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[Tacopt nporpaMMsel MPOU3BOACTBEHHOM MPAKTHKU

OO6nacTh NpUMEHEHHUS IPOU3BOICTBEHHOM MPAKTUKU

Ienn u 3a1a4y IPOU3BOJICTBEHHOM NPAKTUKH, TPEOOBAHUS K pe3yibTaTaM
MecTo npousBoacTBEHHOW NpakTHKHU B cTpykType OIIOIT IICC3
Tpy10eMKOCTb U CPOKH NPOBEJCHUS IPAKTUKU

MecTo npOoX0XAEHUS TPOU3BOICTBEHHON MPAKTUKU

Pe3ynbraThl 0CBOGHUS IPOrPaMMBbl IPOU3BOICTBEHHON MPAaKTUKU
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1. IIacopT nporpaMmmbl NPOU3BOJACTBEHHON NMPAKTHKH

1.1. ObaacTh NpMMeHeHHUs1 MPOrPaMMbl POU3BOACTBEHHON NPAKTHKH

[IpousBoacTBenHas mnpaktuka sBisercs yactbto OIl TICC3 no cneumansHoctn 40.02.04
«lOpucnpyneHnus» B YaCTH OCBOCHHS OCHOBHOTO BHJa NPOPECCHOHATBHON JESTEIBHOCTH:
[IpaBonpuMeHUTENBHAS ACSITEINBHOCTb.

[TporpaMMa MpPOM3BOACTBEHHON MPAKTUKHU SIBISIETCS YacThi0 00pa3oBaTENIbHON MPOTpPaMMEI 10
nmporpamMme TMOATOTOBKM crenuannctoB cpeaHero 3BeHa (IIIICC3) cpemnero mnpodeccrnoHamIbHOTO
obpazoBanus 1o crienuaibHocTh 40.02.04 FOpucnpyaeHIus, A1t O4HOTO O0YYCHHUS CTYACHTOB, UMEIOITUX
OCHOBHOE 00111ee 00pa3oBaHue, 1o MporpaMMe 0a30BOH MOATOTOBKH, POpMHUpPOBaHUE MPOPEeCCHOHATBHBIX
komnerenmuii (OK.01; OK.02; OK.05; OK.09; IIK.3.1; TIK 3.2; TIK 3.3; TIK 3.4; IIK 3.5), TMYHOCTHBIX
pesyawstatoB (JIP 1, JIP 4, JIP 6, JIP 10, JIP 12- JIP 15).

[TporpaMMa poOU3BOJICTBEHHOW MPAKTUKH pa3padoTaHa B cooTBeTcTBUU ¢ TpeboBanusiMu OI'OC
CIIO no cnenuanbHocT 40.02.04 FOpucnpyaeHIus U ACHCTBYIOIIET0 3aKOHOIATENILCTBA PETYIUPYIOLIETO
MOPSIOK OpraHM3allid W OCYLIECTBJICHUS 00pa30BaTENbHOM JAEATENBHOCTH IO 00pa3oBaTEIbHBIM
porpaMMam cpeaHero npodeccruonaibHoro oopazopanus B Y.

[Tpon3BOACTBEHHAs TpPAaKTUKA peaTu3yercs B TPAJUIMOHHOM (opmaTte, C HCHOIB30BAHUEM
WHTEPAKTUBHBIX ()OPM MPOBENICHUS 3aHATHI, B TOM YUCIE, C MPUMEHEHUEM DJIEMEHTOB JUCTAHIIMOHHBIX
00pa3oBaTeILHBIX TEXHONOTHl, Ha 0bpasoBarenbHoil mwiathopme «FOPAMT», «PROFo6pasoBanue» u
yepes auuHble kabunetsl B DOC AT'Y.

[TpakTika HampapiieHa Ha (OPMHUPOBAHWE y CTYJCHTA JMYHOCTHBIX PE3yJIbTaTOB, OOIIUX H
npoecCHOHANBHBIX KOMIETCHIUN, TOJYyYeHHEe MPAKTHYEeCKOro OIbITa [0 KaXIOMY U3 BHUJOB
poheCCUOHATBHOM JESATENbHOCTH, MOATOTOBKY K OCO3HAHHOMY U YIITyOJICHHOMY M3YYE€HHUIO OTIEIBbHBIX
JUCLUIUINH.

1.2. lesan 1 32724y NPOU3BOJICTBEHHOH NPAKTUKHU, TPEOOBAHMS K pe3y/ibTaTam

1.2.1.1lenn 1 MpOU3BOJACTBEHHOMN MTPAKTUKU SIBJISETCS:

KommiiekcHoe ocBoeHME OOydarolmMMUCS BCEX BUAOB NPO(ECCHOHANBHOM JESITEIBHOCTH IIO
cneuuansHoctu 40.02.04 FOpucnpyaenuus, popMupoBanue npodheccuoHaIbHbIX KOMIETEHIHUH, a
TaK)xe NpuoOpeTeHne HEOOXOIUMbIX YMEHHUM U ONbITa MPAKTUYECKOM pabOThI 10 CIEUAIbHOCTH;

- YydieHue kauecTBa NpoecCHOHaTbHON MOATOTOBKH CTYIEHTOB;

- 3akpelyieHue TMOJIyYeHHBIX 3HAHUW 10 OpPraHU3aLHOHHO-TEXHUYECKOMY
obecredyeHn o paboThl CyJI0B;

- [lomyuenue cryaeHTaMu PEICTaBICHHs 00 OPraHU3alK ApPXUBHOIO /1A B CYIE;
OsnageHue mnpopecCHOHATBHBIMU YMEHMSAMU M HaBBIKAMH BeJEHHs CyJIeOHOM
CTaTUCTUKHU U OpPraHMU3alMM CIYKObl CyJIeOHONM CTAaTUCTUKHU, MO OpPraHU3alMOHHO-
TEXHUYECKOMY 00eCreyeHHI0 paboThl Cy10B;

- 3aKkperuieHue U yriryOJieHue TEOPETUYECKUX 3HAHHM, MOMyUYEeHHBIX B Mpoliecce
00y4YEeHHATO 00eCIIeYeHUIO UCTIOIHEHHS pellieH i Cy/1a;

- [loBpimeHne MoOTHBALIMKM K TPO(ECCHOHATLHOMY CaMOCOBEPIIEHCTBOBAHUIO,
pacupeHnenpo(eccuoHaIbHOTO Kpyro3opa;

- [IpuoOperenne onbita pabOThl B KOJJIEKTUBAX MPU PEIIEHUU CUTYalMOHHBIX
COLIMAJIHO- TPABOBBIX 3aJlauy: M3y4YeHHE MPHHLMUIIOB IMOCTPOCHUS HWH(POPMAIIMOHHO-
MpaBoOBbIX 0a3 JaHHBIX, NPUMEHSEMBIX Ha IMpaKTUKe, a TaKXkKe MpHOOpeTeHne
IIPAKTUYECKOIO OMNbITa WX IMPUMEHEHMS: HM3YyUYEHHUE JOINOJHHUTEIBHOIO Marepuala
myOJIUKYyeMOro B MEPUOINYECKON MeYaTH, ¢ HeNblaKTyalIn3alui 3HAaHUH MOJTy4eHHbIX
B IIpolecce 00yueHHs .

1.2.1 3a0auu npaxmuxu.
- ITonyuenune oOydaronmmucss uHpOpMauu o Oyaymed mnpodeccuoHaIbHON
JeSITeTbHOCTH,CBSI3aHHOW C OCYIIIECTBIICHHEM TIPHUEMa, PETUCTPAIliH, yUeTa H XpaHSHHUS



CyIeOHBIX JIe], BEIIECTBEHHBIX JOKA3aTEeIbCTB U IOKYMEHTOB;

- O3HakOMJIECHHE C HOPMAaTUBHBIMH IIPaBOBBIMM  aKTaMH, MPHUKa3aMH,
HMHCTPYKLHUSAMH, PErIaMEHTUPYIOLIUMHU OpPraHU3alMOHHO-TEXHUYECKOoe olecrieueHne
paboThI Cy/10B; OpraHU3aIMio paboThl ApXUBHOTO JIea B CY/IE;

- ®opmupoBanue NpPodEecCHOHATBHBIX HABBIKOB IO BEACHUIO CyJIeOHOMU
CTAaTHCTUKH Ha OYMa)XHBIX HOCUTENISIX U B 3JICKTPOHHOM BHJIE;

- [IpuoOperenue ombiTa pPabOTHl MO OCYIIECTBICHUIO OGOpMIICHUS e,
HA3HAYEHHBIX K CyJIeOHOMY pa30UpaTelbCTBY;

- N3yuenue crneunduku AEsTENIbHOCTH MO HW3BEILEHHUIO JIMI, YYacTBYIOIIUX B
cyneOHOM pa30uparenbcTBE, MPOU3BOAMTH PACCBUIKY W BPYYEHHE CyACOHBIX
JOKYMEHTOB Y U3BEILICHUN;

- ®opmupoBaHue  NMPOPECCHOHATBHBIX  HABHIKOB [0  OCYLIECTBJICHUIO
perucTpanuu, yuera ¥ TeXHU4eckoro oopMaeHUs UCTIOIHUTEIbHBIX JOKYMEHTOB I10
CyJ1eOHBIM JieTIaM;

- IIpoBepka u 3aKperuieHHe TEOPETUYECKUX 3HAHUM, MOJIyYEHHBIX B MPOLECCE
oOydeHHs, B TOM UYHCJI€ IO BONPOCAaM Ha3HAYCHUS W (PYHKIHOHUPOBAHUS
l'ocynapctBenHoit  aBTOMaru3upoBaHHOM  cucteMbl  Poccuiickoit  ®denepanumn

«IIpaBocynuey;
- ®opMmupoBaHNE  yCTOMYMBBIX  HABBHIKOB  BJIAJECHUS  BO3MOXHOCTSMU
MOJIb30BAaTEILCKOTO0  HHTEepdeiica  mporpaMmMHOTO mpenus  «CyneOHoe

ACJIOIIPOU3BOACTBO U CTATUCTHUKA)

1.3 MecTo npon3BoacTBeHHO npakTuku B cTpykrype OII IICC3
[IpousBoacteennas npaktuka coryiacHo OII TICC3 mpoBoautcs B pamkax npodecCHuOHAIBLHOTO
moayst [IM. 03 Opranu3anmoHHO-TeXHUYECKOe oOecrieueHrne padoThl Cy10B.

1.4 TpynoeMKkoCTb U CPOKH NPOBEACHUS PAKTUKHU
TpyoeMKOCTh TIPOU3BOJCTBEHHOW MPAKTHKU B PAMKAaX OCBOCHHS MPO(HECCHOHATEHOTO MOIYJIS
IIM. 03 Opranu3zaimoHHO-TEXHUYECKOe obecrieueHre padoThl Cy/10B COCTaBIsAET 72 yaca.
Cpoxu npoBeieHus MPaKTUKHU OINpeeNstoTcsl yueOHbIM Tu1aHoM 1o crierquanbHocTi CIIO 04.02.04
«¥Opucnpynenuus» u rpapukoM yuyeOHoro mpouecca. I[IpakTika nMpoBOAMTCS KOHLEHTPUPOBAHO Ha 3
Kypce, B IIECTOM CEMECTpe.

1.5 MecTo npoxoskaeHusi NPOU3BOACTBEHHON NPaKTHKH

[TpakTKka NpPOBOIUTCA B OpraHU3aLUAX, HANPAaBIECHUE JEATEIBHOCTH KOTOPBIX
COOTBETCTBYET MPOQUIIO MOJATOTOBKU O00YUYaIOUINXCS, C KOTOPBIMH 3aKIHOYEHbI I0TOBOPHI O
MIPAKTUYECKONH NOAroToBKe oOyuwaromuxcs: Ymnpasinenue CypeOHoro aemnapramenta P/,
ApOutpaxubiii cyn PJI, Yopasnenue ¢enepaibHoOl ciyk0bl cyaeOHbIX IpucTtaBoB 1no PJI,
Munucreperso roctunuu PJI, MaxaukanMHCKHUM rapHU30HHBIN BOCHHBIN CYI.

[TpousBoacTBEHHas IMpakTUKa HampaBieHa (OPMUPOBAHME, 3aKpEIUIEHUE, pa3BUTHE
MIPAKTUYECKUX HABBIKOB M KOMIIETECHIIMM B IPOLIECCE BBINOJIHEHUS ONPEACICHHBIX BHJIOB
paboT, CBSI3aHHBIX ¢ OyayIIeit mpodecCHOHaNBEHOM AeSITEIBHOCTHIO.

2. Pe3yJibTaThl OCBOCHUSA NMPOTrPAMMBbI IPOU3BOACTBEHHOH NMPAKTHKH
PesynapTaTtoM  IpOXOXKIEHUS  MPOU3BOJICTBEHHOM MPakKTUKA B  paMKax OCBOCHHS
npodeccuonambHoro moxayns IIM. 03 OpraHuzanmoHHO-TEXHHUYECKOe oOecredeHue padoThl CYJOB,
SBJIETCSL OBJaJIeHHE 00YyYarolIMMUCA COOTBETCTBYIOIIMM BHJIOM IPO(ECCHOHATBLHONU JIE€ATEIbHOCTH IO
cnermanbHoct  40.02.04  «Opucnpynenius», B ToM uucie oOmmmu kommereHuusmu (OK),
npodeccuonanbubiMu koMiiereHIusAME (1K) u muunoctasiMu pesynabtatamu (JIP).



Komnerenuuu

DopMynUpOBKa KOMIIETEHIIUN U3
oroc

IInanupyemsle pe3yabTaTshl 00yUeHus (MTOKA3aTeNu JOCTHKEHUS 3a1aHHOTO
YPOBHSI OCBOEHHUS KOMIIETEHITH)

OK 01

Bri6upats crioco0s! penteHus
3a7a4 npo¢ecCUOHATBHOMN
JEATEIbHOCTH NPUMEHHUTENIBHO K
Pa3IUYHBIM KOHTEKCTaM

YMennsi:

pacro3HaBath 3a/1a4y W/uin npobieMy B IpoheCCHOHAIBHOM W/
COIIMAILHOM KOHTEKCTE, aHAIU3UPOBATh M BBLACISATH €€ COCTABHBIE JaCTU

OIPEACIIATD 3Tallbl PEIICHUS 3a/laur, COCTABJIATH IJIaH Z[eﬁCTBHﬂ,
PCaIn30BLIBATH COCTaBJICHHBIN IJIaH, OIIPEACIISITh HeO6XOI[I/IMI)Ie peCypChl

BBIIBIIATH ¥ 9(p(heKTHBHO HCKAaTh HH(POPMAIIHIO, HEOOXOAUMYIO IS PEIICHUS
3aJa49M W/WIH IpoOJIeMBl

BJIa/IETh aKTyalbHBIMU METOJaMHU PabOThI B MIPOPECCHOHATBHON U CMEKHBIX
chepax

OLICHUBATL PE3YJIbTAT U NMOCICACTBUS CBOUX Z[eﬁCTBHﬁ (CaMOCTOS{TeJ’ILHO nin
C IIOMOIIIBIO HaCTaBHI/IKa)

3nanns:

aKTyaJbHbII TPO(ECCHOHANBHBIN H COLMABHBIA KOHTEKCT, B KOTOPOM
IPUXOJUTCS pabOTaTh U KHUTh

CTPYKTYypa IUIaHa JUIsl peLIeHHs 3a4a4, alTOPUTMBI BHITTIOTHEHHS paboT B
npoeCCHOHAIBHOM U CMEKHBIX 001acTsIX

OCHOBHbIE MCTOYHUKU HH(POPMAIIMH M PECYPCHI ISl PEIICHUS 3a1a4 W/ iin
po0JeM B PO eCcCHOHATTLHOM H/UJIH COIMAILHOM KOHTEKCTE

METOJIbI Pa0OTHI B MPO(ECCHOHATBHOM M CMEKHBIX chepax

HOPSATOK OLIEHKH PEe3yNIbTaTOB PELICHHs 3a4a4 Mpo(ecCHOHANbHOM
JEeATeTbHOCTH

aKTyaJ'[BHBIfI HpO(bCCCI/IOHaJ'IBHHﬁ nu COL[I/IaJ'ILHLIﬁ KOHTEKCT, B KOTOPOM
TMPpUXOAUTCA paGOTaTL U XKHUTh

OK 02

Hcnonb30BaTh COBpeMEHHEIE
CpelcTBa MOKCKA, aHAIU3a U
HHTepHpeTanuu nHHOpMaIy, 1
UHGPOPMALIMOHHBIE TEXHOJIOTHH
JULSL BBITIOJIHEHHS 33124
npodecCHOHATBHON
JEeATeTBbHOCTH

YMennsi:

OTIPEAEeIATh 3a[a4uy AJIsl HOMCKa HHPOPMAINH, [UIAHUPOBATH TPOLECC
MOMCKA, BEIOUPATh HEOOXOAMMBIC HCTOYHHKH HH(OPMAITUH

BBIIEIATH HanOoJee 3HaUNMOe B IIepeuHe HH(POPMALUH, CTPYKTYPUpPOBATh
noxydJaemyro nHdopmarmio, opopMISTh pe3yIbTaThl IIOHCKa

OLICHUBATH MPAKTUYCCKYIO 3HAYUMOCTb PE3YJILTATOB ITOMCKaA

MPUMEHSATH CPeICTBa HHGOPMAIMOHHBIX TEXHOJIOTHI JJIs1 pEIICHUS
po(eCCHOHAIBHBIX 33134

HCIOJIb30BaTh COBPEMEHHOE POrpaMMHOE 00ecIiedeHne B
npo¢eCCHOHATBHOM AeSITeIBHOCTH

HCIOJIb30BaTh Pa3inyHble HH(POBBIC CPEACTBA sl PELICHHUSI
npodecCHOHANBHBIX 3a1a4

3nanns:

HOMEHKJIaTypa NH()OPMAIIMOHHBIX HCTOYHUKOB, IPUMEHSIEMBIX B
npodecCHOHANEHOH AeSTENEHOCTH

pUEMBI CTPYKTYPHUPOBaHHS HHpOpMAIIN

dbopmar odhopmiteHHs pe3yIbTATOB MOMCKA HH(OpMAIUH

COBPEMEHHBIC CPEICTBA U YCTPOUCTBA HH)OPMATU3AINH, TOPATOK HX
NpUMEHEHHS 1

OK 05

OCyIIeCTBIATh YCTHYIO U
MICHMEHHYI0 KOMMYHHKAIIHIO Ha
TOCYAapCTBEHHOM SI3bIKE
Poccuiickoit deneparyu ¢
Y4eTOM 0COOEHHOCTEN
COLIMATIBHOTO U KYJIBTYpPHOTO
KOHTEKCTa

YMeHusi:

TPaMOTHO M3JIaraTh CBOM MbICJIH H 0OPMIATH JOKYMEHTBI MO
Nnpo¢ecCHOHAILHOI TeMaTHKe HAa ITOCY/1JapCTBEHHOM SI3bIKe
MPOSABJISITh TOJIEPAHTHOCTD B padoueM KOJJIeKTHBe

3nanns:

npaBmiIa 0hOPMIICHHUS JOKYMEHTOB

MpaBHJIA IOCTPOEHHUS YCTHBIX COOOIIEHUH

0COOCHHOCTH COIMAIHOTO M KYJBTYPHOT'O KOHTEKCTa

OK 09

[lonb3oBaThCs
npodeccroHanbHON
JOKyMEHTaIiel Ha
TOCYAapCTBEHHOM H
HHOCTPAHHOM SI3bIKaX

YMenus:

IMOHHUMAaTh 06[L[MI>'I CMBICJI YETKO IMPONU3HECCCHHBIX BBICKa3bIBaHUN Ha
HU3BCCTHBIC TCMBI (HpO(i)eCCI/IOHaJII)HI)Ie nu 6I)ITOBI)Ie), IIOHMUMaTh TCKCThI HA
0a30BEIE HpO(beCCI/IOHaJIBHLIe TCMBbI

Y41acCcTBOBATh B IHAJIOraX HAa 3HAKOMBIC 061111/16 )48 HpO(beCCI/IOHaJH)HLIe TCMbI

CTPOUTH MPOCThIE BBICKA3bIBaHMs O cede 1 0 cBoeil mpodecCHOHaNbHOI
JIeATeIBHOCTH

KPaTKO 000CHOBBIBATH U OOBICHATH CBOU JEHCTBUSI (TEKyIINE U
IUIaHUPYEMBbIE)

IMUCaThb MPOCTHIC CBA3HBIC COO6IIICHI/I$I Ha 3HAaKOMBIC€ UJIM UHTEPECYIOMINE
HpOCbeCCI/IOHaJIBHBIe TCMbI

3nanns:




NpaBuiIa MOCTPOCHHS POCTBIX M CIOXHBIX MPEUIOKCHHUN HA
PO eCCHOHATBHBIC TEMBI

OCHOBHBIE 001IeyTOTPEOUTENbHBIE TIArobl (OBITOBAs U MPOQeccCHOHaTbHAs
JICKCHUKA)

JIEKCUYECKUI MUHHUMYM, OTHOCSIIIIUICS K OMUCAHMUIO ITPEJMETOB, CPEICTB U
HPOLIECCOB MPO(ECCHOHATBHON IEATEIIBHOCTH

0COOCHHOCTH MTPOU3HOILICHUSI

MIPaBUJIA YTCHHUS TEKCTOB MPO(eCCHOHANPHON HAPaBICHHOCTH

MK 3.1.

TIK 3.1. OcymecTBiaTs BeeHNE
CyZ1leOHOTO JIeNONPOU3BOICTBA

HaBbiku:

BCACHUA paﬁon C 06paH_IeHI/I${MI/I rpaxJaH, IOCTyHaroOnIuMHU B Cyl B
OJICKTPOHHOM BUAEC U Ha 6yMa)KHOM HOCHUTCIIC.

BeIeHUs IprUéMa KOPPECIOHACHIINU U A€ B COOTBETCTBUH C HHCTPYKLIUSIMHU
10 CyIcOHOMY JICJIOTIPOU3BOJICTBY.

OCYILECTBIICHUS. MEPOIIPHATHIT IO HOATOTOBKE CYIEOHBIX A€ K
pa3dupaTeNbCTRY.

HOJrOTOBKH, BBIIAUH M HATIPABIICHHS KOMHI CyICOHBIX aKTOB M IOKYMEHTOB
U3 CyIeOHBIX Iell.

IIOATrOTOBKH CyZ[e6HI)IX dKTOB K OHy6J’II/IKOBaHI/IIO Ha caiiTe cyna.

YMeHusi:

BECTU MPHUEM TPaXKIaH, KOPPECTIOHICHIINH U 1] B COOTBETCTBHUH C
HOPMaTHBHBIMH aKTaMHU.

OCYILECTBIATH paboTy 1o mpuéMy oOpaiieHuil, MOCTYHAONNX B CY/I B
IEKTPOHHOM BHJIE.

OCYIIECTBIATh PETUCTPALINIO, YUET ABMKCHUS, 0OpopMIIeHHE CYASOHBIX JICII.

OCYIIECTBIIATh H3BEUICHUE YUACTHUKOB CYAeOHOTO pa3OupaTeabCTBa.

OCYIIECTBIATH 0()OpPMIICHHE, HAIIPABICHUE U BbIIAady KOMUH Cy1e0OHBIX aKTOB
1 TOKYMEHTOB M3 CY/IeOHBIX JeL.

OCYIIECTBIIATh HOATOTOBKY TEKCTOB CY/ICOHBIX aKTOB K Pa3MEILICHHIO Ha
caiiTe cyzia B CETU MHTEpHET.

OCYIICCTBIIATh pab0Ty 1O 0OPAIICHHIO K HCIIOJHEHHIO CYIeOHBIX aKTOB.

3HaHus:

CoZIep)KaHKe HOPMATHBHO-TIPABOBBIX aKTOB, PETYJIUPYIOIINX BOIPOCHI
CY/IOYCTPOWCTBA H CYIOIPOH3BOJICTBA.

HOPMAaTUBHO-IIPABOBLIC aKThl U HOPMATHUBHBIC JTIOKYMEHTBLI 110 CyI[e6HOMy
JCIOIPONU3BOACTBY.

HOPMaTHBHO-METOANYECKHE JOKYMEHTHI [0 00€CIIeueHUIO paboThl Cyaa.

COBpEMEHHbIE HH(OPMAIOHHBIE TEXHOJIOTUHL.

OCHOBbBI OXpaHbI Tpyaa U TEXHUKH 0€e30MMacHOCTH.

o011re BOIPOCH! OpraHn3anuy paboThl Cyja: OCHOBHBIC HANPaBICHHUS
JeATeTIBHOCTH CTPYKTYPHBIX O/Ipa3aeNneHuit cyaa, 00ecedrBaronx
CYZOTIPOHM3BO/ICTBO; IIPaBMIIa MOBEICHUS PAOOTHUKOB ammapara cy/a;
JOJDKHOCTHBIE PETJIAMEHTHI paOOTHHKOB amiiapaTa cy/a; IpaBuia
BHYTPEHHETO paclopsiika Cyaa U T.II.

HOPANOK y4éTa MOCTYNUBIINX B CyJ 0OpaIleHNnH, TOKyMEHTOB H JIel 1
perucTpanuy cyaeOHbIX A€, IPUHATHIX K IPOU3BOACTBY.

OpraHU3alUIo U BeIeHNE CyIe0HOTO AeIONPOU3BOACTBA HA CTAANH
HOJTrOTOBKH JIeJa K Cy/1Ie0HOMY pa3OupaTeIbCTBY: HallpaBIeHNUE U3BEILCHHI
1 BBI30BOB, O)OpMIIEHHE CYICOHBIX JICI.

OpTraHU3aIHUIO 1 MOPSIOK BEICHHS CyIcOHOTO 3acelaHrs U BEJCHUE
MIPOTOKOJIA CYIACOHOTO 3aceTaHMs.

MOPSIOK 0OPMIICHUS CYyIeOHBIX e B TICPHOJ U MOCTIC UX PACCMOTPCHUS:
BbIJ]aua U HAIMPABJICHUE KOMHI CyICOHBIX aKTOB U IOKYMEHTOB; TIOPSIIOK
03HAKOMJICHUS C MaTepUallaMH JieJia; HalpaBJieHue cy1eOHBIX 1T B
BBILIECTOSIINE MHCTAHIIUH C ane/UISIIMOHHBIMH, KACCAIIMOHHBIMU U
HAJI30pPHBIMH KaJI00aMH, YaCTHBIMH JKaT00aMH.

TNOPAAOK OCYIIECTBIICHUSA KOHTPOJISL cyne6Hor0 JACIOIPONU3BOACTBA U
KOHTPOJIb UCTIOJIHCHUS: 1IEJIN U 3a/1a1u, Cy6'beKTI)I KOHTPOJIA U UX
IIOJTHOMOYM .

K 3.2.

OcyI1ecTBIATh ISHCTBHS 110
IJIAHUPOBAHUIO U PeaTU3aLUH
MEpOTIPUATHI 10 00ECTICUeHUI0
paboThI apxuBa cyaa

HaBbIku:

OCYIIECTBJICHHs pabOTHI ¢ CyJeOHBIMH A€TaMH, HapslaMu U IOKyMEHTaM1
apxXHUBHOTO (OHJA CyAa.

YMeHnsi:

OCYyHICCTBJIATH pa60Ty C Cyﬂe6HbIMI/I JACJIaMU U JOKYMCHTaMHU,
nepeaaBacMbIMU Ha apXHUBHOE XPAHCHUE M HAXOAAIIUMMUCS B apXUBE Cyaa.

3nanns:




MOPSIOK MTOJATOTOBKH U Mepenayl cyeOHbIX A€l U JOKYMEHTOB K Iepegayc B

apXUB CyJa.
Happikn:
COCTaBJICHUS CITy)KEOHBIX JOKYMEHTOB CYZa.
Ymenus:
COCTaBJISITh CITy>K€OHBIE JOKYMEHTHI Cyfa.
3HaHus:
CocCTaBIATh TPOESKTEHI CofIepaaHHe HOPMAaTUBHO-IIPABOBBIX aKTOB, PETYIUPYIOMIUX BOIPOCHI
IIK 3.3. MPOLECCYATBHBIX U CITYKEOHBIX CYJ0yCTpOICTBa U CYAONPOU3BOJCTBA.
JIOKYMEHTOB CyJa HOPMaTHBHO-IIPABOBHIE aKTHl H HOPMATHBHBIE JOKYMEHTHI IO CyJeOHOMY
JICJIONIPOU3BOJICTBY.
KJIaCCU(UKALIUIO CITY>KEOHBIX TOKYMEHTOB U TpeOOBaHMS K HUM
npenbsaBiseMble B cooTBeTCTBUH ¢ 'OCT i HOpMaTHBHBIMH aKTaMH.
cucTeMa JOKYMEHTO000poTa B CyJIe.
MOHSTHE ¥ BUJIBI TOKYMCHTOB, TpeOOBaHMS, K HUM IpEIbsBIsIEMEIE.
HaBbiku:
BeJICHUS PabOThI C 0OpAIEHUSIMH I'pak/iaH, TOCTYAIOIIUMH B Cy[ B
3NEKTPOHHOM BHIE M Ha OyMa)KHOM HOCHTETIE.
YmMenus:
[IK 3.4. OcymecTBIsATh paboTy ¢ BECTHU NPUEM TpaxiaH, KOPPECIOHICHIIUY U J1e]1 B COOTBETCTBUHU C
o0paIeHUsIMH TpaXkJIaH 1 HOPMaTUBHBIMH aKTaMH.
opraHusanui OCYIIECTBIIATH PaboTy N0 MpuéMy 0OpalleHHH, IOCTYIIAOMINX B CY/ B
3JIEKTPOHHOM BHJIE.
3HaHus:
HOPANOK yuéTa MOCTYNUBIINX B CyJ[ 0OpaIleHni, JOKyMEHTOB H el 1
pErHCTpaniy Cy1eOHbIX ey, IPUHSITHIX K IPOM3BOJICTBY.
HaBbiku:
OcymiecTBIATh paboTy Mo oOpareHus cy1eOHBIX aKTOB K HCIIOJIHEHHUIO.
PETHCTpaLH, yIeTy U YMmeHus:
IIK 3.5. TEXHUYECKOMY 0(OpMIICHHIO OCYIICCTBIIATh pab0Ty 1O 0OPAIICHHIO K HCIIOJHEHHIO CYICOHBIX aKTOB.
UCIIOJTHUTENIBHBIX JOKYMEHTOB 110 | 3HaHMA:
Cy/ICOHBIM Jlenam HOPSIOK 0OpAIeHNsI K UCIIOJIHEHHIO IIPUTOBOPOB, PELICHHH, OTIPEIeNICHUH 1
[IOCTAHOBJICHHH CyJ1a.
JIMYHOCTHBIE Pe3yJIbTAThI
JIP 1 | Oco3Haromuii cedst rpakTaHMHOM U 3aIIUTHHUKOM BEJMKOH CTpaHbI
JIP 4 | TIposiBistOIIuNiA U AEMOHCTPUPYIOIINI yBa)KEHHE K JTIOASIM TPYJa, OCO3HAIOMINIT IEHHOCTb COOCTBEHHOTO Tpyna. CTpeMsIuiics
K ()OPMHPOBAHUIO B CETEBOM Cpe/ie IMYHOCTHO U MPO(eCCHOHATEHOTO KOHCTPYKTHBHOTO «IM(poBoro ciema»
JIP 6 | [posBistomuii yBaxkeHHE K JIIOJSIM CTAPIIETO MOKOJICHHUS U TOTOBHOCTH K yUaCTHIO B COLIMATBHO MOAEPIKKE U BOJIOHTEPCKUX
JBIKEHHSX
JIP 7 | Oco3Hatomuii MpHOPUTETHYIO IEHHOCTh JHYHOCTH YENOBEKA; YBAXKAMOUIMHA COOCTBEHHYI0 H UYXYI YHHKAaJIbHOCTH B
Pa3IMYHBIX CHTYAIHUsIX, BO BCeX ()OpMax M BHIAX AESTEINFHOCTH
JIP 8 | IlposiBisitomuii ¥ AEMOHCTPUPYIOIIMH YBaXGHHE K MPEJCTABUTENSIM Pa3JIMUHBIX ITHOKYJIBTYPHBIX, COLHUAIBHBIX,
KOH(ECCHOHAIBHBIX U MHBIX rpynn. COnpUYacTHEIN K COXPaHEHHUIO, TPEYyMHOKEHHIO M TPAHCILIUH KYJIbTYPHBIX TPaJHLIUH 1
LIECHHOCTEeH MHOTOHAIIMOHAJIBHOTO POCCUHCKOT0 TOCy1apCTBa
JIP 9 | Cobnromaromuii u mponaraHAUPYIOMU TpaBUIIa 3I0pPOBOTO M Oe30macHOTr0 00pasa )KU3HH, CIIOPTa; MPEeAyTPEKAAIOMNIN THO0
MPEOIOIECBAIONINH 3aBUCHMOCTH OT AJIKOTOJIS, Tabaka, NMCHXOAKTHUBHBIX BEIIECTB, a3apTHBIX Wrp H T.A. CoXpaHSIOMUHA
TICHXOJIOTHYECKYIO YCTOHYMBOCTh B CUTYaTHBHO CIIOXKHBIX MJIHM CTPEMUTENFHO MEHSIOMNXCS CHTYAIHsIX
JIP 3a00TsIIHUICS 0 3aIUTe OKPYXKAIOIIEH Cpelibl, COOCTBEHHOM 1 Yy»O0il 6€30MacHOCTH, B TOM YHCiIe HU(PPOBOH
10
JIP [IpunuMaromuil ceMeiiHble LIEHHOCTH, TOTOBBII K CO3JaHUIO CEMbU U BOCIUTAHUIO AETEeH; NEMOHCTPUPYIOIIUN HeNpusaTHe
12 HACWIHS B CEMbE, YXO0Ja OT POJUTEIbCKONH OTBETCTBEHHOCTH, OTKAa3a OT OTHOIIEHMII CO CBOMMH IETBMH U UX (PUHAHCOBOTO
COepXKaHUS
JIP JleMOHCTpUPYIOMUI TOTOBHOCTh M CHOCOOHOCTB BECTH C JPYTHMH JIIOABMH, JOCTHTaTh B HEM B3aMMOIIOHUMAaHHMS, HAXOIUTh
13 OOIITHe IeJTN U COTPYTHUYATD JUIS UX JOCTIDKSHUSI B TPO(eCCHOHATBHOMN NeTeTbHOCTH
JIP [IposBNAIOMINK CO3HATENILHOE OTHOIIEHHE K HENPEPHIBHOMY OOpPa30BaHMIO KaK YCIOBHIO YCHEIIHOH MPO(ecCHOHAIBHON 1
14 00IIECTBEHHON AEATEILHOCTH
JIP [IposBrsiFolMil rpakAaHCKOE OTHOIICHHE K MPO(eCcCHOHATBHON AESITENFHOCTH KaK K BO3MOXKHOCTH JIMYHOTO y4acTHs B
15 penreHny 00IeCTBEHHBIX, TOCYIapCTBEHHBIX, O0IEHAIMOHATBHBIX IIPo0IeM
3. CTpykTypa H coiepkaHue NPOU3BOJACTBEHHOH NPAKTHKH
dopMa KOHTPOJISt dopMa KOHTPOJIS
Ne (KomnereHuun) (Komnerenuun)
wn Pa3nesibl (3Tanbl) NPpakTUKH Bcero ayIHTOPH
TIPaKT ‘ KOHCYIJIBT




OpraHu3alroHHbIe BONPOCH! 0(GOpPMIICHNS, 4 OTuer, IHEBHUK NPAKTHKH

YCTAHOBOYHAS JIEKIMSA, MHCTPYKTaX IO (OK.01; OK.02; OK.05; OK.09;

TEXHUKE 0€30MaCHOCTH, pacHpesieieHue 0o TIK.3.1; TIK 3.2; T1K 3.3; [1IK 3.4; I[IK

pabouum mectam 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

[Mpumenenne oOydJarOIMMUCS 3HAHHUH, IO 6 OTuer, AHEBHUK IPAaKTUKH

OCYUIECTBIICHUIO PO eCCHOHATEHOTO (OK.01; OK.02; OK.05; OK.09;

TOJIKOBaHUS HOPM IIpaBa TIK.3.1; TIK 3.2; T1IK 3.3; [1IK 3.4; [IK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

[Ipumenenne oOy4arOUIMMUCS  3HAHHM, 6 OTuer, AHEBHUK NPAKTHKH

MIPUOOPETEHHBIX B pe3yJbTaTe OBIAJCHUS (OK.01; OK.02; OK.05; OK.09;

HaBbIKAMM  TIOJTOTOBKH  IOPUAMYECKHUX TIK.3.1; TIK 3.2; T1K 3.3; [1IK 3.4; [IK

JIOKyMEHTOB, B TOM qucie ¢ 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,

HCIOJIb30BaHUEM HH()OPMAITHOHHBIX JIP 12, JIP 15)

TEXHOJIOTHI

[Ipumenenne oOy4arOUMMUCS  3HAHHM, 6 OTuer, AHEBHUK NPAKTHKH

MpUOOPETEHHBIX B pe3yJbTaTe H3yUYCHUS (OK.01; OK.02; OK.05; OK.09;

0COOEHHOCTEH CHCTEMaTU3aluNd TIK.3.1; TIK 3.2; T1K 3.3; [1IK 3.4; [IK

HOPMaTUBHBIX MPaBOBBIX aKTOB Hu 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,

00001IeHNS MPaBONPUMEHHUTEILHOM JIP 12, JIP 15)

MPAKTUKH 10 BOMPOCAM PACCIICIOBAHUS U

MPEeayNpeKACHUS MPECTYIUICHUH W HMHBIX

MpaBOHAPYUICHUN

[Ipumenenne oOy4arOUMMUCS  3HAHHA, 6 O060011eHIe COOpaHHOTO MaTepuaa

MpUOOPETEHHBIX B pe3yibTaTe H3yUYCHUS B OTICTHHOM pa3Jielie 0TYeTa

ocobeHHocTel BEJICHUS cyneGHOTro (OK.01; OK.02; OK.05; OK.09;

JIEIONPOU3BOICTBA TIK.3.1; TIK 3.2; T1IK 3.3; [1K 3.4; [IK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

PazBuTHe W 3aKperuieHHE NPAKTHYECKUX 6 O060011eHe COOpaHHOTO MaTepuaa

HAaBBIKOB OCYILICCTBICHUS ICUCTBHH IO B OTIETHHOM DPa3Jielie 0TYeTa

IUTaHUPOBAHUIO u peanmzanuu (OK.01; OK.02; OK.05; OK.09;

MEpOTPHUATHH TIO0 OOECIEUCHUIO PabOTHI TIK.3.1; TIK 3.2; T1K 3.3; [1IK 3.4; [IK

apxuBa cyJa 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

Pa3BuTHe W 3aKperUieHMEe NPaKTHYECKHUX 10 O6o6uieHre coOpaHHOTO MaTepHana

HaBBIKOB  pabOTHI 10  COCTaBJICHHIO B OTIETHLHOM pa3Jielie 0TYeTa

MIPOEKTOB TPOLECCYaTbHBIX M CIY)KEOHBIX (OK.01; OK.02; OK.05; OK.09;

JIOKYMEHTOB CyJa TIK.3.1; TIK 3.2; T1IK 3.3; [1IK 3.4; I[IK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

Pa3BuTHe W 3aKperuieHHE MNPaKTHYECKHX 10 O6o6uieHre coOpaHHOTO MaTepHana

HAaBBIKOB PabOTHI B OTJICIIEHOM pasfiesie oT4eTa

¢ oOpalleHusIME TPaKIaH M OpraHu3anuit (OK.01; OK.02; OK.05; OK.09;
[K.3.1; 11K 3.2; 1K 3.3; TIK 3.4; T1IK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

PazBuTHe M 3akperuieHHe MPaKTHYECKUX 10 Otuer, THEBHUK MPAKTUKU

HAaBBIKOB I10 OCYIECTBIIEHUS PETUCTPALINH, (OK.01; OK.02; OK.05; OK.09;

yU4eTy ¥ TEXHHYECKOMY O(MOPMIICHHUIO TIK.3.1; TIK 3.2; T1K 3.3; [IK 3.4; TIK

HCIOJIHUTENbHBIX JIOKyMEHTOB o 3.5;JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,

CcyneOHBIM fesiamMm JIP 12, JIP 15)

[MonroroBka otuera 4 OTuer, THEBHHUK MPAKTHKH
(OK.01; OK.02; OK.05; OK.09;
[1K.3.1; I[TK 3.2; TIK 3.3; [1K 3.4; TIK
3.5; JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15)

3amuTa oTyera 4 Otuer

Hroro: 72

4. YcioBus peaju3aluu NPpOrpaMMbl NIPOU3BOJACTBEHHON NMPAKTHKH

4.1. TpeGoBaHus K IPOBEICHUIO POU3BOACTBEHHON NPAKTHKH
[IponomxkutenbHOCTs paboueil Heaenu OOydYaloUUXCS TNPH  MPOXOXKIAEHUH IMPAKTHKH
CcOCTaBJIsIET He OoJiee 36 4yacoB B HEHEIIO.



C MoMeHTa 3auuciieHus: o0yvaroIuxcs B MEPUOJ NMPAKTUKH B Ka4eCTBE NMPAKTUKAHTOB Ha
paboune MecTa Ha HHMX PACHpPOCTPAHSIOTCS MpaBWiIa OXpaHbl TPyAa M NpaBUiIa BHYTPEHHETO
pacnopsaka, IeHCTBYIOIINE B OpraHU3aluy.

O0s3aHHOCTH 00YYaIOIIErOC-PAKTUKAHTA!

e JI0 Hauaia NPaKTHUKU O0yYaromuiics JOKeH o3HaKoMHuThes ¢ [IpaBunamu
BHYTPEHHETO TPYIOBOT'O PACHOPSIKA OPraHU3aIluH, TEXHUKN 0€30IaCHOCTH M OXPaHbI
Tpyna.

e IOJUUHATHCS ~ TPEeOOBAaHUSAMH  TPYAOBOW M MPOU3BOACTBEHHOMN

JTUCLMIUINHBL,YCTaHOBJICHHON B OpraHu3alluy, SBIsIoNIelica 0a30il MpakTUKY;

e MIOJIFOTOBUTH OTUET 00 MPOU3BOJACTBEHHON MPAKTUKE U 3aLUTUTH €ro B
YCTaHOBJIEHHbBIE CPOKHU.

PyKkoBOACTBO MPAaKTUKOI oOecrieunBaeTcs negarornieckuMu kaapamu Kosremka
JAI'Y wu pykoBoguTeneM OT MNpodUILHONH OpraHU3alWi, WMEIOIMUMHA BBICIICE
oOpa3oBaHue, COOTBETCTBYIOILIEE popuITIO WIH HaJIu4uue BBICILIETO
npodeccnoHabHOTO  O00pa30BaHHUS U JOMOJHHUTEIBHOTO  MPOQecCHOHAIBHOTO
obpazoBanust mo crenuansHocTH  40.02.04  «¥Opucnpyzaenuus». PykoBomutens
MIPAKTUKU OMPEEIIeTCs YHUBEPCUTETOM B Havaje yuyeOHoro rojga. PykoBoauTensb mo
[IPAKTUKE KOHCYJIbTUPYET OOyyaroluXxcs IO BCEM BOIIPOCAM JIaHHOM IMPOrpaMMbl
MPAaKTUKHU, OCYUIECTBISET MPUEM OTYETOB M MPOBOAUT ATTECTALMIO MO pe3yJbTaTaM
MIPaKTUKH.

KonTponb 3a paboToii 00y4aromuxcsi OCyIIECTBISIIOT PYKOBOAUTEIh MPAKTHKH,
KaK, B TPaJUIIMOHHOM (hopMaTe, TaK M C UCTIOIH30BAHUEM HHTEPAKTHBHBIX (POPM, B TOM
quclie ¢ MPUMEHEHHUEM JIEMEHTOB JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOT U, Ha
obpazoBarenbuoii miarpopme «IOPAMT», «PROFoGpazoBaHue» M uepe3 JIHUHBIC
kabunetsl B DOC Y.

ATTecTanys 1Mo UTOTaM MPAKTHUKU MPOBOJMUTCS HA OCHOBAHHH O(POPMIICHHOTO B
COOTBETCTBUHM C YCTaHOBIEHHBIMU TpPEOOBAHHUSIMHU MHHUCHMEHHOTO OTYEeTa M OT3hIBA
MIpEnoaBaTeNss - PyKOBOAUTENS IpPakTHUKU oOT kosutemka JI'Y u pykoBoauTtens
IIPAKTUKNA C MeCTa INPOXOXKJIEHUS INpakTUKU. [[o MTOraM NpakTHKW BBICTABISAETCS
OLICHKA.

4.2. TpeOoBaHHs1 K MUHUMAJIbHOMY MAaTEePHAJIbHO-TEXHHYECKOMY 00ecnedeHHI0

ObopynoBaHue MpeANpUsITHI ¥ TEXHOJOTHYECKOE OCHAIIEHNE PA00YNX MECT IPOU3BOACTBEHHON NPAKTUKU
COOTBETCTBYET COAEPKAHMIO NMPO(ECCHOHATIBHON NEATEIBHOCTH U JaeT BO3MOKHOCTh O0YYaroleMycsi OBIaleTh
NpopecCHOHANEHBIMU  KOMIIETEHIIMSIMH 110 BCEM BHJAaM JIESATEIBHOCTH, IPEIyCMOTPEHHBIMH TPOrpaMMOii,
C HCTIOJIb30BaHNEM COBPEMEHHBIX TEXHOJOTHH, MaTEPUaIoB U 000PYJ0BAHNUA.

[IpousBoacTBEHHass IpaKkTUKA peaqu3yercsi B KaOMHETaX, KOTOpPbIE OCHALICHHBIX HE00XOIUMBIM
o0opyZoBaHHeM, pabouyMMK MecTaMH sl 00ydaroluxcsi, 0OecreyrBalonIX BBITIOJHEHHE BCEX BHJOB PadoT,
OIIpEIeNIEHHBIX COIepPKaHUEM TPOrpaMM MPOPeCCHOHATEHBIX MOJTYJICH.

Ob6opynoBanue paboOYMX MECT IPOBEACHUS IPOM3BOJCTBEHHON MPAKTUKU:

— IIK ¢ noctynom k cetu HTEpHET

- Moy

— HOpOorpaMmMHO¢C obecreueHue 06HI€FO n HpO(i)CCCI/IOHaJ'H)HOFO Ha3zHa4YCHUA
— KOMIIJIEKC y4eOHO-METOINYECKON JOKYMEHTAIUH.

4.3. YueOHO-MeTOAMYecKOe M HHPOPMALIMOHHOE 00ecriedyeHre MPAKTUKH.

IlepevyeHb peKoMeHIyeMbIX Y4eOHBIX U31aHuii, UHTepHEeT-pecypcoB, 10NMOJIHUTEILHOI JUTEPATYPhI
HopMaTuBHbIE IPABOBbIE AKTHI:
1. Koncrurymus P®. M., Hopma. 2024.
2. "Tpynogoii koaekc Poccuiickoit deaeparuu" ot 30.12.2001 Ne 197-D3 (¢ usm. u gorit.) // JIocTyI U3 cripas.
-TpaBoBO# cucTeMbl «KOHCYITBTAHT-TITIOCY.
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"TI"paskmaHCKHA TportecCcyanbHbIN Komeke Poccuiickoit @enepammu” ot 14.11.2002 Ne 138-D3 (¢ uzm. u
no1t.) // JIocTym U3 CrpaB. - MPaBOBOH CHCTEMbI « KOHCYIBTaHT-TLIIOCY.
"Konekc agmuaHMCTpaTHBHOTO cynomnpomsBojcTBa Poccuiickort Meneparun” ot 08.03.2015 Ne 21-03 (c

u3M. ¥ jiom.) // Jloctyn u3 cripaB. - cucteMbl «KOHCYITBTaHT-TIITIOCY.

O nonunuu: ®enepanbabiii 3akoH oT 07.02.2011 N 3-®3 (¢ usMm. u gom.) / Jloctyn U3 cnpas. - MpaBoOBOH
cuctembl «KoHCYyIBTaHT-TUTIOCY.

OO0 onepaTUBHO-PO3BICKHOM JeaTenbHOCTH: DenepanbHbiii 3akoH oT 12.08.1995 N 144-D3 (¢ u3Mm. u z1o1.)
// JocTym U3 cripaB. - MpaBOBOH crcTeMbl « KOHCYITBTaHT-TITIOCY.

OcCHOBHBIE HCTOYHUKH:

1.

OCOOCHHOCTH ~ OpraHM3allMOHHO-TEXHUYECKOTO obecredueHust cyneil : ydeOHoe mocobwue,
npaktuky™m / E.B.I'epacenko. - Mocksa: PI'VIL, 2020. - 284 c. (Cpennee mnpogeccruoHanbHOe
obpazoBanme). ISBN  978-5-93916-816-8. —  Tekcr: oamekrponnsii. // -  URL:

https://op.raj.ru/spo/944-gerasenko-osob-org

[IpaBooxpaHuTenbHble W CyAeOHbIE OpraHbl : Y4eOHUK HJIsi CpeaHEro MpodecCHOHaTBLHOTO
obpazosanus / B. I1. boxwes [u ap.] ; mox obmieit penakiueii B. I1. boxxbeBa, b. . I'aBpunoBa. —
7-e u3n., nepepad. u por. — Mocksa : M3gatensctBo FOpaiit, 2025. — 344 c.

bopoBukog, B. b. Yromnosrnoe npaBo. O61mas 4yacTh : y4eOHUK ISl CPeTHETO MpodeccnoHalIbHOTO
obpazoBanus / B. b. bopoBukos, A. A. CmepnoB ; nox penakuueit B. b. bopoBukoBa. — 6-¢ u3m.,
nepepad. u gon. — Mocksa : M3natenscTBo FOpaiit, 2025. — 265 c.

Yronopaoe mpaBo. OOmas 4acte. IlpakTukym : y4ueOHOe TocoOHWE IJII  CPEIHETO
npodeccuonanbHoro  obpaszoBanmsa/ W. A. Ilogpoiikmaa [u  ap.]; mox  penakumei
. A. Tloppoiikunoii, C. . Ye3pko. — 2-¢ u3i., nepepad. u gon. — Mocksa : M3natenscTBo
FOpaiit, 2025. — 379 c.

I[OHO.]IHI/ITe.H]:HbIe HCTOYHUKH:

l.

1.

CgsepukoB, B.B. VYromnoBaoe mnpaBo. OOmass 4yacTh: ydeOHOe TmocoOue HJisi CpeaHEro
npodeccuonaabHoro oopaszosanus / B. B. Ceepukos. — 10-e u3z., nepepab. u nomn. — Mocksa :
W3narensctBO FOpaiit, 2025. — 251 c.

I'punenko, A. B. YronoBHsIil mporiecc : y4eOHMK U IPAKTUKYM JUIs CPEAHETO MPO(ecCuOHaIbHOT0
oOpaszoBanus / A. B. I'punenko. — 9-e u3n., nepepad. u gon. — Mocksa : U3narensctBo HOpaiir,
2025.—361 c.

VYronoBubeiit mpouiecc. [IpakTukym : ydeOHOe mocoOue uisi CpeaHero MpodeccrnoHalIbHOTO
oOpaszoBanus / A. B. I'punenko [u ap.] ; nox penakuueit A. B. I'punenko, O. B. XumunueBoit. — 2-
e u3f., ucnp. u gon. — Mocksa : U3znatensctBo [Opaiir, 2025. — 302 c.

HauanbHas npodeccroHanbHas MOANOTOBKA U BBEJICHHE B CIELHMATBbHOCTh: IPABOOXPAHUTEIbHAS
JeSITeIbHOCTD : y4eOHUK [l cpeiHero npodeccruoHaisHoro oopazosanus / Jl. B. baxtees [u ap.] ;
oTBeTCTBEeHHBIN penakTop . B. baxTeeB. — 2-e u3z., nepepad. u qon. — Mocksa : 3narenbcTBo
IOpaiir, 2025. — 418 ¢c. — (Ilpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-16512-8. —
Texkcr : onextponHwrid // OOpaszoBarenbHas 1iatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/540912.

HnTepHeT-pecypcel
DOnekTpoHHO-O0nbroreunas cucrema nznarensbcrea FOPAUT - URL: www.: https://urait.ru/

2. DnektpoHHO-OubMMoreyHas cucrema «PROFobpasoBanue — URL: https://profspo.ru/
3. DIIeKTPOHHO-OMOIMOTEUHAs CUCTeMa « Y HUBEPCUTETCKasi OMOInoTeka oHmaitH» www.biblioclub.ru
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4. Hayunas anextponHas ononuorexka eLIBRARY.RU [Dnexktponnsrtii pecypc]. URL: http://elibrary.ru
5. CnpaBouno-npaBoBas cucrema «Koncymnprantllmtoc». URL: http://www.consultant.ru

5. KoHTpOJIb ¥ OlleHKA pe3y/IbTATOB NPOU3BOJACTBEHHOH NMPAKTUKHU

5.1. ®opMBbI OTYETHOCTH IO MPAKTUKE

K 3ammre no utoram npakTHKW CTYACHTHI JOJIKHBI IPEACTABUTH CICAYIONIYIO0 JOKYMEHTAIUIO:

- XapaKTEePUCTUKY CTYJICHTA C MECTa IMIPOXOXKICHHSI TIPAKTHUKH;

- THCBHUK;

- OTYET I10 MIPAKTHUKE;

- aTTECTAllMOHHBLIHN JIUCT;

- B KayecTBE MNPWIOXKCHUS K JHEBHUKY IMPAKTHUKU OOydJaroniuiics odopmisieT Tpaduueckue
MaTepuabl, HarJsgHbIe  00pasmbl  W3MENHA, JOKYMEHTBHl  COOTBETCTBYIOIIMX  OpTaHHW3aIUil
MOATBEPIKIAIOIINE MPAKTUUECKHH OIIBIT, ITOJYyYEHHBIN Ha TIPAKTHKE.

B xapakrepuctuke GUKCHpYeTCsl CTENEHb MOJATOTOBICHHOCTH CTYACHTA JJIsl pabOThI MO JaHHON
CIEIUAIbHOCTH, YPOBEHb TEOPETUUECKUX 3HAHUH, YMEHHE OPraHU30BaTh CBOW pabOuWii JIeHb U JIPyTue
KauecTBa, MPOSBJICHHBIC CTYJEHTOM B MEPHOJ MPAKTUKU, 3aMEUAHUS U TOXKEJIAHUS CTYACHTY, a TakkKe
0OIIMii BBIBOJ PYKOBOIUTEIS MPAKTUKU O BHIMIOJHEHUN CTYICHTOM IPOTPaAMMBbI IIPAKTHKH.

[lo OKOHYaHMM TPAKTHKH, KAKIBIM CTYIEHT COCTaBJIIET B MHUCHbMEHHOM BHJE OTYET O
MIPOXOXKICHHUH MPAKTUKY (J1aJIee — OTYET):

- OTYET YTBEP)KIAETCS PYKOBOJIUTEIEM OCYIIECTBIISBIINM HEIOCPEICTBEHHOE PYKOBOJICTBO MPAKTHUKON
CTYyJCHTA.

- OTYET BBIMOJIHACTCS B MaTMHOMMCHOM popme Ha nucte opmara A4, mpudt TimesNewRoman, pazmep
14, unTepBall HOTYTOPHBII, JIeBoe moJe 3 cM, IpaBoe noJe 1 cM, BepxHee U HikHee moist 2-2,5 cm. O0bem
oTueTa JOJKEH COCTaBIATh 1-5 cTpaHuil.

CogeprkaHue oT4eTa JI0HKHO BKITIOYATh B CEOS:

" MECTO U BpEMs IPOXOXKICHUS MPAKTUKU;

* uHpopMalrio 00 opraHu3aIuu, OTAeNE, CTPYKTYpE OpraHu3alluu, aHaJIu3 ee IeATEIbHOCTH;

"  KpaTKOE€ OMUCAHHE PAaObOTHI IO OTACIIBHBIM pa3/ieiiaM MPOrpaMMbl TPAKTUKH;

"  ompezaeneHue MpodIeM, BOSHUKIIUX B MPOIecce MPAKTUKU U MPEIIOKESHUS 110 UX YCTPAHSHUIO;

®  BBIBOJIBI 10 UTOTAM MPAKTUKU O MPUOOPETCHHBIX HABBIKAX M MPAKTHYECKOM OIIBITE.

- OTYET JOJHKEH OTPa)kaTh BBIMNOJHEHWE MHAMBUAYAJIbHOTO 3aJaHUsl MPOrpaMMBbl MPAKTUKHU, 3aJaHUN U
MOPYYEHUH, TIOTYICHHBIX OT PYKOBOJIUTEIISI TPAKTUKH OT OpTaHU3AIIHH.

B nepuoa mnpoxoXAeHUS NPAKTUKU CTYJEHTOM BEAETCS [THEBHUK IpaKkTUKU. B JHEBHUKE
MPAKTUKHU 3aMUCHIBAIOTCS KPaTKUE CBEIEHUS O MPOJCIIAHHOW pabOTe B TEUECHHE JHS B COOTBETCTBUU C
mwiaHoM paboTel. B kadecTBe NpuUIOKEHUS K JAHEBHHKY TPAKTUKH OOydarolmuiics odopmisieT
rpaduueckue, (HoTo-, BHACO-, MATEPHAIIbI, MOITBEPKIAIONINE MPAKTUUECKHI OIBIT, MOJYYCHHBIM Ha
MPaKTHKE.

KoHTposb 1 orieHka pe3yabTaToB IPOXO0KICHUS MPOU3BOJICTBEHHONW TPAKTUKU OCYIIECTBIISETCS
PYKOBOJUTENSAMHU MPAKTUKU OT 00pa30BaTENIbHOTO YUPEKICHHUS U OPraHU3aIMH B MPOLIECCE BHIMOTHEHUS
00yYaroMMHUCs 3a/IaHHH, MPOSKTOB, BHITIOJHEHUS MPAKTUUECKUX MTPOBEPOUHBIX PaboOT.

5.2. ®opMBbI 1 METOJBI KOHTPOJS M OIIEHKH PE3yJIbTaTOB OOYUYEHHUS JOJDKHBI TO3BOJISITH MPOBEPSATH Y
oOyJaromuxcsi He TOIbKO (POPCUPOBAHHOCTH MPO(ECCHOHATBHBIX KOMIETEHIINH, HO U Pa3BUTHE OOIIHX
KOMITETCHIINI 1 00ECTIEYNBAIONINX UX YMEHUH.

Pe3yabTaThl 00yueHus @®opMbI M METOABI KOHTPOJISI M

OcCHOBHBIE MMOKA3aTeJH OIEHKH pesyJjbTara

(ocBOEHHBbIE KOMIIETEHIINH) OLIEHKH

OK 01  BsibupaTh crnocoObl pemieHus

3ama4 NpoeCCHOHABHON NIeITeIbHOCTH | JAEMOHCTpalys HHTepeca K OyayIei HaGmonere
NIPUMEHUTEIIBHO K Pa3IuYHBIM | TIPOQECCHH.

KOHTCKCTaAM
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OK 02 Ucnomp3oBaTe CcOBpEeMEHHbIE
cpezcTBa TIOHCKa, aHanusa u
HHTEpIpETalnN uHpOpMaIHH, y | PCUICHHC CTARIAPTHDIX 1 OmeHka Ha 3amuTe OT4eTa IO
HECTAaHIAPTHBIX MPO(ECCHOHANBHBIX
HH(QOpPMAIMOHHBIE ~ TEXHOJOTUHM IS MPaKTHKE
BBIIOJHEHUS 3aad IPO(eCCHOHAIBLHOM sanad
JCSITEIbHOCTH
OK 05 OcymiecTBiaTh  YCTHYIO |
MMUCbMEHHYO KOMMYHHKAIIHIO Ha N
rocyapcTBEHHOM s3blke  Poccuiickoit B3aMMOZICHOTRHE ¢ OBydaomuMHcs, OreHka Ha 3aldTe OTYETa IO
Odeneparuu ¢ y4eToM 0COOEHHOCTEH TPCTIOAABATCIVIMH, PYKOBOMTEIAMH MpaKTUKE
MIPAaKTUKH B XOJI€ TPAKTHKU
COIMAIFHOTO U KyJIbTYPHOI'O KOHTEKCTa
OK 09 Ilonb3oBaTbes
npodeccnoHanbHON TOKyMeHTanuel Ha | B3aHMOAEHCTBHE ¢ 00ydJaromIMHUCH, OueHka Ha sammre oTdera 1o
TOCYIapCTBEHHOM M HMHOCTPAHHOM | TPENOAaBAaTENSIMU, PyKOBOIUTEISIMU npaxTHKe
SI3BIKAX MIPAaKTHKU KIMEHTaMHU B X0JI€ MPaKTUKH
IIK 3.1. OcCyLIeCTBISAITh  BEJCHUE VYmeth BECTH pUEM rpaxnaaH, | HaxonurenbHas OIICHKa 3a
CyIeOHOTO JIeTIONPON3BOICTBA KOPPECHOHJICHIIUN U JeJ B COOTBETCTBUM C | IIPEICTaBICHHYIO WH(OpMaIMIO Ha
HOPMAaTHBHBIMU aKTaMH. MPaKTUKe
YMeTh OCYIIECTBIATH PabOTy MO MPHEMY
oOpalleHui, MOCTYMAlIUX B Cyd B
JNMEKTPOHHOM BHJIE.
VYMeTh OCYIIECTBIATh PErHCTPALMIO, YUYET
IBIKEHHUs1, opopMIiTeHHe CyIeOHBIX Jel.
Ymeth OCYILECTBIIATh U3BeIleHNE
YYaCTHUKOB CYJeOHOTO pa30HpaTenbCTBa.
Ymets OCYILECTBIIATD odopmitenue,
HalpaBlICHHE U BbIJady KOMUH CymeOHBIX
aKTOB M JOKYMEHTOB W3 CyAE€OHBIX JeIl.
3HaTh  cozmepKaHWE  HOPMATHBHO-TIPABOBBIX
aKTOB, PETYIUPYIOIINX BOIMPOCH CY0yCTPOHCTBA
1 Cy/IOIIPON3BOAICTBA.
3Hath HOPMAaTHBHO-TIPABOBEIE aKTBI 1%
HOpPMaTHBHBIE  JIOKYMEHTBl IO  CyaeOHOMY
JIeJIONIPOU3BOJICTBY.
3HaTh HOPMATUBHO-METOAWYECKHE JIOKYMEHTHI
o obecrieueHnto paboTHI cyra.
3HaTh COBpEMEHHEIE uH(pOpPMaIIOHHEIE
TEXHOJIOTUH.
3HaTh OCHOBBI OXpaHBl TPyAa W TEXHHUKH
0e30IacHOCTH.
3HaTh O0OIIME BONPOCH OPraHH3aLMH PaOOTHI
Cylla: OCHOBHBIC HAalpaBleHUS [EATeIbHOCTH
CTPYKTYPHBIX HoJpa3aeneHui cyna,
o0ecneYnBaroNIUX CYAOPOM3BOICTBO;
K 3.2. OcymecTBusre IeHcTBUS MO | YMETh OCYyHIECTBIATH paboTy ¢ CyaeOHBIMU HakonurenbHas OIIEHKa 3a
TUTAaHUPOBAHHIO u peanm3anuy | IenaMH M JOKYMEHTAaMH, IepefaBaeMbIMM Ha | IpeJCTaBICHHYI0 HH(OpPManuio Ha
MEpONPHUATHI MO OOecleyeHUIo PaboThl | apXMBHOE XPAHEHHE U HAXOJSILIMMUCS B apXUBE | MPAKTHKE
apxuBa cyaa cyna.
3HaTh TOPSNOK TOATOTOBKH M IEpeaadyu
CyneOHBIX Jen M JOKYMCHTOB K mepenade B
apXxuB Cyja.
K 3.3. CocTaBIATh  IPOEKTHI | YMETh COCTaBIIATH CIy)KeOHBIE TOKyMEeHTHI cyna. | HakonmrenbHast OIIEHKa 3a
MIPOLIECCYATBHBIX " CIyKeOHBIX | 3HaTh colEepKaHUE HOPMATHBHO-NPABOBHIX AKTOB, | IPEICTABICHHYI0 HH(POPMALHUIO HA

JOKYMEHTOB Cya

PETYIHPYIONNX  BOIIPOCHI
CYJJOIIPOU3BOJICTBA.

CYIOyCTpOWCTBA H

npaktuke HaOmromenwe 3a  ponbio

o0yuaromierocsi Ha IPaKTHKE
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3HaTh HOPMAaTHBHO-TIPABOBbIE aKTBI u
HOPMATHBHBIE  JOKyMEHTHI MO  CyIeOHOMY
JIeTOTIPON3BOICTBY.

3HaTh KJIAaCCU(UKALUIO CIIYKEOHBIX JOKYMEHTOB
u TpeboBaHMS K HHM IpPEAbABIAEMbIE B
cootBeTcTBUU ¢ [ OCT 1 HOpMaTUBHBIMU aKTaMH.
‘YMeTh BeCTH NpUEM TpakaaH, koppecnonaeHuuu | HakonutenbHast OLICHKA 3a
U JIeNl B COOTBETCTBUM C HOPMATUBHBIMU aKTaMH. | NMPEACTABICHHYI0 HHQOPMalMIio Ha
VMeTh  OCyIecTBNATh paboTy mTo mpuémy | Mpaktuke HaGmonenne 3a ponbro
IK 3.4. OcymiecTBisaTs pabory ¢ | oOpalleHuii, MOCTYNaIMX B Cy/l B 3IEKTPOHHOM 00y4aroLerocs Ha MpPaKTHKe
0OpaIleHUSIMHI TpaXkIaH 1 OpTraHU3aLui BUJIE.

3HaTh TOPSJOK Yyd4éTa MOCTYNHUBLIIMX B CYyA
oOpalleHn, JOKYMEHTOB U €]l U PETHCTpPaluH
CyAeOHBIX I, IPUHATHIX K IPOH3BOJICTBY.

K 3.5. OcymecTtBasate paboTy 1m0 | YMETh OCYHIECTBIATH paboTy mo obOpamieHuto k | HakomurenpHas OIIeHKa 3a
perucTtpanuu, y4e€ry U TEXHUYECKOMY | HCIIOJIHCHHUIO cy;[e6H],1x AKTOB. MPEACTABICHHY O I/IH(I)OpMaLII/I}O Ha
O(I)OpMJ'ICHI/I}O HCIIOJIHUTCIBHBIX | 3HaTh TIOPSIOK 06pameHHg K MCIOJHEHHUIO TMPaKTUKE Hab6monenune 3a POJIBIO
JOKYMEHTOB I10 Cy/1eOHBIM JiefiaM [IPUrOBOPOB,  pelieHuii,  ompeneneHuii  u | OOYYAIOLIEToCs Ha MPaKTHKE

TIOCTaHOBJIEHUH CyJa.

ITamaTka
CTYAEHTY HA NPAKTUKY

HEPEJ HAYAJIOM INIPAKTUKMU:

CryneHT nepea HauaaoM MPAKTUKK 00S3aH MPUHATH Y4aCTHUE B OPraHU3AIMOHHOM COOpaHUH MO MPAKTHUKE.
MOJIYYUTh JHEBHUK M HAIPABIICHUE HA MIPAKTUKY;

BBISICHUTH a/IpEC U MapILIPYT CJICTOBAHMS K MECTY MPAKTUKU U TOJDKHOCTHBIX JIMI] HIIM MOJpa3/ielieHue, K
KOTOPOMY JOJDKEH 0OpPaTHTHCS IO MPUOBITUIO HA MPAKTHKY.

UMETh NpHU cebe JOKYMEHTHI, TOATBEPKAAI0NINE INYHOCTh AJ1 OPOPMIICHHUS JOMYCKa K MECTY MPAKTHKH.
B Clly4ae OoTKa3za B 0)OpMIICHUH Ha MPAKTUKY (10 JFOOBIM CIIOPHBIM BOIIPOCaM) HEMEJIEHHO CBS3AaThCS C
3aB. OT/ICJICHHEM 10 CTIEIMaTbHOCTH WM PYKOBOAHUTENEM (OTBETCTBEHHOMY 32 OPTaHU3AIIHIO) TPAKTUKU

BO BPEMA ITPAKTUKU:

BBINOJIHATE Pa0OTHI, IPEyCMOTPEHHBIE TPOTPaMMON IPAKTUKH;

MONYUHATHCS JIEUCTBYIOIIMM B YUPEXKJIEHUH, OpraHu3allid NpaBUjaM BHYTPEHHETO TPYJOBOTO
pacrnopsiika; BBIIOJHATH  aJAMHUHHUCTPATHBHBIE M  IIPOM3BOJACTBEHHBIE YKa3aHWs  PYKOBOJUTENEH
MPaKTUKH, 00ECIIEUNBATh BHICOKOE KaYECTBO BBIMOJIHAEMBIX padoT;

€KETHEBHO BECTH JHEBHMK IPAKTUKH, & 10 OKOHYaHWM MPAKTUKU COCTABUTH OTYET O €€ IMPOXOXKACHUH,
MIPE/ICTaBUTh XapaKTEPUCTUKY PYKOBOAMTENS MPAKTUKOW HA MECTax;

€KEHEJIENIbHO TOANUCHIBAaTh JHEBHUK Y PYKOBOAMTEJN NMPAKTUKONW OT OpPraHM3alMM U IO OKOHYaHWH
MPAKTUKU IOCTaBUTh NI€YATh;

MOJIyYHUTh OLIEHKY CBOEHl pabOThI B aTTECTAI[HIOHHOM JIUCTE.

1O OKOHYAHUMU ITPAKTUKMU:

NPEABSIBUTE JHEBHHUK, OTYET, ATTECTALMOHHBIA JIUCT — XAPAKTEPUCTUKY PYKOBOIUTEIIO IIPAKTUKH,
3aBEPUTH MOANMUCAMHU U MEYATIMU BCE COOTBETCTBYIOIINE Pa3AeIIbl 3TUX JOKYMEHTOB;

npuUOBITH B KOJUIEJDK U C/IaTh BCe JTOKYMEHTHI Ha Kadeapy cBoeMy PyKOBOJIUTENIO (OTBETCTBEHHOMY 3a
OpraHM3alHIo0) MPAKTUKU; 3alIUTUTH OTYET O MPAKTUKE, OBITH TOTOBBIM K BBICTYIUICHUIO
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