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1. ITacmopT nmporpamMMsI y4e0HOI MPaKTHKH

1.1. O6aacTh NpUMeHEHHS POTPAMMBI Y4eOHOH NPaKTHKHA

VYueOnas npaktuka sBisiercs gacteio Ol IICC3 mo crermansroctr 40.02.04 «OpucnpyneHus» B 4acTH
OCBOCHHSI OCHOBHOT'O BHJ1a MPO(ECCHOHATIBHOM esITeNbHOCTH: TPaBONPUMEHUTEbHAS ACTEIEHOCTD.

[IporpamMma y4eOHOH TNpPAaKTUKK SIBIAETCS YacThl0 OOpa30BATENbHOW NpPOTrpaMMbl IO HpOrpamme
oATOTOBKK  crienrainucToB  cpexHero 3eHa (IIIICC3) cpembmero mpodeccHoHaTsHOTO 00pa3oBaHUS 10
cunermmanbHocTH 40.02.04  HOpucnpynmeHnus, i OYHOTO OOYYEHHUS CTYACHTOB, MMCIOIIMX OCHOBHOE OOIIee
oOpasoBaHue, 1o mporpamme 0a30BOM MOATOTOBKH, GopMupoBanune mnpodeccuoHanbHbix komnereHuuid (OK.01;
OK.02; OK.03; OK.04; OK.05; OK.06; OK.07; OK.09; IIK.3.1; IIK 3.2; IIK 3.3; TIK 3.4; IIK 3.5), THIHOCTHBIX
pesynbratos (JIP 1, JIP 4, JIP 6-JIP 10, JIP 12- JIP 15).

[IporpamMma yueOHOH mnpakTuku paspabotaHa B cooTBercTBuH ¢ TpeboBanusmu DPI'OC CIIO mo
cnenuanbHocTH 40.02.04 FOpucnpyneHuuss u JeHCTBYIOLIETO 3aKOHOAATEIbCTBA PETYIHPYIOLIETO IMOPSIOK
OpraHM3allid W OCYIIECTBICHUS 00pa30oBaTeNbHOU IESITETFHOCTH N0 00pa3oBaTelIhbHBIM MPOTpaMMaM CpPEIHETO
podeccuoHansHOTO 00pa3oBanus B JAI'Y.

VYuebHasi MpakTHKa peannu3yercss B TPAJUIUOHHOM (opMaTe, ¢ MCIOIb30BAHMEM HHTEPAKTUBHBIX (OpPM
MIPOBEJICHISI 3aHATHI, B TOM YHCIe, C MPUMEHEHHUEM DIIEMEHTOB JUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH,
Ha oGpasoBarensHoi miathopme «FOPAUTy», «PROFoGpasoBatue» u uepes muanble kabunerst 8 JOC Y.

[lpakTvka HampaBieHa Ha (QOpPMHpPOBaHHME Yy CTyJIEHTa JIUMYHOCTHBIX PE3YJIbTaTOB, o0ImHMx |
Mpo¢eCCHOHANBHBIX KOMITETCHIUH, TOMyYeHHE MPAKTUIECKOTO OMBITA TI0 KaXIOMY W3 BUJOB NMPO(ECCHOHATBHOM
JeSTeNbHOCTH, TIOATOTOBKY K OCO3HAHHOMY U YIUTyOJIEHHOMY M3YYE€HUIO OTIENBHBIX AUCIIUATIINH.

1.2. Hean n 3aqa4u y4eOHOW NMPaKTHKH, TPeOOBAHNSA K pe3yJabTaTaM

1.2.1. llenu npakmuxu:

— Yny4meHue kadyecTsa NpopecCuOHaIbHON MMOATOTOBKH CTYIEHTOB;

- 3aKkpeIuleHne M CUCTeMAaTHU3alus IOJYYEHHBIX 3HAHUM IO CIIPAaBOYHBIM IIPAaBOBBIE CHCTEMAM,
IIPUMEHSIEMBIM B IIPAaBOBOI €A TEIILHOCTH;

- IlpuoOpereHue NnpakTHUECKOro OMNbITA MO MOUCKY MpaBOBON HMH(OpMAIMM U aBTOMAaTHU3ALUHU
OTJENbHBIX ClIENU(UIECKUX YUaCTKOB PaOOTHI (CTATUCTUUECKUM YUET);

- 3aKkperuieHNe U CUCTeMaTH3alus MOTyYEeHHBIX 3HaHUH 110 (PyHKIIMOHUPOBAHNIO HHPOPMALIMOHHBIX
CUCTEM Cy/1e0HON eI TeNbHOCTH.

1.2.2. 3a0ayu npakmuxu:
— Pa3BuTue u 3akpemsieHue MPaKTUUYECKMX HABBIKOB 10 00€ClEeYeHHIO pabOThl OPITEXHUKU U
KOMIIBIOTEPHON TEXHMKH, KOMITBIOTEPHBIX CETeH M MPOrpaMMHOr0 0OecreueHHsl CyJI0B, CAalTOB Cy/l10B B
cetu HTEepHeT;

- IIpoBepka u 3aKkpersieHre TEOPETUYECKUX 3HAHUI, TTOTYYEHHBIX B ITPOIIecce 00yUeHUsl, B TOM YHUCTIE
M0 BOIMpOCaM Ha3HA4YeHUs U (YHKIMOHUPOBAHUSA [ OCyIapCTBEHHOW aBTOMATH3MPOBAHHON CHCTEMBI
Poccuiickoit denepanuu «lIpaBocyaue;

— (¢opMHpOBaHHWE YCTOWYUBBIX HABBIKOB BIAJCHUS BO3MOXHOCTSIMH  I10JH30BATEIHCKOTO
untepdeiica mporpamMmmuoro uzzaenus «CyaedHOe IeTONPOU3BOACTBO M CTATUCTHKAY,

- C60p MaTcpHraioB, HeO6XOJII/IMI)IX AJid COCTaBJICHUA OTYCTa O IPOXOXKACHHUUN IIPAKTHKU B
COOTBCTCTBHUU C THCBHUKOM ITPAKTHUKHU.

1.3 MecTo yueOoHO# npakTuku B cTpykrype OII IICC3

VYyeOnass mnpaktuka cormacHo OIl  IICC3  mpoBomuTcst mociie  TPOXOXKIAEHUS  OCHOBHBIX
MexaucuuiuinHapHeix  kypcoB (M/JIK) B pamkax mpodeccuonansHoro moxaynst [IM. 03 OpranuzanuoHHO-
TEXHUUYECKOe 0OecrieueHrne padoThI CyI0B.

1.4 TpyanoeMKOCTb M CPOKH NPOBEACHUSI NPAKTHKH
TpynoeMkocTh y4eOHOW MNpakTHKH B paMKax OCBOEHHMsA mpodeccuoHanbHoro moxyms  IIM. 03
OpraHu3aImoHHO-TEXHUYECKOE o0ecTiedeHre padoThl cy0B 36 4acoB (0HA HEMETs).



Cpoku TIpOBeIIeHUST MPAKTHKU ONpPEHCAIoTcs ydeOHpIM TuranoM 1o crenmansHocTH CIIO  40.02.04
«fOpucnpynenmus» u rpapukom ydebHOro Tporecca. IIpakTuka mpoBOAUTCS KOHIICHTPHUPOBAHO Ha 3 Kypce, B
LIECTOM CEMECTpe.

1.5 MecTto npoxoxaeHus y4eOHOH NPaKTHKH

YyeOHass mpakThKa peanusyerca B MacTepckod IOpucrpynennus (kaduHeT TpodheCCHOHATBHBIX
muctuiind) komtemka Y. YueOHas mnpakTuka TpoBOIUTCS B (OpME pa3IiMYHBIX TPEHUHIOB, BCTPEY C
MPaKTUKYIOIUMHA pabOTHUKAMH B OCBaWBaeMoOU MpodeccHu U Jp., a TakKe pasIudHbIX (OopM caMOCTOATETHHOM
paboTHI MO MOJTYYESHUIO MTEPBUYHBIX MPO(ECcCHOHATHHBIX YMEHHUN 1 HABBIKOB.

2. Pe3y1bTaThl 0CBOECHHS MPOrPaMMBbI YUEOHOIH MPAKTUKHU

Pesynbratom npoxoxkaeHus yaeOHOH MPakTHKH B paMKax OCBOEHHs npodeccuonanbHoro moayns [IM.
03 OpraHu3aOHHO-TEXHUYECKOE o0ecredeHrne paboThl CYNIOB, SBIISIETCS OBJAJCHHE OOYyYarOIMIMMUCS
COOTBETCTBYIOIINM BUAOM MPOoQecCHOHaT HON aAearenpHocTH N0 cnennaibHocT 40.02.04 «HOpuctnpyneHnms», B
ToM umcne obmumu komnereHuusmMu (OK), mpodeccuonansupiMu komnereHuusmu (1K) u nuuHOCTHBIMEU
pesynbratamu (JIP).

Komnerenuuu | ®opMyaupoBKa KOMIIETCHIIMH [Tnanupyemsbie pe3yabTaThl 00ydYeHus (II0Ka3aTeNn TOCTHKESHUS
u3 OIOC 3aJJaHHOTO YPOBHS OCBOCHUS KOMIETEHIIHI)
OK 01 Br1bupathb ciocoOs! penieHuss | YMeHHs:
3ama4 mpoQecCHOHANTBHOM pacro3HaBath 3a7ady W/Wim npodieMy B MpopecCHOHATBHOM H/HIH
JeATEeIbHOCTH COLIMAIbHOM KOHTEKCTE, aHAJIM3UPOBATh U BBLICIATE €€ COCTaBHbIC
NPUMEHUTENBHO K PA3INYHbIM | 4acTH
KOHTEKCTaM OIIPEeNIeISITh STAaNbl PEIICHUS 33a1a41, COCTABILATh IUIAH ACHCTBH,
pEaT30BBIBATH COCTABIICHHBIH IIIaH, ONPENEISITh HEOOX0JUMBIC
pecypesl

BBISIBIITH B APPEKTHBHO UCKATh HH(POPMAIIHIO, HEOOXOTUMYIO JIIIS
peuIeHusl 3a]1a41 /Ui IpoOJieMbl

BJIaJIETh aKTyaJIbHBIMH METOJIaMU pabOThI B MPOHECCHOHATILHON
CMEXHBIX chepax

OLIEHUBATh PE3YJIbTAT U MOCIIE/ICTBUS CBOUX JIEUCTBUI
(caMOCTOSITENIFHO MIIH C TIOMOIIbIO HACTABHHKA)

3HaHus:

aKTyaJIbHBIN MPOQECCHOHATBHBIN U COITUANIbHBIN KOHTEKCT, B
KOTOPOM NPHUXOAUTCS paboTaTh U XKHUTh

CTPYKTYpa IUIaHa JUIs PEIIeHHs 33/1a4, aJITOPUTMBI BBITIOJTHEHUS
pabot B npodeccroHaNbHON U CMEKHBIX 00J1aCcTsIX

OCHOBHbIE HCTOUYHHKH UH(OpMALIUK U peCcypChI JUIsl peLIeHuUs 3a]1a4
u/viin ipoGieM B mpodheCcCHOHATFHOM H/HMJIH CONMATbHOM KOHTEKCTE
METO/1bl pa0OThI B IPO(eCCHOHATIBHOM M CMEKHBIX chepax
MOPSIJIOK OLEHKH Pe3yJIbTaTOB PEIeHUs 3a1a4 MPpoecCHOHaIbHON
JIeSITeIIbHOCTH

Ymenus:

pacro3HaBath 3a7ady u/Wim npodieMy B MpopecCHOHATBHOM H/HIH
COLIMAIBHOM KOHTEKCTE, aHAIN3UPOBATh U BBACIATH €€ COCTaBHBIE
4acTH

OIIPEIETIATh STalbl PELICHHS 33/1a41, COCTAaBILATh TUIaH JIEHCTBUS,
pean30BBIBaTh COCTABICHHBIN IIIaH, ONPENEISITh HE0OX0ANMbIe
pecypesl

BBISBIATH M 3 ()EKTUBHO UCKATh HHPOPMAIIHIO, HEOOXOAUMYIO /IS
pemeHns 3aJa9d W/ WA IpoOIeMbl

BJIaJIETh aKTyalbHBIMH METOJIaMU pabOThI B MPOGHECCHOHATBHON
CMEXHBIX chepax

OK 02 Hcnonp30BaTs COBpeMEHHBIE | YMEHHS:

CpelCcTBa IONCKA, aHAIIN3a U OTIPEe/IeIIATh 3a/[auu JUIs IOMCKa MH(BOPMAIHH, IUIAHUPOBATh MPOLIECC
MHTEpIpeTaluu HHQOpMaIMK, | MOWCKa, BEIOUPATh HEOOXOANMbIE HCTOUYHHKH HH(POPMAIIHH




¥ MH(POPMAIMOHHBIE
TEXHOJIOTHH JJIsl BBITIOJTHEHHS
3a7a4 npoQeccHoHaNbHON
JIeSITeIIbHOCTH

BBIJICIIAITH Hanbosiee 3HauuMoe B IIepeyHe HH(POPMaIHH,
CTPYKTYPHPOBATh I0JIy4aeMyto HH(POpPMAIHIo, 0hOPMILITH
pe3yIbTaThl HOUCKA

OLCHUBATH MPAKTUYCCKYIO BHAYUMOCTD PE3YJIbTATOB MMOMCKaA

MPUMEHSTH CPEJCTBa HHPOPMAITMOHHBIX TEXHOJOTHH IS PEUICHUS
npodheCCHOHATBHBIX 33134

UCIIOJIb30BaTh COBPEMEHHOE IPOrpaMMHOE oOecrieueHre B
npoGheCCUOHANBHON JICSITEIBHOCTH

HCIIOJIB30BaTh Pa3InIHbIC IU(POBBIC CPEACTBA IS PCIICHHUS
npodheCCHOHATBHBIX 33134

3unanus:

HOMEHKJIaTypa HH(OPMAIIMOHHBIX UCTOUHUKOB, IPUMCHSICMBIX B
poeCCHOHANBHON AesITeIbHOCTH

MIPHEMBI CTPYKTYPHUPOBaHHS HHPOPMALIUH

dbopmar odopMIICHHS PE3yJIbTATOB MOUCKA HHGOPMAITUH

COBPEMEHHBIE CPEJICTBA U YCTPOHCTBA HH(OPMATH3AINH, TTOPSIO0K UX
MPUMEHECHHUS U

mporpaMMHOe o0OecriedeHre B mpo(ecCHOHATBHON IeATeIFHOCTH, B
TOM dYHcIe MUPPOBBIE CPEACTBA

YMenus:

OIPCACIIATD 3a4a4u JIs1 TIOUCKaA I/IH(bOpMaLII/II/I, IUIaHUPOBATD MPOIIECC
ITONCKaA, BBI6I/IpaTB HeO6XO,I[I/IMI>Ie HCTOYHUKHU I/IH(bOpMaL[I/II/I

OK 05

OcymiecTBIATh YCTHYIO U
MUCHMEHHY0 KOMMYHHKAITHIO
Ha roCy/1apCTBEHHOM SI3BIKE
Poccuiickoit denepanuu ¢
y4eToM 0cOOeHHOCTEN
COLIMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa

YMenus:

I'paMOTHO U3JjlaraTb CBOMU MBICJIN U O(I)OpMJ'ISITB JAOKYMCHTHI 11O
HpO(bCCCPIOHaHBHOﬁ TCMATUKC HA rOCYJApPpCTBCHHOM A3BIKC

IMPOSABJIATH TOJICPAHTHOCTH B pa6oqu KOJIJICKTUBEC

3Hanus:

npaBmiIa 0popMIICHHS TOKYMEHTOB

OK 09

[Tons30BaTbest
npogeCcCUOHATBHOM
JIOKyMEHTaI1el Ha
rOCYJapCTBEHHOM H
MHOCTPAHHOM SI3bIKAX

YMmenun:

MOHUMATh OOIIMI CMBICI YETKO IIPOMU3HECEHHBIX BBICKa3bIBAaHUH Ha
M3BECTHBIE TeMBI (TIpodecCHOHANIbHBIE U OBITOBBIE), IOHUMATh
TEKCThI Ha 0a30BbIC MTPO(PECCHOHATBHBIC TEMBI

Y4acCTBOBAThH B JUAJIOTaX HAa 3HAKOMBIC 06H_II/IC n HpO(bCCCI/IOHaJ'IBHBIG
TCMBI

CTPOUTH NPOCTHIC BHICKA3BIBAHUSA O cebe u 0 cBoeH
HpO(I)eCCPIOHaJ'IBHOfI JACATCIIbHOCTU

KpaTKO 00OCHOBBIBATh M OOBSCHATH CBOU JEHUCTBUS (TEKyILUE H
TUTAHUPYEMEIC)

MUCaTh MPOCThIC CBA3HBIC COO6H.I6HI/I$I Ha 3HAKOMBIC WU
HMHTCPCCYIOINC HpO(I)eCCI/IOHaHLHbIe TCMBI

3Hanus:

MpaBuiia MOCTPOSHHS POCTHIX M CIIOKHBIX MPE/IOKESHUIH HA
nmpodeccnoHaTbHBIE TEMBI

OCHOBHBIC 00IICYIOTPEOUTEIbHBIC IIAr0JIbl (OBITOBAS U
npodeccroHanbHas JEKCHKA)

JIEKCUYECKUH MHWHUMYM, OTHOCHI]_[I/Iﬁcﬂ K OITUCAHUIO IPEIMETOB,
CPEJICTB M MPOIECCOB MPOPECCHOHATBHOM AEATENEHOCTH

0COOEHHOCTH ITPOU3HONICHHUS

IpaBuJjia YTCHUA TCKCTOB HpO(I)eCCI/IOHaIlBHOI\/’I HaIlpaBJICHHOCTHU

K 3.1.

OcCyImecTBIsATh BeIeHNE
CcyneGHOTO JeIOPOU3BOCTBA

HaBbIkn:

BeZICHUS pabOTHI ¢ 0OpALICHUAMH IPaXKIaH, TOCTYTAIONINMHA B CY[ B
AJIEKTPOHHOM BHJIE M HA OyMa)XKHOM HOCHTEINE

BEJICHUS NpUEMa KOPPECTIOHACHIIMHU U JI€]l B COOTBETCTBUH C
MHCTPYKIHUSAMH T10 CyIeOHOMY JETONPOH3BOJACTBY

OCYIIECTBJICHUSI MEPONIPHUATHN TIO TTOATOTOBKE CyACOHBIX I K
pa3oupaTenbCTBY

IMOJATOTOBKH, BBIJIAYW U HAITPABJICHUA KOITHi Cy)lG()HBIX aKTOB U
JAOKYMCHTOB U3 Cy,Z[e6HLIX JCTT

IIOJArOTOBKH CyﬂC6HLIX aKTOB K 0Hy6J’II/IKOBaHI/IIO Ha caiite cyaa

YmMenus:




BCCTU HpI/IéM rpaxjiaH, KOPppEeCroHACHIIUN U €I B COOTBECTCTBUU C
HOPMATHUBHBIMU aKTaAMU

OCYILIECTBIISITH Pa0OTy 10 NpUEMyY 0OpallieHHH, MOCTYIAIONIHX B CY
B QJIEKTPOHHOM BH/JIE

OCYIIECTBIIATh PETUCTPALINIO, YUET ABUKEHUS, O(OPMIIEHHE
CyJIcOHBIX JIe

OCYIIECTBJIATH U3BCIICHUC YYACTHUKOB cy)1e6Horo pa361/1paTenLCTBa

OCYIIECTBIIATDH O(lJOpMJ'IeHI/Ie, HalmpaBJICHUEC U BblAa1y KOIui
cy;[e6H1,1x AKTOB U TOKYMCHTOB U3 CyI[eGHI)IX JCTT

OCYIIECTBJIATH MOATOTOBKY TEKCTOB Cy[[eGHI)IX AKTOB K pasMCUICHUIO
Ha caiTe Cyla B CETU UHTCPHET

OCYIIECTBIIATH pAOOTY MO OOPAIICHHUIO K HCIIOJHEHHUIO CYICOHBIX
aKTOB

3Hanus:

COJIep’KaHNEe HOPMATHBHO-IIPABOBBIX aKTOB, PETYIHPYIOIINX
BOIIPOCHI CYJ0yCTPOHCTBA M CYJOIPOU3BOJICTBA

HOPMATHBHO-IIPaBOBBIE aKTHl I HOPMATUBHBIE TOKYMEHTHI 110
CyIeOHOMY [TEIOTIPOU3BOICTBY

HOPMATHBHO-METOAMYECCKIE JOKYMEHTHI TI0 00ECTICYCHUIO PaOOTHI
cynma

COBPEMCHHBIC HH(bOpMaI.[PIOHHLIe TCXHOJIOTHH

OCHOBBI OXpPaHbI TPpyJa U TCXHUKHU 0e30IaCHOCTH

o011IMe BOIIPOCHI OPTaHU3aK PAOOTHI CyJja: OCHOBHBIE HAIIPABICHUS
JIEATEIIFHOCTH CTPYKTYPHBIX HOAPa3IeNICHHH Cy/1a, 00eCIeYNBAIOIINX
CYJIOIIPOU3BOJICTBO; MPaBHJIa ITOBEACHHs PAOOTHUKOB anmapaTa cyaa;
JIOJDKHOCTHBIE PETJIAaMEeHTHI paOOTHHUKOB aniapara cy/a; npaBuia
BHYTPEHHETO pacuopsjiKa CyJa  T.II

MOPSJIOK Y4éTa MOCTYIHUBLIMX B CYA OOpallleHNni, JOKYMEHTOB U JIeJT
Y PETHCTPALMU CY/IeOHBIX JIeJl, IPUHSATHIX K IPOU3BOJCTBY

OpTaHM3alHIo U BeZIeHUE CYAeOHOTrO JIENONPOU3BOACTBA Ha CTa 1K
MOATOTOBKH JieJia K CyJeOHOMY pa30oupaTebCTBY: HalpaBIeHHE
M3BCIICHUI U BBI30BOB, 0(OPMIICHHE CYCOHBIX eI

OpraHu3aluio U MnopsAa0K BEACHUA cy,ue6Horo 3acCaaHus U BCACHUC
IIPOTOKOJIa Cy,I[C6HOFO 3aCCIaHus

MOPSI0K 0(hOpMIIEHUS CyIeOHBIX JIeN B IEPUOJ U TTOCTIE UX
paccMOTpEeHHS: BblJlada U HAIIPaBJIEHUE KOMTUH CyAeOHBIX aKTOB U
JIOKyMEHTOB; MOPSIJIOK O3HAKOMJICHHS C MaTepHAJIaMHU J1€J1a;
HarpaBJeHUe CyAeOHBIX JIe B BBIIIECTOSIINE HHCTAHIIUH C
aneJUISIIIMOHHBIMH, KaCCAllMOHHBIMM M Ha/I30pHBIMH JKaJI00aMH,
YaCTHBIMH JKaJI00aMu

MOPSI0K OCYIIECTBICHNS KOHTPOJIS CyIE€OHOTO JeNONPOU3BOICTBA U
KOHTPOJIb MCIIOJIHEHUS: TIENH U 33]]a91, CyOBEKThI KOHTPOJISI U UX
MOJIHOMOYHSI

Ocy1mecTBasSTh NEHCTBUS TIO
TUIAHUPOBAHUIO U PeaTU3aluu

HaBbIkn:

OCYIIECTBIICHHS PabOThI C CYACOHBIMH [IC/IAMH, HApsIaMU U
JIOKYMEHTaMHU apXUBHOTO OHJIA cyaa

YMmenus:

OCYIIECTBIIATh PAOOTY C CyJeOHBIMU JIETaMH U JOKYMEHTaMH,

K 3.2. MEpPOIIPUATHI 110
nepeaaBaeMbIMU Ha apXHUBHOE XPAHEHNE U HaXOSIIUMICS B apXHUBE
obecrieyeHnIo PabOTHI apXHBa
cyna.
cyna
3HaHus:
MOPSIOK TIOATOTOBKH M TIepeayyl Cy1eOHBIX e U TOKyMEHTOB K
nepeaaye B apXuB cyaa
Hagbiku:
COCTAaBJIEHUsI CIIy>KeOHBIX JIOKYMEHTOB Ccy/ia
CocTaBIsTh IPOEKTHI Ymenus:
IK 3.3. IIPOLECCYAIbHBIX U COCTAaBJIATh CIY)KEOHBIE JIOKYMEHTHI CyJ1a
CITy’KeOHBIX JIOKYMEHTOB cysia | 3naHus:

COACPIKAaHNE HOPMATUBHO-IIPABOBBIX AKTOB, PErYJIUPYIOIIUX
BOHPOCHL CyﬂOYCTpOﬁCTBa 1 CYyJA0IIPOU3BOACTBA




HOPMATHBHO-TIPABOBBIE AKTHI 1 HOPMATHBHBIE JOKYMEHTHI 10
CyAeOHOMY JETIONPOU3BOICTBY

KJIaCCU(UKAIMIO CITYXKEeOHBIX TOKYMEHTOB U TPEOOBAHUS K HUM
npeabsiBisieMbie B cooTBeTCTBUHU ¢ OCT ¥ HOpMATHBHBIMH AKTAMHU
CHCTEMa JIOKYMEHT0000pOTa B Cy €.

MOHSITHE Y BHUJIBI JIOKYMEHTOB, TPeOOBaHHUS, K HUM MPEIbsBIsIEMBIC

MK 3.4.

HaBbixu:

BEJICHUSA pabOTHI C 00PALICHUSMH IPAXK/IaH, MOCTYIAIONIUMHU B CY B
JJICKTPOHHOM BHJIC M Ha OYMa)KHOM HOCHTEJIC

YMeHusi:

BECTHU MPUEM Tpaxk/iaH, KOPPECTIOHACHIIMU U I€TT B COOTBETCTBHUHU C
HOPMAaTUBHBIMH aKTaMH

OCYIIECTBIIATH pabOTy 1O MPUEMY OOpAIllCHHA, ITOCTYNAONIUX B CY/I
B JIEKTPOHHOM BH/JIE

3Hanusa:

MOPSIOK Y4YETa MOCTYIHUBIIUX B CYJ OOpaIIeHU, JOKYMEHTOB U JICI
Y PETUCTPAIIIHU CYISOHBIX JeJI, IPUHATHIX K MPOU3BOJCTBY

Ocy1ecTBiATh paboTy ¢
o0paleHUsAMY TpaXKIaH U
Oopranuszanui

MK 3.5.

HaBbiknu:

oOpalieHus Cy1eOHBIX aKTOB K MCTIOJTHCHHIO.

YMeHus:

OCYIIECTBIIITH pabOTy 10 OOpAIIEHHUIO K HCIIOTHEHUIO CYAeOHBIX
aKTOB.

3Hanusn:

TOPSIIOK OOpaIIeHUs K HCIIOJTHEHUIO TIPUTOBOPOB, PEIICHUH,
OTIPE/ICIICHNH M IIOCTAaHOBJICHUH Ccya.

Ocy1ecTBisiTs paboTy 1o
PETHUCTpALHH, YIETy U
TEXHUYECKOMY O(OPMIICHHUIO
UCTIOTHUTEIIHBIX
JOKYMEHTOB O CyJIeOHBIM
Jernam

JIMYHOCTHBIE Pe3yJIbTaThl

JIP 1

Oco3Haroniuii ce0s rpa)KIaHMHOM U 3aIIIUTHUKOM BEJIMKON CTPAaHBI

JIP 4

IIposiBnsronuié U JEMOHCTPUPYIOLIMH yBa)KEHHE K JIOASAM TPYZJa, OCO3HAIOIIMHA LIEHHOCTb COOCTBEHHOro Tpyna. Crpemsuuics K
(hOpPMHpPOBAHUIO B CETEBOH cpeJie IMYHOCTHO H NIPO(eCCHOHATEHOTO KOHCTPYKTUBHOT'O «IIM(POBOTO CIENa»

JIP 6

HpOﬂBJ’IS{}OILlPIﬁ YBAXKCHHUEC K JIKOJAM CTAPILICTO IIOKOJICHUA U TOTOBHOCTD K YYAaCTHUIO B COILHaJ'IbHOﬁ NOOACPKKE U BOJIOHTCPCKUX ABHMKCHHUAX

JIP 7

OCO3HaIOH.IPIﬁ TIPUOPUTETHYIO HEHHOCTD JINYHOCTH YE€JIOBEKA, yBa)Ka}oumﬁ COGCTBGHHyIO 1 9YXXYI0 YHUKAJIbHOCTD B Pa3JIMYHBIX CUTyallUsiX, BO
BCEX d)opMax 1 BUaaX ICATCIbHOCTHU

JIP 8

IIposiBrstromuii ¥ JEMOHCTPUPYIONIN yBaskeHHE K MPEeICTABUTEIISIM Pa3IHIHBIX 3THOKYIbTYPHBIX, COLHANBHBIX, KOH(DECCHOHANBHBIX U MHBIX
rpynn. CoONpUYacTHBIH K COXpaHEHHIO, NPEYMHOXEHHIO W TPAHCISIIUM KYJIBTYPHBIX TPaJUIUd ¥ IEHHOCTEH MHOTOHAIMOHAJIBHOTO
POCCHICKOr0 TOCy1apcTBa

JIP 9

CoOmofaromuii 1 MporaraHaupyIomuil  npaBuia 340poBOr0 M 0e30macHOro oOpas3a >KM3HHM, CIOPTa; MpenyNnpexAalonui oo
NIPEOIOIEBAIOIINH 3aBHCHMOCTH OT aJKOroJis, Tabaka, IICHXOAKTHBHBIX BEIIECTB, a3apTHHIX HIp M T.X. COXpaHSIOMHUIl IICHXOJOTHYECKYIO
YCTOHYHMBOCTh B CUTYaTHBHO CIIOXKHBIX HJIM CTPEMHTEIIEHO MEHSIOIIMXCSI CUTYAIHsX

JIP 10

3a00TSIIMIACS 0 3aIIUTE OKPYIXKAIOIICH Ccpe/ibl, COOCTBEHHOW M UyKO0il 6€30MaCHOCTH, B TOM YHCIIE IU(PPOBOH

JIP 12

HpI/IHI/IMaIOH_H/Iﬁ CEeMCIHbIC IEHHOCTH, TOTOBBIN K CO3JaHUIO CEMbU M BOCITUTAHUIO HCTeﬁ; Z[eMOHC’l‘pI/IpyIOI_LII/Iﬁ HEIIPUATUE HACUIINS B CEMBE,
yxXona oT pOZ[]/ITCJleKOI;'I OTBCTCTBCHHOCTH, OTKa3a OT OTHOIIEHHUH CO CBOUMU JAETbMH U UX (bPIHaHCOBOFO CoacpKaHuA

JIP 13

JleMOHCTpHPYIONHi TOTOBHOCTE M CIIOCOOHOCTH BECTH C JAPYTMMH JIOIABMH, HOCTHTATh B HEM B3aHMOIIOHMMAHWS, HAXOJUTH OOIINe el U
COTPYJIHUYATH JJISI MX JIOCTHKEHHS B MTPO(ECCHOHAILHON JAESITENbHOCTU

JIP 14

TIposiBnsironuii CO3HATENIFHOE OTHOLIEHHE K HEMPEPHIBHOMY OOPa30BaHHMIO KAK YCIOBHUIO YCIEIIHOH NMPOQecCHOHAIBHOW U 00IIeCTBEHHOM
JIeSITEIbHOCTU

JIP 15

IposiBistromunii  rpakIaHCKOE OTHOIICHHE K MPO(YECCHOHATBHON MeATENPHOCTH Kak K BO3MOXKHOCTH JIMYHOTO YYACTHS B pELICHHH
00IIECTBEHHBIX, TOCYAaPCTBEHHBIX, O0OLCHAIIMOHANIBHBIX IPOOJIeM

3. CTpykTypa u conep:xaHue y4eOHON NPaKTUKH

®opMa KOHTPOJIs
(KomnereHuun)
ayIUTOPH

®dopMa KOHTPOJIS
(Komnerenuun)

Pasnenn! (3Tanbl) NPaKTHKH Bcero

IpaKkT KOHCYJIbT

OpraHu3aloHHbIe BONPOCH! 0(GOPMIICHNS,
yCTaHOBO‘-lHaS[ JICKI M, I/IHCpr](Ta)K no
TeXHHUKe 0e30IaCHOCTH, paclpeesieHie 1o
pabouynm MecTam

2 1

1

Otuer, THEBHUK MPAKTUKU

(JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP
12, JIP 15, OK.01; OK.02; OK.05;
OK.09; I1K.3.1; [IK 3.2; TIK 3.3.;
K 3.4.;TIK 3.5.)

[Mpumenenne oOydJarOIMUCS 3HAHMH, IO
OCYILECTBIICHUIO npodeccnoHaIbHOTO
TOJIKOBAHUSI HOPM IIpaBa

OT‘{CT, JHEBHHUK HpaKTI/IKI/I
(JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP
12, JIP 15, OK.01; OK.02; OK.05;




OK.09; I1K.3.1; TIK 3.2; [IK 3.3.;
K 3.4,;1IK3.5.)

[Ipumenenne oOy4arOUMMUCS  3HAHHM, 3 OTuer, AHEBHUK NPAKTHKH

MIPUOOPETEHHBIX B pe3yJbTaTe OBIAJCHUS (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP

HaBbIKAMH  MOJTOTOBKM  HOPUIMUYECKUX 12, JIP 15, OK.01; OK.02; OK.05;

JIOKYMEHTOB, B TOM qHCIIE c OK.09; IIK.3.1; [IK 3.2; IIK 3.3.;

HCIIOJIb30BaHUEM HH()OPMAITHOHHBIX MK 3.4;1IK 3.5.)

TEXHOJIOTHI

[Ipumenenne oOy4arOUMMUCS  3HAHHM, 3 OTuer, AHEBHUK NPAKTHKH

MpUOOPETEHHBIX B pe3yiabTaTe H3yUYCHUS (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP

oco0eHHOCTEH CHCTEMAaTU3aLNH 12, JIP 15, OK.01; OK.02; OK.05;

HOPMaTUBHBIX MPaBOBBIX aKTOB H OK.09; IIK.3.1; [IK 3.2; IIK 3.3.;

0000meHus NIPaBONPUMEHHUTENBHON MK 3.4;1IK 3.5))

IIPAKTHKH 10 BOIIPOCAM PacClieOBAHUS H

MIPeyTPEKACHHsT MPECTYIUICHUI M MHBIX

TpaBoOHapyLICHUN

[Ipumenenne oOy4arOUMMUCS  3HAHHM, 3 O06001eH1e COOpaHHOTO

MpUOOPETEHHBIX B pe3yJbTaTe H3yUYCHUS MaTepHaia B OTAEIbHOM paszese

0coOeHHOCTeH BEJICHUS cyneGHOTO oryera

JIEJIOTIPOU3BOJICTBA (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15, OK.01; OK.02;
OK.05; OK.09; I1K.3.1; [T1K 3.2; TIK
331K 3.4, 11K 3.5.)

PazBuTHe W 3aKkperuieHHE NPAKTHYECKUX 3 O06001m1eHre COOpaHHOTO

HAaBBIKOB OCYILICCTBICHUS JCUCTBHH IO MaTepHaia B OTACIEHOM paszese

IUTaHUPOBAHUIO u peanmzanuu oryera

MEpOTPHUATHH TIO0 OOECIEUCHUIO PaOOTHI (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP

apxuBa cyJa 12, JIP 15, OK.01; OK.02; OK.05;
OK.09; I[TIK.3.1; [1K 3.2; TIK 3.3 ;
MK 3.4;1IK3.5)

PazBuTHe W 3aKperuieHHE NPAKTHYECKUX 5 O06001m1eHre COOPaHHOTO

HaBBIKOB  paboTHI 10 COCTaBJICHHIO MaTepHaia B OTACIEHOM paszese

MIPOEKTOB TPOLECCYaTbHBIX M CITY>KEOHBIX oryera

JIOKYMEHTOB CyJia (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15,1IK 1.1., OK.01;
OK.02; OK.05; OK.09; TIK.3.1; T[IK
3.2; 11K 3.3, 11K 34, 1K 3.5.)

PazBuTHEe W 3aKperuieHHE MNPAKTHYECKUX 5 O06001mIeHre COOPaHHOTO

HaBBIKOB PabOTHI MaTepHaia B OTACIEHOM paszese

¢ oOpalleHUsIME TPaKIaH M OpraHU3anuit oryera
(JIP 1, JIP 4, JIP 6, JIP 9, JIP 10,
JIP 12, JIP 15, OK.01; OK.02;
OK.05; OK.09; I1K.3.1; [TK 3.2; TIK
33, 10K34.;1K3.5)

PazBuTHe W 3aKperuieHHE MNPAKTHYECKUX 5 OTuer, THEBHUK MPAKTHKH

HABBIKOB I10 OCYIIECTBJICHUS PETHCTPAIIH, (JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP

y4eTy ¥ TEXHHYECKOMY O(OPMIICHUIO 12, JIP 15,1IK 1.1., OK.01; OK.02;

HCIIOJHUTEILHBIX JIOKYMEHTOB o OK.05; OK.09; TIK.3.1; 1K 3.2; I[IK

cyneOHBIM fenam 3.3,;1IK 3.4.; TIK 3.5.)

IToaroroBka otyera 2 Otuer, THEBHUK MPAKTUKU
(JIP 1, JIP 4, JIP 6, JIP 9, JIP 10, JIP
12, JIP 15,1IK 1.1., OK.01; OK.02;
OK.05; OK.09; [1K.3.1; TIK 3.2; [1K
331K 3.4, 11K 3.5.)

3ammra oTyeTa 2 Otuer

Htoro: 36

4. YcaoBus peain3alii NPOrpaMMbl Y4eOHOH MPAKTHKH

4.1. TpeGoBanus K NpoBeJeHUI0 Y1eOHOI MPAKTHUKHU
[TponomxuTensHOCTS pabodeii Hexenu 00yJaroIUXcs MPH IPOXOKICHUH IPAKTUKU COCTaBIIseT He Oomee 36
4acoB B HEZIEIO.



C Hayasa npoxoXxAcHUS yIeOHOH MPaKTUKHN Ha 00yYaOIIUXCS B KAY€CTBE MIPAKTUKAHTOB Ha pab0OYNX MecTax
pachpoCTpaHsIOTCs TpaBWiIa OXpaHbl TpyZda, MpaBWia BHYTPEHHETO pacHopsiika M TEXHUKH O€30I11acHOCTH,
nercrBytomue B JAIY.

O6s13aHHOCTH 00yUaroIerocsa-NpakTUKaHTa:

e TIOYMHSATHCS TPEOOBAHUSAMH TPYAOBOH U MTPOU3BOACTBEHHON AUCIHILUIHHEI, ycTaHoBIeHHOH B ®I'BOY BO
«AI'Y»;

e B YCTAHOBJICHHOE BPEMS U CPOKU SIBUTHCS HA MIPAKTHUKY;

e 110 UTOTaM Y4€OHOW MPAKTHUKHU IMOATOTOBUTH OTYET 00 YIeOHOW MPAKTUKE U 3aIIUTUTH €r0 B yCTAaHOBIICHHBIE
CPOKH.

PykoBonicTBO mpakTHKON oOecnieunBaeTcs nenarorndeckumu kaapamu Komnemka 'Y, uMeromuyMu BeIcIee
o0pa3oBaHME, COOTBETCTBYIOLIee NPOPUII0 WM HAIWYME BBICIIETO MPOPECCHOHANBHOTO OO0pa3oBaHUs U
JIOTIOJTHUTENBHOTO  TpoeccHoHaibHOTO  oOpazoBanusi mo crnenuanbHOCcTH  40.02.04  «FOpucnpyneHIwsD.
PykoBomuTeNh NpakTUKKU OMPEACISACTCS YHHBEPCUTETOM B Havajie y4eOHOro roja. PykoOBOAWTENb MO MPAaKTHKE
KOHCYJIbTHPYET 00YYaroIIMXCs 10 BCEM BOMPOCaM JIaHHOW MPOTPaMMBI MPAKTUKHU, OCYIIECTBISET IPHUEM OTYECTOB U
MIPOBOJIMT aTTECTAIIHIO TI0 PE3yIbTaTaM MPaKTHKH.

KonTpouns 3a paboToii 00y4Jarommxcsi OCyIECTBIAIOT PYKOBOIUTEND MTPAKTHKH, KaK, TPaiuiHOHHOM (opmare,
TaK U C UCITIOJIb30BAHUCM MHTCPAKTHBHBIX (I)O]Z)M, B TOM YHCJIC C IIPUMCHCHHUEM 3JICMCHTOB JUCTAHIITMOHHBIX 06paSOBaT€J’ILHLIX
TEXHOJIOT M, Ha 06paszoBaTebHOM mnatdopme «FOPAN Ty, « PROFo6pasosanue» u uepes muunbie kabuuetst B YOC JITY.

ATTCCTaHI/IH M0 HUTOraM TIMPaKTUKKU MPOBOJUTCA Ha OCHOBAHUUN O(bOpMJ'IeHHOFO B COOTBCTCTBUU C
YCTaHOBJICHHBIMH TPEOOBAaHUSIMH MHCHMEHHOTO OTYETa M OT3hIBa MPEIOJABATeNs - PYKOBOIUTENS MPakTHKH. [1o
HUTOraM IPAaKTHUKU BbICTABIAACTCA OLICHKA.

4.2. TpeGoBaHUsI K MUHMMAJbHOMY MATEPHAIbHO-TEXHHYECKOMY 00ecIedeHH IO

VYueOHast npakTHKa peanusyercs B MacTepckoil IOpucnpyaennus (kabuHeT npodecCHOHATBHBIX AUCIMIUINH) KOJIeKa
AI'Y, xoropas ocHameHa HEOOXOAMMBIM OOOpYyZOBaHHEM, PAabOUYMMK MECTaMH Uil OOydaromuxcs, pabodnmM MecToM
npernojaaBaTeis, Y4eOHOH JuTepaTypold M HarjIsJHbBIMH MaTepuajaMu, OOeCleuMBAIOIIUX BBHIIOJIHEHHE BCEX BUAOB pador,
OIIpEeJIeTICHHBIX CO/IEPKaHUEM IPOrpaMM IPO(HEeCCHOHATTLHBIX MOJTYJICH.
OOopyznoBaHue pabo4nX MECT MPOBEJCHUS YUeOHOW NIPaKTUKH:
— TIK ¢ noctynom k cetu MHTEepHET
- MoYy
— MyJbTHUMEIUIHOe 060pynoBaHue (IPOSKTOP, UHTEPaKTHBHAS JOCKA, 3KpaH U JIp.)
— IporpamMmHOe obecriedeHre o0Iero u npoecCHOHaIbHOTO Ha3HAUCHHS
— KOMIUIEKC Y4eOHO-METOIMUECKOH JOKYMEHTAIIHH.

4.3. YueOHO-MeTOAMYECKOe U MHPOPMALIMOHHOE 00ecTieyeHne MPAKTUKH.

Ilepedyenb pekoMeHAyeMbIX YUeOHBIX U31aHuil, UHTepHeT-pecypcoB, J0NMOJTHUTEIbHON JUTEPATYPbI
HopmaTuBHBIe MpaBoOBbIE aAKTHI:

Kouncturymus P® 1993r. — M. Hopma. 2025.
denepanbHbI KOHCTHTYIMOHHBIH 3aK0H OT 31.12.1996 N 1-®K3 "O cynebHoli cucteme Poccuiickoit @enepanyn’
(c uam. u jom.) / JlocTym U3 cripaB. - MPaBOBON cUCTEMbI « KOHCYIBTaHT-TUTIOCH.

OcHOBHBIE HCTOUYHHKH:

1. OcobeHHOCTH OpraHU3AIMOHHO-TEXHUYECKOTO obecreueHus cyaedl : ydeOHoe mocobue,
npaktuky™m / E.B.I'epacenko. - Mocksa: PI'VII, 2020. - 284 c. (Cpennee npodeccrnoHaIbHOE
obpazoBanme). ISBN  978-5-93916-816-8. —  Tekcr: onekrponnsni. // -  URL:

https://op.raj.ru/spo/944-gerasenko-osob-org

JlonoHUTE/IbHBbIE HCTOYHUKH:

1. brikoBa, T. A. JlokyMeHTAaIIMOHHOE OOECIICUCHHE YIPABJICHHS (IEIOMPOU3BOICTBO) : ydeOHOE
noco6ue / T.A. beikosa, T.B. Ky3uerosa, JI.B. Cankuna ; nmox o6 pea. T.B. Kysuenosoii. — 2-¢ uzj., nepepad. u
norn. — MockBa : UH®PA-M, 2025. — 304 c. + Jlon. marepuansl [OnekTpoHHbIH pecypc]. — (Bricmee
oOpasopanue: bakamaspuar). - ISBN  978-5-16-004805-5. - Tekcr : oanekrponusii. - URL:
https://znanium.com/catalog/product/1863409. — Pexxum noctyna: 1o noanucke.

2. bypauna E.B., Mameikun A.C., [Ipouskuna A.Jl. OGecriedeHue pacCMOTPEHNE CYII0M TPKIAHCKHX,
YTOJIOBHBIX, a]MUHUCTPATUBHBIX JIeJ, JIe]l TI0 Pa3pelieHuI0 IKOHOMHUYECKUX CIIOpOB. YueOHoe mocobue. — M.:
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PI'VII, 2019, -304 c. ISBN 978-5-93916-720-8 http://biblioteka.raj.ru/MegaPro/Web
HHTepHET-pecypebl
1. DnexrponHO-GM6IHOTEUHAs cucTeMa n3aarenbctBa FOPAMT - URL: www.: https://urait.ru/
2. DnektponHo-6ubmmoreunas cucrema «PROFo6pazoBanne — URL: https://profspo.ru/
3. CnpaBouno-npaBosas cuctema «KoncynbrantlLiroc». URL: http://www.consultant.ru

5. KoHTpoJb 1 onleHKa pe3yJIbTATOB y4eOHO# MPaKTHKH

5.1. ®opMBI OTYETHOCTH IO MPAKTUKE

K 3amuTe mo uToraMm NpakTHKH CTYACHTHI JOJKHBI TPEACTABUTH CIEAYIONIYIO TOKYMEHTAIHIO:
- XapaKTepUCTUKY CTYIEHTa C MeCTa POXOKICHUS IPAKTHKH;

- THEBHUK;

- OTYET MO MPAKTHKE;

- aTTeCTAllMOHHBIN JIUCT.

B xapakrepuctuke (GHUKCHpYeTCs CTEHNEHb IIOAIOTOBICHHOCTH CTYAEHTa A pPaboThl 1O JaHHOH
CHELHALHOCTH, YPOBEHb TEOPETHUECKUX 3HAHWW, yMEHUE OPTaHH30BaTh CBOW pabouuil AeHb U Ipyrue KadecTna,
MPOSIBJICHHBIE CTYJISHTOM B IEPUOJ NPAKTHKH, 3aMeYaHUs W IOXKENaHHWsS CTYACHTY, a TakkKe OOIIUi BBIBOJ
PYKOBOIUTEINSI IPAKTUKHU O BBIIOJIHEHUH CTYIECHTOM IPOrPaMMBbl IPAKTHUKH.

Ilo oxoHuanuu ITPAKTHKH, Ka)KI[I)II\/'I CTYACHT COCTaBJII€T B NHMCBMCHHOM BHUAC OTYET O IMPOXOXKIACHUHN
MIPaKTHKH (Jajiee — OTYeT):

- OTYET yTBEPKAACTCS PYKOBOAUTEIIEM OCYIIECTBIISBIINM HEIIOCPEICTBEHHOE PYKOBOJICTBO PAKTHKON CTYCHTA.
- OTYET BBIMONHAETCS B MAalIMHONMHMCHON (Qopme Ha mmcte popmara A4, mpudr TimesNewRoman, pasmep 14,
WHTEpBaJ TIOIYTOPHBIN, JIeBOE Toje 3 cM, mpaBoe none 1 cM, BepxHee u HUkHee mons 2-2,5 cM. O0beM oTdera
JOJIKEH COCTaBIATh 1-5 cTpaHuL.

CopneprxaHue oT4eTa JOKHO BKIIOYATh B ceOsl:

=  MECTO W BpeMs IPOXOXKICHHUS PAKTUKY;

=  pHpOpMaLUIO 00 OpraHU3alHH, OT/IENE, CTPYKTYpE OpTaHU3allliH, aHAIIN3 €€ AeSTeIIbHOCTH;

®  KpaTKoe OmMcaHue padOThI IO OTAEIBHBIM Pa3iesiaM MPOrpaMMbl IPAKTUKY;

=  ompeneneHue MpobiaeM, BOSHUKIINX B MPOIECCE MPAKTUKU U MPEATIOKEHUS 110 UX YCTPAHEHHUIO;

- BBIBOJLI IO UTOT'aM IIPAKTUKU O HpI/IO6pCTeHHI>IX HaBbIKaX U MPAKTUYCCKOM OIIBITC.
- OTYET JOJKEH OTPAKATh BHIMOJIHEHUE HHIAMBUAYAJIBHOTO 3alaHHs IPOrPaMMBbl IPAKTUKH, 3aJaHUH U IOPYUIEHUil,
MOJTyYEHHBIX OT PYKOBOAMTEIISI IPAKTUKH OT OPraHU3aLlH.

B nepruo MpOoXOXKIACHUA MPAKTUKU CTYACHTOM BCACTCA MHCBHUK IPAKTUKH. B JHCBHUKE IIPAKTHUKHU
3aMyChIBAIOTCS KPAaTKHE CBEJIEHUS O MPOJIENAaHHOM paboTe B T€YEHHE THS B COOTBETCTBHHM C IUTaHOM paboTsl. B
Ka4yecTBe MIPUIIOKEHUS K JHEBHUKY MPAKTHKH 00yyJaromuiics: opopmisiet rpadpuueckue, GoTo-, BUAEO-, MaTepHAaIb,
HNOATBEPKAAIOIIUE IIPAKTUYECKUH OIIBIT, TOJYYEHHBIA HA IIPAKTHUKE.

KoHTpob 1 OlieHKa pe3yabTaToOB MPOXOKACHUS Y4eOHON MPAKTHKH OCYIIECTBIISIETCS PYKOBOJUTEISIMHU
MPAaKTUKU OT 00PA30BATENBHOTO YUPEKICHUS U OPraHW3alliy B MIPOLIECCE BHIMOJIHEHNUS 00YyYalOUIMMUCS 3aaHuil,
MIPOEKTOB, BBIIOJIHEHHS IPAKTUUYECKUX MPOBEPOUHBIX paboT.

5.2. ®opMbI 1 METO/IbI KOHTPOJIS U OLICHKH PE3YJIbTATOB O0YYEHHs TOJDKHBI TO3BOJIATH HPOBEPSITH Yy 00YUYAIOIIUXCSI
HE TOJBKO (OPCHPOBAHHOCTH MPO(ECCHOHABHBIX KOMIETCHIMH, HO M pPa3BUTHE OOIIMX KOMIICTCHIMH |
00eCTeYnBaONINX UX YMEHUH.

Pe3yabTaTsl 00yuenus OcHoBHbIE noKa3zarteyu oueHKU | DOopMbI U1 MeTOAbl KOHTPOJISI M
(0cBOCHHBIC KOMIIETCHIIMH) pe3yJibTara OLEHKHU
OK 01 Beibupars CIOCOOBI

pelreHus 3amgad MpoeCCHOHAIBHOMN | IEMOHCTpAIHs HHTEepeca K Oyayeit
NESTEIBPHOCTA  MPUMEHUTENBHO K | mMpodeccHu.
Pa3JIUYHBIM KOHTEKCTaM
OK 02 Hcnons3oBath
COBpPEMEHHBIE  CpEICTBa  TIOWCKA,
pelieHne CTaHAapTHBIX U
aHam3a " WHTEPIPETAINN OneHka Ha 3amUTe OTYETa IO
HECTaHIaPTHBIX MPOQPECCHOHATBHBIX
nHpopManuy, W HHOOPMAIMOHHBIE sanau MpaKTHKE
TEXHOJIOTUU JJIsS BBITIOJHEHUS 3a7ad
npodeccHoHATLHON AeTENbHOCTH

Hab6uronenue
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OcymiecTBnATh YCTHYIO u
NACbBMEHHYI0 KOMMYHHMKAallMI0 Ha
roCcyJlapCTBEHHOM si3bIke Poccuiickoi
denepanyu ¢ yueToM ocobeHHOCTEH

B3aHMOJEHUCTBHUE C O6y‘{aIOIIII/IMI/IC$I,

COMAJIBbHOI'O u KYJbTYPHOT'O OHGHKa Ha 3amuTe OT4YCTa II0
perogaBaTeIsIMU, PYKOBOIAUTEIIIMHA
KOHTEKCTa TIPAKTUKE
TIPAKTUKH B XOA€ NMMPAKTUKHA
OK 09 .
., | B3aUMOICUCTBUEC C O6y‘{aIOIIII/IMI/IC$I,
Ilonb3oBaThCs HpO(l)eCCI/IOHaJ'II)HOI/I OHeHKa Ha 3amuTe O0T4YCTa II0

Z[OKyMeHTaHHefI Ha rocy1apCTBEHHOM
1 MHOCTPAHHOM SA3bIKaX

npenoaaBaTessIMU, PYKOBOJUTCIAMU
MPaKTUKU KIIMCHTAMU B XOA€ MPAKTHUKA

IMPaKTUKC

IIK 3.1. OcymecTBisiTe BeAcHUE
CyAeOHOT0 AeNOIpPOU3BOACTBA

YMers BecTM IpUEM  IPAXKIAH,
KOpPPECIIOHICHIIUU u Jen B
COOTBETCTBHHU C HOPMaTHBHBIMH aKTaMH.
YMeTh ocyniecTBIATh paboTy 1o MpuémMy
oOpalleHni, MOCTYNMalomuX B Cyd B
3NIEKTPOHHOM BHJIE.

YMeTh OCYHIECTBISTH PETHCTPALMIO,
yu€T ABMKEHHs, 0(OpPMIICHHE CYICOHBIX
ae.
YMeTp  OCYILIECTBIATH
YYaCTHHKOB
pa3buparenbCTRa.
YMeTh  OCyHIECTBISATH  OhOpMIICHHE,
HaIpaBJIeHNE 1 BbIJady KOIHH CyaeOHbBIX
aKTOB U JIOKyMEHTOB U3 CyAC€OHBIX JEII.
3HaTh comep)KaHWEe HOPMATHBHO-IIPaBOBBIX
aKTOB, PETYIHPYIOIINX BOIIPOCHI
CyIOyCTpOICcTBa U CyIONPOU3BOCTBA.
3HaThb HOPMATHBHO-TIPABOBBIC  aKTHl |
HOPMAaTHBHBIE JOKYMEHTHI 10 CyneOHOMY
JIeTTOTIPOU3BO/ICTRY.
3HaTh HOPMAaTHUBHO-METONUECKIE
JIOKYMEHTHI TI0 00ecTIedeHUI0 paboThI cyaa.
3HaTh COBpPEMEHHBIE HH(OPMAIMOHHbIE
TEXHOJIOTHH.
3HaTh OCHOBBI OXPaHBl TPyZla M TEXHHUKH
6e3omacHoCTH.
3HaTh 001K BOIIPOCHI OpraHu3annuy paboThl
CyZia: OCHOBHBIE HAaIIPaBIICHUs IS TEIbHOCTH
CTPYKTYPHBIX TIOJIpa3AeeHuH cyna,
00eCTIeYNBAIONINX CYOIPOU3BOJICTBO;

U3BEIICHUE
cyneOHoro

HaxornurennHas
MIpEACTaBICHHYIO
Ha TNpPaKTUKE

OLIECHKa  3a
nHpopmarmo

IIK 3.2. OcymiecTBasiTh ASHCTBUS IO
IUTAHUPOBAHUIO M pealu3aluu
MEPONPUATHA  TO0  OOecreueHutro
paboThl apXxuBa cyaa

YMeTh OCyIIECTBIIATh PaboTy ¢ CyneOHBIMU
JenaMu U JOKyMEHTaMHM, IepelaBacMbIMU
Ha apXWBHOC XpaHCHUE U HAXOAAUIMMUCS B
apxuBe cya.
3HaThb TIOPAAOK IMOATOTOBKU U NI€pEaavIN
Cylle6HBIX JCI 1 JOKYMEHTOB K I€peaadec
B apXHB cyra.

HaxornurennHas
MpEeACTaBICHHYIO
Ha TpaKTUKe

OLlEHKa  3a
uHpopmaruo

K 3.3.
IpolecCyanbHbIX U
JIOKYMEHTOB cyJa

CocCTaBIsITh  IIPOEKTHI
CITy>KeOHBIX

YMeTb COCTaBIATH CIyKEOHBIC JTOKYMEHTHI
cyza.

3HaTh copep)kaHHEe HOPMATHBHO-TIPABOBBIX
aKTOB, PeTyINPYIOIIIX BOTIPOCHI
CyIOyCTpOIiCTBa U CyIONIPOU3BOCTBA.

3HaTh HOPMATHBHO-NIPABOBBIE  aKThl U
HOPMaTUBHbBIE JOKYMEHTHI 10 CylaeOHOMY
JENIOTIPOU3BOJICTBY.

3HaTh KJ1accU(pUKaIHIO
JIOKYMEHTOB M TpeOOBaHMS K

CITy’KeOHBIX
HUM

HakonuTenbHast ~ OlEHKAa  3a
MPE/ICTABICHHYI0  HH(MOPMAIIHIO
Ha npaktuke HaGmonenue 3a
POJBIO oOyyJarorerocst Ha
MPAKTHKE
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npenbsiBisiemble B cootBeTcTBUn ¢ IOCT un
HOPMaTUBHBIMHU aKTaMHU.

YMeTh BECTH npuéM rpaxzaad, | HakonurenbHast OIIEHKA 3a
KOPPECIIOHIEHIMU U €]l B COOTBETCTBUM C | TPEICTaBICHHYI0 HH(OPMALMIO
HOPMAaTUBHBIMH aKTaMH. Ha mpakrtuke HaGmonenue 3a
YMeTs ocymiecTBiIiATh pabory mo mnpuémy | POIBIO 00yuarorerocs Ha

K 3.4. OcymectBasate paboTy ¢ L TIPAKTHKE
oOpallleHn#, TOCTymalIuX B Cyl B

oOpareHusIMu rpaxaaH u

Ny JJIEKTPOHHOM BHJIE.
OpraHu3aIui

3HaTh MOPAAOK y4€Ta MOCTYMMBLIUX B CYyA
oOpalieHnii, MJOKYMEHTOB H Jel W
perucrpanuy CyaeOHBIX A€, MPUHATBIX K
TIPOU3BOJICTBY.

IIK 3.5. OcymectBuars pabory mo | YMeTb OCYIIIECTBIIATh paboty mo | HakonmrenpHass ~ omeHka  3a
PErucTpalyy, y4eTy ¥ TEXHHYECKOMY | O0OpalleHHI0 K HUCHOIHEHUIO CyAeOHbIX | MPEJCTABIEHHYI0 HH(OPMaIHUIo
oopMIIEHHIO UCTIONTHHUTENBHBIX | akTOB. Ha mpaktuke HaOmonenne 3a
JOKYMEHTOB MO Cy/IeOHBIM JieNiaM 3HaTh MOPSIIOK OOPAIICHHS K HCIIONHEHHIO | POTBIO oOydarormerocs Ha
[OPUrOBOPOB, pelleHHH, onpexeneHuii u | HPAKTAKE

TIOCTAHOBJICHUH Cyfa.

5.3. [IpumepHbie BHABI PA00T M0 NPaKTUKE.

1. O3HakoMJIEHHE CO CTPYKTYpOH cyda, (QYyHKUMAMHU CyAeOHBIX KOJUIETHH, CyAeOHBIX COCTaBOB,
OCHOBHBIX I0JIpa3/IeJICHUH anmapara cyJa U HOPMaTUBHBIMU IIPABOBBIMU aKTaMH, PETYJIUPYIOLIMMH HX
JesTeIbHOCTb, IPAaBUIAMU BHYTPEHHETO TPYAOBOIO pacropsiKa, paBujaMu TEXHUKN 0€30I1aCHOCTH

2. O3HakoMJIEHHE C JOJDKHOCTHBIMM PErjaMeHTaMH CIEeLHUAINCTa CyJia, CEKpeTaps Cyja, CeKpeTaps
CyeOHOTO 3aceIaHMs.
3. OsznakomiieHHE C oOpraHu3anueil mnpuéma, ydéra W OTIpaBKU CYAEOHBIX Jel M JpYro

KoppecnoHieHIMU. O3HaKOMJIEHHE C HOPSAKOM M3TOTOBJICHUS M PACCBUIKU KOMUN CyAeOHBIX PELICHUH.
O3HakoMIIEHHE C TOPAJKOM IIpUEMA IIOCETUTEIIEH.

4. O3HakomJieHHME C TOpPAAKOM  HMH(OpPMAanmMoOHHOrO  oOecrnedeHus JAeATeNbHOCTH  CyJa,
UCIOJIb3YEMBIMHU B CyJie TpaBoBbIMU 0a3amu u nporpammamu 'AC «IIpaBocynuer.

5. O3HaKOMJIEHHE C aPXUBHBIM U CTATUCTHUECKUM JEIONPOU3BOACTBOM.

6. O3HakoMJIEHHE C OpraHW3alUeil yroJoBHOIO CyJIONpOM3BOACTBAa B pailoHHOM cyne. (ITopsaoox

Ha3HayeHUs CyJeOHOro 3acelaHus, M3BELICHUs YYaCTHHMKOB Ipoliecca, 00ecrneyeHHs JIOCTaBKU B CYA
MOJICY/IUMOT'0, COJIEPIKAIIEerocs MoJ| CTpa)ei, MOArOTOBKH 3aia cyAeOHOro 3acelaHusl, pa3MeleHusl Ha
WnTepHer-caiite U MH(GOPMAIMOHHBIX CTEHAaX CcyAa HMH(OpManuu M MECTe U BPEMEHHU CyJIeOHOTro
3aceaHus)

7. O3HakoMIIeHHE ¢ OpraHu3alMel TpakJaHCKOIro CyAO0NpOU3BOJICTBa B pailoHHOM cyze. (ITopsmox
MOATOTOBKU JIela K PAacCMOTPEHHUIO, Ha3HA4YeHHs] CyJeOHOro 3acelqaHus, W3BELICHHUS] YYacCTHHUKOB
nporecca. OCHOBHBIE CTaAMU CyJIEOHOro Ipolecca U cyleOHble NOCTaHOBJIEHUS, X MPOLECCyalbHOe
3HAYCHHE. )

8. O3HakOMJIEHHE ¢ OpraHU3aleN U 3ajauaMi aIMUHUCTPAaTUBHOIO CYIONIPOM3BOACTBA B PAIOHHOM
cyne. (ITopsmok MoOAroTOBKH Jenla K pacCMOTPEHUIO, Ha3HAueHUs CyAeOHOTo 3acelaHusi, U3BEIIECHUS
YYaCTHHKOB TIpoliecca. )

9. O3HakOMJIEHHE C OpraHu3aluell CyJIOMpOM3BOACTBA B apOUTPaKHOM CyJ€ MEpPBOM HMHCTaHIUH.
(ITopsimok MOATOTOBKY Jieia K pacCCMOTPEHUIO, Ha3HAYEHUs CyIEOHOT0 3aceJaHHsl, U3BEIICHHUS Y4aCTHUKOB
npouecca. OCHOBHbIE CTaIuM CyJeOHOro mporecca U cyAeOHble NMOCTaHOBJIEHHS, UX MPOLIECCyalbHOE
3HA4YECHUE.)

10.  OsHakomieHue ¢ pabouyuMu MecTaMd paOOTHHKOB ammapara cyjaa, OpaBUJIaMU TEXHUKU
0€30MacHOCTH.

1. O3HakoMJIEHHE C HOMEHKJIATYPOM JIeJl, COCTaBlIeHne U 0()OpMIICHHE HOMEHKIIATYPHI JeJT B CY/IE.
12.  O3HakoMJIeHHE C OpraHu3alMen MpaBuil yuéTa JIesl U UX PErHCTPALUy; POJb Cy/a B 00ecreueHun
3aKOHHOCTH IIPpHU PaCCMOTPCHHHU ACJId; B3AUMOOTHOIICHUSA CyJia U APYTHUX NPABOOXPAHUTCIBHBIX OPraHOB.
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13.  O3HakoMJIEHHE C TIOPSAIKOM HCIIOJIb30BaHUS MH()OPMALIMOHHOTO 00ecTieueHUs e TeIbHOCTH Cy1a
B BHUJIC CIIPABOYHO-MH(OPMAIIMOHHBIX CUCTEM W MOJYJICH, BXOAAIIUX B MporpaMMHubiii komrmieke [AC
«IIpaBocynue».

14.  Os3HakoMmiIeHHE C TIOPSIKOM (OPMUPOBAaHUS CyaeOHOro nena (00J0XKKa JIeN, OMUCh TOKYMEHTOB
cyneOHoro aena, GOpMUPOBAHKE JIUCTOB JIENA).
15.  O3zHakomiieHHE ¢ OpraHu3anuen jaena o0 aJAMUHUCTPATHBHBIX NPABOHAPYUICHUSAX B PAiOHHOM

(rapHM30HHOM BOEHHOM) cyze, Ha MHpoBbIX ydacTkax. (Ilopsiiox HazHaueHust cyaeOHOro 3acenaHus,
M3BEUICHUSI YYaCTHUKOB IpOIecca, MOATOTOBKY 3ajia Cy/1eOHOT0 3aceanus, pa3MelieHus Ha MHTepHeT-
caiite 1 HH(OPMAIIMOHHBIX CTEHJAaX CyJa HH(OPMALMK U MECTE U BPEMEHU CyA€OHOI0 3ace/laHus)
16.  O3HakOoMJIEHME C OpraHu3alueil yroJloBHOI'O CYAOIIPOM3BOJCTBA B PallOHHOM (TapHU30HHOM
BoeHHOM) cyne. (Ilopsnok Ha3HaueHMsI cyAeOHOrO 3acefaHus, M3BEIIEHUS YYacTHHUKOB IIpoliecca,
o0ecrieyeHus: JOCTaBKU B Cy/J] OACYAUMOT0, COJIEPKAIErocs MO CTpaXkel, MOATOTOBKH 3aJ1a Cy1e0HOTro
3acelaHus, pa3MelleHus Ha MHTepHeT-calite 1 MHQOPMAIIMOHHBIX CTEHAaX cyAa HHPOpMaLlUU U MecTe U
BpPEMEHH Cye0HOTO 3aceIaHus)
17.  O3HakOMJIEHHE C OpraHu3alel I'pakJaHCKOI'o CYIOIPOU3BOJACTBA B pallOHHOM (TapHU30HHOM
BoeHHOM) cyne. (Ilopsmok NOAroToBKM 1ena K pacCMOTPEHHIO, HAa3HAYCHHs CyAEeOHOTO 3aceiaHus,
M3BELICHUS YYaCTHUKOB Mporecca. OCHOBHbIE CTaUuU CyZe0HOro mpolecca U cyAeOHble TOCTAHOBICHHUS,
UX TpOolIecCyaIbHOE 3HAYCHHUE. )
18.  O3zHakomileHHE ¢ OpraHu3alMen 1 3ajladyaMy aIMUHUCTPATUBHOIO CYZOIPOU3BO/ICTBA B PAliOHHOM
(rapau30HHOM BOeHHOM) cyje. (ITopsnok MoAroToBKM Jiena K pacCMOTPEHHUIO, Ha3HAUYEHUs CyJeOHOro
3ace/laHus, U3BEILEHHs YYaCTHUKOB Ipoliecca.)
19.  O3HakoMJIEHME C OpraHU3alUeil CyJONpOU3BOJCTBA B apOUTPaKHOM CyJi€ NEPBOM HMHCTaHIIMH.
(ITopsiiok MOATOTOBKY JieIa K pacCCMOTPEHUIO, Ha3HAYEHUs CyIeOHOr0 3aceJaHMsl, U3BELCHHS Y4aCTHUKOB
npouecca. OCHOBHbIE CTauHM CyJeOHOro mpouecca U cyAeOHble MOCTaHOBJIEHHS, X MpOlLecCyallbHOE
3Ha4yeHue.) O3HaKOMJIEHHE C OpPraHU3allMOHHO-PACIOPSIUTEIbHBIMU TIOKYMEHTAMHU CyJa.
20.  O3HaKOMJIEHHE C IOPSAIKOM pabOThl CAUTOB CYAOB.
21.  O3HakOMJIEHHE C JEATeNbHOCTBIO 10 OOECHEeueHHIO CYJOB KaJpaMH TOCyAapCTBEHHBIX
rpaXXIaHCKUX CIyXKalluX.
IMamsaTka
CTYJCHTY HA IPAKTHKY

HHEPEJ HAYAJIOM ITPAKTUKMN:

CryneHT nepen Ha4aJIoM NPaKTHKH 0053aH MPUHATH Y9acTHE B OPraHU3allHOHHOM COOPaHUU T10 MPAKTHKE.
MOJIyYUTh THEBHUK W HAIIPaBJICHUE HA MPAKTHUKY;

BBISICHUTD aJpec ¥ MapLIpyT CIeI0BaHU K MECTY MIPAKTUKH U TOJKHOCTHBIX JIUI] UJIH MTO/Ipa3fiefieHue, K KOTOpOMY
JOJKEH 00paTUThCs 1O NPUOBITUIO HA PAKTHUKY.

UMETb IpU ce0e JOKYMEHTHI, MOATBEPKIAIOIINE TMYHOCTD JIsi 0QOPMIICHHS JIOMYCKa K MECTY HPAKTHKH.

B cllydae OTKa3a B OOpPMIICHHH Ha TPAKTHKY (IO JIOOBIM CIIOPHBIM BOIPOCaM) HEMEJICHHO CBS3aThCS C 3aB.
OTAEJICHUEM T10 CHEIMAIBHOCTH WM PYKOBOAUTENIEM (OTBETCTBEHHOMY 3a OPraHM3aIHI0) IPAKTHKH

BO BPEMsI IPAKTUKU:

BBIMOJIHATH PaOOTHI, IPEyCMOTPEHHBIE IPOrPaMMOil TPAKTUKY;

MOMYMHSITHCA JCHCTBYIONIMM B YUYPEKICHHWH, OPraHU3allMi IpaBWJIaM BHYTPEHHETO TPYAOBOTO paCTOpSIKa;
BBHITIOJIHATh ~ aIMUHUACTPATUBHBIE W MPOM3BOJCTBEHHBIC YyKa3aHWs PYKOBOAUTENEH MPaKTHKH, 00eCIIeunBaTh
BBICOKOE KaUECTBO BBINIOJIHAEMBIX paloT;

€KETHEBHO BECTH THEBHUK ITPAKTHKH, @ IO OKOHYaHUU ITPAKTHKHU COCTABUTH OTUET O €€ MPOXOKACHUH, TPEJCTABUTH
XapaKTEePUCTUKY PyKOBOJIUTENS MPAKTUKOM Ha MECTaX;

€KEHEJIENIBHO IMOJIUCHIBATh JTHEBHUK y PYKOBOJAMTENSA MPAKTHKOM OT OpraHU3aliM W MO OKOHYAHHUU NPaKTUKU
MTOCTaBUTh TI€YATh;

MOJTyYUTh OLIEHKY CBOEH pabOThI B aTTECTAI[MOHHOM JIFICTE.

11O OKOHYAHUMU ITPAKTUKU:
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MPEenbSIBUTh THEBHHUK, OTYET, ATTECTAIMOHHBINA JIHCT — XapaKTEPUCTUKY PYKOBOIWTENIO TPAKTHUKH, 3aBEPUTH
MTOATIMCSAMH | MEYaTIMU BCE COOTBETCTBYIOIINE PA3/IENbl 3TUX TIOKYMEHTOB;

npuOBITH B KOJUIC/DK M CAAaTh BCE JOKYMEHTHI Ha Kade[py CBOEMY PYKOBOAMTETIO (OTBETCTBEHHOMY 3a
OPTraHM3AIINI0) IPAKTUKH; 3al[UTHTh OTYET O MPAKTUKE, OBITh TOTOBBIM K BBICTYIIJICHHIO
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