraHU3aIMio paboThl ApXUBHOTO JIea B CY/IE;

- ®opmupoBanue NpPodEecCHOHATBHBIX HABBIKOB IO BEACHUIO CyJIeOHOMU
CTAaTHCTUKH Ha OYMa)XHBIX HOCUTENISIX U B 3JICKTPOHHOM BHJIE;

- [IpnoOperenue ombiTa pPabOTHl MO OCYIIECTBICHHIO OQOPMIICHUS [,
HA3HAYEHHBIX K CyJIeOHOMY pa30UpaTelbCTBY;

- N3yuenue crneunduku AEsTENIbHOCTH MO HW3BEILEHHUIO JIMI, YYacTBYIOIIUX B
cyneOHOM pa30uparenbcTBE, MPOU3BOAMTH PACCBUIKY W BPYYEHHE CyACOHBIX
JOKYMEHTOB Y U3BEILICHUN;

- ®opmupoBanue  MpodecCHOHANBHBIX  HABBIKOB [0  OCYLIECTBJICHUIO
perucTpanuu, yuera ¥ TeXHU4eckoro oopMaeHUs UCTIOIHUTEIbHBIX JOKYMEHTOB I10
CyJ1eOHBIM JieTIaM;

- IIpoBepka u 3aKperuieHHe TEOPETUYECKUX 3HAHUM, MOJIyYEHHBIX B MPOLECCE
oOydeHHs, B TOM UYHCJI€ IO BONPOCAaM Ha3HAYCHUS W (PYHKIHOHUPOBAHUS
l'ocynapctBenHoil  aBTOMaru3upoBaHHOM  cucteMbl  Poccuiickoit ~ ®denepanumn

«IIpaBocynuey;
- ®opMmupoBaHNE  yCTOMYMBBIX  HABBHIKOB  BJIAJECHUS  BO3MOXHOCTSMU
MOJIb30BAaTEILCKOTO0  HHTEepdeiica  mporpaMmMHOTO mpenusa  «CynebHoe

ACJIOIIPOU3BOACTBO U CTATUCTHUKA)

1.3 MecTo npon3BoacTBeHHON npakTukH B cTpykType OII IICC3
[IpousBoacteennas npaktuka coryiacHo OII TICC3 mpoBoautcs B pamkax npodecCHuOHAIBLHOTO
moayst [IM. 03 Opranu3anmoHHO-TeXHUYECKOe oOecrieueHrne padoThl Cy10B.

1.4 TpynoeMKoCTb U CPOKH NPOBEACHUS PAKTUKHU
TpyoeMKOCTh TIPOU3BOJCTBEHHOW MPAKTHKU B PAMKAaX OCBOCHHS MPO(HECCHOHATEHOTO MOIYJIS
IIM. 03 Opranu3zaimoHHO-TEXHUYECKOe obecrieueHre padoThl Cy/10B COCTaBIsAET 72 yaca.
Cpoxu npoBeIeHus TPAKTUKHU OIMPeNesoTCesl yueOHbIM Iu1aHoM 1o cnenuansHoct CI1O 04.02.04
«¥Opucnpynenuus» u rpapukoM yuyeOHoro mpouecca. I[IpakTika nMpoBOAMTCS KOHLEHTPUPOBAHO Ha 3
Kypce, B IIECTOM CEMECTpe.

1.5 MecTo npoxoskaeHusi NPOU3BOACTBEHHON NPaKTHKH

[TpakTKka NpPOBOIUTCA B OpraHU3aLUAX, HANPAaBIECHUE JEATEIBHOCTH KOTOPBIX
COOTBETCTBYET MPOQUIIO MOJATOTOBKU O00YUYaIOUINXCS, C KOTOPBIMH 3aKIHOYEHbI I0TOBOPHI O
MIPAKTUYECKONH NOAroToBKe oOyuwaromuxcs: Ymnpasinenue CypeOHoro aemnapramenta P/,
ApOutpaxubiii cyn PJI, Yopasnenue ¢enepaibHoOl ciyk0bl cyaeOHbIX IpucTtaBoB 1no PJI,
Munucreperso roctunuu PJI, MaxaukanMHCKHUM rapHU30HHBIN BOCHHBIN CYI.

[TpousBoacTBEHHas IMpakTUKa HampaBieHa (OPMUPOBAHME, 3aKpEIUIEHUE, pa3BUTHE
MIPAKTUYECKMX HABBIKOB M KOMIIETEHIIMM B TPOLIECCE BBHIMOIHEHMS ONPEACIECHHBIX BHJIOB
paboT, CBSI3aHHBIX ¢ OyayIIeit mpodecCHOHaNBEHOM AeSITEIBHOCTHIO.

2. Pe3yJibTaThl OCBOCHUSA NMPOTrPAMMBbI IPOU3BOACTBEHHOM NPAKTHKH
PesynapTaTtoM  IpOXOXKIEHUS  MPOU3BOJICTBEHHOM MPakKTUKA B  paMKax OCBOCHHS
npodeccuonanbHoro moxayns IIM. 03 OpraHuzanmoHHO-TEXHHYECKOe oOecredeHrue padoThl CYJOB,
SBJIETCSL OBJaJIeHHE 00YyYarolIMMUCA COOTBETCTBYIOIIMM BHJIOM IPO(ECCHOHATBLHONU JIE€ATEIbHOCTH IO
cnermanbHoct  40.02.04  «Opucnpynenius», B ToM uucie oOmmmu kommereHuusmu (OK),
npodeccuonanbubiMu koMiereHIusAME (I1K) u muunoctasiMu pesynabtatamu (JIP).



Komnerenuuu

DopMynUpOBKa KOMIIETEHIIUN U3
oroc

IInanupyemble pe3yabTaThl 00yUeHUs (TOKA3aTeNy JOCTHXKEHUS 3aJaHHOTO
YPOBHSI OCBOEHHUS KOMIIETEHITH)

OK 01

Bri6upats crioco0s! penteHus
3a7a4 npo¢ecCUOHATBHOMN
JEATEIbHOCTH NPUMEHHUTENIBHO K
Pa3IUYHBIM KOHTEKCTaM

YMennsi:

pacro3HaBath 3a/1a4y W/uin npobieMy B IpoheCCHOHAIBHOM W/
COIIMAILHOM KOHTEKCTE, aHAIM3UPOBATh M BBLICIATh €€ COCTABHBIE YaCTU

OIPEACIIATD 3Tallbl PEIICHUS 3a/laur, COCTABJIATH IJIaH Z[eﬁCTBHﬂ,
PCaIn30BLIBATH COCTaBJICHHBIN IJIaH, onpeacisATh HeO6XOZ[I/IMBIG PECYpPChI

BBIIBIIATH ¥ 9(p(heKTHBHO HCKAaTh HH(POPMAIIHIO, HEOOXOAUMYIO IS PEIICHUS
3aJa49M W/WIH IpOOJIeMBI

BJIa/IETh aKTyalbHBIMU METOJaMHU PabOThI B MIPOPECCHOHATBHON U CMEKHBIX
chepax

OLICHUBATL PE3YyJIbTAT U MOCICACTBUA CBOUX JIeACTBUN (CaMOCTOS{TeJ’[LHO nin
C IIOMOIIIBIO HaCTaBHI/IKa)

3nanns:

aKTyaJbHbII TPO(ECCHOHANBHBIN H COLMABHBIA KOHTEKCT, B KOTOPOM
IPUXOJUTCS pabOTaTh U KHUTh

CTPYKTYypa IUIaHa JUIsl peLIeHHs 3a4a4, alTOPUTMBI BHITTIOTHEHHS paboT B
npoeCCHOHAIBHOM U CMEKHBIX 001acTsIX

OCHOBHbIE MCTOYHUKU HH(POPMAIIMH M PECYPCHI ISl PEIICHUS 3a1a4 W/ iin
po0JeM B PO eCcCHOHATTLHOM H/UJIH COIMAILHOM KOHTEKCTE

METOJIbI Pa0OTHI B MPO(ECCHOHATBHOM M CMEKHBIX chepax

HOPSATOK OLIEHKH PEe3yNIbTaTOB PELICHHs 3a4a4 Mpo(ecCHOHANbHOM
JEeATeTbHOCTH

aKTyaJ'[BHBIfI HpO(bCCCI/IOHaJ'IBHHﬁ nu COL[I/IaJ'ILHLIﬁ KOHTEKCT, B KOTOPOM
TMPpUXOAUTCA paGOTaTL U XKHUTh

OK 02

Hcnonb30BaTh COBpeMEHHEIE
CpelcTBa MOKCKA, aHAIU3a U
HHTepHpeTanuu nHHOpMaIy, 1
UHGPOPMALIMOHHBIE TEXHOJIOTHH
JULSL BBITIOJIHEHHS 33124
npodecCHOHATBHON
JEeATeTBbHOCTH

YMennsi:

OTIPEAEeIATh 3a[a4uy AJIsl HOMCKa HHPOPMAINH, [UIAHUPOBATH TPOLECC
MOMCKA, BEIOUPATh HEOOXOAMMBIC HCTOYHHKH HH(OPMAITUH

BBIIEIATH HanOoJee 3HaUNMOe B IIepeuHe HH(POPMALUH, CTPYKTYPUpPOBATh
noxydJaemyro nHdopmarmio, opopMISTh pe3yIbTaThl IIOHCKa

OLICHUBATH MPAKTUYCCKYIO 3HAYUMOCTb PE3YJILTATOB ITOMCKaA

MPUMEHSATH CPeICTBa HHGOPMAIMOHHBIX TEXHOJIOTHI JJIs1 pEIICHUS
po(eCCHOHAIBHBIX 33134

HCIOJIb30BaTh COBPEMEHHOE POrpaMMHOE 00ecIiedeHne B
npo¢eCCHOHATBHOM AeSITeIBHOCTH

HCIOJIb30BaTh Pa3inyHble HH(POBBIC CPEACTBA sl PELICHHUSI
npodecCHOHANBHBIX 3a1a4

3nanns:

HOMEHKJIaTypa NH()OPMAIIMOHHBIX HCTOYHUKOB, IPUMEHSIEMBIX B
npodecCHOHANEHOH AeSTENEHOCTH

pUEMBI CTPYKTYPHUPOBaHHS HHpOpMAIIN

dbopmar odhopmiteHHs pe3yIbTATOB MOMCKA HH(OpMAIUH

COBPEMEHHBIC CPEICTBA U YCTPOUCTBA HH)OPMATU3AINH, TOPATOK HX
NpUMEHEHHS 1

OK 05

OCyIIeCTBIATh YCTHYIO U
MICHMEHHYI0 KOMMYHHKAIIHIO Ha
TOCYAapCTBEHHOM SI3bIKE
Poccuiickoit deneparyu ¢
Y4eTOM 0COOEHHOCTEN
COLIMATIBHOTO U KYJIBTYpPHOTO
KOHTEKCTa

YMeHusi:

TPaMOTHO M3JIaraTh CBOM MbICJIH H 0OPMIATH JOKYMEHTBI MO
Nnpo¢ecCHOHAILHOI TeMaTHKe HAa ITOCY/1JapCTBEHHOM SI3bIKe
MPOSABJISITh TOJIEPAHTHOCTD B padoueM KOJJIeKTHBe

3nanns:

npaBmiIa 0hOPMIICHHUS JOKYMEHTOB

MpaBHJIA IOCTPOEHHUS YCTHBIX COOOIIEHUH

0COOCHHOCTH COIMAIHOTO M KYJBTYPHOT'O KOHTEKCTa

OK 09

[lonb3oBaThCs
npodeccroHanbHON
JOKyMEHTaIiel Ha
TOCYAapCTBEHHOM H
HHOCTPAHHOM SI3bIKaX

YMenus:

IMOHHUMAaTh 06[L[MI>'I CMBICJI YETKO IMPONU3HECCCHHBIX BBICKa3bIBaHUN Ha
HU3BCCTHBIC TCMBI (HpO(i)eCCI/IOHaJII)HI)Ie nu 6I)ITOBI)Ie), IIOHMUMaTh TCKCThI HA
0a30BEIE HpO(beCCI/IOHaJIBHLIe TCMBbI

Y41acCcTBOBATh B IHAJIOraX HAa 3HAKOMBIC 061111/16 )48 HpO(beCCI/IOHaJH)HLIe TCMbI

CTPOUTH MPOCThIE BBICKA3bIBaHMs O cede 1 0 cBoeil mpodecCHOHaNbHOI
JIeATeIBHOCTH

KPaTKO 000CHOBBIBATH U OOBICHATH CBOU JEHCTBUSI (TEKyIINE U
IUIaHUPYEMBbIE)

IMUCaThb MPOCTHIC CBA3HBIC COO6IIICHI/I$I Ha 3HAaKOMBIC€ UJIM UHTEPECYIOMINE
HpOCbeCCI/IOHaJIBHBIe TCMbI

3nanns:




NpaBuiIa MOCTPOCHHS POCTBIX M CIOXHBIX MPEUIOKCHHUN HA
PO eCCHOHATBHBIC TEMBI

OCHOBHBIE 001IeyTOTPEOUTENbHBIE TIArobl (OBITOBAs U MPOQeccCHOHaTbHAs
JICKCHUKA)

JIEKCUYECKUI MUHHUMYM, OTHOCSIIIIUICS K OMUCAHMUIO ITPEJMETOB, CPEICTB U
HPOLIECCOB MPO(ECCHOHATBHON IEATEIIBHOCTH

0COOCHHOCTH MTPOU3HOILICHUSI

MIPaBUJIA YTCHHUS TEKCTOB MPO(eCCHOHANPHON HAPaBICHHOCTH

MK 3.1.

TIK 3.1. OcymecTBiaTs BeeHNE
CyZ1leOHOTO JIeNONPOU3BOICTBA

HaBbiku:

BCACHUA paﬁon C 06paH_IeHI/I${MI/I rpaxJaH, IOCTyHaroOnIuMHU B Cyl B
OJICKTPOHHOM BUAEC U Ha 6yMa)KHOM HOCHUTCIIC.

BeIeHUs IprUéMa KOPPECIOHACHIINU U A€ B COOTBETCTBUH C HHCTPYKLIUSIMHU
10 CyIcOHOMY JICJIOTIPOU3BOJICTBY.

OCYILECTBIICHUS. MEPOIIPHATHIT IO HOATOTOBKE CYIEOHBIX A€ K
pa3dupaTeNbCTRY.

HOJrOTOBKH, BBIIAUH M HATIPABIICHHS KOMHI CyICOHBIX aKTOB M IOKYMEHTOB
U3 CyIeOHBIX Iell.

IIOATrOTOBKH CyZ[e6HI)IX dKTOB K OHy6J’II/IKOBaHI/IIO Ha caiiTe cyna.

YMeHusi:

BECTU MPHUEM TPaXKIaH, KOPPECTIOHICHIINH U 1] B COOTBETCTBHUH C
HOPMaTHBHBIMH aKTaMHU.

OCYILECTBIATH paboTy 1o mpuéMy oOpaiieHuil, MOCTYHAONNX B CY/I B
IEKTPOHHOM BHJIE.

OCYIIECTBIATh PETUCTPALINIO, YUET ABMKCHUS, 0OpopMIIeHHE CYASOHBIX JICII.

OCYIIECTBIIATh H3BEUICHUE YUACTHUKOB CYAeOHOTO pa3OupaTeabCTBa.

OCYIIECTBIATH 0()OpPMIICHHE, HAIIPABICHUE U BbIIAady KOMUH Cy1e0OHBIX aKTOB
1 TOKYMEHTOB M3 CY/IeOHBIX JeL.

OCYIIECTBIIATh HOATOTOBKY TEKCTOB CY/ICOHBIX aKTOB K Pa3MEILICHHIO Ha
caiiTe cyzia B CETU MHTEpHET.

OCYIICCTBIIATh pab0Ty 1O 0OPAIICHHIO K HCIIOJHEHHIO CYIeOHBIX aKTOB.

3HaHus:

CoZIep)KaHKe HOPMATHBHO-TIPABOBBIX aKTOB, PETYJIUPYIOIINX BOIPOCHI
CY/IOYCTPOWCTBA H CYIOIPOH3BOJICTBA.

HOPMAaTUBHO-IIPABOBLIC aKThl U HOPMATHUBHBIC JTIOKYMEHTBLI 110 CyI[e6HOMy
JCIOIPONU3BOACTBY.

HOPMaTHBHO-METOANYECKHE JOKYMEHTHI [0 00€CIIeueHUIO paboThl Cyaa.

COBpEMEHHbIE HH(OPMAIOHHBIE TEXHOJIOTUHL.

OCHOBbBI OXpaHbI Tpyaa U TEXHUKH 0€e30MMacHOCTH.

o011re BOIPOCH! OpraHn3anuy paboThl Cyja: OCHOBHBIC HANPaBICHHUS
JeATeTIBHOCTH CTPYKTYPHBIX O/Ipa3aeNneHuit cyaa, 00ecedrBaronx
CYZOTIPOHM3BO/ICTBO; IIPaBMIIa MOBEICHUS PAOOTHUKOB ammapara cy/a;
JOJDKHOCTHBIE PETJIAMEHTHI paOOTHHKOB amiiapaTa cy/a; IpaBuia
BHYTPEHHETO paclopsiika Cyaa U T.II.

HOPANOK y4éTa MOCTYNUBIINX B CyJ 0OpaIleHNnH, TOKyMEHTOB H JIel 1
perucTpanuy cyaeOHbIX A€, IPUHATHIX K IPOU3BOACTBY.

OpraHU3alUIo U BeIeHNE CyJeOHOr0 AeONPOU3BOACTBA HA CTAANH
HOJTrOTOBKH JIeJa K Cy/1Ie0HOMY pa3OupaTeIbCTBY: HallpaBIeHNUE U3BEILCHHI
1 BBI30BOB, O)OpMIIEHHE CYICOHBIX JICI.

OpTraHU3aIHUIO 1 MOPSIOK BEICHHS CyIcOHOTO 3acelaHrs U BEJCHUE
MIPOTOKOJIA CYIACOHOTO 3aceTaHMs.

MOPSIOK 0OPMIICHUS CYyIeOHBIX e B TICPHOJ U MOCTIC UX PACCMOTPCHUS:
BbIJ]aua U HAIMPABJICHUE KOMHI CyICOHBIX aKTOB U IOKYMEHTOB; TIOPSIIOK
03HAKOMJICHUS C MaTepUallaMH JieJia; HalpaBJieHue cy1eOHBIX 1T B
BBILIECTOSIINE MHCTAHIIUH C ane/UISIIMOHHBIMH, KACCAIIMOHHBIMU U
HAJI30pPHBIMH KaJI00aMH, YaCTHBIMH JKaT00aMH.

TNOPAAOK OCYIIECTBIICHUSA KOHTPOJISL cyne6Hor0 JACIOIPONU3BOACTBA U
KOHTPOJIb UCTIOJIHCHUS: 1IEJIN U 3a/1a1u, Cy6'beKTI)I KOHTPOJIA U UX
IIOJTHOMOYM .

K 3.2.

OcyI1ecTBIATh ISHCTBHS 110
IJIAHUPOBAHUIO U PeaTU3aLUH
MEpOTIPUATHI 10 00ECTICUeHUI0
paboThI apxuBa cyaa

HaBbIku:

OCYIIECTBJICHHs pabOTHI ¢ CyJeOHBIMH A€TaMH, HapslaMu U IOKyMEHTaM1
apxXHUBHOTO (OHJA CyAa.

YMeHnsi:

OCYyHICCTBJIATH pa60Ty C Cyﬂe6HbIMI/I JACJIaMU U JOKYMCHTaMHU,
nepeaaBacMbIMU Ha apXHUBHOE XPAHCHUE M HAXOAAIIUMMUCS B apXUBE Cyaa.

3nanns:




MOPSIOK MTOJATOTOBKH U Mepenayl cyeOHbIX A€l U JOKYMEHTOB K Iepegayc B

ApPXMB Cy/a.
Happikn:
COCTAaBJICHUSI CIY’)KEOHBIX IOKYMEHTOB CYa.
Ymenus:
COCTABIIATH CIY)KEOHbIE TOKYMEHTHI Cy/Ia.
3HaHus:
CoCTaBIIATh IPOEKTHI colepkaHne HOPMATHBHO-IIPABOBBIX aKTOB, PETYIMPYIOLIMX BOIIPOCHI
IIK 3.3. MPOLECCYATBHBIX U CITYKEOHBIX CYJ0yCTpOICTBa U CYAONPOU3BOJCTBA.
JOKYMEHTOB Cyza HOPMAaTHBHO-TIPABOBBIC aKThl 1 HOPMATHBHBIC TIOKYMEHTBI 10 CYIeOHOMY
JICTIONIPOU3BOJICTBY.
KJIaCCU(UKALIUIO CITY>KEOHBIX TOKYMEHTOB U TpeOOBaHMS K HUM
npexbsiBisieMbie B cootBercTBruH ¢ [OCT 1 HOpMAaTUBHBIMH aKTaMH.
cHcTeMa JOKyMEHT0000pOTa B CyIe.
HOHSTHE ¥ BH/IbI IOKYMEHTOB, TPeOOBaHMUS, K HUM HOPE/IbSIBISICMBIC.
HaBbiku:
BeICHUs pabOThI ¢ OOPAIEHISME TPaXKIaH, HOCTYMAIOMINME B Cy.I B
9JICKTPOHHOM BHJIE M HA OYMaKHOM HOCHTEIIE.
YmMenus:
[IK 3.4. OCyIIeCTBIATh paboTy € BECTH NMPUEM I'pax</iaH, KOPPECIIOHICHIIMH U JIeJ B COOTBETCTBHHU C
o0pallleHUSIMH rpaXkiaH 1 HOPMAaTHBHBIMU aKTaMH.
OpraHu3anuii OCYILIECTBIIATh paboTy 10 NpuéMy OOpaleHuit, MOCTY AKX B CYA B
9JIEKTPOHHOM BHJIE.
3HaHus:
HOPSIIOK y4ETa MOCTYMHUBINKX B Cy/ OOpaIieHu, JOKyMEHTOB U e 1
pErucTpaniy CyaeOHbIX Jel, IPUHSTHIX K IPOU3BOJICTBY.
HaBbiku:
OcyuiecTBisATs paboTy 1Mo o0paiiieHus cyIeOHBIX aKTOB K HCIIOJIHEHHUIO.
PETHCTPALHH, YIETy U Ymenusi:
IIK 3.5. TEXHUYECKOMY 0(OpMIICHHIO OCYIICCTBIIATh pab0Ty 1O 0OPAIICHHIO K HCIIOJHEHHIO CYICOHBIX aKTOB.
HCIIOHUTEbHBIX TOKYMEHTOB 10 | 3HaHMsI:
Cy/ICOHBIM Jlenam HOPSIOK 0OpAIeHNsI K UCIIOJIHEHHIO IIPUTOBOPOB, PELICHHH, OTIPEIeNICHUH 1
[IOCTAHOBJICHHH CyJ1a.
JIMYHOCTHBIE Pe3YJbTATHI
JIP | Oco3Harouuii ce0s rpakJaHuHOM U 3aIIUTHUKOM BEJIMKON CTPaHBbI
1
JIP | IIposBAsitOIIMI U AEMOHCTPUPYIOIMIUN YBAKEHUE K JIFOJASAM TPYyJAa, OCO3HAKOIIUMK IEHHOCTH
4 coOctBeHHOro Tpyna. Crpemsmuiics K (QOPMHUPOBAHUIO B CETEBOW cpeie JTUYHOCTHO U
POeCCHOHAIBHOTO KOHCTPYKTUBHOTO «IIU(DPPOBOTO ciieniay
JIP HpOHBJ’IHIOH_II/Iﬁ YBAXXCHHUEC K JIIOAAM CTAapHICro IIOKOJCHUA W TOTOBHOCTH K Y4YaCTUIO B
6 COLIMAIbHON MOJAECPIKKE U BOJOHTEPCKUX JIBHIKECHHUSIX
JIP OCO3H8.IOH_IHI>'I IMPUOPUTCTHYIO HNCHHOCTH JIMYHOCTU UYCIIOBCKA, YBa)KaIOH_II/Iﬁ CO6CTB€HHYI-O n
7 YYXYI0 YHUKAJIBbHOCTH B PA3JIMYHBIX CUTYalHAX, BO BCCX (bopMax 1 BUaax ACATCIIbHOCTHU
JIP | [IposBnsitoliMii ¥ JAEMOHCTPUPYIOIIMKA  YBAKEHUE K  MPEICTABUTEISAM  Pa3TUUHBIX
8 ATHOKYJIBTYPHBIX, COLIMAJIbHBIX, KOH(ECCHOHANBbHBIX M UHBIX Ipymin. ConpUYacTHBIM K
COXpPAHEHUIO, IPEYMHOXEHUIO W TPAHCIALUUU KYJbTYPHBIX TpPaJulMd M LEHHOCTEH
MHOI'OHAITUOHAJIBHOI'O pOCCHfICKOI‘O rocygapcCTrBa
JIP | Cobnmromaromiuii ¥ mpomaraHIupyOINi MpaBuia 3J0pOBOTO M 0e30MmacHOro oOpasa >KU3HH,
9 CIiopTa, npeﬂynpemﬂalonmﬁ 1100 HpeO,Z[OJ'ICBaIOU_IHﬁ 3aBUCMUMOCTH OT aJIKOI'OJId, Ta6a1<a,
ICUXOAKTUBHBIX BCHIECCTB, a3apTHbBIX WUIPp W T.IO. COXpaHHIOHIHI;’I TMCHUXOJIOTHYCCKYTO
YCTOI\/'I‘-II/IBOCTB B CUTYATHBHO CJOXXHBIX WJIN CTPCMUTCIIbHO MCHAIOIINXCA CUTYALUAX
JIP | 3a0oTsmuiicss 0 3alIUTe OKPYXKAIOIMIEH Cpebl, COOCTBEHHOM U 4yKOW 0€30MacHOCTH, B TOM
10 | yucne uudpooit
JIP | [IpuauMaronuii ceMenHble [IEHHOCTH, TOTOBBIM K CO3JaHUIO CEMbU M BOCIHUTAHUIO JETEH;
12 I[CMOHCTpI/Ip}/'IOH_II/Iﬁ HCTIpUATUC HACUJIUA B CEMBEC, YXOJa OT pOIIHTCJ'ILCKOﬁ OTBCTCTBCHHOCTH,
0TKa3a OT OTHOIIEHWH CO CBOMMU JCTbMHU U UX (bl/IHaHCOBOFO COACPIKAHUSA




JIP | JleMOHCTpUPYIOIIHNKA TOTOBHOCTh M CIIOCOOHOCTh BECTH C APYTUMH JIIOJIbMH, TOCTUTATh B HEM
13 | B3aMMOIIOHUMAaHUsI, HaXOJWUTh OOIME WEeTW W COTPYIHHYATh JUISI WX JOCTHIKEHUS B
po(heCcCHOHATTLHOM eI TEIbHOCTH
JIP | IlposBisFONIMiT  CO3HATENIBHOE OTHOIICHHUE K HEMPEpPhIBHOMY OOPa30BaHHMIO KaK YCIIOBUIO
14 | ycneurHo# npodeccCHOHANbHOM U 00IIECTBEHHOM JeSITeIbHOCTH
JIP | IlposiBisironii  TpaXKJaHCKOE OTHOIIEHHWE K TNPOo(ECCHOHATBLHON ACSITEIBPHOCTH Kak K
15 | BOBMOXKHOCTH JIMYHOTO y4YacTHUS B  PEHICHUH OOIIECTBEHHBIX, TIOCYJapCTBEHHBIX,
00IIIeHaIMOHATIBHBIX ITPOOJIEM
3. CTpyKTYypa U coiepkaHHue NPOU3BOACTBEHHOH NPAKTHKHU
®opma KOHTPOJIA ®opmMa KOHTPOJIA
Ne
(KomnereHnuun) (Komnerenuun)
n/ | Pasgensl (3Tanbl) NPAKTHKHA
I Bcero ayIUTOPH
MPaKT | KOHCYJBT

1 OpranuszanuoHHbIE BOIIPOCHI 4 2 2 OTtyeT, THEBHUK MTPAKTUKU
odopmiteHus, YCTaHOBOYHAS (OK.01; OK.02; OK.05;
JIEKLYsl, UHCTPYKTAX 10 TEXHUKE OK.09; IIK.3.1; IIK 3.2;
0€30MMacCHOCTH, PpacCIpeeIICHIE IIK 3.3; IIK 3.4; IIK 3.5;
o pabo4rM MecTam JIP 1, JIP 4, JIP 6, JIP 9, JIP

10, JIP 12, JIP 15)

2. | llpumenenue  0OydYarOIIUMUCS 6 3 3 Otuer, THEBHUK MPAKTUKH
3HaHUH, 10 OCYIICCTBJICHHUIO (OK.01; OK.02; OK.05;
PO eCCUOHAIBHOTO OK.09; IIK.3.1; IIK 3.2;
TOJIKOBAaHHUSI HOPM TIpaBa IIK 3.3; IIK 3.4; IIK 3.5;

JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)

2 [Ipumenenue  OOyYarOIIMMHUCS 6 3 3 Otuer, THEBHUK MPAKTUKH
3HaHWH, TNPUOOPETEHHBIX B (OK.01; OK.02; OK.05;
pe3yJibTare OBJIAJCHUS OK.09; IIK.3.1; IIK 3.2;
HaBBIKAMH MMOJATOTOBKH IIK 3.3; TIK 3.4; IIK 3.5;
IOPUANYECKUX JTOKYMEHTOB, B JIP 1, JIP 4, JIP 6, JIP 9, JIP
TOM YHCJIE C HWCIOIb30BAaHUEM 10, JIP 12, JIP 15)
MH(OPMAIIMOHHBIX TEXHOJOTUI

3 [Ipumenenune  oOydaronuMucCs 6 3 3 OTtyeT, THEBHUK MTPAKTUKH
3HaHWUW, TPHOOPETEHHBIX B (OK.01; OK.02; OK.05;
pe3yabTare W3Yy4YEHUS OK.09; TIK.3.1; IIK 3.2;
0COOEHHOCTEH CHCTEMaTH3aIuu IIK 3.3; TIK 3.4; IIK 3.5;
HOPMATHBHBIX TPABOBHIX aKTOB JIP 1, JIP 4, JIP 6, JIP 9, JIP
u 00001IeHHS 10, JIP 12, JIP 15)
MIPaBONPUMEHUTEIBHON
MIPAKTUKU o BOIIPOCaM
paccienoBaHus u
MpEeAYNPERKACHUS IPECTYIIICHUN
Y WHBIX MMPAaBOHAPYIIEHUHN

4 | [lpumenenne  0OydYarOIIMMUCS 6 3 3 O06o0menne  coOpaHHOTO
3HaHWH, TNPUOOPETEHHBIX B Marepuaiga B OTICITHLHOM
pe3yabTare U3y4YeHUs paszene otuera
oco0eHHOCTEN BEJICHUS (OK.01; OK.02; OK.05;
CyJIeOHOTO JAEeTOMPON3BOICTBA OK.09; IIK.3.1; IIK 3.2;

IIK 3.3; TIK 3.4; TIK 3.5;




JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)
PazButme  u  3akperuieHue 6 O6o0uenne  coOpaHHOTO
MIPAKTUYECKUX HABBIKOB MaTepuaia B OTAEIbHOM
OCYLIECTBJIICHUS JEUCTBUU IO paszene oruera
IJIAHUPOBAHUIO U peaau3aluu (OK.01; OK.02; OK.05;
MEPOIPHUATHA 10 00ECIEYCHUIO OK.09; IIK.3.1; IIK 3.2;
paboTHI apXuBa cyaa [IK 3.3; TIK 3.4; 1IK 3.5;
JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)
PazButme  u  3akperuieHue 10 O6o0uenne  coOpaHHOTO
MIPAKTUYECKUX HABBIKOB PabOTHI MaTepuaia B OTAEIbHOM
[0 COCTaBJICHUIO MIPOEKTOB paszzeine orueTa
MPOIIECCYATBHBIX M CIY>KEOHBIX (OK.01; OK.02; OK.05;
JIOKYMEHTOB CyJ1a OK.09; IIK.3.1; IIK 3.2;
IIK 3.3; TIK 3.4; TIK 3.5;
JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)
Pa3Butue U 3aKperIeHue 10 O6o0menne  coOpaHHOTO
MPAKTUYECKUX HABBIKOB PAOOTHI MaTepuaia B OTAEIHLHOM
c oOpameHusIMA TpaKIaH U paszene otuera
opraHu3aiun (OK.01; OK.02; OK.05;
OK.09; IIK.3.1; IIK 3.2;
IIK 3.3; TIK 3.4; TIK 3.5;
JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)
PasBurne u 3aKpEIUICHHE 10 Otuer, IHEBHUK NMPAKTUKU
MPAKTUYECKUX  HABBIKOB IO (OK.01; OK.02; OK.05;
OCYIIECTBJICHUSI  PETUCTPALIUH, OK.09; TIK.3.1; IIK 3.2;
y4eTYy u TEXHUYECKOMY IIK 3.3; IIK 3.4; TIK 3.5;
0(pOPMIICHUIO HCTIOTHUTEIHHBIX JIP 1, JIP 4, JIP 6, JIP 9, JIP
JOKYMEHTOB 1O  CyAeOHBIM 10, JIP 12, JIP 15)
Jenam
[ToaroroBka oTuera 4 Ot4er, THEBHUK MPAKTUKH
(OK.01; OK.02; OK.05;
OK.09; TIK.3.1; TIK 3.2;
IIK 3.3; TIK 3.4; IIK 3.5;
JIP 1, JIP 4, JIP 6, JIP 9, JIP
10, JIP 12, JIP 15)
3amura oT4yera 4 Otyer
HTroro: 72

4. Yci0Bus peau3aluy NPOrpaMMbl IPOM3BOJACTBEHHONH NPAaKTHKHU

4.1. TpeOoBaHMA K NPOBEICHUIO IPOM3BOJACTBEHHOM NPAKTHKH
[IponomxurensHOCTh paboueld Hexenu oOOydYaloIIMXCS MPU HPOXOXKACHUU MPaKTUKU
cocTaBisieT He 6osee 36 yacoB B HENIEIIO.

C MoMeHTa 3a4UCIICHHS] 00YYalONMMXCsl B MEPUOJ] MTPAKTUKH B KA4€CTBE MPAKTUKAHTOB Ha
pabourie MecTa Ha HUX PACHPOCTPAHSIOTCS TpaBUiia OXpaHbl TPyJda W TMpaBWiia BHYTPEHHETO
pacnopska, 1eHCTBYIOIINE B OpraHU3aI1H.
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O06s3aHHOCTH 00YYAIOMIErOCA-TTPAKTUKAHTA!

e JI0 HayYaa MPAKTUKU O0YYarOMIMiACs JOHKEeH 03HaAKOMHThCs ¢ [IpaBumamu
BHYTPEHHETO TPYZOBOI0 PACIOPSIKA OpraHU3aIUH, TEXHUKU 0€30MaCHOCTH U OXPAHbI
TpyJa.

e IOMYUHATHCS  TpeOOBAHUAMU  TPYIAOBOM UM  MPOU3BOACTBEHHOM

JUCIUTLINHBL,YCTAHOBJICHHON B OpraHU3allny, SBISIFONICHCS 0a30i MPaKTUKH,

e [IOATOTOBUTH OTYET 00 MPOU3BOACTBEHHOM MPAKTUKE U 3aLIUTUTH €T0 B
YCTaHOBJICHHBIE CPOKHU.

PykoBozcTBO mpakTukoit obecriednBaeTcs negarorndyeckumu kajapamu Kosiemxa
JATY wu pykoBoauTeraeM OT NUPOPHIBHONW OpraHU3allK, WMEIOIIMMHU BBICIIEE
oOpa3oBaHue, COOTBETCTBYIOILIEE npoduio W HaJau4yue BBICIIETO
npodeccHOHATLHOTO ~ O00pa3oBaHHUST H  JOMOJHHUTEIHHOTO  MPOQECCHOHAITBHOTO
obpaszoBanms mo cneruanbHOocTH 40.02.04 «lOpucnpyaenmus». PykoBoautens
IIPaKTUKU ONPENEIIAETCS YHUBEPCUTETOM B Havajie yueOHoro roja. PykoBoauTens 1o
MPAKTUKE KOHCYJIbTHPYET OOYyYalolMXcs MO BCEM BOIPOCAM JIaHHOM MPOrpaMMbI
MPAKTUKHU, OCYIIECTBIISICT MPUEM OTUYETOB M MPOBOJMUT ATTECTALMIO IO PE3YJIbTATaAM
MIPaKTUKHU.

KoHTponb 3a paboToii 00y4arommxcsi OCYIIECTBIISIIOT PYKOBOJAUTEIh MPAKTHKH,
KaK, B TPaIUIIMOHHOM (hopMaTe, Tak U C UCIIOJIb30BAHUEM UHTEPAKTUBHBIX OPM, B TOM
quClie ¢ MPUMECHECHHUEM JIEMEHTOB JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA, Ha
oOpa3oBaTenbHOIl MmIaTgopme «IOPAWTY, «PROFo6pa3oBanue» u yepe3 JHYHBIC
kabunetsl B DOC JII'Y.

ATTecTanus 1Mo UToraM MPaKkTUKH MPOBOJIUTCS HAa OCHOBAaHHH O(OPMIICHHOTO B
COOTBETCTBHUH C YCTAHOBJICHHBIMU TPEOOBAaHUSIMH IMHCHbMEHHOTO OTYETa W OT3hIBA
MpenojaBaresis - PyKOBOAUTENS MpakTHUKU oT kosuiemka JAI'Y u pykoBoauTtens
MPAaKTUKU C MECTa MPOXOXKACHHUS MpakTHKU. [lo mTOraM NpakTUKH BBICTaBISETCS
OLICHKA.

4.2. TpeGoBanusi K MUHUMAJIbLHOMY MATePUAJILHO-TEXHUYECKOMY 00ecnedyeHUIo

O06opynoBaHue MPEANPHUITHI U TEXHOJIOTHUECKOE OCHAIIEHNE PA00YHX MECT TIPOU3BOICTBEHHOM NPAKTUKU
COOTBETCTBYET COJEPKaHUIO MPO(ECCHOHATBHON NEeATeIbHOCTH U J1aeT BO3MOXKHOCTh OOYYaIOIIEMYCsl OBJIAJIETh
npodeCCHOHANBHBIMU  KOMIIETCHIMSMH TI0 BCEM BHIAaM JAEATENBHOCTH, INPEIYCMOTPEHHBIMH MPOTrPaMMOH,
C MCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHIl, MAaTEpPHUaAIOB U 000PYIOBAHHUS.

[IpousBoacTBeHHast MpaKTHKa pealn3yercss B KaOWHeTaX, KOTOpPbIE OCHAICHHBIX HEO00XOANMBIM
o0opyZoBaHHeM, pabouyMMK MecTaMH Ajsi oOydaroImuxcsi, 0OecreyrBaOLUINX BBIIOJIHEHHE BCEX BHIOB DPadoT,
OIIpEENICHHBIX COAEPKaHUEM NPOrpaMM MPOPeCCHOHATBHBIX MOYJIEH.

O6opynoBanue paboOYMX MECT MTPOBEACHUSI TPOU3BOJICTBEHHON MPAaKTHUKH:

— IIK ¢ goctynom k cetu UutepHeT

- MoV

— HporpaMMHoe obecredeHue o0Lero 1 mpodeCcCHOHAILHOrO Ha3HAYCHHS
— KOMILJIEKC Y4eOHO-METOAMYECKON IOKYMEHTAIIUH.

4.3. YueOHO-MeTOAUYeCcKOe U MHPOPMAIMOHHOE o0ecniedeHne MPAKTHKM.

Ilepedyens pekoMeHayeMBbIX YUeOHBIX N3JaHuil, IHTepHeT-pecypcoB, JONMOTHUTEIbHON JTUTEPATYPhbI
HopmaTuBHbBIe NPpaBOBbIEe aAKThI:

1. Koncturymus P®. M., Hopma. 2025.
"Tpynosoii kogekc Poccuiickoit @eneparun” ot 30.12.2001 Ne 197-®3 (c uzm. u nom.) // Joctyn u3 cnpas.
-IIpaBOBO cUCTEMbI « KOHCYIBTaHT-TITIOCY.

3. "I'paxmanckuii mporeccyanbHbiii kKogeke Poccmiickoit ®eneparuu” ot 14.11.2002 Ne 138-D3 (¢ u3M. u
nomn.) // JJoctyn u3 cipas. - npaBoBoii cucteMbl « KOHCYJIBTaHT-TUTIOCH.

4. "Konmekc aIMUHUCTpPATHUBHOTO cyaornpou3BoactBa Poccuiickoit ®enepanuun” ot 08.03.2015 Ne 21-D3 (c
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u3M. 1 gomn.) // JJocTyn u3 cupas. - cucTeMbl «KOHCYIbTaHT-TUTIOCH .

O nmonunuu: ®enepansubiii 3akoH oT 07.02.2011 N 3-03 (¢ u3m. u nom.) // Jloctyn U3 cripas. - IpaBoBOH
cucrembl «KOHCYIBTaHT-IITIOCY.

OO0 onepaTUBHO-PO3BICKHOM JAesaTenbHOCTH: Denepanbhbiii 3akoH oT 12.08.1995 N 144-D3 (¢ u3Mm. u z1o11.)
// JocTym U3 cripaB. - MpaBOBOH crcTeMbl « KOHCYTBTaHT-TIITIOCY.

OcCHOBHBIE€ HCTOYHHKH:

1.

OCOoOCHHOCTH ~ OpraHM3allMOHHO-TEXHUYECKOTO obecriedueHust cyneil : ydeOHoe mocobwue,
npaktuky™m / E.B.I'epacenko. - Mocksa: PI'VIL, 2020. - 284 c. (Cpennee npodeccruoHanbHOe
obpazoBanme). ISBN  978-5-93916-816-8. —  Tekcr: oamekrponnbii. // -  URL:

https://op.raj.ru/spo/944-gerasenko-osob-org

. IIpaBooxpanutenpuple U cyAeOHbIE OpraHbl : Y4eOHUK HJsi CpeaHero mnpodecCHOHaIbLHOTO

obpazosanus / B. I1. boxses [u ap.] ; mox obmieit penakiueii B. I1. boxxbeBa, b. . 'aBpunoBa. —
7-e u3n., nepepad. u por. — Mocksa : M3gatensctBo FOpaiit, 2024. — 344 c.

. bopoBukos, B. b. Yronosnoe npaBo. O01ias 4acTh : yueOHHK Ui CpeaHEro MpodhecCHOHATBLHOTO

obpazoBanus / B. b. bopoBukos, A. A. CmepnoB ; nox penakuueit B. b. bopoBukoBa. — 6-¢ u3n.,
nepepad. u gon. — Mocksa : M3natenscTBo FOpaiit, 2024. — 265 c.

VYronoBHoe mpaBo. OO6mas dacte. [IpakTukyMm : yueOHOe TmocoOuMe sl  CpPEIHEro
npodeccuonanbHoro  obpaszoBanus/ W. A. Ilogpoiikmaa [u  ap.]; mon  penakuuei
. A. Tloppoiikunoii, C. U. Ye3pko. — 2-¢ u3x., nepepad. u gon. — Mocksa : M3natenscTBo

IOpaitr, 2024. — 379 c.
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CeepukoB, B.B. VromoBHoe mnpaBo. OOmas dacth: ydeOHOE TOCOOHME ISl CPETHETO
npodeccuonanbHoro oopaszoBanus / B. B. CeepukoB. — 10-e u3z., nepepad. u nom. — Mocksa :
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I'punenko, A. B. YronoBHbIi nporiecc : ydeOHMK U MPAKTUKYM JUIsl CPEAHET0 MPo(ecCHOHATBHOTO
oOpasoBanus / A. B. I'punenko. — 9-e u3n., nepepad. u gon. — Mocksa : U3narensctBo HOpaiir,
2024. — 361 c.

VYronoBubeiit mpouiecc. [IpakTukym : ydeOHOe mocoOue uisi CpeaHero MpodeccrnoHalIbHOTO
oOpaszoBanus / A. B. I'punenko [u ap.] ; noxg penakuueit A. B. I'punenko, O. B. XumnueBoit. — 2-
€ u31., ucnp. u gon. — Mocksa : U3znatensctBo [Opaiir, 2024. — 302 c.
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JeSITeIbHOCTD : y4eOHUK [l cpeiHero npodeccruoHaisHoro oopazosanus / Jl. B. baxtees [u ap.] ;
oTBeTCTBEeHHBIN penakTop J. B. baxteeB. — 2-e u3z., nepepad. u qon. — MockBsa : 3narenbcTBo
FOpaiir, 2024. — 418 ¢. — (Ilpodeccuonansuoe o6pazoBanue). — [ISBN 978-5-534-16512-8. —
Texcr : osnextponHwid // OOpaszoBarenbHas 1atdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/540912.

HuTepHeT-pecypcel
DOnekTpoHHO-O0nbroreunas cucrema nznarenscrea FOPAUT - URL: www.: https://urait.ru/

2. DnektpoHHO-OubMMoreyHas cucrema «PROFo6pasoBanue — URL: https://profspo.ru/

3. DIIeKTPOHHO-OMOIMOTEUHAsT CUCTeMa « Y HUBEPCUTETCKasi OMOInoTeKa oHtaitH» www.biblioclub.ru
4. Hayunas anexkrponnas oudnuoreka eLIBRARY.RU [Dnexkrponnsiit pecypc]. URL: http://elibrary.ru
5. CupaBouno-npaBoBas cuctema «Koncynsrantllmocy. URL: http://www.consultant.ru

5. KOHTpOJIb U OLleHKA Pe3yJIbTATOB NPOU3BOJACTBEHHON NMPAKTHKH
12


https://op.raj.ru/spo/944-gerasenko-osob-org
https://urait.ru/bcode/540912
https://urait.ru/
https://profspo.ru/
http://www.biblioclub.ru/
http://elibrary.ru/
http://www.consultant.ru/

5.1. ®opMBbI OTYETHOCTH MO MPAKTUKE

K 3ammTe no uToram npakTHUKU CTYACHTHI JOJKHBI IPEACTABUTH CIEAYIONIYIO0 JOKYMEHTAIUIO:

- XapaKTEePUCTUKY CTYJICHTA C MECTa IMIPOXOXKICHHSI TIPAKTHUKU;

- THCBHUK;

- OTYET I10 MIPAKTHUKE;

- aTTECTAllMOHHBLIHN JINCT;

- B Ka4eCcTBE MNPWIOXKECHHUS K JHEBHUKY IPAKTUKH oOydarommiics odopmiiseTr rpaduyeckue
MaTepuaabl, HarJsgHbICE  00pasmbl  W3MENHA, JOKYMEHTBHl  COOTBETCTBYIOIIMX  OpTaHHW3aIUil
MOATBEPIKIAIOIINE MPAKTUYECKHH OIIBIT, ITOJYyYEHHBIN Ha TIPAKTHKE.

B xapakrepuctuke GuUKCHpYeTCsi CTENEHb MOJTOTOBICHHOCTH CTYACHTA ISl PabOTHI MO JaHHOMN
CIEIUAIbHOCTH, YPOBEHb TEOPETUUECKUX 3HAHUH, YMEHHE OPraHU30BaTh CBOW pabOuYWii JIeHb U JIPyTue
KauecTBa, MPOSBICHHbIC CTYJEHTOM B MEPHOJI MPAKTUKU, 3aMEUAHUs U TOXKEIaHUs CTYACHTY, a TaKXKe
0OIIMii BBIBOJ] PYKOBOJIUTEISI MIPAKTUKH O BHITIOJHEHUN CTYJACHTOM IIPOTPAMMBbI IIPAKTHKH.

[lo OKOHYaHMM TPAKTHKH, KAXKIBIM CTYJEHT COCTaBJII€T B MHUCHBMEHHOM BHJE OTYET O
MIPOXOXKICHHUH MPAKTUKY (J1ajIee — OTYET):

- OTYET YTBEP)KIAETCS PYKOBOJIUTEIEM OCYIIECTBIISBIINM HEIOCPEICTBEHHOE PYKOBOJICTBO MPAKTHUKON
CTYIECHTA.

- OTYET BBIMOJIHACTCS B MaITMHOMMCHOU popme Ha ucte opmara A4, mpudt TimesNewRoman, pazmep
14, unTepBall NOTYTOPHBII, JIeBoe moJe 3 cM, IpaBoe nojie 1 cM, BepxHee U HibkHee ot 2-2,5 cm. O0bem
oTueTa JOJKEH COCTaBIATh 1-5 cTpaHuil.

CogeprkaHue OT4YeTa JIOJDKHO BKIIFOYATh B CEOSI:

"  MECTO U BpEMS IPOXOXKICHUS MPAKTUKU;

* uHpopMalKio 00 opraHu3aIuu, OTAeNe, CTPYKTYpe OpraHu3alluu, aHaJIu3 ee IeATEIbHOCTH;

"  KpaTKOE€ OMHCAaHME PAOOTHI IO OTACIBHBIM pa3jieiaM MPOrpaMMbl TPAKTUKH;

" ompezeneHue MpodieM, BOSHUKIINX B MPOIECCE MPAKTUKU U MPEUIOKEHHUS 10 KX YCTPAHEHUIO;

®  BBIBOJIBI 10 UTOTAM MPAKTUKU O MPUOOPETCHHBIX HABBIKAX M MPAKTHYECKOM OIIBITE.

- OTYeT JOJDKEH OTPa)KaTh BBIMOJHEHUE WHAMBHUIYAIBHOTO 3a/laHUsl MPOTPAMMBI MIPAKTHKHU, 3a/laHuil U
MOPYYEHUH, TIOTYICHHBIX OT PYKOBOJUTEIISI TPAKTUKH OT OpTaHU3AIIHH.

B nepuoa mnpoxoxAeHUs NPAKTUKH CTYIAEHTOM BEAETCS [THEBHUK IpakTUKU. B JHEBHUKe
MPAKTUKHU 3aIUCBHIBAIOTCS KPAaTKUE CBEICHUS O MPOJCIIAHHOW pabOTe B TEUECHUE JHS B COOTBETCTBUU C
mw1aHoM paboTel. B kadecTBe NpuUIIOKEHUS K JAHEBHHKY TPAKTUKH OOydaroluiics ogopmisieT
rpaduueckue, (HoTo-, BHACO-, MATEPHAIIbI, MOATBEPKIAIONINE MPAKTUUECKHUI OIBIT, MOJYYECHHBIM Ha
MPaKTHKE.

KoHTposib 1 o1ieHka pe3yabTaToB IPOXO0KICHUS MPOU3BOJICTBEHHONW TPAKTUKU OCYIIECTBIISETCS
PYKOBOJUTENSMHU MPAKTUKUA OT 00pa30BaTENbHOTO YUPEKIACHHS M OPTraHU3AIMH B TIPOIECCE BBIMOIHEHUS
00yJaronMMHUCs 3a/IaHHUH, MPOSKTOB, BHITIOJHEHUS MPAKTUUECKUX MTPOBEPOYHBIX PabOT.

5.2. ®opMBbI U METOJBI KOHTPOJS M OLICHKH PE3YJIbTAaTOB OOYUYEHHUs JOJDKHBI MO3BOJISITH MPOBEPSATH Y
oOyJaromuxcsi He TOIbKO (POPCUPOBAHHOCTH MPOQPECCHOHANTBHBIX KOMIIETEHIINI, HO W pa3BUTHE OOIINX
KOMITETCHIINI 1 00ECTIEUNBAIOIINX UX YMEHUH.

Pe3yabTaThl 00yueHus @®opMbI M METOABI KOHTPOJSI M

OcCHOBHBIE MOKA3aTeJN OIEHKH pe3dyJjbTara

(ocBOEHHBbIE KOMIIETEHIINH) OLIEHKH
OK 01  BsiObupaTb crnocoObl pemieHus
3a1a4 MPOpECCHOHATBHON ESTEIbHOCTH N
JIEMOHCTpAIIUs HHTepeca K Oyaymieit
MIPUMEHUTEIIBHO K pa3IUYHBIM HaGmonenune

IpopmeCCun.
KOHTECKCTaM P q)

OK 02 Hcmonp3oBaTh  COBpPEMEHHEIE
peleHye cTaHIapTHHIX U
cpeacTsa MOUCKa, aHanmM3a u OmeHka Ha 3amuTe OTYeTa IO
HECTaHAAPTHBIX MPO(ECCHOHANBHBIX
MHTEpIIpeTaluu HHbOpMaIUH, L -~ IpaKTHKE
UH(OPMAIMOHHbIE  TEXHOJOTHH  JUIs
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BBIIMOJIHCHUS 3371ad TPO(ECCHOHATIBHOM
JEeATENbHOCTH

OK 05 OcymiecTBiaTh  YCTHYIO |
MMUCbMEHHYIO KOMMYHHKAITIIO Ha .

. ', | B3aumopelcTBHE C 00YUAIOLUIMUCS,
rocy/1apCTBEHHOM  si3blke  Poccuiickoit OneHka Ha 3aldTe OTYETa IO

., | mpemomaBaTesIMU, PYKOBOIUTEIIIMHI
Oenepari ¢ y4eToM  0cOOEHHOCTEH MIPaKTHKE
MIPAKTUKH B XO/€ MPAKTUKU

COIIMAJIBHOTO U KYJBTYPHOI'O KOHTEKCTa
OK 09 TIloas3oBaTbes
npodeCcCUOHAIBHON TOKYMEHTAIlMell Ha | B3aUMOJEHCTBHE C 00YYaIOIUMUCS
pog HlOKY 1 A y 1 > OneHka Ha 3aldTe OTYETa IO
roCyJapCTBEHHOM u WHOCTPAHHOM | IPENoJaBaTeNsIMH, PyKOBOIUTEISIMU DAKTHKE
SI3BIKAX MPAKTUKHU KITMCHTAMH B XOJI€ IPAKTHKH P
IIK 3.1. OcCyLIeCTBISAITh  BEJCHUE YMeTh BECTH IpUEM rpakJaH, HakonurenbHas OIICHKa 3a

cyz[e6H0ro JCJIOIPONU3BOACTBA

KOPPECTIOHACHIUN U JIeTT B COOTBETCTBUU C
HOPMAaTHBHBIMHU aKTaMH.

YMeTh OCYIIECTBIATH PabOTy MO MPHEMY
oOpamieHuil, MOCTyNalOmMX B Cyod B
QJIEKTPOHHOM BHJIE.

YMeTh OCYHIECTBISATh PErUCTpalHio, YUYET
JIBIDKCHUS, 0(OpPMIICHHE CYJICOHBIX JICI.

Vmersb OCYIIECTBIISATH U3BEILCHIE
YYaCTHUKOB CyJeOHOTO pa30HpaTebCTBa.
Vmersb OCYILIECTBIISATH obopmiteHue,

HampapjeHUe W BbIIaYy KOMHUI CymZeOHBIX

aKTOB U JIOKYMEHTOB U3 CyI€OHBIX JIEI.
3HaTh  CcOAEp)KaHWE  HOPMATHBHO-TIPABOBBIX
AKTOB, PETr'YJIUPYIOIIHUX BOTIPOCHI CYI0yCTPOICTBA
U CyIOIPOU3BOJCTBA.

3HaTh HOPMAaTHBHO-IIPaBOBbIE aKTBI u
HOPMaTHBHBIE JOKYMEHTHl 10  CyaeOHOMY
JIETOTIPOM3BO/ICTBY.

3HaTth HOPMATHBHO-METOIMYECKHE JOKYMCHTHI
o obecrieueHnto paboTHI cyra.

3HaTh COBpEMEHHEIE WH(POPMAIIHOHHBIE
TEXHOJIOTHH.
3HaTh OCHOBBI OXpaHbl TPyda W TEXHHUKH
0e30IacHOCTH.

3HaTh O0OIIME BONPOCH OPraHH3alMH PaOOTHI
CyZa: OCHOBHBIC HAalpaBICHUS JEATEIbHOCTH
CTPYKTYPHBIX TofipasieIeHuit cyna,
00ecreynBaIINX CYI0NPOU3BOCTBO;

NpENCTaBICHHYI0 HH(OpMaIMIo Ha
HPaKTHKE

K 3.2. OcymecTBusrs AEHCTBUS 10
TUTAHUPOBAHHIO u peanu3anuu
MEpONPUITHH 10 00ecreueHnIo paboTh
apxuBa cyza

YMeTp ocymiecTBIATh paboTy ¢ CyaeOHBIMHU
JelaMu M JIOKyMEHTaMH, IepeiaBaeMbIMU Ha
apXMBHOE XpaHEHHE M HAXOASAIIMMUCS B apXHBe
cyna.
3HaTh TOPSAAOK TOATOTOBKH M Iepefadyut
CyAeOHBIX JIeT M JIOKYMEHTOB K Iiepesade B
apXHB Cy/a.

HaxonmrensHast OIICHKa 3a
MPEACTABICHHYI0 HWH(POPMAIMI0 Ha
MPaKTHKE

IIK 3.3. CocTaBisrh
HPOLECCYaTTbHBIX u
JOKYMEHTOB CyJa

MPOEKTHI
CITyKeOHBIX

YMeTb COCTaBIIATE CITy>KeOHbIE IOKyMEHTHI Cy/a.
3HaTh cofepkaHue HOPMATHBHO-TIPABOBEIX aKTOB,
PETYIHPYIONUX BONPOCHI  CYIOYCTpoiicTBa U

CYOIIPOU3BOJICTBA.
3Hath HOPMAaTHBHO-TIPABOBEIE AKTEHI u
HOPMATHBHBIE  JOKyMEHTHl MO  CyneOHOMY
JIETOTIPOM3BO/ICTBY.

3HaTh KJIaCCH(UKAIHUIO CITy>KEOHBIX JOKYMEHTOB
u  TpeOOBaHUS K HHM MpeIbsBIsIEMbIE B
coorBercTBuy ¢ 'OCT 1 HOpMaTHBHBIMU aKTaMHL.

HaxornmrenbHast OIICHKa 3a
MPE/ICTABICHHYI0 HHPOPMAINIO Ha
npaktike Habniomenne 3a poiibio
o0yuaromierocsi Ha IPaKTHKE
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YMeTh BeCTH NpUEM IpakiaH, koppecnonaeHuuu | HakonutenbHast OLICHKA 3a
U JIeNl B COOTBETCTBUM C HOPMATUBHBIMU aKTaMH. | NMPEACTABICHHYI0 HHQOpMalMIO Ha
VMeTh  OCyIecTBNATh paboTy To mpuémy | Mpaktuke HabGmonenne 3a ponbro
K 34. OcyiecTBisars  pabory ¢ | oOpalieHui, MOCTyNaloIMX B Cy/ B 311€KTPOHHOM 00yJaromerocs Ha MpaKTHKe
0OpaIleHUSIMHI TpaXkaH ¥ OpTraHU3aLui BUJIE.

3HaTh TOPSJNOK Yyd4éTa MOCTYNHUBLUIMX B CYyA
oOpalleHuH, JOKYMEHTOB U Je]l U PETHCTPaluH
CyAeOHBIX I, IPUHATHIX K IPOU3BOICTBY.

K 3.5. OcymectBasate paboTy mo | YMeThb OCYHIECTBIATH padoTy mo obpamieHuto k | HakomurenpHas OIIeHKa 3a
perucTtpanuu, Yy4e€ry U TEXHUYECKOMY | HCIIOJIHCHHIO cy;[e6H],1x AKTOB. MPEACTABICHHY O I/IH(I)OpMaLII/I}O Ha
O(I)OpMJ'ICHI/I}O HCIIOJIHUTCIBbHBIX | 3HaTh TIOPSIOK 06pameHHg K MCIOJIHECHHIO TMPaKTUKE Hab6monenune 3a POJIBIO
JOKYMEHTOB I10 Cy1e0HBIM Jeam [IPUrOBOPOB,  pelieHuii,  ompeneneHuii  n | OOYHYAIOIIErocs Ha MPaKTHKE

TIOCTaHOBJIEHUH CyJa.

IHamsarka
CTY/J€HTY HAa IPAKTHKY

HEPEJ HAYAJIOM INIPAKTUKMU:

CryneHT nepea HauajaoM MPAKTUKK 00S3aH MPUHATH Y4aCTHUE B OPTraHU3AIMOHHOM COOpaHUH MO MPAKTHUKE.
MOJIYYUTh JHEBHUK M HANPABIICHUE HA MIPAKTUKY;

BBISICHUTH a/IpEC U MapILIPyT CJICTOBAHMS K MECTY MPAKTUKU U JTOJDKHOCTHBIX JIMI HJIM MOJpa3JielieHue, K
KOTOPOMY JOJDKEH 0OpPaTHTHCS IO MPUOBITUIO HA MPAKTHKY.

UMETh NpHU cebe JOKYMEHTHI, TOATBEPKAAI0IINE TNYHOCTh AJ1 OPOPMIICHHUS JOMYCKa K MECTY MPAKTHKH.
B Clly4ae 0TKa3za B 0()OpMIICHUH Ha MPAKTUKY (10 JIOOBIM CIIOPHBIM BOIIPOCaM) HEMEIICHHO CBSI3aThCS C
3aB. OT/ICJICHHEM I10 CIIEIUATbHOCTH WM PYKOBOAUTENEM (OTBETCTBEHHOMY 32 OPTaHU3alIMIO) TPAKTUKU

BO BPEMA ITPAKTUKU:

BBINOJIHATE PaOOTHI, IPEyCMOTPEHHBIE TPOTPaMMON IPAKTUKH;

MONYUHATHCS JIEUCTBYIOIIMM B YUPEXKJEHUHM, OpraHu3allid NpaBUjaM BHYTPEHHETO TPYJI0BOTO
pacrnopsika; BBIIOJHATH  aJAMHUHHUCTPATHBHBIE M  IIPOM3BOJACTBEHHBIE YKa3aHWs  pPYKOBOJUTENEH
MPaKTUKH, 00ECIIEUNBATh BHICOKOE KaYECTBO BBIMOJIHAEMBIX padoT;

€KETHEBHO BECTH JHEBHMK IPAKTUKH, & 10 OKOHYaHWM MPAKTUKUA COCTABUTH OTYET O €€ IPOXOXKACHUH,
MIPE/ICTaBUTh XapaKTEPUCTUKY PYKOBOAMTENS MPAKTUKOW HA MECTax;

€KEHEJIENIbHO TOANNCHIBAaTh JHEBHUK Y PYKOBOAMTENSA INMPAKTUKOM OT OpPraHU3allMd U MO0 OKOHYAaHUU
MPAKTUKU IOCTaBUTh NI€YATh;

MOJIYYHUTh OLIEHKY CBOEIl pabOThI B aTTECTAI[MIOHHOM JIUCTE.

11O OKOHYAHMUMU ITPAKTHUKMU:

NPEAbIBUTE JHEBHUK, OTYET, ATTCCTAL[MOHHBIA JIUCT — XAPAKTEPUCTUKY PYKOBOIUTEIIO IIPAKTUKH,
3aBEPUTH MOANMUCAMHU U IEYATSIMU BCE COOTBETCTBYIOIIME PaA3/IEIIbl ITUX JOKYMEHTOB;

npuUOBITH B KOJUIE[DK U CIAaTh BCe TOKYMEHTHI Ha Kadeapy cBoeMy PyKOBOJIUTENIO (OTBETCTBEHHOMY 3a
OpraHM3alHIo0) MPAKTUKU; 3aIUTUTH OTYET O MPAKTUKE, OBITH TOTOBBIM K BBICTYIUICHUIO
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