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[TacniopT nporpaMmel NpeIUILIOMHON IPAKTHUKA

O06nacTb NPUMEHEHMS TPEAUILNIOMHON IPAKTUKU

Lenu u 3agaun npeaMIuIOMHON NPAaKTUKK, TPeOOBAHUS K PE3yJIbTaTaM
Mecto npeaaumuioMHoi npaktuku B ctpykrype OITOII ITCC3

TpynoeMKOCTb U CPOKH ITPOBEIECHHUSI PAKTUKH

MecTo npoxoKaAeHUs IPEIIUIIIOMHON IPAKTUKU
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1. MacopT mporpaMMbl NpPeAIUIIOMHOM MPAKTHKH
1. ITacnopT NporpaMMbI NpPeAIUITIOMHON NPAKTHKH
1.1. Ob6saacTh NpUMeHeHUs1 IPOrpaMMbI IPOU3BOACTBEHHOM NPaKTHKHU (TPeINIJIOMHOM)

[IpousBonacTBeHHass mnpakTuka (npeaauiuiomHas) ssisgercs yactbto OIIOII TICC3 mo
cnenuanbHocTH 40.02.03 «IIpaBo u cynebHOE aAMUHUCTPUPOBAHUE» B YACTU OCBOECHUS OCHOBHBIX
BUJIOB  NPO(ECCHOHATBHOM  JAEATEIbHOCTU:  OPraHU3allMOHHO-TEXHUYECKOE  obecrieueHue
IEATeNLHOCTH CY/I0B, OpraHu3anus u o0ecreueHne cy1leOHOro JeI0IpOU3BOICTBA.

[IpakTuka HampaBieHa Ha (HOPMHUpPOBAHHME Yy CTyIEHTa OOUIMX M IMPO(ECCHOHATBHBIX
KOMIIETEHIUH, JUYHOCTHBIX PE3Yy/bTAaTOB, MOJyYEHUE NPAKTHUYECKOIO OMbITAa MO KAXKIOMY W3
BUJIOB NPO(ECCUOHATILHONW JI€ATENbHOCTH, IOATOTOBKY K OCO3HAaHHOMY U YIiIyOJIEHHOMY
W3YYEHHUIO OTAENbHBIX CHEIUAIbHBIX AUCLUIIINH.

[IporpaMma NpOM3BOJACTBEHHOW MPAKTUKU (IPEIAUINIOMHON) SBISIETCS  YacThIO
o0pa3oBaTeIbHOM IporpaMMbl MO MporpaMMe MOATOTOBKM CHEIHMAINCTOB CPEIHEro 3BEHA
(IITICC3) cpennero mpodeccruoHaabHOro obpazoBanus no crneuuanbHoctu 40.02.03 IlpaBo u
cyneOHOe aJMUHUCTPUPOBAHUE, /Ul OUHOTO OOYUYEHHs CTY/IEHTOB, UMEIOIIUX OCHOBHOE OOIIee
oOpa3oBaHue, 10 MporpaMMe 0a30BOi MOArOTOBKH, (hopmupoBanust oOuux komnerenui (OK.1
— OK -10), mpodeccuonanbupix komnerenmuii (; IIK 1.1-I1K 1.5, TIK 2.1-2.4) 1 TUYHOCTHBIX
pesynbTaToB (JIP 1, JIP 4, JIP 6-9, JIP 12 - JIP 15).

[IporpaMma  TpOM3BOACTBEHHOM  MpakTUKU  (NMpEeIIUIUIOMHON) pa3paboTaHa B
cootBercTBUU ¢ TpeboBanusiMu GI'OC CIIO no cneumansHocTH 40.02.03 [IpaBo u cyneOHoe
aMUHHUCTPUPOBAHUE W  JICUCTBYIOIIETO  3aKOHOJATENbCTBA  PETYIUPYIOLIET0  MOPSIA0K
OpraHM3alii ¥ OCYIIECTBJIEHUS 00pa30oBaTeNIbHON JAEATEIbHOCTH 10 00pa3oBaTEIbHBIM
MporpaMMam cpejiHero npodeccuonaabHoro oopazosanus B JAI'Y.

IIpakTuka HampaBieHa Ha (QOPMHUPOBAHHE Yy CTYACHTAa JMYHOCTHBIX PpE3yJbTaTOB,
Ipo(heCCHOHABHBIX KOMIIETEHIUH, MOJy4€HUE MPAKTHUUECKOTO OMbITA MO KaXJAO0MY M3 BHJIOB
po(heCCUOHAIBHON JIESATEIbHOCTH, MOATOTOBKY K OCO3HAHHOMY U YIIIyOJIEGHHOMY H3y4YCHMIO
OTJEJIbHBIX CIELUATBHBIX JUCLUIUIMH.

1.2. llesn ¥ 321244 POM3BOJACTBEHHOI MPAKTUKH (MPeITUNIOMHOM), TpeGoOBaHUS K
pe3yJjbTartam
1.2.1. lJenu npaxmuxu.

LensMu mpOM3BOACTBEHHOM MPAKTHKH (IIPEIIUITIIOMHO#):

- YnyuiieHue kauecta npodeccuoHalbHOM MOATOTOBKH CTYIEHTOB;

- @opmupoBaHHe Yy OOYYAIOMIMXCS HPABCTBEHHBIX KAYECTB JIMYHOCTH; IMOBBILICHUE
MOTHBAIUH K podeccCuoHaTbHOMY CaMOCOBEPILIEHCTBOBAHMUIO, paciupeHue
podecCHoHABHOTO KPYro3opa;

- [IpuobGpeTenue omnbiTa paboThl B KOJUIEKTHBAX MPH PEIICHUN CUTYAIIHOHHBIX COIUATBHO-
MIPABOBBIX 33Ja4: U3yYEHHE MPUHIUIIOB MOCTPOCHUS HH(POPMAIIMOHHO-TIPABOBBIX 0a3 JaHHBIX,
MPUMEHSIEMbIX Ha MPAKTHKE, a TaKKe MPHOOpeTeHUE MPAKTUYECKOTO OMBbITa UX MPUMEHEHHUS:
W3Yy4eHUE AOIMOJHUTEIBHOTO MaTepuana MyOJIMKyeMOro B MEPHOJMYECKON MeyaTH, C LENbio
aKTyallu3alliy 3HaHWU TIOMYYeHHBIX B MpoIiecce 00yueHus

- 3akperuieHMe M CHUCTeMaTH3alus MOJYyYEHHBIX 3HAHMM 1O OpraHu3alMOHHO-
TEXHUYECKOMY OOECTeueHHI0 paldoThl CYAOB, apXHUBHOTO Jiela B CyjAe, B oOmacTu cyaeOHOi
CTaTUCTUKH, B 0OJIACTH UCIIOJIHEHUS CYyeOHBIX PEIIeHUH;

- [Ipuobpetenue 6osee TTyOOKUX MPAKTHUECKUX HABBIKOB IO MOJIb30BAHUIO HOPMATUBHO-
METOUYECKUMH JOKYMEHTaMU 10 JIEJIONPOU3BOJICTBY B CY/IE.



1.2.2. 3a0auu npakmuxu.:

- Tlonmyuenme oOywaromumucs uHpopmanuu o Oyaymed  npodeccHOHATBHOM
JEATeIbHOCTH, CBSA3aHHOM C OCYIICCTBICHHEM IIpUEMa, PETUCTPALlMH, Y4eTa M XpaHCHUS
CYIEOHBIX JIeJl, BELICCTBEHHBIX JJOKA3aTeIbCTB U JIOKYMEHTOB;

- O3HaKOMJICHHE C HOPMATUBHBIMH IIPABOBBIMH aKTaMH, NPUKa3aMH, WHCTPYKIHSIMH,
pEerIaMeHTUPYIOIIUMU ~ OPTraHM3alMOHHO-TEXHUYECKOe  obecrieueHue  pabOThl  CY/OB;
OpraHM3aluio paboThl APXUBHOTO JIelia B CYJIE;

- ®opmupoBaHue MPOPeCcCHOHATBLHBIX HABBIKOB [0 BEJICHHUIO CYACOHOH CTAaTUCTUKU Ha
OyMa)KHBIX HOCHTEIISIX M B JJICKTPOHHOM BH/IC;

- [IproOperenue ombiTa pabOTHI MO OCYIISCTBICHHIO O(QOPMIICHHUS e, Ha3HAYCHHBIX K
CyneOHOMY pa30MpaTEeIIbCTBY;

- U3yuenue cnienmuKu ACATSIHHOCTU MO W3BEIICHUIO JIMII, YIaCTBYIOIIUX B CYJACOHOM
pa30OupaTenbCcTBe, MPOM3BOIUTH PACCHIIKY M BPYUCHHE CYJICOHBIX TOKYMEHTOB U M3BEIICHHIA;

- ®opmupoBanue MPoeCCHOHATBHBIX HABBIKOB 110 OCYIIECTBICHUIO PETUCTPAIIUH, yIeTa
U TEXHUYECKOTO 0(DOPMIICHUST HCIIOTHUTEIBHBIX TIOKYMEHTOB TI0 CY/ICOHBIM JIC/IaM.

1.3. MecTo npou3BoICTBEHHOM MPAKTHKHU (MpeAIuIIoMHoii) B cTpykrype OITIOII IICC3
[IpousBoncTBenHas npaktuka (npengumiomnasi) coriaacHo OITOIT TICC3 nmpoBoautcs mocie
MIPOXOXKICHUS MeXAUCIUITUHAPHBIX KypcoB (MJIK) B pamkax ciieayromux npodeccnoHalbHbIX
moxyneit: I[IM.01 «OpranuzannoHHO-TeXHUYECKOe obecriedeHre paboTsl cynos»; 11M.02
«ApxusHoe aemno B cyne», [IM.04 «Cynebnas cratuctuka», [IM.05 «Obecnieuenne UCoaTHEHUS
pELICHUH cyniay.

1.4. TpynoeMKOCTh M CPOKH NMPOBeIEHUS MPAKTUKH

TpynoeMKoCTs TMPOW3BOJACTBEHHOW TPAKTUKH (TPEIIUIUIOMHONW) B paMKaX OCBOCHHS
npodeccuoHanbHbIXx Moayner [IM.01 «OpraHu3aimoHHO-TEXHUYECKOE OOecTieueHne pPabOThI
CYIIOBY; IIM.02
«ApxuBHoe niesno B cyne», [IM.04 «Cynebnas ctatuctukay, [IM.05 «O6ecnieueHue NCIIOTHEHUS
perieHuit cyga» cocrapisger 144 yaca (4eTbIpe HEIENH).

Cpoku mpoBeleHMs] TMPAKTUKH OIpeNessitoTcs padodyuM y4eOHBIM IIJIAHOM 10
cnermansHocTH CIIO 04.02.03 «IIpaBo u cyneOHOE aAMUHUCTPHPOBAHHME» U TIpadUKOM
yueOHoro nporiecca. [IpakTrka npoBoauTcs Ha 3 Kypce, B ILIECTOM CEMECTpE.

1.5. MecTo npoxo:k1eHusi MPOU3BOACTBEHHOI NMPAKTHKH (TPeITUIITIOMHO)

[IpakTka TIPOBOAUTCS B OpraHU3AIUAX HAIpaBJICHUE JICSITEIBHOCTH  KOTOPBIX
COOTBETCTBYET MPOUII0 MOArOTOBKU OOYYAIOIIMXCS, ¢ KOTOPBIMH 3aKJIIOUEHBI JOTOBOPHI O
MPaKTUYEeCKON MOAroToBKe obOyuarouuxcs: Bepxosuom cyne PJl; ApOGutpaxuom cyne P/l u B
UHBIX CyIeOHBIX OpraHax; YmpaBieHHH QenepalbHON CIy:kObl cyAeOHBIX mpucTtaBoB mo PJI;
VYnpasnenune CyneOnoro nenapramenta npu BepxoBHom cyae P® B PJI, Munucrepctso
toctuiiuu Pecniyonuku Jlarectan, MUpoBbIe Cy/IeOHbIC YHACTKU

[IpousBojcTBeHHAass TMpakTUKa (MPEeIAUILIOMHAs) MPOBOJUTCS B (QOpME MNPAKTHKH TIO
MOJIYYEHUIO TIEPBUYHBIX MPO(ecCHOHANIbHBIX YMEHUN U HABBIKOB.

2. IlepeyeHb NJIAHUPYEMBIX Pe3y/JbTATOB 0CBOCHHS MPOrpaMMbl NPOU3BO/ICTBEHHOI
NPAKTUKHA (MPeTUNJI0MHOM)

Pe3ynbTaToM NmpOXOKIEHUS MPOU3BOJCTBEHHOMN MPAaKTUKH (IIPEJAUIUIOMHON) B paMKax
ocBoeHus npodeccnonanbHbIX Moayned [IM.01 «Opranu3zaninoHHO-TeXHUYECKOe oOecrieueHne
paboTsI cynosy»; [IM.02 «ApxuBHoe nemno B cyne», [IM.04 «Cynebnas cratuctukay, [IM.05
«ObecrieueHne UCTIOJIHEHNS PELICHUH cylay SIBIIIETCS OBJIaJIeHHE 00yJaloIMMHCS BUIaMU
npodeccuoHaNbHON AeATENbHOCTH, B ToM yHcie oommmu (OK) u npodeccrnonanbHbMu
KOMIIETEHIIUSAMY, a TAKXKE JINYHOCTHBIMU PE3YIbTaTAMH.
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DopMyIIUPOBKA KOMIIETEHLIUH U3
Oroc

[Tnanupyemble pe3ylbTaThl  OOyUSHHS
(mokazarenu  JOCTWXKEHMsI  3aJaHHOTO
YPOBHSI OCBOCHHSI KOMIIETEHIIU)

OK1

[lornMaTh CYIIHOCTh M COIMATHHYIO
3HAYUMOCTh CBOCH Oymytei
npodeccur,  MPOSBIATH K HEH
YCTOWYMBBIN HHTEPEC

3Haer:

- OCHOBHBIC
KOHCTI/ITYIII/IOHHOFO,
TPaKIAHCKOTO MpaBa

MIOJIOKEHUSI
YrOJIOBHOTO,

- OCHOBHBIE  IIOJIOXKEHHSI  TEOPHH
rocyiapctBa M IIpaBa, HOPHUINYECKON
MICUXOJIOTHH, TPO(HeCcCHOHAIBHON 3TUKU
- CTPYKTYpPY, BUABI NPOPECCHOHATBHOTIO
IIPABOCO3HAHUS

YwMmeer:

- Ha TIPaKTUKE IMPOBOJUTH TPABOBYIO
OIIEHKY COOCTBEHHBIX JIEHCTBHH U
JIecTBUl Ipyrux cyObeKTOB IpaBa

- YCTaHaBJIWBAThH MPEJEIIbl KOMITETCHIINHI
podeCCHOHATBHOU EATETLHOCTH

- ompeAensTh TMpaBa U OOA3aHHOCTU
YYaCTHUKOB ITPAaBOOTHOILIEHUI

OK 2

Opranu3oBbIBaTh
NesITeNIbHOCTh, ~ BBIOMPATh  THUIIOBBIE
METO/Abl M  CHOCOObI  BBINNOJHEHUSA
npodeccuoHANBbHBIX 3a/1a4, OIICHUBATh
ux 3QPEeKTUBHOCTh U KAYECTBO

COOCTBEHHYIO

3Haer:

- (pumocodckyro MOCTaHOBKY TPOOIEMBI
no3HaHUs (Kak BO3MOXKHO IO3HAHHE,
KPUTEPUU JOCTOBEPHOCTH 3HAHMUS)

- 001IMe METO/Ibl HAYYHOTO MO3HAHMUS,

- OCHOBHbIE (OPMBI ¥  3aKOHBI
paIoOHaIbHOTO MBIIIJICHUS

Vmeer:

- IPUHUMATD YIIPaBJICHYCCKUE PEIICHUS,
- HCTOJb30BaTh Pa3jIMYHBIE METOJIbI
HAy4YHOTO TMO3HAHUS,

OK 3

HpI/IHI/IMaTB peICHUA B CTAHAAPTHLIX U
HECTAHAAPTHBIX CUTYyallUAX WU HECTU 3a
HHUX OTBCTCTBCHHOCTDH

3Haer:

- HOPMBI MaTepHAILHOTO u
NPOIIECCYaTbHOTO MpaBa,

- MTOHSATHE CTaHJIaPTHOU u
HECTaHJIapPTHOM CUTYaIIHH,

- TOHsITHE 00OCHOBAHHOTO PHUCKA,

- 00CTOSTEILCTBA, HCKJTIOYAIOIINE
IOPUINYECKYIO OTBETCTBEHHOCTD,

- TIOHATHE W BHUABl  OPUAWYECKOU
OTBETCTBEHHOCTHU

Ymeer:

- BBIOMpaTh ONTUMAIBHBIA  CIOCOO

paszpetieHus mpoOIeMbl B COOTBETCTBUU
C CaMOCTOSITENIbHO 3aJaHHBIMU




KPUTEPUSIMHU U CTABUTH LIEIIb;
- HasplBaTb  PUCKM HA  OCHOBE
CaMOCTOSITENIBHO NPOBEACHHOIO aHAIU3a
CUTYallNH;

- IIpeUIarath CrocoObl MPeAOTBPAICHUS
Y HEUTpaJIM3aluu PUCKOB;

- IIPOTHO3UPOBATH IIOCJIEICTBUS
IIPUHATOTO PEIICHHUS,
- HECTHU OTBETCTBEHHOCTH 3a

COOCTBEHHBIE IEHUCTBUA

OK 4

ITIOUCK n
HCITIOJIb30BaHHE uH(popMaluy,
HeoOxomumoit st 3¢ deKTUBHOTrO
BBIIIOJIHEHUSA po¢eCCUOHATBHBIX
3aj1ady, po¢eCCHOHAITBHOTO u
JIMYHOCTHOTO pa3BUTHUA.

Ocy1ecTBIsATh

3Haer:

- OCHOBHBIE METOJIbI U CPE/ICTBA MOUCKa,
cucTeMarusalnuy, oopaboTKH, nepenayn
W 3alIUTHl KOMIIBIOTEPHOW IPAaBOBOM
uH(popManuu;

- OCHOBHBIE  HCTOYHHKH  TIpaBa,
CBS3aHHbIE c OCYILIECTBIIEHUEM
poeCCHOHATBHON e TETHLHOCTH;

Ywmeer:

- HaXOOUTh n HCIIOJIB30BAaTh
HEOOXOJMMbIE  HOPMAaTHUBHO-TIPaBOBbBIE
JIOKYMEHTBI MIPUMEHUTEITHHO K
KOHKPETHOW CUTYallUH;

OK 5

Hcnonbs3oBath nHpopMaIMoHHO-
KOMMYHUKAIIMOHHBIC TEXHOJIOTHH B
npodeccuoHanbHOM NesITeNbHOCTH.

3Haer:

- MOHATHE JIOKAILHOM M TJIOOAHLHOM
BBIUMCIUTENIbHON  cetH,  HHTepHeT,
cyx0bl HTEpHET, TEXHUYECKOE U
nporpamMmmMHoe obecriedeHue HTepHeT;

Ymeer:

- pabotath ¢
co3zareiei
CUCTEM B
HntepHera;
- OCYUIIECTBJIATH MOUCK HH(OpMAIUU B
pPa3IMYHBIX TOMCKOBBIX CUCTEMAX;

- HaXOJUTh u HCII0JIb30BaTh
HE00X0IUMbIE HOPMATUBHO-TIPABOBBIE
JIOKYMEHTBI MPUMEHUTEITBHO K
KOHKPETHOW CUTYallUH.

IIpaBOBbIMHA caltamMu
CIIPaBOYHO-IIPABOBLIX
pOCCHﬁCKOM CECTMCHTC

OK 6

CaMOCTOATENBbHO OMpPENENiTh 3aauu
npodecCHOHANBFHOTO W JIMYHOCTHOTO
pa3BUTHS, 3aHUMAaThCS
camoo0pa3oBaHueEM, OCO3HAHHO
MJIAaHUPOBATh MIOBBIIIIEHUE
KBaNTU(DUKAITIT

3HaTh: Kpyr 3aaad mpoecCHOHATHLHOTO
Y JIMYHOCTHOTO Pa3BUTHSL.

YMeTh: CcaMOCTOSITENNFHO — OMpPEAETsATh
3aJa4n npodeccrnoHaNIbHOTO H
JUYHOCTHOTO  Pa3BUTHUS, 3aHUMAThCS
camoo0pa3oBaHuEM, OCO3HAHHO
TUTAHUPOBATh MOBBILIIEHHE
KBTI (DUKAIHH.




OK 7

OpueHTupoBaThCs B YCJIOBUSAX
MMOCTOSTHHOTO OOHOBJICHHS TEXHOJIOTHIA
B MPO(eCCUOHATBHOM IeATETHHOCTH

3HaTh: MPUEMBI U CHOCOOBI aJanTaluy B
npodeccuoHaTBEHOM e TEILHOCTH.
YMeTh: aJanTHpOBaThCS K MEHSIOIUMCS
YCIIOBUSIM poQeCcCHOHATIBHOM
JICATCIIHOCTH,  OPUCHTUPOBATHCS B
YCIOBHSIX  ITOCTOSTHHOTO  OOHOBIICHUS
TEXHOJOTUH B TPOQECCHOHATBHOM
JeSITeIbHOCTH

OK 8

Opranm3oBeiBaTh pabodee MeCTO C
coOnroieHneM TpeOOBaHUN  OXpaHbI
TpyZa, TPOU3BOJCTBEHHOW CaHUTAPHH,
MH(EKIMOHHOM M MPOTHBOIOXKAPHOU
0€3011aCHOCTH.

3HaTh: OpraHU3aIio pabodero mMecra B
paMKax OCBaMBaeMOH CIENHaIBHOCTH,
npaBujIa SKCIUTyaTalluyl 00O0pyHIOBaHMUS,
IIpaBUJIa IIPOU3BOICTBEHHOM,
MH(EKINOHHON u MTO’KAPHOU
0e30macHOCTH, TpeOOBaHMS MO OXpaHe
TpyZna U caHuUTapuu. Pucku, mpu padote
c OMOJIOTUYECKUMH, XAMUYECKU
AKTUBHBIMHU " B3PBIBOOTIACHBIMHU
Marepuaiamu. daxkTopsl,
MIPOBOIUPYIOIIHE M0>KapOOIIacHYIO
CUTYAIHIO.

Ymets: Oprann3oBsiBaTh pabouee MECTO
c coOmoneHneM TpeOOBaHHUM OXpaHbI
TpyZa, NPOU3BOJCTBEHHOW CaHUTAapuUH,
WH(EKIMOHHOM u MO’KapHOM
0€30MacHOCTH.

OK 9

[IposiBnATH HETEPIUMOCTb K
KOPPYINLHUOHHOMY TIOBEJICHUIO

3Haer:

- IOHSITHE KOPPYIILINH,

- MEXaHHU3MbI KOPPYITIHIH,

- OCHOBHBIC TIPUHIIATIBI
NPOTHBOJICHCTBUSL KOPPYIIIUU M MEpPbI
o ee Npo(UIaKTHKE,

- BUABI M MEPbl OTBETCTBEHHOCTH
IOPUIMYCCKUX M (PU3UYECKUX JIHI[ 3a
JTAHHBIC BH]IbI IPECTYTUICHHIA

YmMmeer:

- MPaBUJILHO
3aKOHOJATEJILCTBO,
periaMeHTUPYIoLee IPOTUBOACHCTBUE
KOppyHnnuu,

- BBISIBIIATDH NPU3HAKU KOPPYILIHOHHOTO
MOBEJICHMS],

- IUIAaHUPOBATh
MIPOTUBOICHCTBUIO
MPECTYIUICHUSIM

IIPpUMCHATDb

JESTENBHOCTh 110
KOPPYNIMOHHBIM

OK 10

OpraHu3oBbIBaTh  CBOIO KH3Hb B
COOTBETCTBUU c COIIHAIBEHO
3HQUUMBIMH  TPEACTABICHUSMHU O
3JI0POBOM oOpaze KH3HU,

3Haer:
- 00IIIKe MpaBuiIa BEJACHUS 3I0POBOTO
o0pa3a KHU3HU;




MOIICP)KUBATh
¢buznueckon
HEe00XO0IMMBII

JOJDKHBIM  YPOBEHb
HOJITOTOBJIEHHOCTH,
JUISL  COUMAIBHOW U
podecCHOHALHOM IeATETBHOCTH

YmMmeer:

- OpraHM30BaTh CBOI JKH3Hb |
npodecCHOHABHYIO  JIESTEIBHOCTh B
COOTBETCTBUU C COIHAILHO 3HAYUMBIMHU
MPEJICTAaBICHUSIME O 370pOBOM 0Opasze
KHU3HU;

- obecrieynTh Ha JOJDKHOM YPOBHE CBOIO
busnuecKyro MOJTrOTOBKY,
HEOOXOAUMYIO JUISl  COLMANBHOU U
podeccCHoHALHOM IeATEIIBHOCTH

[IK1.1

OcymiecTBiATh paboTy C 3asBIICHUSMH,
xKanobaMu M HMHBIMH OOpalleHHusIMU
rpaxkjaH U OpraHu3alui, BECTH IPUEM
MOCETUTENEN B CyJIE.

YMmers:

- TIOJNb30BaThCA  HOPMATUBHO-
METOANYCCKUMU JOKYMCHTaMH 110
JIETIOTIPOU3BOICTBY B CY/IE;

- BecTd paboTy ¢ JOKyMEHTaMH
(peructpamusi, KOHTPOJb HCIOJTHEHUS,
cripaBOYHO-MH(OpMaImoHHas paboTa);

- COCTaBIAITh U O(QOPMIIATH
HOMEHKJIATYPY JeT B CY/IE;

- ¢dopMHupoBaTh JeNa Ha CTaJUU
NPUHATHAS W Ha3HAYEHUs K CyaeOHOMY
PacCMOTPEHHIO u nocie ux
paccMOTpeHHS,

3HaTh:
- TOPSAIOK OTOOpa Ha XpaHEHHE B
apxXuB  Cy/lOB  JIOKYMEHTOB,  HUX
KOMIUIEKTOBaHUS, yuera u
UCMOJIb30BAHUS;

IIK 1.2

[TonnepxuBath
COCTOSIHUU

0asel

B AKTYyaJIbHOM
HOPMAaTUBHbIX

IIPABOBBIX aKTOB U CyAeOHOM NMPaKTUKU

VMers:

- MOJI630BaThCS HOPMAaTHBHO-
METOINYECKUMU JTOKyMEHTaMH o
JISTIOTIPOU3BO/ICTBY B CY/IC;

- COCTaBJIATh,  PENAKTHUPOBATh U
0hOopMIIATH OpraHU3aIMOHHO-
pacnopsaAuTeIbHbIe JOKYMEHTHI;

- HWCIOJb30BaTh  WH(POPMAIIMOHHBIS
TEXHOJIOTUU TPU JOKYMEHTHUPOBAHUU U
OpraHu3auy padoThl ¢ JOKYMEHTaMHU;

- OCYIIECTBJISATh IEPBUYHBIA  yueT
CTaTHUCTUYECKOH MH(OpManuu B cyje Ha
OyMa)XHOM HOCHTENE M B 3JIEKTPOHHOM
BUJIE;

- OCYIIECTBIATH (HOPMUPOBAHHE JTAHHBIX
ONEPaTUBHON OTYETHOCTH;
OCYIIIECTBIISATH CIIPABOYHYIO paboTy M0 -
yueTy cyie0HOM MPaKTUKH B CYJIE;
OCYIIECTBIISITh OCHOBHBIE MEPOTIPUATHUS
HarpaBJICHUS OpraHU3aIMOHHOTO
obecrieueHus e TeNLHOCTH CY/Ia;

3HaTh:

- HOPMAaTUBHO-METOUYECKUE
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JAOKYMCHTBI 110 AOKYMCHTAIIUOHHOMY
obecnieueHnto paboOTHI cy/a;

- KJIaccu(UKAIUIO CITY’KE€OHBIX
JOKYMCHTOB U Tpe6OBaHI/ISI K HUM B
cootBercTBHM ¢ I'OCT;

- KOMIIBIOTEPHYIO TEXHUKY u
COBPEMEHHBIE 1H(pOpMaLMOHHbIE
TEXHOJIOTUH;

- OCHOBBEI OXpaHI)I prna H TCXHUKHU
0€30aCHOCTH.

K 1.3

ObecrieunBaTh pabOTy OPITEXHUKH U
KOMIIBIOTEPHOM TEXHUKH,
KOMIIBIOTEPHBIX ceren u
MIPOrpaMMHOI0  o0ecredyeHus: CyJoB,
cailtToB cynoB B UH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu
"NHTeprer”

YMmers:

- COCTaBISITh  MpOIECCyalilbHBIE U
CIy’)KeOHbIE JOKYMEHTBI B CBSI3U C
oOpaleHreM MPUTroBOPa, ONPEICTICHIS 1
MTOCTAHOBJICHHS Cy/la K HWCIOJHEHUIO U
HATIPABIIATH UX ajpecary;

- BBITIACHIBATD HCITOJTHUTEIbHBIE
JIOKYMEHTBI u HaTpPaBJISATh 1704
COOTBETCTBYIOIIEMY T0JIpa3 ICIICHUIO
Cy/eOHBIX TTPUCTABOB;

- BBIJIaBaTh HCITOJTHUTEIbHBIE
JIOKYMEHTBI JIJIsi OOpaIeHus] B3bICKAHUS
Ha UMYIIECTBO JOJDKHUKA;

- BBIJIaBaTh HCITOJTHUTENbHBIE
JIOKYMEHTBI JUTSt MIPOU3BOJICTBA
yIepKaHus W3 3apa0OTHOW  TUIATHI
(Ipyrux 10X0/10B) JODKHUKA,;

- BECTH y4eT NMPOM3BEACHHBIX B3bICKAHHM
10 UCIIOJTHUTEIIbHBIM JJOKYMCHTAM;

- OCYILIECTBIIATh KOHTPOJTb 3a
HCITOJTHEHHEM COOTBETCTBYIOILIETO
CyJIeOHOTO TIOCTAHOBJICHHUS;

- OCYIIECTBJIATH MPOM3BOJCTBO  IPH
PacCMOTPCHHUH CYJOM IIPEJICTaBICHHA U
XOJIaTaliCTB B MOPSJIKE HCIIOJTHEHUS
CyIneOHBIX ITOCTAaHOBJICHHIA;

0(hOPMIISTh CIIUCAHUE JIC] B APXHB;
3HaTh:

- HOpPMATHBHBIC  IIPABOBBIC  AKTHI,
PEryIUPYIOIIUE BOMPOCHI HUCIIOJHCHUS
CyJIeOHBIX aKTOB;

- TIOPSZIOK BCTYIUICHUS! CY/IEOHBIX aKTOB
B 3aKOHHYIO CHITY;

- o0mme mpaBuia oOpamieHus K
UCTIOJHEHUIO  TIPUTOBOpA,  peIlIeHus,
OTIpe/IeNIeH s ¥ IOCTAHOBJICHHUS Cy/Ia;

- cnenuguKy oOpaiieHust K UCTIOTHEHUTO
CyleOHBIX aKTOB MO TPaXJAaHCKUM U
YTOJIOBHBIM Jieam, Jienam 00
aJIMHUHUCTPATHUBHBIX TPABOHAPYIIICHHSIX.

K 1.4

ObecnieunBaTh pabOTy apXuBa Cyza

VYMmern:
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- TOATOTAaBIWBATHL  CyAeOHBIE  jena
(Hapsimpl) M Marepuanbl Uil cllayd B
apXUB;
- OCYIIECTBJIATH TOJHOE OdopMIeHHe
nen (MOAIIMBKY WIIM TEpervieT Jena,
U3BATHEC W3  Jella  METAJUTMYECKUX
CKPENOK U CKOOOK, HyMEpALIUIO JINCTOB U
3ar0JHEHHE JIMCTa-3aBEPUTENS);
- COCTaBJATh BHYTPCHHIOIO  OIHCH
JIOKYMEHTOB;
- BHOCHUTh HEOOXOJMMBIC YTOYHCHHS B
PEKBU3UTHI OOJIOKKHU JIEIIa;
- 0OpPMIISATH PE3YNIbTAThl CIAuu JIeNl Ha
apXUBHOE XPAHCHUE;
- coOmojaTb  OXpaHHBIM  pexuUM
MMOMEIICHUHN XPAHWIIHIII;
- BBITOJHATH TOPSIOK HCIIOTH30BAHUS
JOKYMEHTOB apXvBa Cy/a;

OpraHu3oBaTh TMOPSIOK  oTOOpa
JOKYyMEHTOB U odopmIleHus WX Ha

YHUUYTOXXECHUE;

3HAaTh:
- IOPSZIOK OTOOpa Ha XpaHEHHE B apXHUB
CyIOB JIOKyMEHTOB, HX
KOMITJICKTOBAHHS, yuera u
HCIOJIL30BAHMA,

- TepeyeHb JOKYMEHTOB CYAOB C
yKa3aHUEM CPOKOB XpaHEHUS;

- HOpPMATUBHBIE YCIIOBUS XpaHEHUS
ApPXUBHBIX JOKYMEHTOB;

- [IOJIOYKEHUSI 0 IIOCTOSIHHO
JICUCTBYIOIIEH SKCIEPTHOM KOMHUCCHU
cyna.
IIK 1.5 OcymiecTBIsATh  BEJACHUE  CyaeOHOMU VYMers:
CTaTHCTUKU Ha OYMa)KHBIX HOCHTEISX | - COCTaBJIATh OTYET O paboTe CyIOB IO
U B DJICKTPOHHOM BH/JIC PacCMOTPEHUIO IPaXkIaHCKUX,
YTOJIOBHBIX i nen 00

a/IMUHUCTPATUBHBIX MPABOHAPYILECHUIX;
- COCTaBJISITh OTYET O CyMMax yuiep6a ot
NPECTYIJICHUH, CyMMax B3bICKAaHUH B
JI0X0J] TOCyJapCTBa, CyMMax CyIeOHBIX
pacxonoB u3 (enepambHOro OrOIKETa
OTIPE/ICIEHHBIX Cy/I€OHBIMH aKTaMHU;

- OTYET O PacCMOTPEHUM CylaMu
IPaXJaHCKUX,  YrOJOBHBIX  Jel B
amne/uUIALIMOHHOM M KacCalMOHHOM
HOPSIIKAX;

- COCTaBJIATh ONIEPATUBHYIO OTYETHOCTD;

- OCYIIECTBIIAITh AHAJUTHUUYECKYIO PaboTy
o MaTepuaiam CTaTUCTUYECKOU
OTUYETHOCTH;

- BECTU CIPABOYHYIO paboOTy MO YYeTy
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3aKOHOJIATEJILCTBA U CYIC€OHON MPAKTHKH
B Cy/ax;

3HaTh:
- WHCTPYKIUIO TIO BEICHUIO Cy/IeOHOM
CTaTUCTHUKH;

- Tabenmb  QopM  CTAaTHUCTUYECKOM
OTYETHOCTHU CY/IOB;
- BUIBl U (QOPMBI CTAaTUCTUYECKOMN

OTUYETHOCTH B CYJIE;

- IIpaBujia COCTABJICHUA CTATUCTUYCCKUX
opm;

- cucreMy cOopa u
CTAaTUCTUYECKOI OTUYECTHOCTH.

OTpabOTKH

K 2.1

OcymiecTBiATh MpUEM, PETUCTPALUIO,
yu4eT M XpaHEHHE CyIeOHbIX [ell,
BELLIECTBEHHBIX  JIOKA3aTEJIbCTB U
JIOKYMEHTOB

YMmers:
- Becth paboTy C  JOKyMEHTaMH
(peructparusi, KOHTPOJb WCIOJHEHUS,
cripaBOYHO-MH(OpMaImoHHas paboTa);
- COCTaBJIATh u 0pOpMIIATH
HOMEHKJIATYPY JeT B CY/IE;
- COCTaBJIATh,  PEIAKTHPOBATH U
0hopMIIATh OpraHu3alMOHHO-
pacropsAuTeIbHBIC JOKYMEHTHI;
- OCYIIECTBIIATH (DOPMHPOBAHUE JTAHHBIX
OIEepPaTUBHON OTYETHOCTH;

3HaTh:
- HOPMaTHBHO-METOINYECKUE
JOKYMEHThl MO0 JOKYMEHTAIlUOHHOMY
obecrieueHnio paboTHI Cy/a;
- KJ1accuukaiuio CITy)eOHBIX
JOKYMEHTOB U TpeOoBaHUS K HHUM B
cootBercTBUU ¢ 'OCT

I1IK 2.2

OcymiectBiath  odopMiIeHHE eI,
Ha3HAUYEHHBIX K cyneOHOMYy
pa3duparenbCTBy

VMers:
- COCTaBJIATh n
HOMEHKJIaTypy el B CY/E;
- ¢opMmupoBaTh JeJa Ha  CTagUU
OPUHIATHS ¥ Ha3HAuYeHUs K CyJIeOHOMY
PacCMOTPEHHIO u rocie X
PacCMOTPCHHS;
- COCTaBJIATh, peIaKTUpOBaTh WU
0(hOopMIIATH OpraHU3aIMOHHO-
pacnopsaAuTeIbHbIe JOKYMEHTHI;
- oOpaiiate K MCIOJIHEHHUIO MPUTOBOPHI,

ohopMISITh

peuICHA, OIIPECACIICHUA u
IMMOCTAHOBJICHUA CyJa;
- HCIIOJIB30BaTh I/IH(bOpMaL[I/IOHHHe

TEXHOJIOTUU TIPH JIOKYMEHTUPOBAaHUU H

opraHu3anuu padoThl C JOKyMEHTAMH;
3HaTh:

- HOPMaTUBHO-METOIMUECKUE

JOKYMEHTBI TI0 JIOKYMEHTallMOHHOMY

obecrieueHnIo paboOTHI Cy/a;

- KJIaccu(UKaIUIO CITy’KEOHBIX
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JOKYMCHTOB U Tpe6OBaHI/I$I K HHM B
cootBercTBuM ¢ I'OCT;

- KOMIIBIOTEPHYIO TEXHUKY u
COBPEMECHHBIE UH(POPMAIMOHHBIE
TEXHOJIOTUH;

- OCHOBBEI OXpaHI)I prna H TCXHUKHU
0€30MaCHOCTH.

I1K 2.3

Ocy1iecTBIAThH W3BEIICHUE UL,
Y4aCTBYIOIINX B cyneOoHOM
pazOuparensCcTBe, MIPOU3BOIUTH
pacchUIKy M Bpy4YeHHE CYACOHBIX

JOKYMCHTOB U HSBCHICHI/Iﬁ

YMers:

- MOJIH30BATHCS HOPMAaTHBHO-
METOJMUYECKUMH  JOKyMEHTaMH  TIO
JIeTIOTIPOU3BOICTBY B CY/IE;

BecTu paboTy C JTOKyMEHTaMu
(peructparusi, KOHTPOJb HCIIOJHEHHS,
cripaBOYHO-MH(OpMaImoHHas paboTa);

COCTaBJIATh " 0pOpMIISITH
HOMEHKJIATYPY €T B CY/IE;

dbopmupoBaTh Jena Ha CTaJuu
NPUHATUS ¥ HA3HAYCHUS K CyAeOHOMY
pPacCMOTPEHHIO u nocie 170
paccMOTpeHHS,

COCTaBJISITh, PpENAKTUPOBATh U
0hopMIIATH OpraHu3alMOHHO-
pacropsIuTeIbHbIE TOKYMEHTHI,

oOparmath K HUCIIOJTHEHUTO
MPUTOBOPBI, PEIICHMs], OIpEeNeiIeHUs] U
MOCTAHOBJICHHUSI CY/Ia;

UCIO0JIb30BaTh  MHGOPMAIMOHHbIE
TE€XHOJOTUU TpU JOKYMEHTHUPOBAHUU U
OpraHu3anuy padoThl ¢ JOKYMEHTaMHU;

OCYILIECTBIISATh MEPBUYHBIA  ydeT
CTaTHUCTUYECKOI MH(pOpMalMu B Cyje Ha
OyMa)XHOM HOCHTEJNE W B 3JEKTPOHHOM
BU/IC;

OCYIIIECTBIISATH (dhopMupoBaHue
JAHHBIX ONEPATUBHON OTYETHOCTH;

OCYILIECTBIIATh CIIPaBOYHYIO
paboTy Mo ydery cyneOHOU MPakTHKU B
cyne;

OCYILIECTBIIATh
MEPOIPUSTHS
OpraHU3aUOHHOTO
NeSITeNbHOCTH CY/Ia;

3HaTh:

HOPMAaTHUBHO-METOJUYECKUE
JOKYMEHTBl 10  JIOKYMEHTAl[UOHHOMY
obecnieueHn1o paboTHI CyJa;

KJIaccU(pHKaLINIO CITy’KEOHBIX
JOKYMEHTOB ¥ TpeOOBaHHs K HHMM B
cootBercTBuu ¢ ['OCT

OCHOBHEBIE
HarpaBJICHUs
o0ecrieueHus

IIK 2.4

OCYIIECTBIIATh PETUCTPAIUI0, YYET U
TEXHUYECKOE odopmieHue
WCTIOJIHUTENBHBIX ~ JOKYMEHTOB  TIO

VYMmern:
COCTaBIIATh  IpOLECCYalbHbIE U
CIy)keOHbIe JOKYMEHTHI B CBSI3U C
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CyAeOHBIM JieTIamMm oOpallleHreM [IPUT0BOPa, ONIPEAETICHUS U
IIOCTAHOBJIEHMSI Cy/la K HCIIOJHEHHUIO U
HaIpaBJIATh UX aJpecary;

BBIIIUCHIBATH UCIIOJTHUTEIIbHBIE
JIOKYMEHTBI u HaIlpaBJIATh ux
COOTBETCTBYIOLIEMY 10JIpa3JICJICHUI0
CyJIeOHBIX NIPUCTABOB;

BbI/1aBaTh UCIOJHUTENbHBIE
JOKYMEHTBI /Il 0OpalleHUsl B3bICKaHMs
Ha UMYIIECTBO JOJIKHHKA;

BbI/1aBaTh UCIOJHUTENbHBIE
JIOKYMEHTBI JUISt IIPOU3BOJICTBA
yaepKaHUsT M3 3apabOTHOM  IJIaThl
(Ipyrux A0X0J0B) TOJDKHHUKA;

BECTU  y4eT  IPOU3BEACHHBIX

B3BLICKAHHUH o HUCIIOJIHUTENBLHBIM
JIOKyMEHTAaM,;

OCYIIECTBIISTh KOHTPOJTh 3a
HUCIIOJHEHUEM COOTBETCTBYIOIIETO

Cy/1e0HOTO TTOCTAHOBJICHUS;

OCYIIIECTBIISATh MPOM3BOJICTBO TPH
PacCMOTPEHUHN CYIOM TMPEICTABICHUN U
XOJIaTACTB B TIOPSAJKE HCIIOJTHCHHUS
CyneOHBIX TOCTAHOBJICHUH;

0pOpPMIISTH CITUCAHHE JET B APXUB;

3HaTh:

HOPMAaTHBHBIC MPAaBOBBIC  aKTHI,
PETYIUPYIONUE BOTPOCHl HCIIOJTHEHHUS
Cy/eOHBIX aKTOB;

HOPSZIOK  BCTYIUICHUST CYIEOHBIX
aKTOB B 3aKOHHYIO CHITY;

o0mue mnpaBwiIa OOpameHus K
UCTIOJIHEHUIO  NPUTOBOpa,  pEIICHUs,
OTIpEJICIICHUS ¥ IOCTAHOBIICHHS CY/Ia;

crienuuxy oOpareHus K
UCTIOJIHEHUIO  CyJNeOHBIX  aKTOB  TIO
IPpaXJaHCKUM ¥ YrOJIOBHBIM JiejIaM,
Jenam 00 aJIMUHUCTPATUBHBIX
NIPaBOHAPYIICHUSIX

JINYHOCTHBIE pe3yabTarThbl

JIP 1 Oco3Haronuii ce0s Tpak JaHUHOM U 3aIlIUTHUKOM BEJIMKON CTPaHbl

JIP 4 [IposBiArOIINNA U IEMOHCTPUPYIOIIUHI YBaXKEHHUE K JIIOIIM TPYyAa, OCO3HAIOLIUN
LEHHOCTh cOOCTBEHHOTO TpyAa. CTpemsiuiics kK GOpMUPOBAHUIO B CETEBOH cpelie
JIMYHOCTHO U MPO(ECCHOHATBHOTO KOHCTPYKTUBHOTO «IIM(POBOTO ciesian

JIP 6 IIposBisAOIINN yBa)KEHHE K JIIOASAM CTApLIEro MOKOJIEHHUS U TOTOBHOCTh K Y4aCTHIO B
COLMAIBHON MOAEPKKE U BOJIOHTEPCKUX JBUKEHUAX

JIP 7 Oco3HarouMii  NPUOPUTETHYIO  LIEHHOCTh  JINYHOCTH  YEJIOBEKA;  YBa)KarOLIUMI
COOCTBEHHYIO U YY)XYIO YHUKAIbHOCTh B Pa3IMYHbIX CHUTYyallUsiX, BO Bcex (opmax u
BHUJIAaX IEATEIbHOCTU

JIP 8 [IposBisAOIIMM U AEMOHCTPUPYIOIIUNA  yBaXKEHUE K IPEACTABUTENSAM Pa3IMYHBIX

OTHOKYJIbTYPHBIX, COIITUAJIbHBIX, KOH(I)CCCI/IOHaHLHLIX W WHBIX TPYIIIL. COHpI/I‘-IaCTHHﬁ K

14




COXPaHEHUIO, TPEYMHOKECHUIO U TPAHCISIIAK KYJIbTYPHBIX TPATUIUN M [EHHOCTEU
MHOTOHAIIMOHATHHOTO POCCUHCKOTO TOCYAapCTBA
JIP 9 CoOmoaromuii 1 MponaraHIuPYIONINA MpaBuia 3I0pOBOT0 H 0e30macHOro oOpasa
KHU3HH, CHOPTA; TNPEAYNPEKTANMN JMO0 TMPEOOJCBAOMUNA  3aBUCUMOCTH  OT
aJIKOT0JIs1, TabaKa, ICUXOAKTUBHBIX BEIIECTB, a3apTHBIX UTP U T.A. COXpaHsSIOMIHiA
MICUXOJIOTHYECKYI0  YCTOHYMBOCTH B CHUTYaTUBHO CIIOKHBIX WJIM CTPEMHUTEIBHO
MCHSIOIUXCS CUTYAITUSIX
JIP 12 [IpuauMaronuii ceMeiiHble LEHHOCTH, TOTOBBIA K CO3JaHHUI0 CEMBH W BOCIHTAHUIO
NeTel; JACMOHCTPUPYIOIIUN HENPUATAC HACHIUS B CEMbE, yXOJa OT POJUTEIBCKON
OTBETCTBEHHOCTH, OTKa3a OT OTHOIICHWH CO CBOMMH JEThbMH U UX (PHHAHCOBOTO
COJICpKAHUS
JIP 13 | JleMOHCTpUPYIOIIHMI TOTOBHOCTh U CIIOCOOHOCTh BECTH C JIPYTHMMH JIFOJBMH, JOCTUTATh
B HEM B3aMMOIIOHMMAHHUS, HAXOUTh OOITUE eI U COTPYTHUYATD JUISI UX JTOCTYIKCHUS
B NPO(eCcCHOHAIBHON 1eATEIbHOCTH
JIP 14 | IlposiBnsrOIIMK  CO3HATENIBHOE OTHOIIEHHE K HENPEephIBHOMY OOpa3oBaHHIO Kak
YCJIOBUIO YCTIEIIHON MPO(GeCCHOHATBHOM U 00IIIECTBEHHOM JIEATETbHOCTH
JIP 15 | [IposBastomuii rpaX/1aHCKOE OTHOUICHHWE K MPO(ECCHOHAIBHOW AEATENBHOCTH KaK K
BO3MOYXHOCTH JINYHOTO YJaCTHS B PEIICHUH OOIECTBEHHBIX, TOCY/IaPCTBCHHBIX,
oOLIeHAIIMOHATBHBIX TPOOIEM
3. CprKTypa H CoAEcpKaHHue HpOI/I3BOHCTBeHHOﬁ IMPaKTHUKH
(MpexaInnIOMHOM)
Kos-Bo yacos/ Henesb
Ne Bceero ayIUTOPH
n/ | Paznennl (3Tanbl) NPAKTUKH [IPaKT KOH @opma koHTpoIs
(KomneTeHun)
I CyJb
T
1 Opranu3anoHHbIE BOTIPOCHI 5 4 13 | Oruer, THEBHUK
opopMIIeHHS, yCTAaHOBOYHAS MIPAKTUKH
JIEKIUs, UHCTPYKTAXK IO (OK 2, OK 4, OK 5,
TEXHHKE 0€30IaCHOCTH, OK 6, OK 7, OK 8,
pacrpeeneHue mo pabounm OK 9, OK 10, JIP 1,
MecTaM JIP 4, JIP 6, JIP 9,
K 1.1, TIK 1.2, TIK
1.3)
2 CocraBieHue UiIn 10 8 2 Ort4eT, THEBHUK
03HAKOMJICHHE C KOJIEKCOM MIPAKTUKH

JeN0BO, MpodecCHOHANTBHON 1
KOPHOPaTUBHOM ATHKHU
OpraHu3aliy, MPUEMOB
JIEIOBOTO OOIIIEHUS U TIpaBUiia
KYJIbTYpPBI TIOBEICHUSI.

(OK 2, OK 4, OK 5,
OK 6, OK 9, JIP 1,
JIP 4, JIP 6, JIP 8, JIP
9, JIP 12, JIP 14, JIP
15, TIK 1.1, TIK 1. 2,
TIK 1.3, TTK 1.4, TIK
1.5, TIK 2.1, TIK 2.2,
TIK 2.3, TIK 2.4)
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OOGree 03HAKOMIJICHHE co 15 13 Ortuer, THEBHUK
CTPYKTYPOM U oOpraHusanuei [IPaKTUKU
paboThI: TEXHUYECKUM u (OK 2, OK 4, OK 5,
MPOrPaMMHEIM  OOeCTieUeHUEM OK 6, JIP 1, JIP 6,
OpraHM3alil COOTBETCTBYIOLIUX JIP 8, JIP 9, IIK
MPOQIITIO CIIEIUATEHOCTH 1.1,LIIK 1. 2, TIK 1.4,
IK 1.5, IIK 2.1, TIK
2.2, 11K 2.3, [1IK 2.4)
[Nonmy4enue oOydaromuMucs 10 8 O0600mmenue
“H(pOpMAIIUU O coOpaHHOTO
Oymy1iel npogeccuoHaNIbHOM e Marepuaia B
ATEIBHOCTH, CBSI3aHHOM ¢ OTJICIIEHOM pasere
OPraHU3aAIMOHHO-TEXHUICCKUM oTyera
obecrieueHreM paboThHI CYJIOB, (OK 2, OK 4, OK 5,
MOPSIIKOM BEJICHUSI apXUBHOTO OK 6, OK 9, JIP 1,
7eNa B CyJie, HCIIOTHCHUEM JIP 4, JIP 4, JIP 8, JIP
CyneOHBIX pEIIeHUH, BEJICHUE 9, JIP 12, JIP 14, JIP
CTAaTUCTUKH, XapaKTEPHUIYIOIIECH 15, TIK 1.1,IIK 1. 2,
paboty cyzoB IK 1.3, TIK 1.4, TIK
1.5, TIK 2.1, TIK 2.2,
I1K 2.3, TIK 2.4)
O3HaKOMJICHHE C 10 8 [TepeueHb
HOPMaTHBHBIMH IPABOBBIMH UCIIOJTb3YEMBIX
aKTaMH, IPUKa3aMH, HOPMAaTHBHBIX
WHCTPYKIIHSIMH, MPAaBOBBIX aKTOB U
periIaMeHTHPYIOLIUMHE CyIeOHOe UH(POPMAIIMOHHBIX
JETIOTTPOU3BOICTBO porpamMm
(OK 2, OK 4, OK 5,
OK 6, OK 9, IIK 1.1,
IK 1. 2, TIK 1.3, TIK
1.4, TIK 1.5, 1K 2.1,
[1IK 2.2, T[IK 2.3, TIK
2.4)
Ocy1ecTBiATh paboTy ¢ 10 8 O06o01enune
3asIBIICHUSIMH, XKaJl00aMH 1 COOpaHHOTO
WHBIMU OOpAILICHUSIMHU I'PaXKIaH MaTepuasa B
Y OpraHu3alliii, BECTH IIPUEM OTJICILHOM paserie
nocetuTenei B cyze oTueTa
(OK 2, 0K 4, OK 5,
OK 6, OK 9, JIP 1,
JIP 4, JIP 6, JIP 7, JIP
8, JIP 9, TIK 1.1, TIK
1.2, TIK 1.3, TIK 1.4,
IIK 1.5, IIK 2.1, TIK
2.2, TIK 2.3, TIK 2.4)
PasButue u 3akpernieHue 10 8 O06o0mmenue
MPAKTUYECKUX HABBIKOB IO COOpaHHOTO

o0ecIieueHHI0 PaCCMOTPEHHUS

Marcpuaia B
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CYIIbE€H YTOJIOBHBIX,
IpaXIaHCKHX JeT U JeJ1 00
aJIMUHUCTPATUBHBIX
MPaBOHAPYILIEHUAX

OTZCJIBHOM pasjene
oT4era

(OK 2, 0K 4, OK 5,
OK 6, OK 9, JIP 1,
JIP 4, JIP 4, JIP 8, JIP
9, JIP 12, JIP 14, JIP
15, IIK 1.1,IIK 1. 2,
[IK 1.3, [IK 1.4, TIK
1.5, 1IK 2.1, T1IK 2.2,

I1K 2.3, [IK 2.4)

8 | Ilpumenenue 00yJarOIIMMHUCS 10 O06o0mmeHme
3HaHUH, TPUOOPETEHHBIX B coOpaHHOTO
pe3ynbTaTe U3y4eHUs! Marepuaia B
OpraHU3aIuH U OCYIIECTBICHUIO OT/IEJIBHOM paszfelie
KoauQuKanuu oT4era
3aKOHO/IaTENLCTBA B CY/IE (OK 2, OK 4, OK 5,

OK 6, OK 9, JIP 1,
JIP 4, JIP 4, JIP 8, JIP
9, JIP 12, JIP 14, JIP
15, TIK 1.1,IIK 1. 2,
I1K 1.3, TIK 1.4, TIK
1.5,TIK 2.1, TIK 2.2,
[K 2.3, TIK 2.4)

9 | Pa3BuTHe U 3aKpeIUICHUE 10 O06o06meHue
MPaKTUYECKUX HABBIKOB I10 coOpaHHOTO
OpraHU3aMOHHO-TEXHUYECKOTO MaTepuasa B
00ecreveHuI0 e TeIbHOCTH OTZEIBHOM paszfelie
cynen oTyeTa

(OK 2, 0K 4, OK 5,
OK 6, OK 9, JIP 1,
JIP 4, JIP 4, JIP 8, JIP
9, JIP 12, JIP 14, JIP
15, TIK 1.1,IIK 1. 2,
IIK 1.3, IIK 1.4, TIK
1.5, 1IK 2.1, TIK 2.2,
1K 2.3, TIK 2.4)

10 OcyiecTBienue paboThl C 10 O6obmenne

3asgBJICHUSAMHU, )KAJI00aMH U cOOpaHHOro

WHBIMHU OOpAIICHUSMH
rpaXkJiaH ¥ OpraHu3aIfil B
CyIy, BECTH TIpUEM
MOCETUTENEH B Cy/ie, BeJCHUE
CylneOHON CTaTHCTUKH;
COCTAaBJICHHUE MPOIIECCYATbHBIX
U CITyEOHBIX JIOKYMEHTOB B
CBsI3H ¢ oOpaiieHuemM
MIPUTOBOPA, ONIPEIICIICHUS U
MOCTAHOBJICHHS Cy/Ia K

MaTepI/IaJ'Ia B
OTACJIBbHOM pa3I[eJIe
oTyecTa

(OK 2, OK 4, OK 5,
OK 6, OK 9, JIP 1,
JIP 4, JIP 4, JIP 8, JIP
9, JIP 12, JIP 14, JIP
15, TIK 1.1,1TK 1. 2,
TK 1.3, TTK 1.4, TTK
1.5, TIK 2.1, TIK 2.2,
TK 2.3, TIK 2.4)
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MCIIOJIHCHHUIO U HAIIPABJIATh UX
azpecary
11 | Osmakommenue c oTaeTHOCTBIO 15 13 O6o6uenne
0 paboTe Cy/IoB 10 coOpaHHOTO
PacCMOTPEHHIO IPaXK IaHCKHUX, Marepuaa B
YTOJIOBHBIX JEII, e 00 OTACIBHOM pa3ziese
aIMHHUCTPATHBHBIX oryera
MIPABOHAPYIICHHUSAX; (OK 2, OK 4, OK 5,
OCYIIECTBIIATH OK 6, OK 9, JIP 1,
AHAJUTHYECKYIO paboTy 1o JIP 4, JIP 4, JIP 8, JIP
MaTepHagaM CTaTUCTHYECKOM 9, JIP 12, JIP 14, JIP
OTYETHOCTH, BECTU 15, IIK 1.1,I1IK 1. 2,
CIIPABOYHYIO paboTy IO ydeTy IIK 1.3, IIK 1.4, TIK
3aKOHOJIATETLCTBA M CYIeOHO 151K 2.1, IIK 2.2,
MPaKTHKH B Cy/1ax 1K 2.3, TIK 2.4)
12 | OsuakomneHne ¢ OpsAKOM 15 13 O6o06uieHne
BEJICHUSI apXUBa CyJa, coOpaHHOTO
COCTaBJIEHHE TIPOLIECCYATBHBIX Marepuaa B
U CITyXeOHBIX JOKYMEHTOB B OTACJIbHOM pa3zjiesnie
CBSI3M C oOpalleHreM oTyera
IPHUrOBOPA, ONPEEIECHNN U (OK 2, OK 4, OK 5,
MIOCTaHOBIICHUH Cy/ia K OK 6, OK 9, JIP 1,
UCIIOJHEHMIO U HANPABIIATH MX JIP 4, JIP 4, JIP 8, JIP
ajpecary, 9, JIP 12, JIP 14, JIP
BBIIIUCBIBATH HCIIOJIHUTEIBHBIE 15, 1K 1. LIK 1. 2,
JOKYMEHTHI M HAIIPaBJIATh UX [IK'1.3, TIK 1.4, TIK
COOTBETCTBYIOIIEMY 1.5, 11K 2.1, TIK 2.2,
I1K 2.3, [IK 2.4)

I0Ipa3ICIICHUIO CYIeOHBIX

IIPUCTABOB

13 | Odopmitenne oTyera o 10 8 O06o001IeHuEe

MIPAKTUKE coOpaHHBIX
MaTEepPHAIIOB 10 TEME
JUILIOMHOM pabOTHI.
OdopmiieHne oTueTa
no npaktuke (OK 2,
OK 4, OK 5, OK 6,
OK 9, JIP 1, JIP 4,
JIP 6, JIP 7, JIP 8, JIP
9, JIP 12, JIP 13, JIP
14, JIP 15, TIK 1.1,
IIK 1. 2, TIK 1.3, TIK
1.4, TIK 1.5, TIK 2.1,
I1K 2.2, TIK 2.3, TIK
2.4)

6 3amuTa oT4eTa 4 Otuer
Hroro: 144 ygaca
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4. YcyioBuS peasiu3alliy NPOrpaMMbl NPOU3BOACTBEHHON NPAKTUKH (MPeMIIJIOMHON)
4.1. TpeOoBaHMA K NPOBEJACHUIO IPOM3BOACTBEHHOM NMPAKTUKHU (TPeINIJIOMHO)

[IponomkuTensHOCTh pabodeld Hepenn OOYYaIOUUXCS TPU MPOXOXKICHUH TPAKTHKH B
cocTaBiisieT He OoJiee 36 4acoB B HEJIEIIO.

C MomeHTa 3aunciieHus: 00y4aromMXcsl B EpUO/I MPAKTUKHU B KAYECTBE MPAKTUKAHTOB Ha
paboune MecTta Ha HHUX PACIPOCTPAHSIOTCS TPaBWIIa OXpaHbl TPyAa W TpaBUiIa BHYTPEHHETO
pacnopsiika, JEMCTBYIOIINE B OpraHU3alyu.

O06s13aHHOCTH 00YyYaroIIerocs-npakTUKaHTa:

e JI0 HayaJjla IPAaKTUKU 00yJaroImuiics JOJKEH 03HaKOMUThCS ¢ [IpaBuiamMu BHYTpEHHET O
TPYAOBOTO pacHopsiaKa OpraHu3aluy, TEXHUKH 0€30M1aCHOCTH U OXPaHbl TPY/a.

e IOJYMHATECS ~ TPEOOBaHMSIMU  TPYAOBOM M TPOU3BOJCTBEHHOM  JMCHUIUIMHBL,
YCTaHOBJICHHOU B OpraHU3alluH, SBJISIONICICS 0a3011 MPaKTUKY;

e [IOITOTOBUTH OTYET O MPAKTUKE U 3aLIUTUTh €r0 B YCTAHOBIIEHHBIE CPOKH.

PykoBoacTBO mpakTuKoi oOecneunBaercsa mnenarorudeckumu kagapamu Kommemxa AI'Y u
MPEICTaBUTENSIMU ~ NMPOQUIBHON  OpraHu3aluy,  HMMEIOIMIMMHU  Bbicliee  oOpa3oBaHMUe,
COOTBETCTBYIOIlEE MPOGIII0 WM HAJIUYUE BBICHIETO MNPO(EeCCHOHATBLHOrO 00pa3oBaHUS U
JOTIOJTHUTEIBFHOTO TPO(eCcCHOHAIBHOTO 00pa3oBaHus Mo crnenuanbHocTH «lIpaBo u cymeGHOE
aJIMUHHUCTPUPOBAHUEN. OneiT  JEATENBHOCTH B OpPraHU3alMsaX  COOTBETCTBYIOLIEH
npodeccroHaibHON cephl sABISETCS 00s3aTeNBbHBIM Ul MIpernojaBaresieil, OTBeyYarolux 3a
PYKOBOJCTBO  NIPOM3BOJICTBEHHOW MPAaKTUKOW. PykoBoAWTENs TPaKTHUKU  OMNpEAessaeTcs
YHUBEPCUTETOM B Hayaie Yy4yeOHOro roia. PykoBoauTens MO MNpPakTUKE KOHCYIbTHPYET
oOyuaroniuxcs Mo BCEM BOIMPOCaM JIaHHOM MPOrpaMMBbl MPAKTUKU, OCYILIECTBIISIET IPUEM OTUYETOB
Y MPOBOJIUT aTTECTALMIO MO PE3YJIbTaTaM MPAKTHKU.

KouTtpons 3a paboroil 0Oy4aromuxcsi OCYIIECTBISIOT PYKOBOJIUTENb MPAKTUKH, Kak,
TpaAULIMOHHOM (hopMaTe, TaK ¥ C UCIOIb30BAHUEM MHTEPAKTUBHBIX (OPM, B TOM YHCIIE C IPUMEHECHHUEM
2JIEMEHTOB TUCTAHITMOHHBIX oOpa3oBaTelbHBIX TexHoorui (J1OT), Ha oOpa3oBaTeNbHBIX IIaThoOpMax
«FOPAMT», «PROFo6pasoBanme» u uepes mudnbie kabuners: 8 JOC ATY.

ATTecTtans 1O UTOraM MpPAaKTUKUA TPOBOJUTCS HAa OCHOBAaHMM O(OPMIIEHHOTO B
COOTBETCTBUU C YCTAHOBJICHHBIMH TpPEOOBAHUSMU MHUCHBMEHHOIO OT4YeTa U  OT3bIBA
MPEnoAaBaTes - pyKOBOAMUTENA PAKTUKU. 110 nToram npakTHKy BBICTaBISETCSA OLEHKA.

4.2. Tpe6oBaHMSA K MUHUMAJIbHOMY MATEPHAIbHO-TEXHHYECKOMY 00ecredeHI 10

Peanu3anust mporpaMMsbl TPOU3BOCTBEHHON MPAKTHKHU TpeOyeT HAIMYHS: pabOunuX MeCT
MPOXOKJICHUS TTPAKTUKH.

O6opynoBanue pabo4UX MECT MIPOBEICHUS YUeOHOM MPAKTHKH:

- IIK ¢ ngoctynom k cetu MuTepuer

- TIPUHTEP

- KOMIUIEKC y4eOHO-METOIUIECKON JOKYMEHTAIHH.

4.3. YueOHO-MeTOANYECKOE U MH(POPMALIMOHHOE 00ecieYeHre MPAKTHKH.

Ilepeyennb pexoMeHayeMbIX y4eOHBIX H31annii, UHTepHeT-pecypcos,
AOMOJTHHUTEIbHOH JINTEPATYPbI
OcCHOBHBIC HCTOYHHKH:
1. Koncruryuus P®. M. 2021.
1. O cyneGHoii cucrteme Poccuiickoit @eneparun: denaepanbHblii KOHCTUTYLIMOHHBIN 3aKOH
or 31.12.1996 Ne 1-®K3 // loctynm u3 cmpaB. -npaBoBoi cucteMsl «KoHCyabTaHT-
TLTFOCY.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21

22

O cymax oOmeit ropucaukumu B Poccuiickoir  ®enpepaumu:  DenepanbHbII

KOHCTUTYIIMOHHBIH 3akoH oT 07.02.2011 Ne 1-®K3 // Jloctym u3 cmpaB. -TIpaBOBOM

cucteMbl «KOHCYIbTaHT-ILIIOCY.

O BepxoBHom Cyne Poccuiickoit ®enepannn: denepaibHblil KOHCTUTYLIUOHHBIN 3aKOH

ot 05.02.2014 N 3-®K3// Jloctyn u3 crpas. -paBoBoil cucteMbl « KOHCYIbTaHT-TUTIOCH.

O Koncrutynmonnom Cyne Poccuiickoit @enepanun: @enepaibHbIi KOHCTUTYLIMOHHBIN

3akoH 0T 21.07.1994 N 1-®K3 // locTyn u3 crpaB. -paBoBoii cucrembl «KOHCYIbTaHT-

TLTFOCH.

006 apOutpaxubix cynax B Poccuiickoit @enepanun: denepanbHblii KOHCTHTYIMOHHBIHN

3akoH oT 28.04.1995 Ne 1-®K3 // loctyn u3 crpaB. -1ipaBoBoii cuctembl «KoHCymbTaHT-

TLTFOCH.

O BoenHbIx cynax Poccuiickoit ®enepanun: denepanbHblii KOHCTUTYIIMOHHBIN 3aKOH OT

23.06.1999 Ne 1-®K3 // octyn u3 crpas. -paBoBoi cuctemMbl «KOHCYIbTaHT-TUIIOCY.

06 opranax cyzeiickoro cooo6uiectBa B Poccuiickoit ®enepanun: denepanbHblil 3aKOH

ot 14.03.2002 Ne 30-®3 // JTocTym u3 cripaB. -1paBoBO# cUCTeMbI «KOHCYITBTaHT-TIITIOCH.

O craryce cyaeit B Poccuiickoit ®denepanun: 3akoH Poccuiickoit ®enepanuu OT

26.06.1992 Ne 3132-1 // loctyn u3 cipas. -nipaBoBo cucteMbl «KOHCYIbTaHT-TUTIOCY.

O6 olecneyeHnu npoctyna K HHQOpMAMHM O JEATEIBRHOCTH CyAOB B Poccmiickoit

Oenepaunn: DenepanbHblii 3akoH oT 22.12.2008 Ne 262-®3 // Jloctyn u3 chpas. -

npaBoBO cucTeMbl «KOHCYIbTaHT-TITIOC).

O mpucsoKHBIX 3acenatensx (enepalbHBIX CyA0B o0miel ropucaukiuuu B Poccuiickoi

Oenepanun: Denepanpabiii 3akoH oT 20.08.2004 No 113-®d3 // Hdoctyn u3 cmpas. -

npaBoBO cucTeMbl «KOHCYIbTaHT-TITIOC).

O Cynebnom penapramente mpu BepxoBuom Cyme Poccuiickoit ®enepanmu:

®denepanbubiii 3akon ot 08.01.1998 Ne 7-®d3 // [loctyn u3 crpaB. -PaBOBOM CHCTEMBI

«KoHcynpTaHT-TITIOCH.

OO0 opranax NpuHyAUTEILHOTO UcTIOTHEHUsT Poccuiickoit Denepanun: DenepaabHbIit

3akoH ot 21.07.1997 Ne 118-®3 // Jloctym wu3 cmopaB. -MPaBOBOM CHCTEMBI

«KoHcynpTaHT-TLTIOCH.

O cayxbe B opraHax MNPUHYAUTEIBHOTO wWCHojHeHus Poccuiickoit denepanuu u

BHECEHUM W3MEHEHUN B OTJIEJIbHBIE 3aKOHOJATENIbHbIE aKThl Poccuiickoit Penepauuu:

®denepanpublit 3ak0H 0T 01.10.2019 Ne 328-D3 // JlocTym 13 cripaB. -MpaBOBOK CUCTEMBI

«KoHcynpTaHT-TLTIOCH.

O6 wuHdopmammu, WHHOPMAITMOHHBIX TEXHOJOTHSAX U O 3amure WHOOPMaIUU:

®denepanpHblit 3ak0H 0T 27.07.2006 Ne 149-D3 // locTym 13 cripaB. -MPpaBOBOK CUCTEMBI

«KoHCynbTaHT-TLTIOCH.

O mupoBsIx cyapsax B Poccuiickoit @enepanun: @enepanbHblil 3akoH oT 17.12.1998 Ne
188-®3 // loctyn u3 cripaB.-1ipaBoBoi cucteMbl «KOHCYIbTaHT-ILTIOCH.

I'paxxnanckuii npoueccyanbublil koaeke Poccuiickoit @enepanuu ot 14.11.2002 Neo 138-

@3// Joctyn U3 crpaB.-nipaBoBoii cucTeMbl « KOHCYIBTaHT-TLITIOCH.

YronoBHo-TiporieccyanbHbIi Koaeke Poccuiickoit @enepanuu ot 18.12.2001 Ne 174-03

/I Toctyn u3 cripaB.-mipaBoBoii cucteMbl «KOHCYIIBTaHT-ILTIOC).

O06 ucnonHUTENBHOM Mpou3BojcTBe: DenepanbHblil 3akoH oT 02.10.2007 Ne 229-03 //

JHoctym u3 crpaB.-nipaBoBoil cucteMbl «KOHCYIBTaHT-TIITIOCH.

ApOutpaxxsslil mporeccyanbHbiil kogeke Poccuiickoit ®@eneparuu ot 24.07.2002 Ne 95-

@3 // loctyn u3 crpas.-npaBoBoii cucteMbl «KOHCYIbTaHT-TUTIOC).

O06 ofecreyeHnu Joctyna K HMHPOpMaMM O MAEATENbHOCTH cynoB B Poccuiickoi

Oenepannn: DenepanbHbiii 3akoH oT 22.12.2008 Ne 262-®3 // octyn u3 crpas.-

MpaBoBOM cUCTeMbI «KOHCYIBTaHT-TIITIOCY.

. O craryce cyneit B Poccuiickoii @eneparuu: 3akoH PO ot 26.06.1992 Ne 3132-1 //
Hoctyn u3 cripas.-nipaBoBoil cucTeMbl «KOHCYIBTaHT-TUIIOCH.

. OO0 OTKpBITOCTH M TIACHOCTHU CYJOINPOM3BOACTBA M O JOCTyNEe K HHGPOpMAIHMU O
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nestenpHocTH  cynoB: IlocranoBnenue Ilnenyma BepxoBHoro Cynma Poccuiickoit
@eneparun ot 13.12.12 Ne 35 // loctyn u3 crpas.-ipaBoBoii cuctembl «KOHCYynbTaHT-
TLTIOCY.

JlonoIHuTE IbHbIE HCTOYHUKU:

1. HcnonuuTtenbHO€ MPOU3BOJCTBO : YUYEOHHK M TPAKTUKYM JUISL  CPETHETO
npogeccuonansHoro obpazoBanus /| C. @. AdanaceeB, O. B. HcaenkoBa, B. ®. Bopucosa,
M. B. ®unumonoBa ; moj penakuueid C. @. AdanacweBa, O. B. HcaenkoBoil. — 4-¢ u3j.,
nepepad. u mon. — Mocksa : M3marensctBo FOpaiit, 2021. — 397 ¢. — (IIpodeccrnonansroe
oOpazoBanmue). — ISBN 978-5-534-16193-9. — Tekcr : snexrponHsii // ObOpa3oBarenbHas
wiargopma FOpaiit [caitr]. — URL.: https://urait.ru/bcode/530586

2. VYyacTe mpokypopa B TPakIaHCKOM TIpoliecce ;| ydeOHOoe mocoOue ajisi By30B /
M. C. I'pumnna [u ap.] ; nox penakuuedt 5. C. I'pummnoit, 0. B. Edumosoit. — Mocksa :
NznatenserBo FOpaiit, 2021. — 308 ¢. — (Bricmee oopazoBanue). — ISBN 978-5-534-03027-

3. — Tekcr : onekrponnsiii // O6paszoBarenbhas 1iardgopma IOpaiir [caiit]. —
URL.: https://urait.ru/bcode/511135
3. Ilonaoenko, E. B. CyneOHas cTaTHCTHKa : ydeOHOE ToOcoOue i CpeaHero

npodeccronansHoro oopazosanus / E. B. Tlonagenko. — 1-e u3., mepepad. u gon. — MockBa :
NznatenberBo FOpaiit, 2021. — 197 ¢. — (IIpodeccnonansroe odpasoanue). — ISBN 978-5-
534-16809-9. — Texkcr : amektpoHHbIH // OOpa3oBatenbHas 1wiatpopma FOpaidt [caiit]. —
URL: https://urait.ru/bcode/531731

4, 3yesa, JI. FO. AnmunuctpatuBHO€ mpaBo. Cymompow3BOJCTBO MO jaelaM 00
00s13aTeIbHOM Cy/Ie0HOM KOHTpOJIe : ydeOHoe mmocobme ajig cpemHero mpodeccruoHaTbHOTO
obpazoBanust / JI. FO. 3yeBa. — MockBa : M3marenbctBo IOpaiit, 2021. — 146 c. —
(ITpodeccuonanbroe obpazoBanue). — ISBN 978-5-534-17117-4. — TekcT : 3MEKTPOHHBIN //
OopazoBarenbHas wiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/532411

HNHTepHeT-pecypcebl:

1. DnexkTpoHHO-OMOIMOTEYHAss CHCTeMa H37aTeIbCTBA FOPAUT - URL: www;
https://urait.ru/

2. DIJEeKTpOHHO-OMOIMOTEYHasi CHUCTeMa «YHHBEPCHTETCKass OWOIMOTEKa OHJIANHY
www.biblioclub.ru

3. Hayunas snextponnas 6unbmuorexka eLIBRARY.RU [Dnexkrponnsiii pecypc]. URL:
http://elibrary.ru

4. HaunoHanbHas 31eKTpoHHas 6ubnuoTeka [ DnekrponHnslil pecype]. URL: http://H30.pd/.

5. CnpaBouHo-nipaBoBas cucteMa «Koncynprantllmoc». URL: http:// www.coNesultaNot.ru

6. CnpaBouHo-1ipaBoBas cuctema «l"apant». URL: http://www.garaNot.ru

5. KOHTpOJIb U O1leHKA Pe3yIbTATOB IPOM3BOACTBEHHOM NPAKTHKH

5.1 ®opMbI OTYETHOCTH IO MPAKTHKE

K 3amure mo wuroraM NpakTHMKH CTYAEHTBl JOJDKHBI TPEACTABUTH  CIEAYIOLIYIO
JOKYMEHTALHUIO:

- XapaKTepUCTHUKY CTYJECHTA C MECTa POXOKCHUS IPAKTUKH;

- JHEBHHUK;
- B Ka4eCTBe MPUWIOKEHHSI K THEBHUKY MPAKTUKHU oOydaronuiics opopmisier rpadgudeckue,
aymuo-, ¢GoTo-, BHUAEO-, MaTepHaibl, HArIAIHbIE OOpa3lbl W3JENUN, JOKYMEHTHI
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COOTBETCTBYIOIIIMX OpPraHU3alMi IMOATBEPKIAIOIINAE IIPAKTUYECKUN OIBIT, IIOJIYYCHHBIM Ha
IIPAKTHKE;

- OTYET II0 NIPAKTUKE;

- aTTECTAllMOHHBIH JIUCT.

B xapakrepucTtrke (UKCHPYETCSl CTENEHb MOJIrOTOBICHHOCTU CTYAEHTA sl pabOThI 110
JAHHOMW CIEUaIbHOCTH, YPOBEHb TEOPETUUECKUX 3HAHUN, YMEHHE OpraHU30BaTh CBOM pabouuit
J€Hb W JIpyrM€ KauyecTBa, IPOSBICHHBIE CTYJEHTOM B IIEpUOJ IPAKTHKH, 3aMEYaHUS U
MO’KEJIaHUsI CTY/AEHTY, a Takke OOLIMIl BBIBOJ PYKOBOJIUTENS MPAKTUKA O BbIIOJHEHUU
CTYAEHTOM IIPOrPaMMbl IPAKTUKH.

[Io oxOHYaHUM NPAKTUKH, KAKIBIA CTYIJEHT COCTAaBISAET B NHCBMEHHOM BHUJE OTYET O
MIPOXOXKJCHUU MTPAKTUKU (J1aJiee — OTYET):

- OTYET YTBEPXKJAETCSl MPAKTUYECKUM pPAOOTHUKOM, OCYIIECTBIISBIIMM HENOCPEICTBEHHOE
PYKOBOJCTBO NMPAKTUKOMN CTYICHTA.
- OTYET BBIMOJHAETCS B MalIMHOMHUCHOW ¢opme Ha ymcte dopmara A4, mpudt Times New
RomaNe, pazmep 14, uHTEpBasl MOTYTOPHBIH, JIeBOE Tojie 3 cM, IpaBoe mojie 1 cM, BepxHee U
HIDKHEe ToJist 2-2,5 cm. O0beM oTyeTa JI0HKeH COCTaBIATh 1-5 cTpaHuIl.

Copep:xaHue 0T4eTa JOJKHO BKIIOUYATh B CEOA:

"  MECTO U BpeMsl MPOXOKICHUS MPAKTHKY;

* pHpopMmalMio 00 OpraHuzalyu, OTJElNe,
NEeSATEIIbHOCTH;

= KpaTKoe omucaHue padoThl 10 OTAEIBHBIM pa3zesiaM IporpaMMBbl TPAKTHUKH;

= ompeesneHre npobeM, BOSHUKIINX B IIPOIECCe MPAKTUKU U TMPEUI0KEHUS 110 UX
YCTPaHEHHUIO;

®  BBIBOJBI [10 UTOTAM MPAKTUKH O MPUOOPETEHHBIX HABBIKAX U MPAKTUUYECKOM OIIBITE.
- OTYET JOJDKEH OTpa)kaTh BBINOJHEHNE WHAUBUIyaJIbHOTO 3a1aHHS IIPOrPAMMBI ITPAKTHKH,
3aIaHUN U IOPYYEHUH, ITOJIYYEHHBIX OT PyKOBOAMTENS MPAKTUKU OT OPraHN3aLUH.

B nmnepuon npoxokIeHHs NPAKTUKH CTYJEHTOM BEAETCS [HEBHHMK IpPAaKTHKUA. B
JTHEBHUKE MPAKTUKU 3allMCHIBAIOTCS KPaTKUE CBEEHUS O MPOJeNIaHHOM padoTe B TeUeHHE IHA B
COOTBETCTBUU C IIJaHOM paboTel. B KkauecTBe MPUIOKEHUS K JHEBHUKY MPAKTHKU
oOyuaronuiics odopmiser rpadudeckue, (GoTo-, BUIEO-, MaTE€pPHAIIbl, IOATBEPKIAIOLINE
MPAKTUYECKU OIBIT, OJYYEHHBIN Ha IPAKTUKE.

KoHTpons u oOLiEHKa pe3yJbTaTOB MPOXOKACHUS MPOU3BOJACTBEHHON MPAKTUKHU
OCYILIECTBIISICTCS] PYKOBOAUTEISIMHU MPAKTUKH OT 00pa30BATEIHHOIO YUPEKICHHUS U OpraHU3aluu
B IPOLIECCE BBIMOJHEHUSI O0YYalOIUMUCA 3aJaHUil, MPOEKTOB, BBINOJHEHUS MPAKTUYECKUX
MIPOBEPOUHBIX PadoT.

5.2 ®opMBbI M METO/IbI KOHTPOJISA M OLIEHKHU Pe3yJibTAT 00y4YeHHs
5.2. ®opMbl U METOABI KOHTPOJSI M OLIEHKH pe3yJIbTaTOB OOYy4eHHUs JOJDKHBI TO3BOJISATH
MIPOBEPATH y OOYUAIOMINXCA HE TOJIBKO cHOPMHUPOBAHHOCTH MPOGECCHOHATBHBIX KOMIIETEHIUH,
HO U pa3BUTHE OOMIMX KOMIETCHIINN U 00ECIeUYnBAIOIINX UX YMEHUM.

CTPYKTypEe OpraHu3alliy, aHalu3 ee

Pe3yabTaThl 00yueHus OcHOBHbIE MOKA3aTeIN OLEHKH! @ opMbI U METOABI

(ocBOEHHBbIE KOMIIETEHIMHU) pe3yJibTara KOHTPOJISI M OLEHKH
OO0mme KoMIeTeHUMHU
3Haer:
- OCHOBHBIE MOJIOKEHHUS
KOHCTUTYI[MOHHOTO, YTOJIOBHOTO,

OK 1. IloHuMate CynHoCTh 1
COLIMAIIBHYIO 3HAYUMOCTD
cBoel Oynymieit npodeccun,
IIPOSIBIIATH K HEH YCTOWUYUBBIN
UHTEpEC

TpaXXJaHCKOTO ITpaBa

- OCHOBHBIE IIOJIOKEHUS TEOpUU
rocyzapcTa M IpaBa, FOpUINYECKON
ICUXOJIOTUH,  HpodeccCHnOoHaTbHON
TUKU

- CTPYKTYDY, BUJIBI

OI_IeHKa Ha 3alIuTC OTUCTAa
IO IPAKTUKEC
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po(heCCHOHATBLHOTO MTPABOCO3HAHUS

Ymeer:

- Ha MPaKTUKE IPOBOJUTH MPABOBYIO
OIICHKY COOCTBEHHBIX JEHCTBUU U
JeWCTBUH IPYTUX CYOBEKTOB IpaBa

- yCTaHaBJIUBaTh IpEeEIIbl
KOMIIETEHIIMH  TIPO(eCCHOHATBHON
JeSITEbHOCTH

- OIpENeNATh IIpaBa U O0S3aHHOCTH
YYaCTHUKOB ITPAaBOOTHOLIEHUI

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO JIEATETLHOCTb,
BBIOMPATH THITOBBIE METOJIBI U
CHOCOOBI BBITMOJIHEHUS
npodecCHOHANBHBIX 3a71a4,
OIIEHUBATh UX AP (HEKTUBHOCTh
Y Ka4eCTBO

3HaeT:

- bunocodckyro MMOCTaHOBKY
npo06IeMbl IO3HAHUS (KaK BO3MOXHO
NO3HAHUE, KPUTEPUH JJOCTOBEPHOCTH
3HaHU)

- o0mue  MeToapl  HAy4yHOTo
TIO3HAHMUS,

- OCHOBHBIE (OPMBI ¥ 3aKOHBEI
PaIMOHATEHOTO MBIIUICHHS

VYmeer:

- IIpUHUMATH YIIPABJIIEHYECKHE
penieHwsl,

- HCIIOJIL30BaTh Pa3IMYHBIC METOIbI
Hay4HOTO MTO3HAHUS,

WNHTrepnperanys
pe3ynbTaTOB HAOIIOICHUIA
3a JIeATEIbHOCTHIO
00ydJaronuxcs B mporecce
OCBOEHUS 00pa30BaTEIHLHOM
MIPOTPaMMBbl; MOHHUTOPHHT U
o1eHKa 3P PEeKTUBHOM
OpraHu3aIuu
npodeccrnoHaIbHOM
JeSITeITbHOCTH

OK 3. [IpuHuMarth pemeHus B
CTaHJIapPTHBIX U
HECTaHJAPTHBIX CUTYALUIX U
HECTH 32 HUX OTBETCTBEHHOCTh

3Haer:

- HOPMBI MaTepHUaTLHOTO n
MPOIIECCYAThHOTO TIPaBa,

- MIOHATHE CTaHapTHOU u
HECTaHJAPTHOW CUTYaIlHH,

- MOHATHE 00OCHOBAHHOTO PHCKa,

- 00CTOATENBCTBA, HCKIIIOYAIOIINE
IOPUINYECKYIO OTBETCTBEHHOCTb,

- TIOHATHE W BHJBI IOPUIMYECKOU

OTBETCTBEHHOCTHU
Ywmeer:

- BBIOMpATh ONTHUMAJIBHBIA CIOCOO
paszpeliieHus poOIEeMbI B

COOTBETCTBHUM C CaMOCTOSTEILHO
3alaHHBIMH KPUTEPUSIMU U CTaBUTh
(2114

- Ha3plBaTh pPHUCKM Ha OCHOBE

CaMOCTOATEILHO MPOBEICHHOTO
aHalln3a CUTYalluy;
- npeJyiarath CHOCOOBI

MMpeaOTBpAIICHUA U HeﬁTpaﬂHBaL{HH
PUCKOB;

- IMPOTrHO3UPOBATH HOCICACTBUA
IIPUHATOTO PCILICHUA,

OrneHka Ha 3alllUTC OTUCTAa
I10 IMPAKTHUKE
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-  HECTM OTBEICTBEHHOCTh 34
COOCTBEHHEBIE NEUCTBUSL

OK 4. Ocy1iecTBisITh MOUCK U
MCTOJIb30BaHUE HH(POPMAIINH,
HEO0X0AMMOM 115t

3¢ (GEKTUBHOTO BBITIOTHEHUS
npodecCHOHABHBIX 3314,
podecCHOHATLHOTO |
JUYHOCTHOTO PA3BUTHS

3HaeT:

- OCHOBHBIE METOJbl U CpPEICTBA
IIOUCKaA, CUCTEMaTH3alMH,
00paboTKH, Tepeaauyd U  3allUThI
KOMITIBIOTEPHOU IIPaBOBOM
UH(POPMAIHH;

- OCHOBHbIE MCTOYHHMKHM IIpaBa,
CBA3aHHBIE C  OCYIIECTBJIECHUEM

npodeccHoHaATEHOM IEATEITFHOCTH;

WNuTrepnperanys

pe3ynbTaTOB HAOIIOICHUIMA

3a JCATCIIbHOCTBIO

oOyuaroluxcs B poliiecce
OCBOEHUS 00pa30BaTEIHLHOM
nporpamMmmbl; MOHUTOPUHT U

O1eHKa 3(PPEKTUBHOM

Ywmeer: OpraHu3anuu

- HaxoOWTh W  HCIOJIE30BaTh | MPO(ecCHOHANTBHOM

HE0OXOTUMBbIE HOPMATHBHO- | JCSITEIHHOCTH

MIPABOBBIC JIOKYMEHTBI

NPUMEHHUTEITFHO K  KOHKPETHOMH

CUTYAIWH,
OK 5. Hcnonb3oBath | 3HaeET: HaxonurenbHas olieHka 3a
UHPOPMAIOHHO- - TIOHATHE JIOKAILHOW M TJIOOANBHOM | pereHns: HeCTaHIapTHBIX
KOMMYHHKAITHOHHBIE BBIYMCIIMTENILHON ceTH, MHTEepHET, | cuTyaiuii Ha MpakTHKE.
TEXHOJIOTUT B | CmyxObl MHTEpHET, TEeXHUYECKOE M
npodeccHoHATBHON MPOTrpaMMHOE obecrieueHne
JESITEIIbHOCTH WHTepHerT;

YwMmeer:

- paboTaTh C TpPaBOBBIMH cCalTaMu

co3fareneil  CpaBOYHO-TPABOBBIX

CUCTEM B POCCHIICKOM CErMeHTe

NurepHera;

- OCYILIECTBJISITh MOUCK UH(POpMAIIUU

B Pa3JIMYHBIX TOUCKOBBIX CUCTEMAX;

- HaxoIuTh U  HUCIOJb30BaTh

HEOO0XO0IUMBbIE HOPMAaTHUBHO-

IIPaBOBbIE JIOKYMEHTBI

OPUMEHUTEIBHO K  KOHKPETHOH

CUTYAIHH.
OK 6. CaMoCTOSTENbHO | 3HATH: Kpyr 3aga4u | OLieHKa Ha 3aIllUTe OTYETa
OTIpeNIeNsITh 3a1aul | TPO(PECCHOHAILHOTO U JIMYHOCTHOTO | MO MPAKTUKE
pohecCHOHALHOTO U | pa3BUTHSL.
JUYHOCTHOTO pa3BUTH, | YMETh: CAaMOCTOSTEIBHO OMPEICIATh
3aHUMAThCA 3amaun  MpoECCHOHAIBHOTO U
camMoo0pa3oBaHuEM, JUYHOCTHOTO Pa3BUTHS, 3aHUMATHCS
OCO3HaHHO TUTAHUPOBATh | CAaMOOOpPa30BaHUEM, OCO3HAHHO
MOBBIIIIEHUE KBATU(DUKAIIUU TUTAHUPOBATh TMOBBIIIICHUE

KBaTU(UKAIIH.
OK 7. OpuentupoBatbcs B | 3HaTh: TOpueMbl W crocoObl | HakomurensHas olieHKa 3a
YCIOBHSIX MOCTOSIHHOTO | aJanTaiud B MPOQPEeCcCHOHATBHON | pelIeHHs] HeCTaHAAPTHBIX
OOHOBJICHHS ~TEXHOJIOTUH B | JIESATENHHOCTH. CUTyaIluil Ha TMPAKTHUKE.
poheCcCHOHATBLHOM YMeTs: aJanTHPOBATHCS K
JeSITETbHOCTH MEHSIOIIUMCS YCIIOBHSIM
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npodeccHoHabHON IS TeTbHOCTH,
OPHUCHTUPOBATHCSA B YCIIOBHSX
MOCTOSIHHOTO OOHOBJICHUS
TEXHOJIOTUH B TpPOo(hecCHOHATLHON
JeSTEIbHOCTH

OK 8. Opranu3oBbIBaTh | 3HATh:  OpraHm3anmio  padodero | OleHKa Ha 3aIUTE OTYETa
pabouee MECTO C|Mecra B paMKax OCBaMBaeMoOil | IO MPAKTUKE
COOIII0ICHHEM TpeOOBaHMUH | CIIEUATIBHOCTH, npaBuIIa
OXpaHbI TpyJa, | 3KCILTyaTalluu 00opyoBaHus,
IIPOU3BOICTBEHHOU IIpaBUiIa IIPOU3BOICTBEHHOM,
CaHUTApUU, UHPEKIUOHHON U | UH(PEKIIMOHHOMN u MOKapHOU
IIPOTHBOIIOKAPHOI 0e3omacHOCTH,  TpeboBaHUS IO
0€e3011acHOCTH oXpaHe Tpyda U caHuTapuu. Puckw,
npu pabore ¢ OHOJOTMYECKUMH,
XUMHYECKU aKTUBHBIMHU "
B3pPbIBOONIACHBIMU MaTepuagamu.
®dakTopsl, IIPOBOLIUPYIOLINE
M0’KapOOIACHYIO CUTYALIHIO.
Ymers: OpranuzoBbiBaTh pabouee
MECTO C coOto/ieHneM TpeOOoBaHMIA
OXpaHbl TpyJa, MPOU3BOJCTBEHHOU
CaHUTapuu,  HMH(EKIHUOHHOM U
MOXKapHOW 0€30TTaCHOCTH.
OK 0. [IposiBnsare | 3Haer: HaxonurenbHas olieHKa 3a
HETEePIUMOCTb K | - IOHATHE KOPPYIIHH, pellIeHrs HeCTaHAapTHBIX

KOPPYNIHOHHOMY MOBEACHUIO

- MEXaHU3MBbI KOPPYILIHH,
- OCHOBHbIE MPUHIUIIBI
IPOTUBOJACUCTBUS  KOPPYILUU U
Mepbl 10 ee IpoUIaKTHKE,

- BUJBI U MEPbl OTBETCTBEHHOCTH
IOPUANYECKUX U (UBUYECKUX JIHIL
3a JaHHbIE BUJIbI IPECTYILICHUIN

YmMmeer:

- MPaBUIILHO MIPUMEHSITh
3aKOHOJIaTENhLCTBO,
periamMeHTHpyolee
IIPOTUBOICHCTBUE KOPPYILIUH,

- BBISIBJISTD MIPU3HAKU

KOPPYIIIUOHHOTO IMMOBCACHUA,

- IUIAaHUPOBATH ACATCIBHOCTH IIO
HpOTI/IBOZ[eI\/'ICTBI/IIO
KOPPYIIIHOHHBIM NPECTYIIICHUAM

CUTYallU HA TIPAKTHUKE.

OK 10. OpranusoBbIBaTh CBOIO
XKU3Hb B COOTBETCTBUH C
COLIMAJIBHO 3HAaYUMBIMHU
MIPEJICTABICHUSIMHU O 310POBOM
oOpa3e >KHU3HHU, MOJIEPKUBATH
JIOJKHBIN YPOBEHb
¢buznueckon

3HaeT:
- obume  mpaBuia
3JI0pOBOT0 00paza >KU3HU;

BEJICHUS

YmMmeer:
- OpPraHM30BaTh CBOIO KU3Hb U
npodeccHoHaNbHYIO IeSATETbHOCTh

MoHUTOPUHT pa3BUTHUS
JIMYHOCTHO-
poheCCUOHATTEHBIX

Ka4yecTB 00y4aromerocs

25




IIOArOTOBJICHHOCTH,

HEOOXOJUMBIH TUTSt
COLIMAJIbHOM nu
poheCcCHOHATEHOM
JEATEILHOCTH

B COOTBETCTBUM C  COIMAIBHO
SHAYMMBbIMU TMPCACTABJIICHUAMAU O
3I0POBOM 00pase KU3HH;

- obecnieyuTh Ha JOJDKHOM YPOBHE
CBOIO  (PM3MUECKYIO  IOJATOTOBKY,
HEOOXOAUMYIO ISl COIMAIBHOU H
npodeccHoHATLHOM IS TeThHOCTH

IIK 1.1. OcymecTBasTh paboTy
C 3asBICHUSAMH, KaoOamMu u
MHBIMU oOpalleHusIMU
rpaKJaH M OpraHU3aLMNM,
BECTU IIPUEM TMOCETUTENECH B
cyne

YMmers:

- TOJIb30BaThCS HOPMAaTHBHO-
METOJIMYECKUMHU JIOKYMEHTaMHU IO
JIEJIONPOU3BO/ICTBY B CY/JIE;

- BECTH paboty c
JIOKyMEHTAMH (peructparnus,
KOHTpPOJIb MCIIOJIHEHHUS, CIPaBOYHO-
uHpopMmarmonHas padora);

- COCTaBJIATb U O(OPMIATH
HOMEHKJIATypy JIeNl B CY/E;

- (dopmupoBaTh Jena  Ha
CTaaUM TPUHATHS W Ha3HAYCHUS K
CylIeOHOMY pPacCMOTPEHHUIO U TOCIIe
HX paCCMOTPEHHUS;

OreHKa Ha 3aIuTe OTYeTa
10 IIPaKTUKE

3HaTh:
- TIOpSAZIOK OTOOpa Ha XpaHEHUE B
apxXuB CyIOB JOKYMEHTOB, HX
KOMIUJIEKTOBAHUS, yueTa u
UCIMOJIb30BAHUS;
IIK 1.2. TlomnepxuBaTh B | YMETh: O1rieHKa TPaKTUYECKOM
aKTyaJlbHOM COCTOSIHUM 0a3kbl | - MOJIB30BaThCA HOPMAaTUBHO- | pabOThI. AHAIIN3

HOpPMaTHUBHBIX IIPABOBBIX
aKTOB U Cy/1e0HOM MPaKTUKH

METOJUUYECKUMH JOKYMEHTAMU IIO
JIeTIOTIPOU3BOICTBY B CY/IE;

- COCTaBJIATh, pENAKTUPOBaTb U
opopMIIATh OpraHM3alMOHHO-
pacnopsIuTeNbHbIE JOKYMEHTHI;

- HCHOJb30BaTh HMH(POPMAIMOHHBIE
TEXHOJIOTUU npu
JOKYMEHTUPOBAHUM U OpraHu3aluu
paboThI C JOKYMEHTaMH;

- OCYIIECTBJISATh IEPBUYHBIA y4eT
CTaTUCTHYECKOW  HMHPOpMALUU B
cyle Ha OyMaXHOM HOCHTEIE U B
JJIEKTPOHHOM BHJIE;

- OCYILECTBIATH  (popMupoBaHUE
JAHHBIX ONIEPATUBHOM OTYETHOCTH;

OCYILECTBIIAThH CIIPAaBOYHYIO PabOTy

10 - y4eTy CyZeOHOM MPaKTUKH B

cyae;

OCYIIECTBJIATh OCHOBHBIE
MEPOTIPUATHS HaIpaBJICHUS
OpraHU3allMOHHOTO obecneyeHus
JeSTENbHOCTH CY/A;

3HaThb:

XapaKTCPUCTHKU HA
CTyACHTa C MCCTa
IMPOXOXKACHUA IPAKTUKU
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- HOPMATUBHO-MCTOAUYICCKUC
AOKYMCHTBI 110
JOKYMEHTAIMOHHOMY 00€CIICUCHHIO
paboTeI cyna;

- KIaccu(UKauioo  CIY)KeOHBIX
JOKYMCHTOB U Tpe6OBaHI/I$I K HUM B
cootBercTBHM ¢ ['OCT;

- KOMIIBIOTEpPHYK)  TEXHHMKY W
COBPEMEHHBIE MH(POPMAIMOHHBIE
TEXHOJIOTUU;

- OCHOBBI OXpaHI)I pr[{a N TCXHUKHU
0€30I1acCHOCTH.

IIK 1.3. ObecnieunBath padboty
OPrTCXHUKU M KOMHBIOTepHOﬁ

TEXHUKH, KOMITBIOTEPHBIX
ceTen u MIPOrPaMMHOI0
ofecrieueHust CyAOB, CalToB
CyI0OB B  HMH(POPMALMOHHO-

TEJIEKOMMYHUKAITMOHHOW CETH
"UHTepHeT

YMmers:

- COCTaBIATH TPOIECCyalbHBIE |
CIIy’)keOHBbI€ JOKYMEHTBHl B CBSI3U C
oOpareHueM IIPUTOBOPA,
OTIpEJICIICHNS ¥ TIOCTAHOBIICHUS Cyia
K HCIIOJIHCHHIO W HAIPaBJIATh HX

ajpecary,
- BBITINCBIBATH HNUCIIOJTHUTCIIbHBIC
)IOKyMeHTI)I 58 HaHpaBHSITB nux
COOTBETCTBYIOIIEMY

MOIpa3/ICIICHU IO CyneOHBIX
IIPHUCTABOB;

- BBIJIaBATh HCITOJTHUTETbHBIE
JIOKYMEHTBI JUTS oOparteHus
B3BLICKAHHUS Ha UMYIIECTBO
JIOJDKHHKA,

- BBIJIaBATh HCITOJTHUTENIbHBIE
JOKYMEHTBI ~ JUIS  IPOM3BOJICTBA

yaepaHusg W3 3apa00THOM TUIATHI
(Apyrux 10X010B) JODKHUKA,;

- BECTM yYeT MPOU3BEIACHHBIX
B3BICKAHUMA 110  HCIIOJHHUTCIHLHBIM
JIOKyMEHTaM;

- OCYLIECTBJIATb  KOHTPOJIb  3a
WCIOJIHEHUEM  COOTBETCTBYIOIIETO
CyZIeOHOTO MOCTaHOBIICHHUS,

- OCYLIECTBJISTh MPOU3BOJICTBO IPU
PacCMOTPEHUH CyJIOM
NPEACTaBICHU M XOJATaucCTB B
MOPSIAKE  WCIOJHEHUS  CydeOHBIX
MMOCTAaHOBJICHHII;

0hOpPMIISTH CITUCAHUE JIeT B apXUB;

3HaThb:

- HOpPMaTHBHBIE TMPABOBBIE AKTHI,
perynupyromnme BOITPOCHI
UCTIOJTHEHUS CY/IeOHBIX aKTOB;

- TOPSAOK BCTYIUICHUS CYHEOHBIX
AKTOB B 3aKOHHYIO CUJTY;

- o0mwme mpaBuna oOpamieHus K

Habmronenue 3a HaBbIKaMu
paboTHI B TJI00ATTBHBIX,
KOPITOPATHBHBIX,
JIOKQJIBHBIX CIIPABOYHO-
WH(OPMAIMOHHBIX CETAX
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UCTIOJIHEHUIO TPUTOBOPA, PELICHHUS,
OTpeNeeHnusT W TIOCTaHOBJICHUS
cyna;

-  cnemuduky  oOpamieHHs K
UCTIOJIHEHUIO CyJIeOHBIX aKTOB IIO
IPaXIAHCKHUM M YTOJIOBHBIM JIEJaM,
nenaMm o0 agMHHHCTPAaTUBHBIX
NIPaBOHAPYIICHHUSX.

I1K 1.4. O6ecrieunBaTh padoTy
apxuBa cyaa

YMmers:

- TOATOTAaBJIUBATh CYyJCOHBIC Jeina
(Hapsapl) M MaTepuanbl A Cladu B
apXWB;

- OCYILIECTBIIATh MOJTHOE
opopmienue Jen (HNOJIIMBKY WU
nepenseTr Jjaena, H3bsATHE W3 Jena
METaJUTMYECKUX CKPENOK M CKOOOK,
HyMEpaluio JHCTOB U 3aloJIHEHHE
JIUCTa-3aBEPUTEIS ),

- COCTaBISITh BHYTPEHHIOKO OIHUCH
JOKYMEHTOB;

- BHOCUTHh HEOOXOJMMBIC YTOUHEHUS
B PEKBU3UTHI O0JIOKKH JIeTa;

- 0(OpMIIATH pe3yNbTaThl cauu Ael
Ha apXUBHOE XPaHEHUE;

- coOmogaTh OXpaHHBIM  PEKUM
MOMEILIEHUH XPaHWJIHIIL;

- BBINOJTHATh HOPSIIOK
UCIIOJIb30BaHUS JOKYMEHTOB apXHBa
cyna;

OpraHu3oBaTh MOPAAOK 0TOOpa
JOKYMEHTOB U O(OpMIIEHHS HUX Ha
YHUUYTOXKEHHUE;

3HaTh:

- TOpsIoK OTOOpa Ha XpaHEHHE B
apxMB  CyAOB  JIOKYMEHTOB, MX
KOMILUIEKTOBaHUS, ydera u
UCII0JIb30BAHUS;

- IepeyeHb JOKYMEHTOB CYIOB C
yKa3aHMEM CPOKOB XpaHEHMS;

- HOpPMaTHBHbIC YCIIOBHUS XpaHEHHs
apXMBHBIX JOKYMEHTOB;

- TOJOXEHUs O  IOCTOSIHHO
JNENCTBYIOIIEH JKCIIEPTHOU
KOMHCCHUH CYyJIa.

OreHKa Ha 3aIuTe OTYeTa
10 IIPaKTUKE

IIK L.5. Ocy1ecTBiATh
BeJICHHE CY/1e0HON CTaTUCTUKU
Ha OYMaXHBIX HOCHUTENIIX U B
JIEKTPOHHOM BHJIE

YMeTh:
- COCTaBIIATH OTYET O paboTe CyaoB
0 PACCMOTPEHUI0 TPaXKIAHCKHX,
YTOJIOBHBIX IS Jen 00
aJIMUHUCTPATUBHBIX
MPaBOHAPYIICHUSX;
- COCTaBJSATH OTYET O CyMMax
yiepba OT MPEeCTYIUIeHH, CyMMax

Ananuz XapaKTCPUCTUKH Ha
CTyACHTa C MECTa
MPOXOKACHUSA TPAKTUKHA
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B3BICKAHUN B JOXOJ TOCYyIapCTBa,
CymMMax CyneOHBIX pacxoJoB W3
denepanbHOTO OromKeTa
ONPCACIICHHBIX CYI[GGHBIMI/I aKTaMu,
- OTY4ET O PACCMOTPEHMH CyIaMu

TpaXXJaHCKHX, YIOJIOBHBIX JCJII B
aNeJUISIIIUOHHOM U KacCallmOHHOM
MOpAIKax;

- COCTaBJIATh OTICPATHBHYIO
OTYETHOCTb;

- OCYIIECTBIISITh  AHAIUTHYCCKYIO
paboty 1o Marepuagam

CTAaTHCTUYECKOHN OTYCTHOCTH;
- BECTU CHPaBOYHYIO padbOTy TIO
ydery 3aKOHO/IaTEeNILCTBA u
cyneOHOM TPaKTUKH B CyAax;

3HaTh:
- UHCTPYKIHIO  TIO
CcyneOHOM CTaTUCTHKH;
- Tabems GOpM  CTATHCTUYECKOU
OTYETHOCTH CYJIOB;
- BHJIBI U (DOPMBI CTATUCTHYECKON
OTYETHOCTH B CY/IC;
- npaBuia
CTATUCTUYECKUX HOPM;
- cucreMy cbOopa u OTpabOTKH
CTaTHUCTUYECKOI OTYETHOCTH.

BEJCHUIO

COCTaBJICHU

[IK 2.1. OcymecTBasSTh MpUEM,
perucTparuio, y4er "
XpaHEHHWEe  CyIeOHBIX  Jel,
BEIICCTBEHHBIX JI0KA3aTEIIbCTB
u JIOKYMEHTOB

YMmers:
- BecTH paboTy ¢ JOKyMEHTaMHu
(perucrpanmus, KOHTPOJIb
UCIIOJTHEHUS, CIPaBOYHO-
nHpopMmarmonHas padora);
- coCTaBlsiTh H  OGOPMIIATH
HOMEHKJIATYPY JeT B CYJIE;
- COCTaBJIATh, pENAKTUPOBATh U
opopMIIATh OpraHu3aluoOHHO-
pacropsIUTEIbHbIC TOKYMCHTBI,
- OCYIIECTBJIATH  (OPMHUPOBAHUE
JIAHHBIX ONEPATUBHON OTYETHOCTH;
3Harh:
- HOPMAaTHBHO-METOIMYCCKUE
JOKYMEHTbI 1o
JOKYMEHTAIMOHHOMY 00€CeUeHHIO
paboThI cyna;
- KIaccu(uKalMio  CIy)KeOHBIX
JOKYMEHTOB M TpeOOBaHUS K HUM B
cootBercTBUU ¢ ['OCT

Onenka
paboTHI.
XapaKTEPUCTUKU Ha
CTyJICHTa c MecTa
MIPOXOXKICHHSI TIPAKTUKH

MPAKTUYECKOM
Ananus

K 2.2.

odopmieHue
HA3HAYCHHBIX K
pa3oupaTenbCTBY

Ocy1iecTBIATH
e,
cyneOHOMY

YMeTh:
- COCTaBJIATh u  0hopMIIATH
HOMEHKJIaTypy /el B CYAE;
- ¢dopMupoOBaTh AeNa HA CTAJAUU
NPUHITHS n Ha3Ha4YEHMS K

Onenka peleHus
CUTYallMOHHBIX 3ajay.
Onenka MPAaKTUYECKON
paboTEhL. AHanu3
XapaKTEPUCTUKU Ha
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CyneOHOMY pacCMOTPEHHUIO M IOCIE
UX PACCMOTPEHUS;

- COCTaBJIATh, pENAKTUPOBATH U
0hOpMIIATH OpraHU3aIMOHHO-
pacropsIuTeNbHbIE TOKYMEHTHI;

- oOpamarh K  HUCIOJHEHHIO
IPUTOBOPBI, PEIICHUS, OTPEIEICHUS
¥ TIOCTAHOBJICHUS CY/Ia;

- HWCHOJb30BaTh HH(POPMAITHOHHBIE
TEXHOJIOTUHU npu
JOKYMEHTUPOBAaHUM W OpPraHHU3alNN
paboThl C JOKYMEHTaMU;

3HAarhb:
- HOpMaTI/IB HO-MCTOINYCCKHUEC
I[OKYM€HTI>I 10

JOKYMEHTAIIMOHHOMY OO0€eCIEeYeHHUIO
paboTsl cyna;

- Kimaccu(ukamuio  CIy>KeOHBIX
JIOKYMGHTOB 158 Tpe6OBaHI/I$I K HUM B
cootBercTBHH ¢ 'OCT;

- KOMIIBIOTEpPHYK)  TEXHUKY U
COBpPEMEHHBIE H(OPMaLIMOHHbIE
TEXHOJIOTUH;

- OCHOBBI OXpaHbl TPyJa U TCXHUKHU
0€30IIaCHOCTH.

CTyZACHTa c MecTa
IIPOXOKICHUSI TIPAKTUKH.

IIK 2.3. OcymiecTBIsITh
M3BEIICHHC T,
Y4acTBYIOIIUX B  CyacOHOM
pazOuparensCTBe,

MPOM3BOJUTh  PACCBUIKY |
BpYYCHUC Cy/IeOHBIX

JOKYMEHTOB ¥ U3BEIICHUMA

Ymers:
- MIOJIb30BaTLCS HOPMAaTHBHO-
METOJUYECKUMU JOKYMEHTaMH T10
JICIIOTIPOU3BO/ICTBY B CY/JIE;

BECTH paboOTy C JOKYMEHTaMH

(perucrpanmus, KOHTPOJIb

UCIIOJTHEHUS, CIPaBOYHO-

nHpopMmarmonHas padora);
COCTaBIATH M OPOPMIIATH

HOMEHKJIATypy JIeN B CY/E;

dbopMupoBaTh 1ena Ha CTaauH
OPUHSATHST M Ha3HA4YeHHs K
CylIeOHOMY pPacCMOTPEHHUIO U TOCIe
UX PACCMOTPEHHUS;

COCTaBIIATh, PENAKTUPOBATh U
ohopMIIATH OpraHU3alMOHHO-
pacnopsiANTENbHbIE JOKYMEHTHI;

oOpamatb K  HCIHOJHEHMIO
IIPUTOBOPBI, PELIEHUS, ONpEACICHUS]
Y TIOCTAHOBJICHUS CYy/Ia;

UCIIOJIb30BaTh
UH(GOPMAIMOHHBIE TEXHOJOTHH TMPHU
JOKYMEHTUPOBAHUHM U OpPraHU3allud
paboThI C TOKYMEHTaMU;

OCYILIECTBIIATh TIePBUYHBII
yUeT CTaTUCTUYECKOW HWH(POpPMALIUU
B cyJe Ha OyMa)XHOM HOCHUTENE U B

Ouenka MPAKTUYECKOM
paboTHI. Ananus
XapaKTEepPUCTUKU Ha
CTYyZEHTa c MecTa

IMPOXOKACHUA ITPAKTUKA
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3JIEKTPOHHOM BHJIE;
OCYILIECTBIISATH (OPMHUPOBAHUE
JTAaHHBIX OIIEPATUBHOMN OTYETHOCTH;

OCYIIIECTBIISITh  CIIPABOYHYIO
paboty To  y4ery = CyneOHOU
IIPAKTUKU B CYIE;

OCYIIECTBIIATh OCHOBHBIC
MCPOIIPUATUA HaIlpaBJICHUA
OpraHU3aIMOHHOTO obecrnieueHUs
NeITEBHOCTH CY/Ia;

3HaTh:

HOPMaTUBHO-METOTNIECKUE
JIOKYMEHTBI 10
JTOKYMEHTAIMOHHOMY 00eCTIEYeHHIO
paboTsl cyna;

KJIAaCCU(UKALIUIO  CITY’KEOHBIX
JOKYMEHTOB U TpeOOBaHUS K HUM B
cootBeTcTBUHU ¢ 'OCT

IIK 2.4. OcymiecTBIATh
pErucTpalInio, y4aer 4
TEXHUYIECKOE odopmiieHrE

HUCITIOJITHUTCIBbHBIX }IOKYMGHTOB
0 CyJIeOHBIM JIeJIaM

Ymers:

COCTaBIIATH MPOIIECCYATbHBIC U
CITyeOHBIE JTOKYMEHTBI B CBSI3U C
oOpareHuemM MIPUTOBOPA,
OTIpEJICIICHUS M TIOCTAHOBJICHUS CyJia
K WCIOJIHCHHIO W HAaMpaBlIATh WX

ajpecary,

BBINMMCBHIBATEL HCIIOIHUTEIBHBIE
JOKYMEHTBI M  HampaBlsATh  HX
COOTBETCTBYIOIIEMY
MOIpa3/ICIICHU IO CyneOHBIX
IIPHUCTABOB;

BBIJIaBaTh HCIIOJIHUTEIbHBIE
JIOKYMEHTBI JUTST oOparteHus
B3LICKAHUS Ha HMYIIECTBO
JIOJDKHHKA,

BBIJIaBaTh HCIIOJIHUTEIbHBIE
JNOKYMEHTBI ~ JUIsl  NPOM3BOJCTBA

yaepKaHusd U3 3apabOTHOM MIaThl
(Apyrux JOX0JI0B) NOJDKHUKA;

BECTU Y4Y€T NPOU3BEJICHHBIX
B3BICKAHMH 110  HCIIOJIHUTEILHBIM
JIOKyMEHTaM;

OCYHIECTBJISATh KOHTPOJIb  3a
WCIIOJIJHEHUEM  COOTBETCTBYIOILIETO
CyZIeOHOTO MOCTAHOBJICHHUS;

OCYILECTBJIATh  IPOU3BOJCTBO
npu PacCMOTPEHUU CyZIOM
MPEACTABICHUA M XOJATAMCTB B
MOPSAJIKE  UCHOTHEHHS  CyAeOHBIX
MMOCTaHOBJICHMUII;

opOpMIISITh CHHCAHUE el B
apXuB;

3HaThb:

OreHKa Ha 3al[uTe OTYETa
10 IIPaKTUKE
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HOPMATUBHBIC ITPABOBLIC AKTHI,

peryaupyromue BOITPOCHI
UCTIOJTHEHUS CYIeOHBIX aKTOB;
MOPSJIOK BCTYILICHUS

CyIeOHBIX aKTOB B 3aKOHHYIO CUITY;

oOmme npaBuia oOpameHus K
UCTIOJIHEHUIO TPUTOBOPA, PEUICHHUS,
OTpeNeeHnusT W TIOCTAHOBJICHUS
cyna;

cnenupuKky  oOpamieHus K
UCTIOJIHEHUIO CyAEOHBIX AaKTOB IIO
TPaXIAHCKUM ¥ YTOJIOBHBIM JIEJaM,
nenaMm o0 agMHHHCTPAaTUBHBIX
IPaBOHAPYIICHUSIX

IIpumepHbIe THIIOBBIE Pa3HOYPOBHEBbIE 3a1a4H / 3alaHUsA

1. XpaHeHue U UCTIOJb30BaHUE IOKYMEHTOB apXHBa Cy/a
https://urait.ru/viewer/deloproizvodstvo-517797#page/81
2. Opranusaiys padoThl 0 OTOOPY | Iepeiade TOKyYMEHTOB Cy/la Ha XpaHCHHUE B

rocy/lapCTBEHHbIN (MYHUIIMTIAIBHBIN) apXUB

https://urait.ru/viewer/osnovy-deloproizvodstva-511684#page/193

3. OcoOEHHOCTH HCTIOTHEHUS OTICIBHBIX UCIIOTHUTEIBHBIX JIOKYMEHTOB
https://urait.ru/viewer/ispolnitelnoe-proizvodstvo-
5305867?utm campaign=rpd&utm source=web&utm content=3bb7a7f23141a2c1e8f8cb90b15f
aa50&#page/220

4. Ot06op u nepenaya JOKYMEHTOB Ha MIOCTOSIHHOE XpaHEHUE B apXHUB CyJia

ttos://urait ru/viewer/ deloproizvodstva- :

IHamsaTka
o0y4arouemycs, yobIBaomemMy Ha NPaKTUKY

IHEPEJl HAYAJIOM ITPAKTUKU:

CTy,[[eHT nepca HadyaJIOM IMPAKTHUKH 00s13aH IIPUHATL Y4aCTHC B OPraHU3allHOHHOM CO6paHI/II/I 10
IIpaKTHUKE.

MOJIYYHUTb IHCBHUK U HAIIPABJICHUC HA ITPAKTUKY,

BbIAICHUTL aJIpeC U MapuipyT CJICHOBAHUA K MCECTY IIPAKTHUKU W JOJDKHOCTHBIX JIMI[ HWIIH
noaApasacICHUE, K KOTOpOMY HOJIPKECH O6paTI/ITLC$I 110 HpI/I6LITI/IIO Ha IIPAKTUKY.

HUMCTH IIpU cebe JAOKYMCHTBI, MMOATBCPIKAAONINUEC JIMYHOCTD IJIA O(bopMJ'ICHI/IH A0IIyCKa K MECTY
IIPAaKTUKU.

B CJIydac€ OTKa3a B O(bOpMJ'IeHI/II/I Ha MPAKTUKY (HO JIFOOBIM CIIOPHBIM BOHpOC&M) HEMCAJICHHO
CBA3aTbCd C 3aB. OTACIICHHUCM IIO0 CIICHUAJIBHOCTH HIIM PYKOBOIOHUTCICM (OTBCTCTBGHHOMY 3a
OpFaHI/I3aI_[I/IIO) MMPAKTUKU

BO BPEMSI ITIPAKTUKMU:
BBITOJIHATE pabOTHI, IPEeyCMOTPEHHbIE IPOTPAMMO IPAKTHKH;
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https://urait.ru/viewer/deloproizvodstvo-517797%23page/81
https://urait.ru/viewer/osnovy-deloproizvodstva-511684%23page/193

IIOJYUHATHCS JCUCTBYIOIIUM B YUPEKICHUH, OPraHU3aLUU IIPaBUIaM BHYTPEHHETO TPYIOBOIO
pacropsaka;

BBIIIOJIHATH  AJMUHUCTPATUBHBIE W IPOU3BOJACTBCHHBIC  YKa3aHWs  PYKOBOAMTEIEH
MPAKTUKH, 00ECTIEYNBATh BEICOKOE Ka4eCTBO BHITIOIHIEMBIX paboT;

€XKECJHEBHO BECTU JHEBHUK IIPAKTUKH, A 110 OKOHYAHUH IIPAKTUKHU COCTABUTH OTYET O €€
IIPOXOKACHNUHU, IIPEJICTABUTh XapaKTEPUCTUKY PYKOBOIUTENSA IIPAKTUKON HA MECTax;
€XKEHEACIBHO IOANNCHIBATE JHEBHUK Y PYKOBOJIUTENS IPAKTUKON OT OPraHU3alUU U 110
OKOHYAaHUH IPAKTUKH [TOCTABUTH I1€4YaTh;

MIOJIYYUTh OLIEHKY CBOEH pabOThl B aTTECTALlHOHHOM JIMCTE.

110 OKOHYAHMUMU ITPAKTUKU:

NPEABSIBUTE JIHEBHUK, OTYET, AaTTECTAlMOHHBIM JHMCT — XapaKTEPUCTUKY PYKOBOJIUTEIIO
MIPAaKTUKU OT OpraHU3alllH, 3aBEPUTh MOANMCIMHU U MEYATAMH BCE COOTBETCTBYIOIINE pPa3Ieibl
ITUX JTOKYMEHTOB;

npuObITH B KOJUIE[DK M CHATh BCE JIOKYMEHTbl Ha Kadeapy CBOEMY PpPYKOBOIUTEIIO
(OTBETCTBEHHOMY 3a OPTaHMU3ALNI0) IPAKTUKH;

3alUTUTh OTYET O MPAKTUKE, OBITH TOTOBBIM K BBICTYIIEHHUIO
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